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F o re w o rd

It is five years sin ce "Ho s pi tal Doctors Tra ining For The Future " , the rep ort of th e
Working Gro up on Sp eci a list Medi cal Tra inin g, was first pub lis h ed in April 19 93.
During this time much has been acco m plis h ed to im prove the qua li ty of hi gh er
s p eci a list medi cal tra ining in the Uni ted Kin gd o m.

The new speci a list regis trar tra ining pro gra mm es were first in tro d uced in two
" va n g uard speci a l ti es" - General Sur gery and Di ag n o s tic Radi o l o gy - on 1 D ece mb er
19 95. B uil ding on the success of th ese speci a l ti es, a ro lling pro gra mme to in tro d uce
the grade in all oth er speci a l ti es began on 1 April 19 96, w hi ch was kn own as th e
G rade Com mi s sioning Date. This tra n s i tion pro cess was co m pl e ted on 31 March
19 97.

This new edi tion of A Guide to Sp ecia list Regi s t rar Training re fl ects exp eri e n ce
g a in ed from op era ting the speci a list regis trar grade over the last two years and has als o
b een inform ed by a wide co n s ul ta tion exercise whi ch was co n d ucted last year. It
covers all aspects of the speci a list regis trar grade from entry to exi t , and appli es to th e
whole of the Uni ted Kin gdom as we ll as to all speci a l ti es. Cl earl y, this is still an
e vo lv ing pro ces s, and alth o u gh this gui da n ce is very co m pre h e n s ive, it is likely th a t
furth er modifi ca tion will be neces s ary over tim e.

I am parti cul arly gra te ful for all the in d u s try and exp ertise of the memb ers of th e
C a lman Impl e m e n ta tion Steering Gro up ba s ed in the NHS Executive in th e
pro d uction of this Gui d e, and for the supp ort of those in the oth er UK Hea l th
D epartm e n ts.

We hope that tra in ees and all those invo lved in the management and delivery of
hi gh er speci a list medi cal tra ining in the Uni ted Kin gdom will find that this Gui d e
d e livers cl ear, h e l p ful and un a mbi g uous ad v i ce.

Professor John Temple
Special Adviser to the Chief Medical Officer
Chairman, Calman Implementation Steering Group
February 1998
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I n t ro d u c t i o n

Using the Guide

1. This Gui d e, w hi ch repl aces the March 19 96 edi tion of A guide to Sp ecia li s t
Regi s t rar training, has been prepared for use by speci a list regis trars (Sp R s ), th o s e
a s piring to enter the grad e, and by those who are invo lved in managing the grade and
i ts tra ining pro gra mm es. All the sections will, of co ur s e, be of in terest to ca n di da tes
for the Sp R grad e, s ucces sful entra n ts to tra ining pro gra mm es and future tra in ees.
Some sections will be of more in terest to postgrad ua te dea n s, trust manager s, th e
m edi cal Royal Coll eges and oth er re l e vant bodi es. It is im p ortant to note that th e
Guide appli es eq ua lly to EEA and over s eas doctors (unl ess oth erwise sta ted ).

2. The aim of the Guide is to expl a in in a deta il ed but stra i gh t forward way exactl y
what tra in ees can exp ect at various stages of th e ir Sp R tra ining pro gra mm es, f ro m
e n tering the grad e, thro u gh the assessment pro cess to the co n clusion of tra ining and
then leav ing the grad e. I n e v i ta b l y, the Guide ca nnot atte m pt to ad d ress all matter s
re l a ting to postgrad ua te medi cal and dental ed uca ti o n. It is likely that furth er
g ui da n ce may be req uired from time to tim e. A list of UK co n tact poin ts is at
App e n dix1.

3. The Guide freq ue n tly re fers to the dis tin ctive ro l es of the various tra inin g
p er s o nnel and oth er bodi es invo lved - postgrad ua te dea n s, m edi cal Royal Coll eges and
th e ir Facul ti es, univer s i ti es, pro gra mme director s, s up erv is ing co n s ul ta n ts, Sp eci a l ty
Tra ining Commi t tees, Sp eci a list Ad v is ory Commi t tees and so on. Po s t grad ua te dea n s
are res p o n s ible for the management and delivery of postgrad ua te ed uca ti o n. It is
im p orta n t , h owe ver, to emph a s ise that Coll eges and th e ir Facul ti es have a ce n tral ro l e,
working both nati o n a lly and thro u gh local ad v is or s, by informing decisions in th e
many areas of medi cal ed uca tion and tra inin g. No thing in this Guide gain s ays th e
im p orta n t , in d ep e n d e n t , and co m pl e m e n tary pro ced ures un d erta ken by Coll eges and
th e ir Facul ti es for vis i tin g, in s p ecting and approv ing Sp R tra ining pro gra mm es and,
w h ere re l e va n t , in div i d ual tra ining pl ace m e n ts.

I n t roduction of the specialist registrar grade in medicine

4. The tra n s i tion arra n ge m e n ts for in tro d ucing the Sp R grade were des crib ed in
d e ta il in Section 2 of the March 19 96 edi tion of A Guide to Sp ecia list Regi s t rar
t raining and this is repro d uced in full at App e n dix 2. The Guide has been re v is ed in
li ght of the exp eri e n ce of op era ting the Sp R grade during the last 2 year s.

I n t roduction of the specialist registrar grade in dentistry

5. A Dental Supplement to the Guide is at App e n dix 3 and expl a ins th e
differe n ces between the tra ining arra n ge m e n ts in medi cine and dentis try.
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Pathways in the specialist registrar grade

6. Th ere are a numb er of different tra ining pa thways and app o in tm e n ts ava il a b l e
in the Sp R grad e, not all of whi ch lead to the award of a Certifi ca te of Compl e tion of
Sp eci a list Tra ining (CC ST) - see Section 1. Th ese in cl ude short - term locum
app o in tm e n ts, to cover gaps in Sp R tra ining pro gra mm es, and fixed - term tra inin g
app o in tm e n ts whi ch can be ta il ored to meet in div i d ual doctors' tra ining need s. Th e
arra n ge m e n ts for short - term and fixed - term tra ining app o in tm e n ts are in S ection 5. A
ch art giv ing a summ ary of the pa thways ava ilable in the Sp R grade is attach ed as an
An nex to this in tro d ucti o n.

7. On ce app o in ted to the Sp R grad e, a ll tra in ees must accept and move thro u gh
those pl ace m e n ts or tra ining slots whi ch have been des i g n a ted as parts of the tra inin g
pro gra mm e. In pl acing Sp R s, p o s t grad ua te deans should ta ke acco unt of Coll ege
a s s es s m e n ts of pro gress and of in div i d ual tra in ees' ed uca tional needs and per s o n a l
pre fere n ces, in cl uding domes tic arra n ge m e n ts. The permission of the postgrad ua te
d ean must be obta in ed before an Sp R un d erta kes any oth er pl acement or attachm e n t ,
in cl uding those outside the tra ining pro gra mme ( see Section 14 on "Training
agree me n t s " ).

C a reer options within training for programmes leading to the

a w a rd of a CCST

8. On first joining the grad e, s p eci a list regis trars will be given a pro j ected da te for
co m pl e tion of tra ining - that is the da te they will become eli gible for the award of a
CC ST. This da te is not, h owe ver, fixed. Sp R tra ining pro gra mm es are des i g n ed to be as
fl exible as possible to ca ter for a ra n ge of in div i d ual career ch o i ces. As long as tra in ees '
options are agreed by postgrad ua te dea n s, wi th ad v i ce from Coll eges, Facul ti es and
Sp eci a list Ad v is ory Commi t tees, as re l e vant to the CC ST tra ining pro gra mm es, they ca n
pur s ue a vari e ty of pa ths thro u gh the Sp R grad e. This may, of co ur s e, m ean that th e
da te of co m pl e tion of tra ining needs to be reca l cul a ted. Po s t grad ua te deans will
co n s ult th e ir dea n ery speci a l ty tra ining co mmi t tees, C o ll ege or Facul ty Hi gh er Tra inin g
C o mmi t tees or Sp eci a list Ad v is ory Commi t tees, pro gra mme directors and sup erv is in g
co n s ul ta n ts as appropri a te before they agree to extend the tra ining peri o d.

9. The tra ining period in the Sp R grade ca n, th ere fore, be exte n d ed to ta ke
acco unt of in crea s ed tra ining in a numb er of ways, for exa m pl e :

i. to ta ke acco unt of decisions made once Sp R tra ining has beg un where,
for exa m pl e, tra in ees :

a. opt to pur s ue dual CC ST certifi ca tion ( see Section 1 ),
b. un d erta ke res earch (see Section 10 ),
c. pur s ue sub - s p eci a l ty tra ining ( see Sections 1 and 8),
d. pur s ue oth er reco g nis ed activ i ti es ;

i i. w h ere tra in ees move between full - time and part - time tra ining th u s
req uiring more time to co m pl e te tra ining ( see Section 6);

i i i. w h ere tra in ees exp eri e n ce ill - h ea l th or req uire leave of absence for
p ersonal rea s o n s.

Mike Walton
Typewritten Text
vi



It may be that during the co urse of tra ining several of th ese opti o n s, w hi ch are
d es crib ed in more deta il els e w h ere in the Gui d e, m ay apply for in div i d ual Sp R s.
Tra in ees should always dis cuss tra ining options wi th th e ir ed uca tional sup erv is or s
a n d / or pro gra mme director s, and co nfirm wi th th e ir postgrad ua te dean the effect on
the length of th e ir tra inin g. C o ll eges and Facul ti es will be kept inform ed of any
ch a n ges to tra ining periods for pl a nning purp o s es.

10. It will also be neces s ary, f rom time to tim e, for some tra in ees who are makin g
s l ower than exp ected pro gress to rep eat part of th e ir tra ining pro gra mm e. Ad di ti o n a l
time will be all owed for this ( see Section 12 ). Sl ow pro gress in one part of th e
pro gra mme whi ch is sub s eq ue n tly re m edi ed is no bar to tra in ees also ch o o s ing some
of the options in p aragraph 9.

11. This is a UK Gui d e. The main vari a tions between En g l a n d, S co tl a n d, North ern
I reland and Wa l es are specifi ed but th ere may also be more min or local vari a ti o n s
w hi ch it is not possible to cover in the Gui d e.
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The roles of the Specialist Training Authority, the

CCST and the GMC's Specialist Register

The Specialist Training Authority

1. The Sp eci a list Tra ining Auth ori ty of the medi cal Royal Coll eges (STA) is th e
d es i g n a ted UK co m p e tent auth ori ty for speci a list medi cal tra inin g. Its memb er s hi p
in cl ud es repres e n ta tives of all the UK medi cal Royal Coll eges, the Facul ti es of Pub li c
Hea l th Medi cine and Occupa tional Medi cine and  two repres e n ta tives of the Genera l
Medi cal Coun cil (GMC ). In ad di ti o n, the Secre tary of Sta te for Hea l th, in co n s ul ta ti o n
wi th the oth er UK hea l th departm e n ts, has app o in ted two postgrad ua te dea n s, an NH S
m a n ager and a pa tient repres e n ta tive as memb er s.

2. The STA is leg a lly res p o n s ible for :

i. awar ding the Certifi ca te of Compl e tion of Sp eci a list Tra ining (CC ST ) ;

i i. s afeg uar ding the sta n dards of postgrad ua te medi cal tra ining in hospi ta l
practi ce in the UK (the legal fra m e work for this is The Europ ean Sp eci a lis t
Medi cal Qua lifi ca tions Or d er 19 95 and The Europ ean Sp eci a list Medi ca l
Qua lifi ca tions Am e n dment Reg ul a tions 19 97); and

i i i. e n s uring that the tra ining req uire m e n ts sti pul a ted in the Europ ean Coun cil
Directive 93 /16 / EEC are adh ered to.

3. I n div i d ual Coll eges and Facul ti es pub lish appropri a te syll a b u s es and 
h a n db o o ks, co n d uct appropri a te tes ts, a s s es s m e n ts and exa min a ti o n s, and visit and
in s p ect tra ining pro gra mm es and pl ace m e n ts. The STA is howe ver, res p o n s ible for
e n s uring that the Coll ege's pub li ca ti o n s, activ i ti es and actions co m ply wi th th e
req uire m e n ts of the legis l a ti o n.

4. Po s t grad ua te deans ensure the delivery of tra ining at dea n ery level and th e
a nn ual review of tra in ees, a ll owing for year on year pro gres s i o n.

5. The STA will also ensure that Coll eges and Facul ti es and Jo int Hi gh er Tra inin g
C o mmi t tees eva l ua te tra ining pro gra mm es and deve l op practi cal stra tegi es for this.

Certificate of Completion of Specialist Training (CCST)

6. CC STs may only be awar d ed in those medi cal speci a l ti es lis ted in Sch ed ule 2 to
the Europ ean Sp eci a list Medi cal Qua lifi ca tions Or d er 19 95 (and Am e n dm e n t
Reg ul a tions 19 97 ).

7. On ce doctors have co m pl e ted a defin ed Coll ege or Facul ty speci a list tra inin g
pro gra mme they can apply to the STA for award of a CC ST in the re l e vant speci a li ty. It
will be for postgrad ua te deans to notify the re l e vant Coll ege or Facul ty using RI TA
Form G: Final Record of Sa tisfactory Pro gress when a doctor is nearing co m pl e tion of
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th e ir speci a list pro gra mme ( see Section 12 ). If the Coll ege or Facul ty is satisfi ed th a t
a ll the req uire m e n ts of the speci a list tra ining pro gra mme have been met it will
provide the doctor wi th a CC ST form to co m pl e te and send to the STA and at the same
time it will send the doctor's tra ining deta ils to the STA .

8. Award of the CC ST will mark the end point of speci a list tra ining - a req uire m e n t
of Europ ean law - the tra ining for whi ch covers the whole period of tra ining fro m
G MC regis tra tion to co m pl e tion of a hi gh er speci a list tra ining pro gra mm e. Award of
a CC ST in di ca tes that a doctor has reach ed a sta n dard co m pa tible wi th in d ep e n d e n t
practi ce and eli gibili ty for co n s ul tant app o in tm e n t. On ce the doctor's appli ca tion form
and a reco mm e n da tion from the Coll ege or Facul ty has been rece ived the STA will
award the CC ST. This is sent recor d ed delivery to the ad d ress on the doctor ' s
appli ca tion form to ge th er wi th a letter or form to be co m pl e ted and sent to the GMC
in or d er for the doctor's name to be in cl ud ed on the Sp eci a list Regis ter. The CC ST
s h o uld not be sub mi t ted to the GMC.

9. W h ere the STA d eci d es not to award a CC ST to a doctor who appli es, a n
in d ependent national app eal mech a nism ag a inst this decision is ava ilable ( see Section
13 ).

Dual certification

10. In the UK, tra ining pa thways may invo lve tra ining whi ch, ini ti a lly at lea s t , is
co mmon to a numb er of speci a l ti es. Id e n ti cal periods of tra ining whi ch are co mm o n
to two speci a l ti es can co unt more than once towards the award of different CC STs. If
a doctor is co m pl e ting speci a list tra ining leading to dual certifi ca tion the res p ective
CC STs will norm a lly only be awar d ed once both pro gra mm es have been co m pl e ted.
Such tra ining will in e v i tably be longer and the arra n ge m e n ts will differ from those for
pur s uing a single CC ST pro gra mm e :

i. co mbin a tions of speci a l ty tra ining pro gra mm es must be agreed by th e
re l e vant Royal Coll ege or Facul ty and by the Sp eci a list Tra ining Auth ori ty ;

i i. prov ision of dual certifi ca tion pro gra mm es is a matter for in div i d ual dea n eri es
and will be sub j ect to the ava il a bili ty of tra ining opp ortuni ti es and of res o urces ;

i i i. app o in tment to a dual certifi ca tion pro gra mme should be on ini tial entry
to the speci a list regis trar grad e ;

iv. e n try to any CC ST pro gra mme is co m p e ti tive in cl uding those invo lved in
d ual certifi ca ti o n ;

v. the dual certifi ca tion pro gra mme should eith er be ad vertis ed as such or
the opp ortuni ty for un d erta king dual certifi ca tion in cl ud ed in th e
advertisement;

v i. the app o in tm e n ts co mmi t tee must re fl ect the in teres ts of the dua l
s p eci a l ti es co n cern ed ;
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v i i. o nly one NTN or VTN can be awar d ed (see Section 7). The speci a l ty
e l ected should norm a lly be the "lead" from the pa ir of dual certifi ca ti o n
s p eci a l ti es, eg :

a. old age psychi a try wo uld be the lead speci a l ty when co mbin ed wi th
m e n tal illn es s,

b. the speci a l ty "ology" (eg, g a s tro - e n tero l o gy) wo uld be the lead
s p eci a l ty when co mbin ed wi th ge n eral (in ternal) medi cin e,

c. radi o l o gy wo uld be the lead speci a l ty when co mbin ed wi th nucl ear
m edi cin e ;

v i i i. d ual certifi ca tion must be recor d ed on the dean's da ta base along wi th th e
" s econd speci a l ty";  

ix. d o ctors already un d er go ing hi gh er speci a list tra ining in a speci a l ty and
who wish to add a second speci a l ty in a co mbin a tion approved by the STA
and the re l e vant Royal Coll ege or Facul ty must apply for a pl acement and
be selected in open co m p e ti tion in the normal way to the seco n d
s p eci a l ty. W hile th e ir app o in tment does not req uire them to secure a
s econd tra ining numb er, it will be sub j ect to serv i ce need, ava il a bili ty of
res o urces and the sui ta bili ty of appli ca n ts for the parti cul ar tra inin g
pro gra mme; and

x. the arra n ge m e n ts for assessment and ann ual review must re fl ect both
pro gra mm es.

Sub-specialty training

11. In certa in speci a l ti es it is possible for a doctor to co m pl e te a full tra inin g
pro gra mme and also to un d erta ke sub - s p eci a lis a ti o n, o ften as an optional part of th e
pub lis h ed tra ining pro gra mme (see Section 8 ). En try to sub - s p eci a l ty tra ining may,
h owe ver, be co m p e ti tive where the numb er of tra ining app o in tm e n ts ava ilable is
limi ted. The re l e vant CC ST tra ining pro gra mm es is s ued by the Coll eges will in di ca te
when and in what circum s ta n ces such sub - s p eci a l ty tra ining may be pur s ued. Th e
tra ining may be longer because of the sub - s p eci a l ty tra inin g.

