Time Out of Training (TOOT)

Background

· Discounting the customary holiday and study leave, a GP trainee can be absent from training for up to 14 working days in any ST year without there being any impact on their expected CCT date

· This absence might take the form of sick leave, maternity leave, paternity leave, compassionate leave, jury service, strike days, carer leave, any other form of unpaid leave and career breaks within a programme (OOPC)  

· However, if there has been more than 14 working days absence in any overall ST year, then the ARCP panel needs to assess the trainee’s progress and decide whether or not to apply the Discretionary Absence Policy (DAP). As a result, it may be necessary to re-calculate the trainee’s CCT date

· It is the trainee’s responsibility to declare any such absence during the current ARCP review period on their Form R prior to the ARCP panel

· In general practice, there is a legal minimum of 34 months of training before a GP trainee can obtain their CCT

· Following a COGPED review in 2014, it was agreed that calculations for GP training will continue to be made using calendar days and that 14 calendar days per ST year can be applied using the DAP
· The GPSA have introduced a CCT dates calculator to help with these calculations

Process to be used in the East of England- local ARCP panels

· Trainee declares all absences on a Form R prior to every ARCP panel. Please note that all boxes in the TOOT part of the form need completing, even if it is to enter a zero

· Where a GP trainee has had significant absences of any kind, or is working LTFT, or has altered their working hours during their training programme, the local administrator should prepare a CCT dates calculator for the ARCP panel

· Where there has been a continuous absence of more than 30 days for any reason, the local administrator will enter this as a post on the trainee’s eportfolio. A numerical value representing this period will automatically appear in the TOOT part of the CCT dates calculator when the posts are entered on the calculator.

· Where there has been scattered absence, or a continuous absence of less than 30 days, the local administrator will enter the appropriate numerical value in the left hand column in the TOOT part of the CCT dates calculator. If there is uncertainty about how much of the total absence was for scattered days or for a continuous period less than 30 days, the local administrator should check the figure with the trainee before entering it

· This should mean that the extended TOOT information form is no longer routinely needed although it would be very useful to provide this still for the final CCT as a check

· The ARCP panel will review the trainee’s progress and make a decision as to whether or not they intend to apply the DAP. Applying the DAP, will shorten the training by the relevant amount whereas deciding not to apply the DAP will add that time on. 

· Once that decision has been made, the chair of the ARCP panel will use the CCT dates calculator to work out the trainee’s new CCT date and will save that version of the calculator for future use

· The ARCP chair will make a statement in the additional comments box on the ARCP form about the DAP and any revised CCT date

· After the panel, the local administrator will update the trainee’s post list on eportfolio and ensure that the trainee is aware of the revised CCT date
· This process will be repeated at every ARCP panel
Process to be Used in the East of England- central ARCP panels

· The process above is used except that the local administrator will email the completed CCT dates calculator to the central assessment team at Fulbourn and that it will be the central panel who make the decision and, where necessary, work out a revised CCT date.
· After the ARCP panel, the central assessment team will email the updated calculator back to the local administrator so that it can be used for the next ARCP panel.

· When the TPD meets the GP trainee after the central ARCP panel to agree an appropriate learning plan, they will ensure that the trainee is aware of any updated CCT date and when the next ESR and ARCP panel will be due.
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