12. The STA form a lly reco g nis es sub - s p eci a l ty tra ining whi ch may be in cl ud ed
ag a inst a doctor's entry on the Sp eci a list Regis ter. A s ub - s p eci a l ty ca nnot be in cl ud ed
on the CC ST i ts e lf but will be co nfirm ed in the STA's covering letter and the form to
be co m pl e ted by the doctor and sent to the GMC, and will be in di ca ted on th e
Sp eci a list Regis ter. Norm a lly the CC ST will not be is s ued un til the tra ining pro gra mm e
plus any sub - s p eci a l ty tra ining has been co m pl e ted. Howe ver, excepti o n a ll y, it may be
p o s s ible to pur s ue sub - s p eci a li ty tra ining after the award of a CC ST.

B reaks in training

5
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13. The requirements governing breaks in specialist training are set out in Schedule 3
to The Europ ean Sp eci a list Medi cal Qua lifi ca tions Or d er 19 95 (and Am e n dm e n t
Regulations 1997).

Highly specialised careers in academic and re s e a rch medicine

14. P rov isions exist to enable doctors pur s uing careers in hi ghly speci a lis ed area s
of acad e mic and res earch medi cin e, who are unlikely to have been engaged in th e
full clini cal tra ining pro gra mme req uired for the award of a CC ST, to be admi t ted
to the Sp eci a list Regis ter on the reco mm e n da tion of the STA wi th o ut a CC ST. Such
d o ctors need to satisfy the STA that th e ir kn ow l ed ge, exp eri e n ce and skill is
co n s is tent wi th practi ce as a co n s ul tant in the Na tional Hea l th Serv i ce. Furth er
d e ta ils of this tra ining pa thway is co n ta in ed in S ection 10.

Locum experience in career grade posts

15. Time spent in locum career grade posts or th e ir eq uivalent pri or to the awar d
of a CC ST ca nnot co unt towards CC ST tra inin g.

Role of the GMC and the Specialist Register

16. The role of the STA as the reg ul a tory body for safeg uar ding the sta n dards of
p o s t grad ua te hospi tal medi cal tra ining is wi th o ut pre judi ce to the ge n era l
fun ctions co nferred upon the GMC by Sections 5 and 35 of the 1983 Medi cal Act.
Th ese ge n eral fun ctions are to pro m o te hi gh sta n dards and to co - or din a te all stages
of medi cal ed uca ti o n, and to give ad v i ce to doctors on sta n dards of pro fes s i o n a l
co n d uct or on medi cal ethi cs.

17. The GMC main ta ins and pub lis h es the Sp eci a list Regis ter. D o ctors awar d ed a
CC ST m ay apply to the GMC for entry to the Sp eci a list Regis ter.

Specialist Register and consultant appointments

18. The Europ ean Sp eci a list Medi cal Qua lifi ca tions Order 1995 provide that no
person may be entitled to take up appointment as an honorary or substantive consultant
in the NHS unless his/her name is included on the GMC's Specialist Register (see Section
17).

19. It is not a legal req uirement for a doctor to be on the Sp eci a list Regis ter in th e
s p eci a l ty in whi ch he/she wis h es to practi ce. The Sp eci a list Regis ter is mainly an
in di ca tor of co m pl e tion of tra ining and it is reco g nis ed that in div i d ual speci a l ti es and
an in div i d ual's career may deve l op over tim e. Th ere fore, ca n di da tes for co n s ul ta n t
app o in tm e n ts will co n tin ue to be asses s ed by an Ad v is ory App o in tm e n ts Commi t tee
on the ba s is of th e ir exp ertise in res p ect of the parti cul ar req uire m e n ts of an
in div i d ual post, wi th th e ir in clusion on the Sp eci a list Regis ter as a legal req uire m e n t.
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Appointments to the grade

Part One: appointments to SpR training pro g r a m m e s

I n t ro d u c t i o n

1. All recrui tment to the Sp R grade is govern ed by the prov isions set out in this
s ecti o n. Th ere are various tra ining pa thways in the grad e, not all of them leadin g
to the award of a Certifi ca te of Compl e tion of Sp eci a list Tra ining (CC ST ). The entry
req uire m e n ts for each pa thway are summ aris ed in An nex 1 to this Secti o n.

2. The pro cess whi ch is set out below is des i g n ed to ensure that selection is mad e
on merit and is carri ed out in a fa ir, s ys te m a tic and objective way. This will ensure th a t
appli ca n ts find the most sui table tra ining pro gra mm es and that new entra n ts have th e
b est possible ch a n ce of co m pl e ting tra ining succes sfull y.

General principles

3. The NHS and the Hea l th Departm e n ts pro m o te and im plement eq ua l
opp ortuni ti es poli ci es. Th ere is no pl ace for dis crimin a tion on gro unds of age, s ex
m ari tal sta tu s, race, re li gi o n, creed, s exual ori e n ta ti o n, co l o ur or dis a bili ty. All
ad vertis e m e n ts should in cl ude a cl ear sta tement on eq ual opp ortuni ti es in cl udin g
the sui ta bili ty of the post for part - time/job share workin g. App o in tment pro ces s es
must co nform to empl oyment law and good practi ce in selection and recrui tm e n t.
Dis crimin a tion on the gro unds of race and sex is pro hibi ted un d er the Race
Re l a tions Act 1976 and the Sex Dis crimin a tion Acts 1975 and 1986. A b o o klet giv in g
d e ta il ed reco mm e n da tions for app o in tm e n ts pro ced ures that meet empl oyer s '
res p o n s ibili ti es in th ese areas was circul a ted in England un d er cover of EL ( 91 ) 71.
The im pli ca tions of the Dis a bili ty Dis crimin a tion Act 19 95 for NHS empl oyers are
expl a in ed in England in EL ( 6 ) 70. Good practi ce gui da n ce is also ava ilable from th e
E q ual Opp ortuni ti es Commis s i o n1 and the Commission for Racial Equa li ty2.
He l p ful back gro und ad v i ce can be fo und in the BMA's G u i d e lines for Good
P ractice in the Recru it ment and Selection of Doctors (Ju ne 19 94 ).

4. Those res p o n s ible for over s ee ing and co n d ucting tra ining have a vita l
co n trib ution to make in the app o in tment pro ces s. All sta ke h o l d ers in the app o in tm e n t
pro cess should pl ay an in tegral part in selecti o n. The empl oyers of tra in ees shoul d
ta ke on an im p ortant role in this so that th e y, in turn, will be co mmi t ted to hi gh
q ua li ty tra ining whilst SpRs un d erta ke an appropri a te serv i ce co mmi tm e n t.

5. The minimum ed uca tional cri teria for entry to the grade in each speci a l ty are a
m a t ter for the in div i d ual Coll eges and Facul ti es and should be appli ed in th e
app o in tment pro ces s.

6. Th ere are sli ght vari a tions between the fo ur UK home co un tri es. Ma n age m e n t
arra n ge m e n ts in Sco tland and North ern Ireland may in parti cul ar be different from th e
g ui da n ce set out below. Howe ver, the un d erl y ing prin ci pl es set out in paragraphs 2&3
a b ove apply to all Sp R recrui tment in the UK.

1"Fair and Efficient Selection", the Equal Opportunities Commission, Overseas House, Quay Street Manchester M3 3HN, tel: 0161 833 9244

2 Commission for Racial Equality, Elliot House, 10-12 Allington Street, London SW1E 5EH, tel: 0171 828 7022
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7. App o in tm e n ts to acad e mic pl ace m e n ts are the res p o n s ibili ty of the univer s i ty
co n cern ed, b ut should co nform to the prin ci pl es set out above. S ee Part Two of thi s
S ection.

What are the responsibilities and general functions of the

appointment committee?

8. The app o in tment co mmi t tee will ad v ise on the app o in tment of ca n di da tes
and the dea n ery speci a l ty tra ining co mmi t tee will ad v ise on  the appropri a te entry
p o int to the tra ining pro gra mme once the ca n di da te has been app o in ted. Am o n g
the factors to be ta ken in to acco unt wo uld be time spent in a Locum App o in tm e n t
( Tra ining) or in a reco g nis ed res earch post. The postgrad ua te dean is res p o n s ib l e
for op era ting the overa ll app o in tment pro ces s.

Who sits on the appointment committee?

9. In En g l a n d, Wa l es and North ern Ire l a n d, the memb er s hip of an app o in tm e n t
co mmi t tee should be:

i. a lay ch a irman who has the co nfi d e n ce of the parti ci pa ting hospi ta ls and
l o ca ti o n s. The ch a irman ensures that th e ir in teres ts are fully co n s i d ered in
the app o in tment pro ces s. Ch a irmen will be app o in ted from a list co m pil ed
by the postgrad ua te dean and endor s ed by tru s ts, co ll eges and, w h ere
appropri a te, univer s i ti es. A l ay ch a irman may be an executive or non-
executive memb er of a trust board or oth er seni or non-medi cal memb er of
m a n age m e n t. A s e ni or doctor, for exa m pl e, a trust medi cal director may act
in a lay capaci ty as ch a irm a n. In this case the vital dis tin ction between th e
l ay role of the ch a irman and the ro l es of the clini cal and acad e mi c
m e mb ers of the co mmi t tee should be born parti cul arly in min d. A l ay
ch a irman ca nnot un d erta ke the ro l es of any oth er memb ers of th e
co mmi t tee while acting as ch a irm a n ;

i i. the regional co ll ege ad v is er or a nomin a ted deputy ;

i i i. the re l e vant postgrad ua te dean or a nomin a ted deputy ;

iv. repres e n ta tives of the co n s ul tant staff in the tra ining loca tion(s) invo lved in
the (ro ta tional) tra ining pro gra mm e. The co m p o s i tion will depend on loca l
circum s ta n ces but will be a minimum of two and norm a lly a maximum of
fo ur co n s ul ta n ts. W h ere more than fo ur tru s ts are invo lved in the tra inin g
pro gra mme repres e n ta tives should sit on app o in tment co mmi t tees on a
ro ta tional ba s is ;

v. a nomin ee from the appropri a te univer s i ty in the dea n ery ;

v i. the pro gra mme director or ch a irman of the dea n ery speci a l ty tra inin g
co mmi t tee ;

v i i. a repres e n ta tive of seni or management in an empl oy ing trust in the tra inin g
ro ta ti o n.

The app o in tment co mmi t tee for a dual certifi ca tion pro gra mme must re fl ect th e
in teres ts of each of the speci a l ti es co n cern ed. Po s t grad ua te dea n s, in co nve nin g
app o in tment co mmi t tees, s h o uld also ta ke in to acco unt the diverse nature of th e
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m o d ern medi cal work force whi ch in cl ud es signifi cant numb ers of women doctor s
and doctors from ethnic min ori ti es. C o mmi t tees shoul d, th ere fore, re fl ect this diver s i ty
and in cl ud e, w h ere possib l e, m e mb ers who are women and/or from ethnic min ori ti es.

10. In Sco tland the memb er s hip of the Commi t tee will co m prise at least five
m e mb ers in cl udin g :

i. a ch a irman selected from a panel drawn up by the regional postgrad ua te
d ean in co n s ul ta tion wi th the tru s ts in the regi o n ;

i i. a memb er from the appropri a te section of the Na tional Panel of Sp eci a lis ts ;

i i i. a memb er of the regional Po s t grad ua te Medi cal Educa tion Commi t tee
( u s ua lly the regional postgrad ua te dean or a deputy ) ;

iv. a seni or medi cal repres e n ta tive of the serv i ces prin ci pa lly invo lved in th e
tra ining pro gra mme for the post in ques tion (eg clini cal director or
co n s ul tant); and

v. a co n s ul tant app o in ted by the re l e vant univer s i ty.

11. If extra or altern a te memb er s hip is prop o s ed to ta ke acco unt of a parti cul ar
dis ci plin e, pl acement or ro ta ti o n, the postgrad ua te dean should be co n s ul ted and will
be res p o n s ible for arra n ging this where it is neces s ary. A prop er ba l a n ce of
m e mb er s hip should be care fully pres erved.

12. The postgrad ua te deans will usua lly co nvene app o in tment co mmi t tees for more
than one app o in tment at a time and core memb er s hip should re fl ect this. I n crea s in g l y,
d ea n eri es may wish to or g a nise recrui tment to the grade on a reg ul ar, p erh aps twi ce -
yearl y, ba s is. This may be helpful in ensuring the ava il a bili ty of co mmi t tee memb er s.

Dual certification

13. App o in tment to a dual certifi ca tion pro gra mme will norm a lly be on ini tial entry
to the grad e. En try to any CC ST pro gra mme is co m p e ti tive, in cl uding those invo lv in g
d ual certifi ca ti o n. Tra in ees ca nnot sim ply `opt' to un d erta ke a second speci a l ty. A d ua l
certifi ca tion pro gra mme will, th ere fore, be ad vertis ed as such or the opp ortuni ty for
d ual certifi ca tion in cl ud ed in the ad vertis e m e n t. S ee Section 1.

Appointment committees for Locum Appointments - Tr a i n i n g

( L ATs) and Fixed-term Training Appointments 

14. The arra n ge m e n ts for app o in tment to a full Type I CC ST tra ining pro gra mm e
apply also to th ese app o in tm e n ts unless stated otherwise. The co n s ti tution of
app o in tment co mmi t tees for Locum App o in tm e n ts - Tra ining (LATs) and Fixed - Term
Tra ining App o in tm e n ts (FTTAs - whi ch attract FTNs) may, h owe ver, s o m e tim es be
s li gh tly different to the arra n ge m e n ts des crib ed above. Th ese differe n ces are
d es crib ed below and in An nex 1 to this Secti o n. LATs and FTTAs are expl a in ed fully in
S ection 5.

What are the Chairman's and Members' functions?
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15. p o s t grad ua te deans co nvene the co mmi t tee and exp e n s es come from th e ir
b ud ge t. They should make sure that all memb ers of app o in tment co mmi t tees are
aware of, and will in due co urse be appropri a tely tra in ed and exp eri e n ced in,
req uire m e n ts im p o s ed by national and Europ ean empl oyment law and app o in tm e n t
pro ced ures.

16. p o s t grad ua te deans may is s ue ge n eral ad v i ce to ca n di da tes on pres e n ting hi gh
q ua li ty appli ca ti o n s, CVs and on preparing for in terv i e w. p o s t grad ua te deans will als o
e n co urage ca n di da tes to visit or at least have a working kn ow l ed ge, thro u gh a
n o min a ted local co n tact , of the loca tion at whi ch they hope to begin tra inin g.

17. p o s t grad ua te deans should ensure that any pre - v isit is used for inform a ti o n
purp o s es only and that it is not reg ar d ed as an un o ffi cial ad jun ct to the selecti o n
pro ces s.

18. The ch a irman is res p o n s ible for ensuring that all the recrui tment pro ces s es are
carri ed out prop erly in accor da n ce wi th this gui da n ce and wi th sta tutory
req uire m e n ts, for exa m pl e, the Sex Dis crimin a ti o n, Race Re l a tions and Dis a bili ty
Dis crimin a tion Acts. In parti cul ar that dis crimin a tory ques tions or pro ces s es are not
u s ed at any stage. The ch a irman will li a ise wi th the appropri a te empl oyer's per s o nn e l
d epartment or the postgrad ua te dean's offi ce where neces s ary to arra n ge any bri e fin g
for him or her s e lf or oth er panel memb er s. The ch a irman will also arra n ge for a
m e mb er of that per s o nnel department or postgrad ua te dean's offi ce to be ava ilable at
s h ort - lis ting and in terview stages to answer any ques tions whi ch mi ght occur.

19. All memb ers should be invo lved in any short - lis ting pro ces s.

Documentation re q u i red before placements are advertised

20. The first stage in the app o in tment pro cess is the formul a tion of per s o n
s p ecifi ca tions (see An nex F for a practi cal exa m ple) for the tra ining pro gra mme as a
whole and a des cri ption of the tra ining and serv i ce req uire m e n ts for the first of th e
ro ta tional pl ace m e n ts. W h ere ver possib l e, the des cri ption of tra ining and serv i ce
req uire m e n ts will also in cl ude inform a tion about any fo ll owing ro ta tional pl ace m e n ts.
Th ese two specifi ca tions form the ba s is for selecti o n. The cri teria at short - lis ting and
in terview for asses s ing ca n di da tes should be derived directly from th es e
s p ecifi ca ti o n s.

21. Tra ining pro gra mme des cri ptions should in cl ude: 

i. the loca ti o n ( s ), ti tle and speci a l ty of each pl acement; 

i i. i ts main duti es, parti cul arly in re l a tion to clini ca l, teachin g, res earch and
adminis tra tive res p o n s ibili ti es; 

i i i. the co n di tions of serv i ce and salary sca l e, ed uca tion and tra ining facili ti es
and co nfirm a tion of current ed uca tional and dean's approva l.
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22. Tra ining pro gra mme des cri ptions should be agreed between the postgrad ua te
d ea n, the pro gra mme director, the regional co ll ege ad v is er and the appropri a te
co n s ul tant(s) from the trust(s) invo lved in the tra ining pro gra mm e. The ch a irman of
the dea n ery speci a l ty tra ining co mmi t tee will already have been invo lved in th e
d e ve l opment of the tra ining pro gra mme its e lf.

23. The person specifi ca tion should be derived from the des cri ption of the fir s t
ro ta tional pl ace m e n ts and the exp ected req uire m e n ts from fo ll owing pl ace m e n ts. It
s h o uld set out expli ci tly: 

i. the minimum pro fessional qua lifi ca tions req uired; 

i i. the skills and exp eri e n ce neces s ary for the app o in tm e n t.

A di s tin ction should be made be t ween es se n tial at t r i butes and those
w hich are only desira b l e.

24. The pro gra mme and person specifi ca tions pl ay a crucial and tra n s parent role in
the selection pro cess and must be ch ecked by the recrui ting per s o nnel department to
e n s ure they are in line wi th good empl oyment practi ce and not directly or in directl y
dis crimin a tory. They should also be given to ca n di da tes at the appli ca tion stage and to
a ll memb ers of the co mmi t tee before the short - lis ting and the in terview stages.

Note 1: The `training and ser vice req u ire ments' should set out to ex pl ain, in
ge neral terms the training to be provi d ed in a pl ac e ment and the
ser vice con t r i bution ex p ected from succes sful can di d ates.

Note 2: The job descr i ption sets out the sp eci fi c, d e tai l ed req u ire ments of a
pl ac e me n t , for exampl e, the out - o f - h ours com mit me n t.

Note 3: The per son sp eci fi c ation descr i bes the at t r i butes which a succes sfu l
c an di d ate should be ex p ected  a) to have and b) to have the pote n tia l
to at tain. Some at t r i butes may be es se n tia l, ot h ers simply desira b l e.

Note 4: The training pro gram me descr i ption or sp eci fi c ation ex pl ains the
overall req u ire ments of the training pro gram me.

A d v e r t i s e m e n t s

25. p o s t grad ua te deans are res p o n s ible on behalf of the Department of Hea l th in
England for the management of all medi cal and dental postgrad ua te tra ining carri ed
o ut in the NH S. In Sco tl a n d, p o s t grad ua te deans act on behalf of the Sco t tish Coun cil
for Po s t grad ua te Medi cal and Dental Educa tion (SCPM DE) whi ch has a sta tutory
fun ction as a Sp ecial Hea l th Board to over s ee postgrad ua te medi cal and denta l
ed uca ti o n. In North ern Ireland the postgrad ua te dean is res p o n s ible for th e
m a n agement of all medi cal and dental postgrad ua te tra ining acting on behalf of th e
North ern Ireland Coun cil for Po s t grad ua te Medi cal and Dental Educa tion (NIC PM DE ).
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Fo ll owing approval by the postgrad ua te dea n, a ll vaca n ci es in tra ining pro gra mm es
s h o uld be ad vertis ed in a national medi cal journ a l. Po s ts in the Sp R tra ining grad e
must not be ad vertis ed wi th o ut the postgrad ua te dean's approva l. The ad vertis e m e n t
s h o uld be derived directly from the tra ining pro gra mme and person specifi ca ti o n s. It
s h o uld offer furth er, m ore deta il ed inform a tion on req ues t.

26. All ad vertis e m e n ts should in cl ude a cl ear sta tement on eq ual opp ortuni ti es
covering ques tions of race, s ex, s ui ta bili ty for part - time/job share workin g, a n d
dis a bili ty. In all ca s es the ad vertisement should also co n ta in the words: "Th e
p o s t grad ua te dean co nfirms that this pl acement and/or pro gra mme has the req uired
ed uca tional and dean's approva l."  Ad vertis e m e n ts for fl exible tra ining and the role of
p o s t grad ua te deans are dis cu s s ed furth er in S ection 6. The Departm e n ts of Hea l th
is s ue gui da n ce from time to time on the recrui tment of doctors and dentis ts in
tra inin g. Recrui tment to the Sp R grade should re fl ect that gui da n ce.

Note 5: Re vi sed gu i d ance on recru it ment will be issued shor t l y.

Application form

27. A s ta n dard appli ca tion form should be used to ensure that the inform a ti o n
req ues ted is not dis crimin a tory and is co m pa tible wi th postgrad ua te deans' da ta ba s es.
A s p ecimen form is attach ed at An nex C. It is des i g n ed to be as sim ple as possib l e
e li ci ting only neces s ary inform a ti o n. Th ere is an open final ques tion on the form to
a ll ow ca n di da tes to attach a CV or extra inform a tion re l e vant to th e ir sui ta bili ty for th e
tra ining pro gra mm e. They should be sent the tra ining and serv i ce req uirement and
p erson specifi ca tions to help them wi th th e ir appli ca ti o n s.

S h o r t - l i s t i n g

28. If the numb er of appli ca n ts for a pro gra mme exceeds the numb er reasonable to
in terv i e w, the app o in tment co mmi t tee should co n d uct a short - lis ting exercise usin g
co mm o n, agreed and re l e vant cri teri a. B e fore the short - lis ting pro ces s, the ch a irm a n
s h o uld ensure that all memb ers un d er s tand the pro cess and the im p orta n ce of
a s s es s ing the appli ca tions in a sys te m a ti c, co n s is tent and non-dis crimin a tory way. It is
im p ortant that cl ear, d o cum e n ted records are kept thro u gh o ut the pro ces s.

29. It is good practi ce for the short - lis ting panel to co m prise the same memb ers as
the full co mmi t tee. Howe ver, if this is not possib l e, for exa m ple where th ere is a lar ge
n umb er of appli ca n ts, s m a ll er short - lis ting pa n e ls drawn from the app o in tm e n t
co mmi t tee may be co nve n ed. Any memb ers of the full app o in tment co mmi t tee who
wish to do so should have the opp ortuni ty to parti ci pa te in the short - lis ting pro ces s.

30. O b j ective cri teria for selecting ca n di da tes for in terview at this stage should be
d erived directly from the job des cri ption and person specifi ca ti o n s, w hi ch are
th e m s e lves derived from the tra ining pro gra mm e. C ri teria must be agreed in ad va n ce
of the short - lis ting pro cess by all memb ers of the full co mmi t tee even where small er
s h ort - lis ting pa n e ls are being co nve n ed. The cri teria must be tes table from the wri t te n
e v i d e n ce ava il a b l e. The decis i o n - m a king pro cess should be sta n dar dis ed and must be
recor d ed using a local scoring sys tem ba s ed on the agreed cri teri a.
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31. Sh ort - lis ting pa n e ls should norm a lly meet to dis cuss all the ca n di da tes. W h ere,
in practi ce, it is not possible for the panel to mee t , s h ort - lis ting may be co n d ucted
by corres p o n d e n ce. I n div i d ual short - lis ts should be re turn ed to the ch a irm a n. It is
im p ortant that reasons for not short - lis ting parti cul ar ca n di da tes are cl earl y
d o cum e n ted. It may be neces s ary, es p eci a lly where req ues ted by a memb er of th e
co mmi t tee, to co nvene a mee ting to dis cuss the short - lis t. The overri ding prin ci pl e
must be that every single appli ca tion must be co n s i d ered in the same way.

32. Fo ll owing short - lis tin g, in div i d ual memb ers' notes and a cl ear record of th e
panel's decision on each appli cant should be stored ce n tra lly for at least one year. Th e
s h ort - lis ting cri teria and record of decisions made on appli ca tions should be recor d ed
form a lly and made ava ilable to the co mmi t tee at the in terview stage. U n s ucces sful
ca n di da tes should be notifi ed form a lly in wri ting and have the same access to
feedback and co un s e lling on req uest as appli ca n ts un s ucces sful at the in terview stage.
p o s t grad ua te deans should als o, as soon as possible after the short - lis ting stage,
co nfirm wheth er ca n di da tes who have been short - lis ted have the neces s ary
immi gra ti o n / res i d e n tial sta tus or that the req uired sta tus wo uld be ava ilable to th e m
if they were to be offered an app o in tment See S ection 9.

Interview pro c e d u res  

33. C a n di da tes should be enco uraged to make pre - in terview or pre - appli ca tion vis i ts
to the first pl acement on the tra ining pro gra mm e, and where possible to oth er
pl ace m e n ts in the pro gra mm e. The prime purpose of such vis i ts is for the benefit of
the ca n di da te ra th er than the pro s p ective empl oyer. It is most im p ortant that this vis i t
is not seen eith er by the appli cant or any co mmi t tee memb ers as part of the selecti o n
pro ces s. It is des irable for a doctor not parti ci pa ting in the selection to act as a gui d e.
G reat care must be ta ken not to ask ques tions of the vis i ting appli cant whi ch shoul d
be asked at in terview or, in d eed, co uld not be asked at in terview because they are
p o te n ti a lly dis crimin a tory. Vis i ting appli ca n ts should neith er be ad va n taged (oth er
than in the back gro und inform a tion they rece ive) nor dis ad va n taged by a vis i t.

The interview 

34. The structure and co n tent of the in terview should be settl ed in ad va n ce. Th e
ch a irman should ensure that all the pro gra mme and person specifi ca tions are full y
co n s is tent wi th the agreed selection cri teria and that each appli cant is asses s ed ag a in s t
th ese cri teri a. Each ca n di da te should be given approxim a tely the same in terv i e win g
time whi ch should be suffi cient to test all the cri teri a.

35. B e fore in terv i e ws ta ke pl ace the co mmi t tee should be bri e fed by the ch a irm a n
on th e ir parti cul ar ro l es and the marking sys tem to be used. They should also be
re min d ed of equal opp or t u nities legi s l ation and the imp or tance of asking ques tion s
w hich are non - di scr imin atory and solely re l ated to the agreed cr iter ia. For exampl e,
appli c ants should not be asked ques tions about fut u re pl ans to work par t - time. Th e
co mmi t tee should also be re min d ed that they are obli ged un d er the Dis a bili ty
Dis crimin a tion Act (DDA) to co n s i d er `reasonable ad ju s tm e n ts' to co n di tions and
terms of working to all ow a person wi th a dis a bili ty to perform the job. EL ( 96 ) 70
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d e ta ils arra n ge m e n ts covering all areas of empl oy m e n t , in cl uding recrui tm e n t ,
tra inin g, career pro gression and dis mis s a l. Any doub ts about the abili ty of th e
ca n di da te to co m pl e te the tra ining pro gra mme should be pi cked up not in direct
q ues ti o ning but in the post-in terview hea l th scree ning pro cess using in d ep e n d e n t
o ccupa tional hea l th pro fes s i o n a ls.

36. The ch a irman will ensure that in the decis i o n - m a king pro cess the co mmi t tee
s trikes an appropri a te ba l a n ce between the wri t ten evidence - that is, the appli ca ti o n
form and re fere n ces ( see  paragraph 37 ) - and the in terv i e w.

R e f e re n c e s

37. A minimum of two pro fessional re fere n ces is es s e n ti a l. In most speci a l ti es three
pro fessional re fere n ces will be req uired but in small er speci a l ti es this may not be
p o s s ible wi th o ut co m pro mis ing the req uire m e n ts below. Th ese pro fes s i o n a l
re fere n ces should verify factual inform a tion and co mment on the stre n g ths and
wea kn es s es of a ca n di da te as an in di ca tor of that person's sui ta bili ty for app o in tm e n t.
The re fere n ces will deal specifi ca lly wi th the skills and exp eri e n ce req uired on th e
pro gra mm e. They should be ava ilable to the app o in tment co mmi t tee, if req uired,
b e fore in terv i e ws start and ta ken in to acco unt in th e ir decision making wi th the oth er
wri t ten evidence in the appli ca tion form. A pro fessional re fere n ce should be a
s tructured document dea ling wi th qua lifi ca tions and co m p e te n ci es - it is not a
p ersonal tes tim o nial but an objective assessment of co m p e te n ci es - as such it will
provide inform a tion re l e vant to the in terview pro ces s. C a n di da tes' hea l th decl ara ti o n
form s, h owe ver, s h o uld not be seen by the co mmi t tee and are not scrutinis ed un til th e
app o in tm e n ts pro cess has ta ken pl ace and a ca n di da te ch o s e n. The hea l th decl ara ti o n
form of the succes sful ca n di da te(s) must then be co n s i d ered where neces s ary by th e
appropri a te occupa tional hea l th departm e n t. Offers of empl oyment are sub j ect to an
o ccupa tional hea l th ch eck.

38. Structured open pro fessional re fere n ce forms should be used, (see An nex E for
an exa m pl e ). C o m pl e ted re fere n ce forms should be made ava ilable to all ca n di da tes on
req ues t. Structured Forms ensure that the same ques tions are answered by all re ferees
in or d er to provide a uniform and co m pre h e n s ive pi cture of ca n di da tes. The forms will
provide a final "open" ques tion for suppl e m e n tary co mm e n ts. Re ferees will be sent
d es cri ptions of the tra inin g, s erv i ce and personal req uire m e n ts for the pro gra mme on
w hi ch the selection pro cess is ba s ed. The ques tions covered by the sta n dard re fere n ce
form may be suppl e m e n ted by furth er speci a l ty - s p ecific ques tions as long as th ese are
ad d res s ed to a l l re ferees. Unsolicited or verbal re f e rences will play no part of

the selection process. In fairness to all candidates and to ensure pro p e r

conduct of the process, no member of the appointment committee should

p rovide a re f e rence in writing or otherwise for those doctors they are

interviewing, nor should they offer one verbally at the interview. Sh o uld a
re feree provide a re fere n ce before being ca ll ed up to an app o in tment co mmi t tee he or
she should eith er wi th d raw or, l ess des ira b l y, the ca n di da te shoul d, w h ere practi ca b l e,
s eek an altern a tive re fere n ce. p o s t grad ua te dea n s, or those or g a nis ing the selecti o n
pro cess on th e ir behalf, s h o uld only deviate from this req uirement where it wo uld be
im p o s s ible oth erwise to co nvene a co m p e tent app o in tment co mmi t tee (for exa m pl e,
in very small speci a l ti es) whi ch mee ts the prov isions of p aragraphs 9 to 12 a b ove. I n
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s uch a ca s e, the co mmi t tee memb er co n cern ed should decl are an in terest at th e
o uts e t.

Keeping re c o rd s

39. The ch a irman is res p o n s ible for making sure that the decisions of the co mmi t tee
co n cerning succes sful and un s ucces sful appli ca n ts are recor d ed form a ll y. The rea s o n s
for the decision on each in div i d ual should be cl ear in the recor d s. It is im p ortant th a t
b o th the formal records of the co mmi t tee and in div i d ual memb ers' notes are kept for
at least one year. They wo uld be req uired if a co m pl a int was made to an in d u s tri a l
trib unal co n cerning the co n d uct of the selection pro ces s.  All pap ers must be handl ed
in co nfi d e n ce and kept in secure facili ti es.

4 0. Qua lifi ed but un s ucces sful appli ca n ts should be lis ted in or d er of merit so th a t
the co mmi t tee can re v isit its decision if for any reason a succes sful ca n di da te
wi th d raws or is unable to ta ke up the ad vertis ed tra ining pl ace m e n t.

Following the interview - feedback, monitoring and assessments for

health and/or criminal convictions

41. Feedback to un s ucces sful ca n di da tes should always be ava ilable on req uest fro m
the ch a irman or an appropri a te memb er of the app o in tment co mmi t tee. This pro ces s
m ay also invo lve the ca n di da tes' regional co ll ege ad v is er s. Feedback should be give n
in a structured way and linked to an offer of career co un s e llin g. It may not be
ad v isable to do this imm edi a tely after the in terv i e w. C a n di da tes un s ucces sful eith er at
the short - lis ting or in terview stage should be notifi ed form a lly in wri ting of the res ul t
of th e ir appli ca tion as soon as a decision is made and that letter should point out th e
ava il a bili ty of feedback and co un s e llin g.

42. All appli ca n ts should be moni tored by speci a l ty on the ba s is of race, s ex, ( a n d
a lso by re li gious beli e f, in North ern Ire l a n d, w h ere th ere is a req uire m e n t ). Each
appli ca tion form should in cl ude a detachable sta n dard moni toring shee t. This shoul d
be held by the empl oyer's per s o nnel departm e n t. This should not be ava ilable to th e
app o in tment co mmi t tee at eith er short - lis ting or in terview stage. The inform a tion on
s ucces sful and un s ucces sful appli ca n ts at all stages of the selection pro cess should be
co ll a ted at the end of the selection pro cess and held by the empl oyer and th e
p o s t grad ua te dea n. Th ere will be an ann ual co ll a tion of inform a tion from dea n eri es in
England by the NHS Executive looking at the broad pi cture of eq ual opp ortuni ti es in
m edi cal app o in tm e n ts.

43. It is good empl oyment practi ce to make any job offer sub j ect to a satisfactory
h ea l th asses s m e n t. No ca n di da te should be re fu s ed app o in tment on hea l th gro un d s
that have no re l e va n ce to the app o in tment in ques ti o n. W h ere th ere are doub ts about
the sui ta bili ty of the ca n di da te on hea l th gro unds this should be ad d res s ed in an
in d ependent occupa tional hea l th asses s m e n t. The succes sful appli cant shoul d
provide a sta tement of any criminal co nv i ctions ( see An nex G). U n d er th e
Re h a bili ta tion of Offe n d ers Act 1974 (Exceptions) Or d er 1975, a doctor is not enti tl ed
to wi thhold inform a tion about co nv i ctions whi ch for oth er purp o s es are "spent".
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Overseas doctors - Type I appointments which may lead to the

a w a rd of a CCST

44. The app o in tment arra n ge m e n ts for Type I pro gra mm es ( see Section 9) fo ll ow
those set out above.

Appointment to Locum Appointments-Training (LATs) and Fixed-

t e rm Training Appointments (FTTA s )

45. The arra n ge m e n ts for app o in tment to LATs and FTTAs may differ from those for
full Sp R , Type I tra ining pro gra mm es.

46. LATs are open both to over s eas and EEA d o ctors as are FTTAs (alth o u gh th ere are
s i g nifi ca n t , s p ecifi ed res tri ctions on UK doctors ta king up FTTA s ). Eli gibili ty to appl y
for th ese pro gra mm es is deta il ed in S ection 5 of this gui d e.

Appointment to LATs

47. Full app o in tment co mmi t tees (as in p aragraph 9 a b ove) may sit to select
appli ca n ts or perh aps choose to set up a small er co mmi t tee to act on th e ir behalf for
LAT app o in tm e n ts. If a small er co mmi t tee is to sit, the postgrad ua te dean will make
arra n ge m e n ts drawing memb ers from those eli gible for memb er s hip of the full
app o in tm e n ts co mmi t tee. This should in cl ude the postgrad ua te dean or a
repres e n ta tive, a repres e n ta tive of the appropri a te Royal Coll ege or Facul ty (or in
S co tl a n d, a memb er of the Na tional Panel of Sp eci a lis ts) and a repres e n ta tive of th e
d ea n ery speci a l ty tra ining co mmi t tee. Any doctor appl y ing for a LAT must have th e
minimum entry req uire m e n ts of the re l e vant Coll ege or Facul ty re l a ting to th e
appropri a te CC ST tra ining pro gra mm e. S ee Section 5.

Appointment to FTTA s

4 8. S ection 5 expl a ins who is enti tl ed to apply for a Fixed - Term Tra inin g
App o in tm e n t. They are :

i. over s eas doctors who do not have a ri ght of in d e fini te res i d e n ce or settl ed
s ta tus in the UK but who wish to un d erta ke a Type II pro gra mme whi ch
has tra ining goa ls agreed by the postgrad ua te dean and re l a ted to th e
in div i d ual needs of the doctor but whi ch does not lead to the award of a
CC ST; and

i i. d o ctors who benefit from EEA ri gh ts of res i d e n ce, o th er than UK nati o n a ls,
who wish to pur s ue part of th e ir hi gh er speci a list tra ining (Type I
eq uivalent) pro gra mme in the UK. Such doctors may have been ad v is ed by
the re l e vant auth ori ty or in s ti tution in the co un try where they are
un d erta king the majori ty of th e ir tra ining pro gra mm e.They are not eli gib l e
for a UK CC ST ;

i i i. excepti o n a ll y, d o ctors who hold a UK CC ST and who benefit fro m
Europ ean Communi ty ri gh ts or have a ri ght of in d e fini te res i d e n ce or
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s e t tl ed sta tus in the UK and who wish to pur s ue a sub - s p eci a l ty tra inin g
pro gra mme wi thin the grad e. Such doctors will be the exception sin ce
most sub - s p eci a l ty tra ining will be un d erta ken before the award of a CC ST.

* For the entry criteria for these Type II appointments, see Section 5

49. All three ca tegori es of doctor will hold FT N s. D o ctors in the third gro up
( p aragraph 48iii.) will exch a n ge th e ir NTNs for FT N s. The FTN co nfers on them th e
same ri gh ts as if they still held an NTN for the dura tion of the sub - s p eci a l ty tra inin g
pro gra mm e.

50. Different app o in tment arra n ge m e n ts apply to each of th ese three gro up s. Th es e
are expl a in ed in the fo ll owing paragraphs and in An nex A to this secti o n.

Appointment of Overseas Doctors to FTNs

51. All app o in tm e n ts of over s eas doctors to the Sp R grade are the res p o n s ibili ty
of the postgrad ua te dean who will ensure that entry req uire m e n ts are met and th a t
Tra ining Numb ers are all o ca ted as appropri a te.

52. Full app o in tment co mmi t tees for Type I pro gra mm es may also sit to select
appli ca n ts for FTTA app o in tm e n ts. Al tern a tive l y, the dean may choose to set up a
s m a ll er co mmi t tee to look specifi ca lly at this ca tegory of appli ca n t. This co mmi t tee
and its memb ers will be drawn from those eli gible for memb er s hip of the full
app o in tm e n ts co mmi t tee. It mu s t , h owe ver, in cl ude the postgrad ua te dean or his
repres e n ta tive, a repres e n ta tive of the appropri a te Royal Coll ege or Facul ty or in
S co tl a n d, a memb er of the Na tional Panel of Sp eci a lis ts and a repres e n ta tive of th e
d ea n ery speci a l ty tra ining co mmi t tee. Acad e mic and res earch in teres ts should be
repres e n ted fully where appropri a te.

53. It is possible for eith er of the app o in tment co mmi t tees identifi ed in p aragraph
52 to decide on appli ca tions for a tra ining pro gra mme by asses s ing the wri t te n
e v i d e n ce wi th o ut reco urse to in terv i e ws. This should only be done where it is
im practi cal for appli ca n ts to be ca ll ed for in terv i e w. It is an im p ortant prin ci ple th a t ,
if this pro ced ure is used, none of the ca n di da tes are in terv i e wed in that parti cul ar
tra n che of recrui tm e n t. It wo uld never be appropri a te for some to be seen and oth er s
n o t. In or d er to safeg uard the in teres ts of pa ti e n ts, app o in tm e n ts should be co n di ti o n a l
on an in terview in the UK before the ca n di da te ta kes up post. The postgrad ua te dea n
s h o uld co nvene a co mmi t tee co m pris ing at least the small er FTTA co mmi t tee
d es crib ed in p aragraph 52 a b ove.

54. W h ere the postgrad ua te dean co n s i d ers it appropri a te: 

i. a Type II FTTA m ay be fill ed on a non-co m p e ti tive ba s is if, for exa m pl e, a
s p o n s or, reco g nis ed sponsoring body, pro gra mme director or ch a irman of
a SAC reco mmends a parti cul ar doctor. S ee p aragraph 48i. Howe ver, th e
ca n di da te must co m pl e te all neces s ary docum e n ta tion before ta king up
post (and should provide re fere n ces ). Offers of empl oyment must be
co n di tional on an app o in tment co mmi t tee, as des crib ed in p aragraph 52,



20

a s s uring its e lf that the nomin ee ca n di da te is fit for app o in tm e n t.

i i. a sponsor s hip arra n gement may enco m pass an ini tial app o in tment in th e
SHO grade and sub s eq uent app o in tment in the Type II pro gra mme in th e
Sp R grade (an FTTA ). In th ese circum s ta n ces, tra n sfer to the Sp R grade is
not co nfirm ed on ini tial app o in tment to the SHO grade and is sub j ect to
e v i d e n ce of satisfactory pro gres s. W h ere a sponsor s hip arra n gement does
not enco m pass both SHO and co n di tional arra n ge m e n ts for entry to th e
Sp R grade the SHO may only apply for a Type II pl acement as des crib ed in
S ection 9, p aragraph 7.

W h ere  postgrad u ate deans decide to fill an app oin t ment on a non -
comp e titive ba sis they must clearly document the rea sons why they have
u sed their di scre tion in doing so.

55. The co mmi t tee must satisfy its e lf that any succes sful appli ca n ts meet th e
s ta n dard for vis i ting speci a list regis trar s. To do this they need to jud ge the appli ca ti o n s
f rom over s eas doctors ag a inst the ge n eral sta n dard set in app o in tm e n ts to Type II
FTTAs where in terv i e ws had ta ken pl ace. S ee Section 9.

Appointment of non-UK EEA nationals to FTTA s

56. G e n era lly spea kin g, except as expl a in ed below, UK nati o n a ls ca nnot apply for
FTTAs or, co n s eq ue n tl y, hold an FT N. L o cum App o in tm e n ts - Tra ining (LATs) prov i d e
the appropri a te fixed - term app o in tment for UK nati o n a ls in the great majori ty of ca s es.

57. S o m e tim es, hi gh er speci a list tra in ees who are not UK nati o n a ls but who are
n a ti o n a ls of anoth er EEA co un try and pur s uing tra ining els e w h ere in the EEA , m ay
wish to un d erta ke some part of t h e i r Type I eq uivalent tra ining in a UK pl ace m e n t. It
is exp ected that such doctors will be nomin a ted by the appropri a te auth ori ty in th e
co un try where they are doing the bulk of th e ir tra inin g. Ne verth e l es s, th e
p o s t grad ua te dean who has agreed to arra n ge a pl acement should ensure that all
n eces s ary docum e n ta tion has been co m pl e ted and re fere n ces obta in ed. A s m a ll
app o in tment co mmi t tee des crib ed in p aragraph 52 a b ove should be co nve n ed to
co n d uct an in terview before an offer of empl oyment is co nfirm ed. Such a pl ace m e n t
in the UK ca nnot lead to the award of a UK CC ST. Th ese doctors when app o in ted will
hold an FT N. No n - UK EEA d o ctors may also choose to co m p e te for a Type II FTTA in
co m p e ti tion wi th oth er eli gible doctor s.

58. If, as may happen rare l y, th ere are more nomin ees than pl aces ava il a b l e, th e
p o s t grad ua te dean should co nvene a small co mmi t tee to in terview nomin a ted
ca n di da tes in co m p e ti ti o n. The dean will need to co n s i d er wheth er the small
co mmi t tee wo uld op era te, in such circum s ta n ces, m ore effectively if its memb er s hi p
was enl ar ged.

Appointment of UK/EEA doctors holding a UK CCST to FTTA s

59. UK / EEA d o ctors may only be app o in ted to FTTA s, and thus acq uire an FT N
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when: 

i. they curre n tly hold an NTN; and 

i i. h ave been awar d ed a CC ST; and

i i i. wish to un d erta ke a reco g nis ed tra ining pro gra mme in a sub - s p eci a l ty of
the speci a l ty in whi ch they hold or will shortly hold the CC ST.

Su b - sp ecia lity training will only be available in these circums tan c es where
t h ere is an identi fied ser vice need . S ee Section 5, p aragraph 15.

60. C a n di da tes for this type of FTTA are likely to have to co m p e te for pl aces in a sub -
s p eci a l ty pro gra mm e. W h ere this is the ca s e, p o s t grad ua te deans should ensure th a t
the make - up of the app o in tment co mmi t tee is co n s is tent wi th the prin ci pl es of
fa irn ess and eq ui ty set out in this secti o n. Sub - s p eci a l ty tra ining pro gra mm es will be
the excepti o n, as norm a lly sub - s p eci a l ty tra ining should be co m pl e ted before th e
award of a CC ST.

61. D o ctors who exch a n ge th e ir NTN for FTNs in or d er to un d erta ke sub - s p eci a l ty
tra ining pro gra mm es re ta in the same ri gh ts as if they held an NTN for the dura tion of
the sub - s p eci a l ty tra ining pro gra mm e. S ee Section 16.

Arrangements for the armed forc e s

62. S epara te arra n ge m e n ts for the Medi cal Bra n ch es of the three Arm ed Forces are
in App e n dix 4 to this gui d e.
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Part Two: Academic Medicine Appointments

I n t ro d u c t i o n

63. Acad e mic clini cal medi cine curre n tly fulfils an inva l uable role in hi gh er
s p eci a list tra inin g. This must co n tin ue wi th the in tro d uction of the Sp R grad e. Th e
mutua lly benefi cial arra n ge m e n ts for movement between acad e mic and non-acad e mi c
clini cal medi cine should be re - inforced wi thin the new grad e. The dura tion and
timing of acad e mic pl ace m e n ts should all ow for tra in ees to move readily in and out of
s uch pl ace m e n ts. It wo uld be exp ected that the timing of exit from and re - e n try in to
acad e mic medi cine app o in tm e n ts will be pl a nn ed, and noti ce give n, we ll in ad va n ce.

6 4. U niver s i ty app o in tm e n ts in acad e mic clini cal medi cine are a matter for th e
re l e vant univer s i ty. Howe ver, as a Tra ining Numb er is req uired for honorary speci a lis t
regis trars as we ll as for NHS speci a list regis trar s, it is es s e n tial that both the re l e va n t
Royal Coll ege (or in Sco tland  the Na tional Panel of Sp eci a lis ts) and the postgrad ua te
d ean are repres e n ted on the app o in tment co mmi t tee. This is a preco n di tion for
parti ci pa tion in NHS tra ining pro gra mm es wi thin the grad e. U niver s i ti es, in
co n s ul ta tion wi th postgrad ua te deans and Coll eges, m ay wish to prepare lis ts of
repres e n ta tives in or d er to avoid un d ue delay in setting up app o in tment co mmi t tees.

65. Ad vertis ing such app o in tm e n ts should ta ke acco unt of UK Hea l th Departm e n ts '
current req uire m e n ts. See Part One.

Movement to and from academic clinical medicine

66. B o th honorary speci a list regis trars and speci a list regis trars may wish to move to
and from acad e mic clini cal medi cin e, and the needs of those pl a nning or co n s i d erin g
a future career in acad e mic medi cine should be re fl ected in the design of tra inin g
pro gra mm es. The mutual holding of Tra ining Numb ers will facili ta te free move m e n t
f rom acad e mic app o in tm e n ts in to Sp R tra ining pro gra mme pl ace m e n ts, and simil arl y
of speci a list regis trars in to te m p orary acad e mic or res earch app o in tm e n ts, e i th er
wi thin or outside of CC ST tra ining pro gra mm es. W h ere a te m p orary move has bee n
arra n ged in eith er case the assessment arra n ge m e n ts wi thin eith er the host or
rece iv ing dea n ery  or g a nis a tion should appl y. In managing the exit from and entry to
NHS Sp R tra ining pro gra mm es by tra in ees in acad e mic clini cal medi cin e, p o s t grad ua te
d eans will need  to work closely wi th and be ad v is ed by the appropri a te speci a l ty
ad v is ers and acad e mic and res earch bodi es.

Entry to the Specialist Register

67. Th ere are several ways in whi ch doctors can be entered onto the Sp eci a lis t
Regis ter. Arra n ge m e n ts for acad e mic medi cine are set out in S ection 1 of this Gui d e.
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ANNEXES TO SECTION 2: APPOINTMENTS TO THE GRADE

Annex A: En try pa thways to the Sp eci a list Regis trar grade 

Annex B: What to send to appli ca n ts for app o in tm e n t

Annex C: Model appli ca tion form 

Annex D: D e tachable moni toring form (ethnic ori gin etc.)

Annex E: Req uest for pro fessional re fere n ce

Annex F: Model person specifi ca tion form

Annex G: C riminal co nv i ctions form

Note: Model forms are included for illustrative purposes only. Each deanery
may develop their own format using the principles contained in the
examples given.
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2. Fixed-term
 Training A

ppointm
ents

For appointm
ent

to a:
Entry criteria

Procedure for appointm
ent

(See Section 2)
FTN
(See Section 7)

A
ssessm

ent of
Progress
(See Section 11)

Fixed-term
 Training

A
ppointm

ent (FTTA
)  see

Section 5

2a. O
verseas doctors w

ith
no right of residence in
the U

K (Type II
program

m
e).

2b. N
on-U

K doctors w
ith

EEA
 rights of residence

w
ho w

ish to pursue part
of their Type I equivalent
training program

m
e in

the U
K.

2c. U
K doctors and

overseas doctors already
holding N

TN
s or VTN

s.

The follow
ing are required:

i. candidates m
ust be judged to have attained a

standard sim
ilar although not equivalent to that

required for entry to the CCST training
program

m
e;and they

ii. experience and qualifications m
ust dem

onstrate
that the candidate is capable of benefitting fully
from

 the training offered.
iii. the standard required m

ust assure patient
safety.

Section 5 and Section 9 para 10 vii refer.

i. candidates m
ust have been accepted onto a Type

I equivalent program
m

e of another EEA
 country.

ii. candidates m
ust be nom

inated by the relevant
authority or institution in the country w

here they
are undertaking the m

ajority of their training
program

m
e.

i.they currently hold an N
TN

/VTN
 and

ii.have been aw
arded a CCST; and

iii.w
ish to undertake a recognised training

program
m

e in a sub-specialty of the specialty in
w

hich they hold or w
ill shortly hold the CCST.

A
ppointm

ent should be via the arrangem
ents

specified for CCST training program
m

es above. If
necessary, the appointm

ent com
m

ittee m
ay be

sm
aller but m

ust be draw
n from

 those eligible for
 m

em
bership of the full appointm

ents com
m

ittee.
A

ppointm
ent should follow

 interview
. W

here
candidates 

are 
not 

available 
in 

the 
U

K 
for

interview
 

a 
paper 

selection 
process 

m
ay 

be
acceptable. 

A
ppointm

ent, 
how

ever, 
m

ust 
be

conditional on an interview
 w

ith a sm
all group

constituted from
 the A

ppointm
ent Com

m
ittee

specified in Section 2 under the auspices of the
postgraduate dean before applicants take up post.

A
ppointm

ent m
ay not necessarily be com

petitive
but the postgraduate dean should convene a
sm

all 
appointm

ent 
com

m
ittee 

to 
interview

candidates. A
ppointm

ent should be conditional
on a satisfactory interview

.

W
here com

petitive appointm
ent is necessary, the

postgraduate 
dean 

w
ill 

ensure 
that 

the
appointm

ent com
m

ittee upholds the principles of
equity and fairness in Section 2.

FTN
 required

FTN
 required

FTN
 required

(N
TN

/VTN
 is

relinquished)

Form
al review

arrangem
ents

required w
hen

appointm
ents exceed

one year. In shorter
placem

ents local but
form

al arrangem
ents

should be m
ade to

assess progress.

Form
al review

necessary at end of
placem

ent and
annually.

Form
al review

necessary at end of
placem

ent and
annually.
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4.  Locum
 A

ppointm
ent - Service (LA

S)

For appointm
ent

to a:
Entry criteria

Procedure for appointm
ent

(See Section 2)
N

TN
/V

TN
(See Section 7)

A
ssessm

ent of
progress

(See Section 11)

4. Locum
 appointm

ent -
service
(LA

S)

4a. EEA
 nationals w

ith
EEA

 qualifications

Candidates 
m

ust 
dem

onstrate 
that 

they 
have,

through 
training 

and 
experience, 

reached 
a

standard w
hich m

ight be expected from
 a specialist

registrar in the sam
e placem

ent.

The standard required m
ust assure patient safety.

A
ppointm

ent w
ill be a m

atter for the em
ploying

trust. A
n interview

 should take place and should
be conducted by at least one doctor w

ho is
qualified to sit on the appointm

ent com
m

ittee
specified for CCST training program

m
es above.

A
dvice should be sought from

 the postgraduate
dean as to w

hether a LA
S or a LA

T is appropriate
(see 3 above).

A
dvertisem

ents m
ust state that the placem

ent is
non-training.   

N
ot eligible

N
ot applicable

4b. O
verseas doctors:

 w
ith right of residence

 w
ith no right of residence

A
s 4a above

A
s 4a above

A
s 4a above.

A
s 4a above.

N
ot eligible

N
ot eligible

N
ot applicable

N
ot applicable
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Annex B

WHAT TO SEND TO APPLICANTS FOR APPOINTMENT

Each postgraduate dean and deanery will have its own standing arrangements for dealing with applications for
appointment to any hospital grade.

In the case of trainees seeking entry to the specialist registrar grade we would recommend that each candidate
receives:

- application form

- detachable monitoring form (ethnic origin etc)

- job description

- person specification

- health declaration form (or may be sent at later stage)

- relevant local information: availability and type of accommodation, library, recreational and mess
facilities, etc

- confirmation that placements and programme have educational and dean's approval.

The following forms are suggested models which postgraduate deans will adapt according to their own local
circumstances.
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Annex C
MODEL APPLICATION FORM

STRICTLY CONFIDENTIAL

PLEASE COMPLETE ALL BOXES IN BLOCK CAPITAL LETTERS

I am applying for:

SPECIALIST REGISTRAR TRAINING PROGRAMME .........................................................

SPECIALTY/SPECIALTIES .........................................................

SURNAME: ........................................................

FIRST NAMES:   ........................................................                       TITLE: (Dr,Mr,Ms,etc)  .............… … … … … .

DATE OF BIRTH:  .............................… … … … … … .     PRESENT NATIONALITY:  ............................… … … ..

If not a UK or other EEA national, please indicate your immigration status (UK residence granted,
permit-free status granted, work permit/visitor), giving dates where relevant:

.......................................................................................................................................… … … … … … … … … … … .

.......................................................................................................................................… … … … … … … … … … … .

YOUR PERMANENT ADDRESS:

.......................................................................................................................................… … … … … … … … … … … ..

........................................................................................................................................… … … … … … … … … … …

......................................     Postcode ................… … … … ..   Telephone number  ..............................… … … … … …

Address for letters (if different from above):
.......................................................................................................................................… … … … … … … … … … … ....

.............................................................................................................................… … … … … … … … … … … … … …

...................................... Postcode ...................

Your daytime telephone number, or number on which a message may be left:

 ............................................................

GMC registration type:  LIMITED  OR FULL ..............................    GMC Number  .......................
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I am currently appointed to the ...............… … … … … … . grade and working at ...................................  (Location).

Is this a research post? (_) YES   o NO   o

If yes, give further details including funding body ...................................................................… … … … … …

.......................................................................................................................................… … … … … … … … … … … .

.......................................................................................................................................… … … … … … … … … … … .

My current region/deanery is ......................................................

If you are on an honorary contract, give details including grade of post .............................................… … … … … …

.......................................................................................................................................… … … … … … … … … … … .

.......................................................................................................................................… … … … … … … … … … … .

If none of the above, please give further details: .........................................................................… … … … … … … …

.......................................................................................................................................… … … … … … … … … … … .

.......................................................................................................................................… … … … … … … … … … … .

.......................................................................................................................................… … … … … … … … … … … .

AVAILABILITY AND INTERVIEW ARRANGEMENTS

Dates when NOT available for interview ..............................................................................… … … … … … … .

When could you take up duty, if appointed? ..............................................................................… … … … … … … .

Are there any special arrangements you require at our place of interview? (eg needs of disabled candidates)

.......................................................................................................................................… … … … … … … … … … … ..

.......................................................................................................................................… … … … … … … … … … … ..

.......................................................................................................................................… … … … … … … … … … … ..
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MEDICAL EDUCATION, PROFESSIONAL  QUALIFICATIONS, POSTGRADUATE MEDICAL TRAINING,
INCLUDING EXPERIENCE IN RESEARCH OR ACADEMIC MEDICINE

Dates
Training details

Qualifications
obtained,

membership of
professional

institution, etc

From To

1.  Name of Medical School

2.  Posts held since Medical School.  Include
grade of post, place of employment, and details
of any research posts held (including funding
body).

ANY OTHER RELEVANT EDUCATIONAL OR PROFESSIONAL QUALIFICATIONS:
Give details and dates:
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REASONS FOR APPLYING
Please say why you are interested in this appointment and indicate the relevance to the job and/or training
programme of your medical training and previous experience.

DO YOU HOLD A CURRENT NATIONAL TRAINING NUMBER (NTN/ VTN/FTN)? YES/NO

If yes, please state your NTN/VTN/FTN number, Specialty and location:  ........................................................

HAVE YOU EVER PREVIOUSLY HELD AN NTN/VTN/FTN? YES/NO

If yes, please give full details of dates held, which specialty etc:

.........................................................................................................................................

.........................................................................................................................................

PROFESSIONAL REFEREES
Please give details, including titles and correct style of address, of two professional referees who have consented to
be approached now.  They should be people qualified to comment on your medical ability and experience for this
appointment.

PLEASE USE BLOCK LETTERS

NAME NAME

POSITION POSITION

ADDRESS ADDRESS
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ADDITIONAL INFORMATION

Please provide any relevant information not covered elsewhere on this form.

YOU MUST SIGN AND DATE THIS FORM

I declare that the information I have given in support of my application is, to the best of my knowledge and belief,
true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or
that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I
may be dismissed.

SIGNATURE ................................................................................................................… … … … … … … … … ..

DATE ................................................................................................................… … … … … … … … … ..
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Annex D
EXAMPLE: MONITORING FORM (Ethnic origin, disability etc)

We are committed to eliminating discrimination from employment and selection practices.  We will take steps to ensure that employees are
recruited, trained and promoted on the basis of ability, the requirements of the job and the need to maintain an efficient and effective service.
To monitor this policy on a local and national basis, we require the following information which would only be used for this purpose. It will
form no part of the interviewing process, and will be treated in strict confidence. This sheet will be detached from your application form on
receipt, and will be kept separately in the Personnel Department/postgraduate dean's office.

NAME: ........................................ AGE: .....................

TRAINING PROGRAMME:....................................................................

SPECIALTY: ........................................................................................

Please tick appropriate box:

1.  ETHNIC ORIGIN: (based on classifications recommended by the Commission for Racial Equality):

I would describe my ethnic origin as:

White o

Indian o

Pakistani o

Black - Caribbean o

Black - African o

Black - Other o

Chinese o

Bangladeshi o

Other ethnic group: o

Please specify ............................................

2. SEX:

Female o Male o

3.   DISABILITY

Do you consider yourself disabled as defined Yes o No o
by the Disability Discrimination Act? *

* "A physical or mental impairment which has a substantial and long term adverse effect on your ability to 
carry out normal day to day activities".  If yes, please describe briefly the nature of your disability overleaf.
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Annex E

Example of a structured reference form

PERSONAL AND IN CONFIDENCE

Dear .............................

REQUEST FOR PROFESSIONAL REFERENCE

NAME OF CANDIDATE   ............................................................................................................

TRAINING PROGRAMME/SPECIALTY   ...............................................................................

LOCATION(S)   .........................................................................................................................

.........................................................................................................................

.........................................................................................................................

We are currently considering an application from ............. [name] for a Specialist Registrar appointment as
above.

I am writing at this candidate's request for you to provide a professional assessment of their achievements and
track record, using the attached form.

A job description and person specification for the experience and qualifications looked for in candidates is
attached, which may help to inform your comments.

The form asks you for your personal and professional views on the candidate's

- experience and ability;
- any special relevant qualifications;
- your opinion of suitability for this appointment.

Your written comments will be made available to members of the appointments committee, and to the candidate
on request.

I should appreciate it if you could let me have a reply on the attached form by ..................  [date].

Thank you for your help.

Yours sincerely

[POSTGRADUATE DEAN ]
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To: (Use of this form is discretionary in Scotland)
     [Postgraduate Dean]

PROFESSIONAL REFERENCE

NAME OF CANDIDATE   ............................................................................................................

TRAINING PROGRAMME/SPECIALTY   ...............................................................................

LOCATION(S)   .........................................................................................................................

.........................................................................................................................

.........................................................................................................................

1.   EXPERIENCE AND ABILITY RELEVANT TO THE TRAINING AND SERVICE
REQUIREMENTS OF THE SPECIALIST REGISTRAR PROGRAMME

2.   SUITABILITY FOR THE PROGRAMME, USING THE PERSON  SPECIFICATION
CRITERIA: (Note: see Annex F for examples)

a.

b.

c.

d.

etc
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3.   COMMENT ON ANY SPECIAL RELEVANT QUALIFICATIONS HELD BY THE
CANDIDATE

4.   ANY OTHER INFORMATION RELEVANT TO THE APPLICATION, USING THE
PROGRAMME SPECIFICATION.

SIGNED: .......................................................... DATE: ....................................................

NAME AND POSITION: ..........................................................................................................

ADDRESS: ...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................
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Annex F
Example of person specific form

Specialist Registrar Training Programme   .................................................................

TRAINING PROGRAMME
REQUIREMENTS

ESSENTIAL DESIRABLE

Qualifications

Basic

Postgraduate

MBBS or equivalent

Specialty higher diploma

Additional eg. BSc, MD

Experience Minimum time of BST ..... months Maximum time ..... months and/or
Sub specialty/other specialty

Ability

Knowledge

Clinical Skills and
Technical Skills

State the required level of knowledge
of basic science and the ability to
apply this to clinical practice

State specialty skills required at this
stage

Ability to make good medical notes

Evidence of understanding and
application

Evidence of specialty and general
skills, and potential to develop

Motivation Commitment to specialty
Commitment to learning

Punctual

Ability to organise own learning and
time

Initiative

Personality Potential to cope with stressful
situations and undertake
responsibility

Good communication skills

Able to cope with stress and has
leadership qualities

Ability to work as part of a multi-
disciplinary team

Audit Understands principles Evidence of participation or
enthusiasm

Research Is this essential? (If so, state what is
required)

Understands principles, evidence of
enthusiasm or participation,
relevance of research undertaken

Management Ability Is this essential? (If so, state what
sort)

Shows interest, enthusiasm or
demonstrates ability

Other Requirements Prepared to rotate as specified
Registration with GMC/GDC

Prepared by ......................................................... Date ..................................
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Annex G

In Confidence

STATEMENT OF CRIMINAL CONVICTIONS

1. Please list any criminal convictions and dates below. As a doctor any criminal convictions you may have
may not be treated as "spent" under the Rehabilitation of Offenders Act 1974. You are therefore
required to declare all criminal convictions or cautions. The information you give will be treated in
confidence and taken into account only where the offence is relevant to the post for which you are
applying.

............................................................

.............................................................

.............................................................

.............................................................

............................................................

Signed..............................Date.....................

Name in CAPITALS.......................................

GMC Number.............................

2. Do you have any criminal proceedings pending against you?

YES / NO

If yes, please give details.................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

Signed...............................Date....................

GMC Number..............................
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/cont....

3. Police Check

Unless you are able to provide your criminal record convictions records clearance form, it may be
necessary to request a police check to ensure that you do not have a criminal record that would affect
your suitability for medical work. Please complete the form below, or provide a clearance certificate
stating that you have been the subject of a criminal convictions check within the last 12 months and that
you have no convictions preventing you from working as a doctor.

Name in full..................................................

Maiden name (where applicable).......................................

Date of birth.................Place of birth...................

Present address...................................................

...................................................................

..................................................................

Since (date) ...............................

Previous addresses in last 4 years (including dates):

..................................................................

..................................................................

...................................................................

...................................................................

I hereby give......................................permission to undertake a police check on my behalf. I understand
that refusal could prevent further consideration of my application.

Signed.................................Date.....................

Name in CAPITALS...........................................

GMC Number..............................
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Section 3

I n d u c t i o n
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43

3

I n d u c t i o n

The aim of a structured induction programme is to enable new
appointees to take up their training and clinical duties as smoothly
and quickly as possible.

1. I n d uction is not part of the app o in tm e n ts pro cess but is vital in prov i ding a
s m o o th in tro d uction to each pl acement wi thin a tra ining pro gra mme and to th e
tra ining pro gra mme its e lf. Succes sful ca n di da tes should rece ive deta ils about
in d uction before they ta ke up app o in tm e n ts. Each time speci a list regis trars (Sp R s )
m ove to a new pl acement in th e ir tra ining pro gra mme they should rece ive new
in d ucti o n.

2. The per s o nnel section of the hospi ta l / unit to whi ch the doctor ro ta tes shoul d
pro d uce in d uction materi a l, un d er the co mbin ed gui da n ce of the speci a l ty co ll ege and
p o s t grad ua te clini cal tutor s.

3. I n d uction should in cl ude an inform a tion pack whi ch can be read before ta kin g
up a new app o in tm e n t. This should provide deta ils of the or g a nis a tional structure of
m edi cal serv i ces, tra ining and clini cal arra n ge m e n ts, key per s o nnel and th e ir
res p o n s ibili ti es, m a in terms and co n di tions of serv i ce, and an in d uction ch ecklist for
b o th SpRs ta king up new pl ace m e n ts and th e ir tra ining sup erv is or s.

4. On arrival in a new pl ace m e n t , SpRs should parti ci pa te in a pl a nn ed in d ucti o n
pro cess in whi ch they meet all the key per s o nnel res p o n s ible for th e ir tra ining and
clini cal duti es. As a pre limin ary to the deve l opment of th e ir personal tra inin g
agree m e n ts (see Section 4) they should also ge t , at the beginning of a pl ace m e n t , th e ir
co n tract of empl oyment; and deta ils of: 

th e ir pay and per s o nnel manage m e n t ,

s ecuri ty pro ced ures,

parkin g,

m es s, acco mm o da tion and oth er domes tic arra n ge m e n ts,

inform a tion and library serv i ces,

h ea l th and safe ty arra n ge m e n ts.

This is not an ex h a u s tive list but ill u s tra tes the sort of inform a tion whi ch will all ow a
s p eci a list regis trar new to the grade or in a new pl acement to settle in qui ckly and
e ffective l y.
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4

P a r a g r a p h

• Introduction 1

• Potential participants 2

• How should it be carried out? 3

• Key elements within a training agreement 4-6

• Model tra ining agree m e n ts
Type I Pro gra mme Ann ex A

• Model tra ining agree m e n ts
Type I Pro gra mme Ann ex A

Section 4

Training agre e m e n t s
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Training agre e m e n t s

I n t ro d u c t i o n

1. Tra ining agree m e n ts between postgrad ua te deans and hi gh er speci a lis t
tra in ees are already in use in some dea n eri es. They defin e, in terms of ed uca ti o n
and tra inin g, the re l a ti o n s hi p, d uti es and obli g a tions on each side. Th ere are
opp ortuni ti es to deve l op th ese agree m e n ts in a sys te m a tic way to provide useful
s upp ort to the more structured tra ining im pli cit in the speci a list regis trar grad e.

Potential Participants

2. It is an im p ortant prin ci ple that tra ining agree m e n ts should in cl ude all th e
m a in parti es wi th an in terest in the effective delivery of speci a list regis trar (Sp R )
tra inin g. Th ese wo uld be the postgrad ua te dea n, a n d, for exa m pl e, the tra inin g
pro gra mme director, the empl oy ing trust and the tra in ee. Of co ur s e, much of th e
actual tra ining for SpRs will be delivered thro u gh co n s ul ta n ts. It is im p orta n t ,
th ere fore, that those co n s ul ta n ts directly invo lved in the tra ining of in div i d ual Sp R s
s h o uld be aware of and agree to the co n te n ts of the tra ining agree m e n t.

How should it be carried out?

3. It is vital in such an arra n gement that the agreement should be mutua l,
re v i e wed reg ul arl y, ta il ored to in div i d ual need s, co nfi d e n tial and, a b ove all,
d e liverable and delivered by all the parti es to it as we ll as the co n s ul ta n ts directl y
invo lved in tra inin g. It is also im p ortant for its effective n ess that the agree m e n t
s h o uld be ava il a b l e, in outline at lea s t , b e fore the tra in ee begins a pl ace m e n t. It als o
n eeds to be suppl e m e n ted wi th oth er docum e n ts to ensure a ro un d ed pi cture of
the pl acement and its req uire m e n ts and opp ortuni ti es.

Key elements within a training agre e m e n t

4. Tra in ees should have a cl ear idea of what to exp ect from th e ir time in the Sp R
grade and what is exp ected from th e m. Tra in ees should exp ect from the oth er
parti es to the agree m e n t :

i. a sta tement of prin ci ple des cribing the aims of the tra ining pro gra mme and
the sta n dards of achi e vement req uired of th e m ;

i i. the names and co n tact poin ts for those who will be res p o n s ible for
prov i ding gui da n ce, co un s e lling and assessment in cl uding at least one
ed uca tional sup erv is or ;

i i i. a cl ear expl a n a tion of the methods of assessment to be used and th e ir
f req ue n cy ;

iv. a co mmi tment to prov i ding an ed uca tional pl a n ;

v. a co mmi tment to reg ul ar tui tion by co n s ul ta n ts ;
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v i. prov ision of an appropri a te medi cal library and any oth er neces s ary
educational/training aids and support;

v i i. a co mmi tment to prov i ding appropri a te leve ls of pro tected time for
ed uca tion and study tim e.

5. Tra in ees' obli g a tions un d er a tra ining agreement should in cl ude the fo ll owin g :

i. a co mmi tment to ta ke an active part in the tra ining pro gra mm e ;

i i. parti ci pa ting fully in the asses s m e n t , appra isal and review pro ced ures set
o ut in S ection 11 of this Gui d e, and ta king an active role in co un s e llin g
arra n ge m e n ts, w h ere appropri a te, to make sure that any diffi cul ti es are
res o lved as soon as possib l e ;

i i i. agreement to a tra ining plan (in tegra ted wi th the department and wi th
co ll eag ues) wi th the ed uca tional sup erv is or s ;

iv. giv ing ad eq ua te noti ce of out - o f - work pl ace study tim e ;

v. m a king best use of res earch or study tim e ;

v i. agree ing to ta ke part in the tra ining of oth er s, b o th stud e n ts and oth er s
who the tra in ee co uld possibly assis t.

6. E xa m pl es of in div i d ual tra ining agree m e n ts (for Type I and Type II tra inin g
pro gra mm es) are ann exed to this secti o n. Th ese are in te n d ed as working models,
and in div i d ual forms may vary between dea n eri es and in the UK accor ding to loca l
circum s ta n ces. The model forms are des i g n ed on the assum ption that tra inin g
agree m e n ts will be re n e wable ann ua lly but th ere is no rea s o n, w h ere th ere are
ed uca tional or adminis tra tive reasons for doing so, w hy the period  covered ca nn o t
be vari ed. The forms may also be adapted for in pub lic hea l th medi cine where th e y
are empl oyed by hea l th auth ori ti es.
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P O S T G R A D U ATE MEDICAL AND DENTAL EDUCATION 

C C S T

[Insert Deanery]

Learning Agreement for 
Hi gh er Sp eci a list Tra in ees (Sp eci a list Regis trars) 

Pur s uing a Certifi ca te of Compl e ti o n
of Sp eci a list Tra ining (CC ST )

Part One:  Background Information

Name of speci a list regis trar

Tra ining to obta in a Certifi ca te of Compl e tion of Sp eci a list Tra ining in 

1. The parti es to this agreement are the above named speci a list regis trar
a n d

The Po s t grad ua te Dean 

2. This agreement covers yo ur tra ining pro gra mme on the [Insert Ti tle] Tra inin g
S ch e m e. Yo ur co n tin ued pro gress on this tra ining pro gra mme is sub j ect to a
satisfactory annual assessment.

3. A brief outline of assessment pro c e d u re s at in div i d ual pl ace m e n ts is set out
in App e n dix 1. The assessment docum e n ts will be held as part of yo ur Record of
I n - s erv i ce Tra ining A s s essment (RI TA) in the postgrad ua te offi ce and will be mad e
ava ilable to the Royal Coll ege of Facul ty. The ann ual review of tra ining will be
carri ed out un d er the aegis of the [Insert Dea n ery] [Sp eci a l ty] Tra inin g
C o mmi t tee.

4. Yo ur training placements will be co-ord i n a t e d by the [Insert Dea n ery ]
[ Sp eci a l ty] Tra ining Commi t tee. The minimum noti ce of ro ta tional moves will be one
m o n th, h owe ver, e very effort will be made to notify you of yo ur move we ll in
ad va n ce of one month. All pl ace m e n ts will be ed uca ti o n a lly approved by Roy a l
C o ll eges and th e ir Facul ti es, linked to the ann ual re v i e w, and in line wi th the overa ll
tra ining pro gra mme des cri pti o n. W h ere practi cable any un u s ual per s o n a l
circum s ta n ces will be ta ken in to acco unt when deci ding yo ur learning pl ace m e n t.

5. Description of the placement: If you have not already rece ived a des cri ption of
the pl ace m e n ts in yo ur tra ining pro gra mm e, th ese are ava ilable fro m
[ I n s ert Contact Ad d res s ] .

Part Two:  The Training Placement

[Title][Forenames] [Surname]

[ Sp eci a l ty ]

[PG Dean's name]

Annex A

4
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6. If you feel that yo ur tra ining pl acement is not delivering the ra n ge and depth of
exp eri e n ce appropri a te to yo ur stage on the tra ining pro gra mm e, or that yo ur
ed uca tional sup erv ision is in ad eq ua te, it is of the utmost im p orta n ce that you ta ke
action in accor da n ce wi th App e n dix 3.

7. Induction: At the start of each pl acement you will be in tro d uced to the work of
the Clini cal Uni t / D epartm e n t , by yo ur tra in er. This will in cl ude the prov ision and
dis cussion of the op era tional pro ced ures of the unit along wi th any clini ca l
g ui d e lin es or pro to co ls in use.

8. Employment with Trust/Health Authority: For each pl ace m e n t , to ge th er
wi th yo ur empl oyment co n tract wi th the Tru s t / Hea l th Auth ori ty, w hi ch shoul d
co nform to the agreed [Insert Dea n ery] model, you should rece ive deta ils of yo ur
working pa t tern (shift , partial shift , o n - ca ll) whi ch give the arra n ge m e n ts for
teaching and res earch as we ll as any on-ca ll and res i d e n ce co mmi tm e n ts.

9. Specialist Registrars with University Commitments: Sh o uld rece ive an
h o n orary co n tract from th e ir Univer s i ty, to ge th er wi th deta ils of any req uire m e n ts
re l a ting to teaching and res earch.

10. U niver s i ty Lecturers:  wi th honorary speci a list regis trar co mmi tm e n ts, s h o ul d
rece ive an honorary NHS co n tract from the Trust wi th whi ch they are carry ing out
th e ir NHS co mmi tm e n ts. S ee App e n dix 4 for furth er parti cul ars reg ar ding Univer s i ty
Lecturer s.

11. P rotected Study Time: Yo ur wee kly pro gra mme of duti es for each pl ace m e n t
s h o uld in di ca te when pro tected time will be ava ilable to you for study and
res earch.

12. Meeting With Tr a i n e r : During each pl acement th ere will be reg ul ar mee tin g s
wi th yo ur tra in er. It is in te n d ed that th ese may lead to the ad ju s tment of duti es
or emph a s is in or d er to pro gress wi th yo ur ed uca tional pl a n, and agreed learnin g
a ims and objectives.

13. Study Leave: A copy of the study leave docum e n ta tion and an appli ca tion form
are ava ilable from each postgrad ua te ce n tre.

Part Three:  Educational Plan

14. Educational Plan. Sh ortly after ta king up yo ur pl ace m e n t , time will be set aside for
an ini tial mee ting wi th yo ur tra in er. The purpose of this mee ting is to es ta b lis h, ag a in s t
the fra m e work of the curri cul um of the Royal Coll ege or Facul ty, the ed uca tional pri ori ti es
of the pl ace m e n t. Yo ur pro gress will be re v i e wed wi th you reg ul arly and the plan ad ju s ted
w h ere neces s ary (See App e n dix 1 ).

Part Four:  General Educational Facilities

15. A ra n ge of ed uca tional facili ti es is ava ilable to you in each pl ace m e n t. D e ta ils of
th ese facili ti es will be ava ilable from the clini cal tutor and local postgrad ua te ce n tre.

Part Five: Declaration
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16. Succes sful speci a list regis trar tra ining req uires tim e, e ffort and co mmi tment on th e
part of tra in er s, tra in ees, those managing and fun ding hi gh er speci a list tra ining and
e m pl oyer s. In the [Insert Dea n ery] we will do our best to see that you rece ive all
the help, s upp ort and res o urces whi ch will enable you to co m pl e te yo ur speci a lis t
regis trar pl acement succes sfull y. The Ch a ir of the Dea n ery Sp eci a l ty Tra inin g
C o mmi t tee / P ro gra mme Director for [Sp eci a li ty] is

Na m e : [ Ch a irm a n ]
Ad d res s : [ Ch a irm a n ' s - Ad d res s ]

He/she will act on behalf of the Po s t grad ua te Dean in re l a tion to yo ur tra inin g. In th e
unlikely event of problems whi ch ca nnot be res o lved by the Pro gra mme Director / Ch a ir of
the Tra ining Commi t tee* you may make repres e n ta tions direct to the Po s t grad ua te offi ce.

17. For yo ur part , you are exp ected to :

a ) h ave read the deta il ed curri cul um pro d uced by yo ur Royal Coll ege or Facul ty
for speci a list regis trar tra ining in yo ur speci a l ty and/or sub - s p eci a l ty ;

b ) fa mili arise yo ur s e lf wi th yo ur tra ining pro gra mme in each pl ace m e n t ;

c ) parti ci pa te fully in yo ur clini cal and ed uca tional pro gra mme and be prepared
to spend some of yo ur own time on ed uca tional activ i ti es. P l ease note th a t
tim e - ta b l ed postgrad ua te tra ining sessions and ed uca tional pro gra mm es are
as much part of the tim e - table as an op era ting list or clini c ;

d ) d e ve l op a personal ed uca tional plan wi th yo ur tra in er at each pl ace m e n t.
This plan should ta ke in to acco unt yo ur current tra ining needs and the tim e
and res o urces ava il a b l e ;

e ) co n trib ute to audi t , res earch and oth er re l e vant work being un d erta ken in
yo ur tra ining pro gra mm e ;

f ) co - op era te wi th yo ur tra in ers in or d er to make all neces s ary pro gress durin g
yo ur pl ace m e n t ;

g ) give ad eq ua te noti ce of study and ann ual leave so that sui table arra n ge m e n ts
can be made to or g a nise the serv i ce prov ision of the clini cal div ision in
w hi ch you are pl aced ;

h ) re m e mb er at all tim es that yo ur departm e n tal co ll eag ues have th e ir own
ed uca tional req uire m e n ts and make sure that yo ur own ed uca tional need s
and plans in tegra te wi th those of yo ur co ll eag ues.

* The Chair of the Training Committee: For each speci a li ty th ere is a Dea n ery
Sp eci a l ty Tra ining Commi t tee. The Ch a ir of this co mmi t tee is app o in ted by the 

Po s t grad ua te Dea n, and is acco un table to the Dean for the or g a nis a tion of tra inin g
in that speci a l ty.

P rogramme Director:  A tra ining pro gra mme co n s is ts of a) a formal ro ta ti o n
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thro u gh a numb er of specifi ed tra ining pl ace m e n ts, d es i g n ed to ensure that th e
tra in ee rece ives the appropri a te exp o s ure to the different aspects of his / h er ch o s e n
s p eci a l ty and, b) form a lis ed teaching to co m plement and supp ort the exp eri e n ce
prov i d ed by the ro ta tional pro gra mm e. In many speci a l ti es the tra ining pro gra mm e
is run by the Ch a ir of the Tra ining Commi t tee. Howe ver, in some speci a l ti es - in
parti cul ar the lar ger speci a l ti es - th ere may be more than one tra ining pro gra mm e.
In such in s ta n ces, P ro gra mme Directors may be app o in ted to run the differe n t
pro gra mm es.

i ) co m pl e te pro m ptly all tra ining and assessment docum e n ta tion req uired of
you by yo ur tra in er s, ed uca tional sup erv is or s, pro gra mme director or, th e
p o s t grad ua te offi ce and parti ci pa te as req uired in assessment in terv i e ws, in
parti cul ar yo ur ann ual asses s m e n t ;

j ) a s s ist where possible and appropri a te in the tra ining of stud e n ts and oth er s
whose tra ining you co uld assis t ;

k ) ad v ise the hi gh er speci a list tra ining section of any ch a n ge in yo ur name
a n d / or yo ur ad d res s ;

l ) accept the terms and co n di tions appl y ing to tra ining numb er holder s, a s
s p ecifi ed in 'A Guide to Sp eci a list Regis trar Tra ining' (see App e n dix 2).

Si g n ed .................................... Po s t grad ua te Dea n
or Ch a irman of the Tra ining Commi t tee for

[ Sp eci a l ty ]

Da te  .................................

I wish to accept a pl ace on the [Insert Dea n ery] Tra ining Scheme and shall do my best to
fulfil th ese co mmi tm e n ts. P l ease is s ue me wi th a Tra ining Numb er (NTN/VTN) and a
C ertifi ca te of En try to the Sp eci a list Regis trar Tra ining Pro gra mm e.

I shall co mm e n ce my Tra ining Pro gra mme on ...................... ( da te )

at .............................................................. ( NHS Tru s t )

Si g n ed ............................................ Da te ..............................
[ Ti tle] [Forename] [Surn a m e ]
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Appendix 1  

Outline of Pro c e d u res re q u i red to meet responsibilities with respect to
Specialist Registrar training and to inform the annual assessment pro c e s s .

No te:  The fo ll owing pro ced ures are offered as gui da n ce to the Sp eci a l ty Tra inin g
C o mmi t tee. It is reco g nis ed that many Tra ining Commi t tees may wish to adapt th es e
pro ced ures to meet any parti cul ar req uire m e n ts of th e ir own speci a l ty. All Tra inin g
C o mmi t tees' must ensure that th e ir pro ced ures for assessment are cl early docum e n ted
and in line wi th the req uire m e n ts of the [Insert Dea n ery] Learning Agree m e n t. A copy
of all re l e vant docum e n ta tion should be sent to the Po s t grad ua te Dean's departm e n t

Assessing the Needs and Setting Objectives

At the beginning of each pl acement the tra in er and tra in ee should dis cuss the tra in ee ' s
ed uca tional needs over the co ming tra ining peri o d. From this a plan to meet th ese need s
s h o uld be dis cu s s ed and agreed, coverin g :

a ) ed uca tion and tra ining objectives to be achi e ved, covering skills, kn ow l ed ge and
a t ti tud es to pa ti e n ts and co ll eag ues and in line wi th Coll ege / Facul ty curri cul um. An y
o b j ectives, the achi e vement of whi ch is a prereq uis i te for pro gression to the next
s tage in the tra ining pro gra mme should be cl early identifi ed as such ;

b ) h ow the tra ining pl acement its e lf will help achi e ve th ese objectives ;

c ) any formal tra ining that may be req uired and how this will be prov i d ed ;

d ) res p o n s ibili ti es the tra in ee has to secure his / h er achi e vement of the objectives.

The agreed wri t ten plan should be signed off by both tra in er and tra in ee and should be
forwar d ed to the Ch a ir of the Sp eci a l ty Tra ining Commi t tee. It is the res p o n s ibili ty of th e
Tra ining Commi t tee to ensure that this plan is appropri a te to the tra in ee's stage in th e
tra ining pro gra mm e. A s a m ple pro forma is attach ed for gui da n ce.

Regular Review of Pro g re s s

E very six months and/or at the end of each pl ace m e n t :

a ) each tra in er should provide a rep ort whi ch must cl early show the achi e ve m e n ts in
re l a tion to the agreed objectives ;

b ) it must be signed by both tra in er and tra in ee and forwar d ed to the Ch a ir of th e
Sp eci a l ty Tra ining Commi t tee.

Annual Assessment

The above docum e n ta tion will be used as the ba s is for the tra in ee's end of
yo ur / a nn ual asses s m e n t.

Additional Supervision Require d

In ad di tion to the above formal assessment mee tin g s, the Po s t grad ua te Dean req uires th a t
a ll tra in ees ta ke part in reg ul ar appra isal mee tin g s. Th ese are mee tings between the tra in ee
and his / h er Educa tional Sup erv is or (who may or may not be his / h er tra in er ), to dis cuss th e
tra in ee's pro gres s.

Th ese must be:

a ) n o n - threa te nin g ;

b ) not form a lly docum e n ted ;

c ) co nfi d e n ti a l.

Such freq uent informal mee tings are a normal part of good ed uca tional sup erv is i o n.
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Appendix 2

The fo ll owing req uire m e n ts are ta ken from Paragraph 12, S ection 7 of 'A Guide to
Sp eci a list Regis trar Tra inin g ' . In this co n text the term NTN and VTN are
in terch a n gea b l e.

12. All those eli gible for a Tra ining Numb er will be req uired, b e fore it is is s ued, to
in di ca te form a lly that they accept the fo ll owing specific req uire m e n ts :

i. they must be engaged in activ i ti es approved by and agreed wi th th e
p o s t grad ua te dean whi ch are co m pa tible wi th th e ir tra ining pro gra mm e
( this may in cl ude res earch and leave of absence from the pro gra mme for,
for exa m pl e, m a terni ty and sick leave ) ;

i i. they must co m pl e te all neces s ary docum e n ta tion recor ding pro gress in
the grad e, eg RI TA Forms; 

i i i. they must ensure that th e ir postgrad ua te dean is aware of th e ir loca ti o n
and in te n tions when they are un d erta king out - o f - pro gra mme activ i ti es,
res earch outside the NH S, ta king leave of absence or gaining exp eri e n ce
a broad;  

iv. if, un d er paragraph 12(i) they are empl oyed outside the NHS and cease to
pur s ue, for any rea s o n, the res earch or oth er activ i ty whi ch th e
p o s t grad ua te dean (ta king acco unt of ad v i ce from res earch sup erv is or s
and Royal Coll eges and th e ir Facul ti es) has agreed is co m pa tible wi th th e
re te n tion of the Tra ining Numb er, they must inform the dean at once. Th e
d ean may then decide wheth er it is appropri a te for them to re ta in th e
Tra ining Numb er. The arra n ge m e n ts for app ea ling ag a inst the loss of a
Tra ining Numb er are des crib ed in S ection 13 ;

v. if they hold a Tra ining Numb er, are empl oyed outside the NHS and wis h
to begin or re turn to a CC ST tra ining pro gra mm e, they must accept a
reasonable offer of a sui table Sp R pl ace m e n t. W hile deans will do th e ir
b est to meet the req uire m e n ts for pl ace m e n ts from re turning res earch er s,
a pl acement in a specific loca tion ca nnot be guara n teed. Workin g
thro u gh a sys tem of "lead deans" wi th res p o n s ibili ti es for specifi c
s p eci a l ti es, the deans have es ta b lis h ed a mech a nism to ensure th a t
d o ctors re turning to tra ining from res earch and oth er reco g nis ed
activ i ti es outside the NHS can be match ed to ava ilable tra inin g
pl ace m e n ts.
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Appendix 3

Wi th the new structures and shorte n ed tra ining pro gra mm es, each pl acement mu s t
d e liver the tra ining exp ected, in or d er for the tra in ee to be ready to pro gress to th e
n ext pl acement in the pro gra mm e. Th ere fore, it is most im p ortant not to all ow a
problem situa tion to co n tin ue. If a problem co m es to li gh t , then pl ease ta ke th e
fo ll owing action pro m ptl y.

1. P rovide yo ur tra in er wi th wri t ten notifi ca tion of the pro b l e m, and arra n ge a
m ee ting to dis cuss and res o lve the is s ues.

2. If you feel unable to dis cuss the problem wi th yo ur tra in er, or if hav ing ta ken this
line of action the problem still per s is ts, then pl ease co n tact the Ch a ir of th e
Sp eci a l ty Tra ining Commi t tee / P ro gra mme Director and also yo ur Trust Clini ca l
Tutor, wi th wri t ten deta ils of the pro b l e m.
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Appendix 4

University Lecture r s

Tra in ees who are empl oyed by univer s i ti es, ty pi ca lly as lecturer s, will have
res p o n s ibili ti es to and wi th those univer s i ti es for res earch and teachin g. The marry in g
of those res p o n s ibili ti es to th e ir tra ining and wi th th e ir clini cal work will req uire
care ful co n s i d era ti o n.

Norm a lly parti cul ar pri ori ti es should be res o lved by dis cussion between th e
tra in ee / l ecturer, the acad e mic head of department and the tra in er. It is reco g nis ed
that because of the extra res p o n s ibili ti es of acad e mic tra in ees it may ta ke longer th a n
exp ected to co m pl e te tra inin g.

If co nfli cts ca nnot be res o lved, they will need to be ta ken to the Po s t grad ua te Dea n
and the Dean of the Facul ty. In those rare ca s es where perform a n ce app ear s
un s a tisfactory th e n, w h ere this is a tra ining is s ue, it will lie wi thin the re mit of th e
Po s t grad ua te Dea n. W h ere it re l a tes to Univer s i ty duti es, it li es wi th the re l e va n t
U niver s i ty, and where it is a clini cal matter it li es wi th the re l e vant Tru s t.

In ge n eral pl acement co - or din a tion and assessment will ta ke pl ace un d er the aegis of
the re l e vant Sp eci a l ty Tra ining Commi t tee, b ut this will only be wi th full Univer s i ty
in put. The tra in ee's ed uca tional plan will be set up, as normal wi th the tra in er, b ut
wi th appropri a te all owa n ce for acad e mic Univer s i ty objectives.
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P O S T G R A D U ATE MEDICAL AND DENTAL EDUCATION F T TA

[Insert Deanery]

Learning Agreement for 
Hi gh er Sp eci a list Tra in ees (Sp eci a list Regis trars) 

Pur s uing a Fixed - Term
Tra ining App o in tment (FTTA )

Part One:  Background Information

Name of Sp eci a list Regis trar

Embarking in a Fixed Term Tra ining App o in tment in

1. The parti es to this agreement are the above named Sp eci a list Regis trar
a n d

The Po s t grad ua te Dean 

2. This agreement covers yo ur tra ining pro gra mme as agreed wi th the Po s t grad ua te
D ea n. Yo ur co n tin ued pro gress on this tra ining pro gra mme is sub j ect to a
satisfactory annual assessment.

3. A brief outline of assessment pro c e d u re s at in div i d ual pl ace m e n ts is set out
in App e n dix 1. The assessment docum e n ts will be held as part of yo ur Record of
I n - s erv i ce Tra ining A s s essment (RI TA) in the postgrad ua te offi ce and will be mad e
ava ilable to the Royal Coll ege or Facul ty. The ann ual review of tra ining will be
carri ed out un d er the aegis of the [Insert Dea n ery] [Sp eci a l ty] Tra ining Commi t tee.

4. Yo ur training placements will be co-ord i n a t e d by the [Insert Dea n ery ]
[ Sp eci a l ty] Tra ining Commi t tee. The minimum noti ce of ro ta tional moves will be
one month, h owe ver, e very effort will be made to notify you of yo ur move we ll in
ad va n ce of one month. All pl ace m e n ts will be ed uca ti o n a lly approved by Roy a l
C o ll eges and th e ir Facul ti es, linked to the ann ual re v i e w, and in line wi th th e
overa ll tra ining pro gra mme des cri pti o n. W h ere practi cable any un u s ual per s o n a l
circum s ta n ces will be ta ken in to acco unt when deci ding yo ur learning pl ace m e n t.

5. Description of the placement: If you have not already rece ived a des cri ption of
the pl ace m e n ts in yo ur tra ining pro gra mm e, th ese are ava ilable from th e
Po s t grad ua te Dea n.

[Title] [Forenames] [Surname]

[ Sp eci a l ty ]

PG Dean's name]

Annex B
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Part Two:  The Training Placement

6. If you feel that yo ur tra ining pl acement is not delivering the ra n ge and depth
of exp eri e n ce appropri a te to yo ur stage on the tra ining pro gra mm e, or that yo ur
ed uca tional sup erv ision is in ad eq ua te, it is of the utmost im p orta n ce that yo u
ta ke action in accor da n ce wi th App e n dix 3.

7. I n d u c t i o n : At the start of each pl acement you will be in tro d uced to the work
of the Clini cal Uni t / D epartm e n t , by yo ur tra in er. This will in cl ude the prov is i o n
and dis cussion of the op era tional pro ced ures of the unit along wi th any clini ca l
g ui d e lin es or pro to co ls in use.

8. Employment with Trust/Health Authority: For each pl ace m e n t , to ge th er
wi th yo ur empl oyment co n tract wi th the Tru s t / Hea l th Auth ori ty, w hi ch shoul d
co nform to the agreed [Insert Dea n ery] model, you should rece ive deta ils of yo ur
working pa t tern (shift , partial shift , o n - ca ll) whi ch give the arra n ge m e n ts for
teaching and res earch as we ll as any on-ca ll and res i d e n ce co mmi tm e n ts.

9. Specialist Registrars with University Commitments: Sh o uld rece ive an
h o n orary co n tract from th e ir Univer s i ty, to ge th er wi th deta ils of any
req uire m e n ts re l a ting to teaching and res earch.

10. University Lecture r s : wi th honorary speci a list regis trar co mmi tm e n ts, s h o ul d
rece ive an honorary NHS co n tract from the Trust wi th whi ch they are carry in g
o ut th e ir NHS co mmi tm e n ts. S ee App e n dix 4 for furth er parti cul ars reg ar din g
U niver s i ty Lecturer s.

11. P rotected Study Ti m e : Yo ur wee kly pro gra mme of duti es for each pl ace m e n t
s h o uld in di ca te when pro tected time will be ava ilable to you for study and res earch.

12. Meeting With Tr a i n e r : During each pl acement th ere will be reg ul ar mee tin g s
wi th yo ur tra in er. It is in te n d ed that th ese may lead to the ad ju s tment of duti es
or emph a s is in or d er to pro gress wi th yo ur ed uca tional pl a n, and exp eri e n ce
yo ur agreed learning aims and objectives.

13. Study Leave: A copy of the study leave docum e n ta tion and an appli ca tion form
are ava ilable from each postgrad ua te ce n tre.

Part Three:  Educational Plan

14. Educational Plan. Sh ortly after ta king up yo ur pl ace m e n t , time will be set
aside for an ini tial mee ting wi th yo ur tra in er. The purpose of this mee ting is to
es ta b lis h, ag a inst the fra m e work of the pro gra mme agreed wi th the Po s t grad ua te
D ea n, the ed uca tional pri ori ti es of the pl ace m e n t. Yo ur pro gress will be
re v i e wed wi th you reg ul arly and the plan ad ju s ted where neces s ary (See
App e n dix 1 ).

Part Four:  General Educational Facilities

15. A range of educational facilities is available to you in each placement. Details of these
facilities will be available from the clinical tutor and local postgraduate centre.
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Part Five:  Declaration

16. Succes sful speci a list regis trar tra ining req uires tim e, e ffort and co mmi tment on th e
part of tra in er s, tra in ees, those managing and fun ding hi gh er speci a list tra inin g
and empl oyer s. In the [Insert Dea n ery] we will do our best to see that you rece ive
a ll the help, s upp ort and res o urces whi ch will enable you to co m pl e te yo ur
s p eci a list regis trar pl acement succes sfull y. The Ch a ir of the Dea n ery Sp eci a l ty
Tra ining Commi t tee / P ro gra mme Director for [Sp eci a li ty] is

Na m e : [ Ch a irm a n ]

Ad d res s : [ Ch a irm a n ' s - Ad d res s ]

He/she will act on behalf of the Po s t grad ua te Dean in re l a tion to yo ur tra inin g. I n
the unlikely event of problems whi ch ca nnot be res o lved by the Pro gra mm e
Director / Ch a ir of the Tra ining Commi t tee* you may make repres e n ta tions direct to
the Po s t grad ua te offi ce.

17. For yo ur part , you are exp ected to :

a ) h ave read the speci a l ty pro gra mme agreed wi th the Po s t grad ua te Dean for
s p eci a list regis trar tra ining in yo ur speci a l ty and/or sub - s p eci a l ty ;

b ) fa mili arise yo ur s e lf wi th yo ur tra ining pro gra mme in each pl ace m e n t ;

c ) parti ci pa te fully in yo ur clini cal and ed uca tional pro gra mme and be
prepared to spend some of yo ur own time on ed uca tional activ i ti es. P l ea s e
n o te that tim e - ta b l ed postgrad ua te tra ining sessions and ed uca ti o n a l
pro gra mm es are as much part of the tim e - table as an op era ting list or
clini c ;

d ) d e ve l op a personal ed uca tional plan wi th yo ur tra in er at each pl ace m e n t.
This plan should ta ke in to acco unt yo ur current tra ining needs and the tim e
and res o urces ava il a b l e ;

e ) co n trib ute to audi t , res earch and oth er re l e vant work being un d erta ken in
yo ur tra ining pro gra mm e ;

f ) co - op era te wi th yo ur tra in ers in or d er to make all neces s ary pro gress durin g
yo ur pl ace m e n t ;

g ) give ad eq ua te noti ce of study and ann ual leave so that sui table arra n ge m e n ts
can be made to or g a nise the serv i ce prov ision of the clini cal div ision in
w hi ch you are pl aced ;

h ) re m e mb er at all tim es that yo ur departm e n tal co ll eag ues have th e ir own
ed uca tional req uire m e n ts and make sure that yo ur own ed uca tional need s
and plans in tegra te wi th those of yo ur co ll eag ues.

* The Chair of the Training Committee: For each speci a li ty th ere is a Dea n ery
Sp eci a l ty Tra ining Commi t tee. The Ch a ir of this co mmi t tee is app o in ted by th e
Po s t grad ua te Dea n, and is acco un table to the Dean for the or g a nis a tion of tra inin g
in that speci a l ty.

P rogramme Director: A tra ining pro gra mme co n s is ts of a) a formal ro ta ti o n
thro u gh a numb er of specifi ed tra ining pl ace m e n ts, d es i g n ed to ensure that th e
tra in ee rece ives the appropri a te exp o s ure to the different aspects of his / h er chosen 
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s p eci a l ty and, b) form a lis ed teaching to co m plement and supp ort the exp eri e n ce
prov i d ed by the ro ta tional pro gra mm e. In many speci a l ti es the tra inin g
pro gra mme is run by the Ch a ir of the Tra ining Commi t tee. Howe ver, in some
s p eci a l ti es - in parti cul ar the lar ger speci a l ti es - th ere may be more than one
tra ining pro gra mm e. In such in s ta n ces, P ro gra mme Directors may be app o in ted to
run the different pro gra mm es.

i ) co m pl e te pro m ptly all tra ining and assessment docum e n ta tion req uired of you by
yo ur tra in er s, ed uca tional sup erv is or s, pro gra mme director or, the postgrad ua te
o ffi ce and parti ci pa te as req uired in assessment in terv i e ws, in parti cul ar yo ur
a nn ual asses s m e n t ;

j ) a s s ist where possible and appropri a te in the tra ining of stud e n ts and oth er s
whose tra ining you co uld assis t ;

k ) ad v ise the hi gh er speci a list tra ining section of any ch a n ge in yo ur name and/or
yo ur ad d res s

l ) accept the terms and co n di tions appl y ing to tra ining numb er holder s, a s
s p ecifi ed in 'A Guide to Sp eci a list Regis trar Tra ining' (see App e n dix 2)

Si g n ed .................................... Po s t grad ua te Dea n

or Ch a irman of the Tra ining Commi t tee for
[ Sp eci a l ty ]

Da te  .................................

I wish to accept a pl ace on the [Insert Dea n ery] tra ining scheme and shall do my bes t
to fulfil th ese co mmi tm e n ts. P l ease is s ue me wi th a Tra ining Numb er (FTN) and a
C ertifi ca te of En try to the Sp eci a list Regis trar Tra ining Pro gra mm e.

I shall co mm e n ce my tra ining pro gra mme on ...................... ( da te )

at .............................................................. ( NHS Tru s t )

Si g n ed ............................................ Da te ..............................
[ Ti tle] [Forename] [Surn a m e ]
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Appendix 1

Outline of Pro c e d u res re q u i red to meet responsibilities with respect to
Specialist Registrar training and to inform the annual assessment pro c e s s .

N o t e : The fo ll owing pro ced ures are offered as gui da n ce to the Sp eci a l ty Tra inin g
C o mmi t tee. It is reco g nis ed that many Tra ining Commi t tees may wish to adapt th es e
pro ced ures to meet any parti cul ar req uire m e n ts of th e ir own speci a l ty. All Tra inin g
C o mmi t tees' must ensure that th e ir pro ced ures for assessment are cl early docum e n ted
and in line wi th the req uire m e n ts of the [Insert Dea n ery] Learning Agree m e n t. A copy
of all re l e vant docum e n ta tion should be sent to the Po s t grad ua te Dean's departm e n t.

Assessing the Needs and Setting Objectives

At the beginning of each pl acement the tra in er and tra in ee should dis cuss the tra in ee ' s
ed uca tional needs over the co ming tra ining peri o d. From this a plan to meet th es e
n eeds should be dis cu s s ed and agreed, coverin g :

a ) ed uca tion and tra ining objectives to be achi e ved, covering skills, kn ow l ed ge and
a t ti tud es to pa ti e n ts and co ll eag ues and in line wi th the agreed pro gra mm e. An y
o b j ectives, the achi e vement of whi ch is a prereq uis i te for pro gression to the next
s tage in the tra ining pro gra mm e, s h o uld be cl early identifi ed as such ;

b ) h ow the tra ining pl acement its e lf will help achi e ve th ese objectives ;

c ) any formal tra ining that may be req uired and how this will be prov i d ed ;

d ) res p o n s ibili ti es the tra in ee has to secure his / h er achi e vement of the objectives.

The agreed wri t ten plan should be signed off by both tra in er and tra in ee and shoul d
be forwar d ed to the Ch a ir of the Sp eci a l ty Tra ining Commi t tee. It is the res p o n s ibili ty
of the Tra ining Commi t tee to ensure that this plan is appropri a te to the tra in ee's stage
in the tra ining pro gra mm e. A s a m ple pro forma is attach ed for gui da n ce.

Regular Review of Pro g re s s

E very six months and/or at the end of each pl ace m e n t :

a ) each tra in er should provide a rep ort whi ch must cl early show the achi e ve m e n ts
in re l a tion to the agreed objectives ;

b ) it must be signed by both tra in er and tra in ee and forwar d ed to the Ch a ir of th e
Sp eci a l ty Tra ining Commi t tee.

Annual Assessment

The above docum e n ta tion will be used as the ba s is for the tra in ee's end of
yo ur / a nn ual asses s m e n t.
Additional Supervision Require d

In ad di tion to the above formal assessment mee tin g s, the Po s t grad ua te Dean req uires
that all tra in ees ta ke part in reg ul ar appra isal mee tin g s. Th ese are mee tings betwee n
the tra in ee and his / h er Educa tional Sup erv is or (who may or may not be his / h er
tra in er ), to dis cuss the tra in ee's pro gres s.

Th ese must be:

a ) n o n - threa te nin g ;

b ) not form a lly docum e n ted ;

c ) co nfi d e n ti a l.

Such freq uent informal mee tings are a normal part of good ed uca tional sup erv is i o n.
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Appendix 2

The fo ll owing req uire m e n ts are ta ken from Paragraph 12, S ection 7 of 'A Guide to
Sp eci a list Regis trar Tra inin g ' . In this co n text the term NTN and VTN are
in terch a n gea b l e.

12. All those eli gible for a Tra ining Numb er will be req uired, b e fore it is is s ued, to
in di ca te form a lly that they accept the fo ll owing specific req uire m e n ts :

i. they must be engaged in activ i ti es approved by and agreed wi th th e
p o s t grad ua te dean whi ch are co m pa tible wi th th e ir tra ining pro gra mm e
( this may in cl ude res earch and leave of absence from the pro gra mme for,
for exa m pl e, m a terni ty and sick leave ) ;

i i. they must co m pl e te all neces s ary docum e n ta tion recor ding pro gress in th e
grad e, eg RI TA Forms; 

i i i. they must ensure that th e ir postgrad ua te dean is aware of th e ir loca ti o n
and in te n tions when they are un d erta king out - o f - pro gra mme activ i ti es,
res earch outside the NH S, ta king leave of absence or gaining exp eri e n ce
a broad;  

iv. if, un d er paragraph 12(i) they are empl oyed outside the NHS and cease to
pur s ue, for any rea s o n, the res earch or oth er activ i ty whi ch th e
p o s t grad ua te dean (ta king acco unt of ad v i ce from res earch sup erv is ors and
Royal Coll eges and th e ir Facul ti es) has agreed is co m pa tible wi th th e
re te n tion of the Tra ining Numb er, they must inform the dean at once. Th e
d ean may then decide wheth er it is appropri a te for them to re ta in th e
Tra ining Numb er. The arra n ge m e n ts for app ea ling ag a inst the loss of a
Tra ining Numb er are des crib ed in Section 13 ;

v. if they hold a Tra ining Numb er, are empl oyed outside the NHS and wish to
b egin or re turn to a CC ST tra ining pro gra mm e, they must accept a
reasonable offer of a sui table Sp R pl ace m e n t. W hile deans will do th e ir bes t
to meet the req uire m e n ts for pl ace m e n ts from re turning res earch er s, a
pl acement in a specific loca tion ca nnot be guara n teed. Working thro u gh a
s ys tem of "lead deans" wi th res p o n s ibili ti es for specific speci a l ti es, th e
d eans have es ta b lis h ed a mech a nism to ensure that doctors re turning to
tra ining from res earch and oth er reco g nis ed activ i ti es outside the NHS ca n
be match ed to ava ilable tra ining pl ace m e n ts.
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Appendix 3

Wi th the new structures and shorte n ed tra ining pro gra mm es, each pl acement mu s t
d e liver the tra ining exp ected, in or d er for the tra in ee to be ready to pro gress to th e
n ext pl acement in the pro gra mm e. Th ere fore, it is most im p ortant not to all ow a
problem situa tion to co n tin ue. If a problem co m es to li gh t , then pl ease ta ke th e
fo ll owing action pro m ptl y.

1. P rovide yo ur tra in er wi th wri t ten notifi ca tion of the pro b l e m, and arra n ge a
m ee ting to is cuss and res o lve the is s ues.

2. If you feel unable to dis cuss the problem wi th yo ur tra in er, or if hav ing ta ken this
line of action the problem still per s is ts, then pl ease co n tact the Ch a ir of th e
Sp eci a l ty Tra ining Commi t tee / P ro gra mme Director and also yo ur Trust Clini ca l
Tutor, wi th wri t ten deta ils of the pro b l e m.
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Annex 4

University Lecture r s

Tra in ees who are empl oyed by univer s i ti es, ty pi ca lly as lecturer s, will have
res p o n s ibili ti es to and wi th those univer s i ti es for res earch and teachin g. The marry in g
of those res p o n s ibili ti es to th e ir tra ining and wi th th e ir clini cal work will req uire
care ful co n s i d era ti o n.

Norm a lly parti cul ar pri ori ti es should be res o lved by dis cussion between th e
tra in ee / l ecturer, the acad e mic head of department and the tra in er. It is reco g nis ed
that because of the extra res p o n s ibili ti es of acad e mic tra in ees it may ta ke longer th a n
exp ected to co m pl e te tra inin g.

If co nfli cts ca nnot be res o lved, they will need to be ta ken to the Po s t grad ua te Dea n
and the Dean of the Facul ty. In those rare ca s es where perform a n ce app ear s
un s a tisfactory th e n, w h ere this is a tra ining is s ue, it will lie wi thin the re mit of th e
Po s t grad ua te Dea n. W h ere it re l a tes to Univer s i ty duti es, it li es wi th the re l e va n t
U niver s i ty, and where it is a clini cal matter it li es wi th the re l e vant Tru s t.

In ge n eral pl acement co - or din a tion and assessment will ta ke pl ace un d er the aegis of
the re l e vant Sp eci a l ty Tra ining Commi t tee, b ut this will only be wi th full Univer s i ty
in put. The tra in ee's ed uca tional plan will be set up, as normal wi th the tra in er, b ut
wi th appropri a te all owa n ce for acad e mic Univer s i ty objectives.
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S h o r t - t e rm and fixed-term appointments 

I n t ro d u c t i o n

1. It is in e v i table that from time to time and for a vari e ty of reasons gaps will occur
in tra ining pro gra mm es whi ch need to be fill ed. Th ere are two opti o n s :

i. m a ke a specific speci a list regis trar (SpR) app o in tment to cover th e
s erv i ce element only of a vacant Sp R pl acement - a Locum Appointment
- Service (LAS);

i i. m a ke a different type of app o in tment whi ch ackn ow l ed ges the tra inin g
va l ue to be gain ed in covering an Sp R vaca n cy - a Locum Appointment
- Training (LAT ) .

Th ese ty p es of app o in tment are usua lly only permis s ible when a previously occupi ed
Sp R pl acement fa lls vaca n t.

2. Po s t grad ua te deans may also wish to make short - term tra ining app o in tm e n ts in
ad di tion to the es ta b lis hment agreed to meet serv i ce req uire m e n ts. Th es e
app o in tm e n ts will be ta il ored to meet in div i d ual doctors' tra ining goa ls - a F i x e d -
Te rm Training Appointment (FTTA). 

3. The pro ced ures governing th ese app o in tm e n ts are set out below.

Locum Appointments - Service (LASs)

4. C over for the serv i ce element of a pl acement may be neces s ary for only a fe w
days or a few wee ks. It is im pli cit in the use of the term Locum App o in tment - Serv i ce
that because of the short - term, s erv i ce - ba s ed nature of the pl ace m e n t , th ere is li t tl e
s tructured tra ining or tra ining benefit to be derived from such app o in tm e n ts. LA S
pl ace m e n ts shoul d, th ere fore, n orm a lly be limi ted to a maximum of three months.
Those obta ining LAS pl ace m e n ts have to demonstra te qua lifi ca tions and exp eri e n ce to
a level whi ch all ow them to provide a serv i ce to pa ti e n ts of a qua li ty co m parable to a
s ub s ta n tive Sp R in that pl ace m e n t. Recrui tment is a matter for empl oyers loca ll y
co n s ul ting where practi cable wi th the postgrad ua te dean who will ad v ise on wheth er
a locum app o in tment is the best way of ad d res s ing a vaca n cy. Ad vertis e m e n ts mu s t
m a ke cl ear that the pl acement is for serv i ce purp o s es onl y. App o in tment to a LAS does
not attract an NTN or V T N. Em pl oyers should ensure that appli ca n ts are ve t ted and
in terv i e wed by at least one doctor who is qua lifi ed to sit on an Sp R app o in tm e n t
co mmi t tee. Appli ca tions for LAS pl ace m e n ts are not res tri cted to EEA d o ctor s.

5. In some circum s ta n ces SpRs who hold an NTN, VTN or FTN but who are not
curre n tly un d erta king tra ining (for exa m pl e, b ecause they are ta king leave of absence
approved by th e ir postgrad ua te dean) may wish to ta ke up a LA S. They should see k
ad v i ce from th e ir postgrad ua te dean on wheth er such an app o in tment wo uld be
appropri a te and wheth er oth er options are ava il a b l e.
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Locum Appointments - Training (LATs )

6. In asses s ing the nature and length of an Sp R vaca n cy, the empl oyer and th e
p o s t grad ua te dea n, ta king in to acco unt the views of the dea n ery Sp eci a l ty Tra inin g
C o mmi t tee and the poli cy of the re l e vant Coll ege or Facul ty, m ay co n cl ude that it
co uld offer CC ST tra ining exp eri e n ce in s tead of sim ply req uiring serv i ce cover. W h ere
appropri a te, the re l e vant Royal Coll ege, Facul ty or SAC must give pro s p ective tra inin g
reco g ni tion to the in div i d ual appli cant co nfirming that such tra ining co uld co un t
towards a parti cul ar CC ST pro gra mm e. Such pl aces wo uld be open ge n era lly to SHOs
and oth er ca n di da tes for CC ST tra inin g. A vaca n cy must be ad vertis ed as a Locum
App o in tment - Tra ining (LAT ).

7. Occupa n cy of an Sp R l o cum pl acement or seri es of pl ace m e n ts is not in its e lf
s uffi cient to qua lify for a CC ST. The Europ ean Sp eci a list Medi cal Qua lifi ca tions Or d er
19 95 (and Am e n dment Reg ul a tions 19 97) prov i d es that a CC ST m ay only be awar d ed
to a person who has been app o in ted to a tra ining pro gra mme in te n d ed to lead to th e
award of a CC ST and has succes sfully co m pl e ted that tra ining pro gra mm e. The awar d
of a CC ST fo ll ows pro gres s ive movement thro u gh a form a l, reco g nis ed tra inin g
pro gra mme in a way whi ch is asses s ed as fulfilling the req uire m e n ts of th a t
pro gra mm e. A LAT, th ere fore, must co n trib ute demonstrably towards pro gress thro u gh
a pro gra mme before it can co unt towards achi e v ing a CC ST. For this rea s o n, th e
co n trib ution whi ch a LAT ul tim a tely makes in pro gres s ing a tra in ee toward co m pl e ti o n
of the tra ining pro gra mme must be identifi ed in ad va n ce and form the ba s is of
recrui tm e n t.

8. App o in tm e n ts to LATs are govern ed by the fo ll owing co n s i d era ti o n s :

i. h av ing co m pl e ted the neces s ary SHO exp eri e n ce and gain ed th e
minimum Coll ege entry req uire m e n ts, it wo uld be more va l uable for
SHOs and oth er ca n di da tes to occupy the period before full entry to Sp R
tra ining in gaining some Sp R tra ining exp eri e n ce ra th er than in sim pl y
rep ea ting SHO tra inin g ;

i i. o ccupa tion of a LAT d o es not, h owe ver, give the app o in tee any special or
pri ori ty ri ght of entry to the Sp R grade not enjoyed by those who do not
h ave the opp ortuni ty to obta in a LAT ;

i i i. LAT app o in tees hold co n tracts as SpRs and are sub j ect to Sp R pay and
terms and co n di ti o n s. They do not form a separa te grad e ;

iv. LAT app o in tees do not hold NTNs or VTNs as they will not have bee n
app o in ted sub s ta n tively to the Sp R grade (but see paragraph 9 be l ow );

v. LAT app o in tm e n ts are co m p e ti tive and govern ed by the prov isions in
S ection 2 to ensure that those app o in ted are of the appropri a te sta n dar d ;

v i. if a LAT h o l d er sub s eq ue n tly gains entry to the Sp R grad e, tra inin g
rece ived during the period of the LAT will co unt towards the ca l cul a ti o n
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of time to co m pl e tion of CC ST tra ining where this had been agreed
pro s p ectively by the Royal Coll ege or SAC. The LAT h o l d er will be sub j ect
to formal assessment at the end of the pl acement by a small speci a l ty -
ba s ed review panel (see Section 11) ;

v i i. th ere can be no re tro s p ective reco g ni tion of LAT tra inin g. That is, L o cum
App o in tm e n ts - Serv i ce (LASs) ca nnot be turn ed in to LATs re tro s p ective l y
as the app o in tment pro ced ure for the locum post (alth o u gh of a hi gh
s ta n dard) wo uld not match that appli ed to LATs ;

v i i i. LATs will not last more than 1 year unl ess th ere is an exceptional rea s o n
for a longer peri o d. Th ere is li t tle benefit in arra n ging them for peri o d s
of less than three months. Tra in ees un d erta king LATs lasting a year or
m ore ought to have the app o in tment re v i e wed and should be
in terv i e wed and co un s e ll ed by the postgrad ua te dea n ;

ix. it is for the re l e vant Coll ege or Facul ty to decide how the tra ining and
exp eri e n ce gain ed in a LAT will co unt towards the exp ected da te of
co m pl e tion of tra inin g. Howe ver, it is not possible to obta in a CC ST
wi th o ut entering the Sp R grade in a sub s ta n tive pl acement; 

x. tra ining exp eri e n ce reco g nis ed by occupa tion of a LAT is on a per s o n a l
ba s is. That is, s im ple occupa tion of an Sp R pl acement on a locum ba s is
wo uld not in its e lf im ply that tra ining of the req uired sta n dar d, and th u s
an ed uca tional credi t , was ava il a b l e. Recrui tment to a LAT is on the ba s is
that appropri a te tra ining is ava ilable and that the in div i d ual selected will
b e n e fit from it;

xi. LATs are ava ilable both to EEA and over s eas doctor s. Tra in ees in the latter
gro up have to demonstra te that they meet the entry req uire m e n ts for
Type I pro gra mm es expl a in ed in S ection 9.

9. In some circum s ta n ces SpRs who hold an NTN/VTN but who are not curre n tl y
un d erta king tra ining (for exa m pl e, b ecause they are ta king leave of absence approved
by th e ir postgrad ua te dean) may wish to ta ke up a LAT. They should seek ad v i ce fro m
th e ir postgrad ua te dean on wheth er such an app o in tment wo uld be appropri a te and
w h e th er oth er options are ava il a b l e. The re l e vant Coll ege or Facul ty will ad v ise th e
p o s t grad ua te dean and the NTN/VTN holder of the effect the LAT wo uld have on th e
time to co m pl e tion of tra inin g.

10. App o in tment to a LAT is via the arra n ge m e n ts in Section 2. The app o in tm e n t
co mmi t tee may if neces s ary be small er than for entry to CC ST tra ining pro gra mm es
b ut must be drawn from those eli gible for memb er s hip of the full app o in tm e n t
co mmi t tee - an in terview must be held. B o th LAS and LAT app o in tm e n ts will co unt as
l o cum app o in tm e n ts, and not sub s ta n tive app o in tm e n ts to the Sp R grad e. On
co m pl e tion of a LAT the tra in ee will need to seek anoth er SHO post, a LAS or LAT,
p e n ding succes sful appli ca tion to a pl ace on an Sp R pro gra mm e.
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Type II Fixed-Te rm Training Appointments (FTTA s )

11. The Type II Fixed-Term Training Appointment (FTTA) is designed for doctors who
want to undertake some elements of specialist registrar training to acquire specific
experience or to achieve a particular qualification. All FTTA training programmes must
be agreed by the relevant postgraduate dean. Although FTTAs may contribute cover for
vacancies in SpR training programmes, they are designed to provide independent SpR
training which, while not leading to a CCST, stands in its own right. The following
doctors are eligible for an FTTA:

i. over s eas doctors who do not have a ri ght of in d e fini te res i d e n ce or settl ed
s ta tus in the UK who wish to un d erta ke a Type II pro gra mme whi ch has
tra ining goa ls agreed by the postgrad ua te dean and re l a ted to the in div i d ua l
n eeds of the doctor but whi ch do not lead to the award of a CC ST ;

i i. d o ctors who benefit from EEA ri gh ts of res i d e n ce, o th er than UK nati o n a ls,
who wish to pur s ue part of th e ir hi gh er speci a list tra ining (Type I
eq uivalent) pro gra mme in the UK. Such doctors may have been ad v is ed by
the re l e vant auth ori ty or in s ti tution in the co un try where they are
un d erta king the majori ty of th e ir tra ining pro gra mm e.They are not eli gib l e
for a UK CC ST; and

i i i. excepti o n a ll y, w h ere th ere is an identifi ed serv i ce need, d o ctors who hold
a UK CC ST and who benefit from Europ ean Communi ty ri gh ts or have a
ri ght of in d e fini te res i d e n ce or settl ed sta tus in the UK and who wish to
pur s ue a sub - s p eci a l ty tra ining pro gra mme wi thin the grad e. Such doctor s
will be the exception sin ce most sub - s p eci a l ty tra ining will be un d erta ke n
b e fore the award of a CC ST.

12. Th ere is a cl ear dis tin ction between LATs and Fixed - Term Tra ining App o in tm e n ts
( FTTA s ). They have a different role and fun cti o n. The LAT is des i g n ed prin ci pa lly for
those who wish to pur s ue a CC ST tra ining pro gra mme and have achi e ved the entry
s ta n dards for the Sp R grade but have not yet been able to enter thro u gh the reco g nis ed
co m p e ti tive pro ces s. Its purpose is to provide va l uable tra ining exp eri e n ce whi ch ca n
co unt later on towards co m pl e tion of Sp R tra ining and the award of a CC ST when th e
LAT app o in tee has achi e ved Sp R s ta tus via co m p e ti ti o n. A LAT a lso prov i d es cover for
a medi um - term vaca n cy (or din arily three months or more) in an Sp R tra inin g
pro gra mm e.

Appointment to FTTA s

13. Appointment to an FTTA is via the arrangements in Section 2. Doctors accepted for
FTTAs must have attained a standard similar, although not equivalent, to that required
for entry to a CCST training programme. They must demonstrate that they have the
exp eri e n ce and qua lifi ca tions to benefit fully from the tra ining offered. Th e
appointment procedures must assure the standard required for patient safety (see
Section 9).

14. The dura tion of FTTA s, w hi ch will usua lly be between 6 months and 2 years (but
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can be longer ), must be agreed by the re l e vant postgrad ua te dea n. D o ctors accepted
for FTTAs will be is s ued wi th a (Fixed - Term Tra ining App o in tment) Tra ining Numb er
( FTN) (see Section 7).

UK/EEA doctors who hold a UK CCST

15. Exceptionally, where there is an identified service need, UK/EEA doctors holding
UK CCSTs may be appointed to FTTAs to undertake post-CCST sub-specialty training.
Such doctors will be the exception since most sub-specialty training will be done before
the award of a CCST. In England, the agreement of the relevant specialty lead
postgraduate dean must be sought prior to the issuing of an FTN to a UK CCST holder.
These arrangements will be monitored on a regular basis by the NHS Executive and the
Specialty Workforce Advisory Group (SWAG)

16. Al tern a tive adminis tra tive arra n ge m e n ts for the app o in tment of UK CC ST
h o l d ers to FTTAs apply in North ern Ire l a n d, S co tland and Wa l es.

Conversion of FTTA appointments to CCST appointments

17. A d o ctor who has un d erta ken an FTTA pro gra mme and who sub s eq ue n tly enter s
a CC ST tra ining pro gra mme may have re l e vant exp eri e n ce acq uired during FTTA
tra ining ta ken in to acco unt when the exp ected da te of co m pl e tion of CC ST tra ining is
d eci d ed. For exa m pl e, if an over s eas doctor acq uires the ri ght to permanent res i d e n ce
in the UK and wis h es to pur s ue a CC ST tra ining pro gra mm e, re l e vant exp eri e n ce
achi e ved during an FTTA will be ta ken in to acco unt in determining the exp ected da te
of co m pl e tion of CC ST tra inin g.

18. Tra n sfer to a CC ST tra ining pro gra mme must be via the formal co m p e ti tive
app o in tm e n ts pro cess expl a in ed in S ections 2 and 9, and ca n di da tes must meet th e
minimum entry cri teri a. Tra n sfer oth er than by this ro ute is specifi ca lly precl ud ed.

Assessment arrangements for LATs and FTTA s

19. W h ere a LAT or an FTTA is for a year or longer, formal review and asses s m e n t
arra n ge m e n ts simil ar to those req uired in a CC ST tra ining pro gra mme will be
n eces s ary (see Section 11 ). For shorter app o in tm e n ts, an exit assessment should be
un d erta ken and docum e n ted.

Educational credits derived from LATs and FTTAs 

20. It is for the re l e vant Coll ege or Facul ty to decide how the tra ining and
exp eri e n ce gain ed in a LAT or an FTTA will co unt towards the exp ected da te of
co m pl e tion of tra inin g.
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Flexible training 

I n t ro d u c t i o n

1. This section expl a ins fl exible (part - time) tra ining in the speci a list regis trar (Sp R )
grad e. Oth er aspects of the grade whi ch apply to all tra in ees, full and part - tim e, are
dis cu s s ed els e w h ere in the gui d e. The deta ils for fl exible tra ining des crib ed below are
ba s ed on current poli cy for En g l a n d. Simil ar, b ut separa te, arra n ge m e n ts apply in
S co tl a n d, Wa l es and North ern Ireland - doctors wis hing to tra in part - time in th es e
co un tri es should seek gui da n ce from th e ir postgrad ua te dea n s. The ge n eral prin ci pl es
and the co mmi tment to fl exible tra ining are co mmon to all the UK home co un tri es.

2. The aim of fl exible tra ining is to provide opp ortuni ti es for doctors in the NH S
who mi ght not oth erwise be able to make a co n trib ution because they are unable to
work full - tim e. This is in line wi th Europ ean law. EC Directive 93 /16 / EEC says th a t
a l th o u gh memb er sta tes do not have to provide part - time opp ortuni ti es if they do, th e y
must co m ply wi th the Directive whi ch req uires that: 

i. p ar t - time training shall meet the same req u ire ments as fu l l - time training,
from which it will di ffer only in the possi bi lity of limiting par ti ci p ation
in medical activities to a per iod of at least half of that provi d ed for fu l l -
time trainees ;

i i. the comp e tent aut h or ities shall ensure that the total duration and qualit y
of par t - time training of sp ecia lists are not less than those of fu l l - time
t rainees.

Particular attention needs to be paid to ensure that calculation of the

re q u i red training period for part-time training reflects the

re q u i rements of Annex 1 of Directive EC 93/16/EEC. It is not possible to

complete training in a shorter overall time through part-time training.

3. Sp eci a list regis trar fl exible tra ining supp orts doctors who want to tra in part -
tim e, w hile re m a ining as simil ar as possible to the arra n ge m e n ts for doctors workin g
full - tim e. The pro file of the medi cal work force is ch a n ging rapi dl y. It is vital to prov i d e
as many opp ortuni ti es as possible for part - time tra ining both to re ta in doctors in th e
NHS and to enco urage them in to the work force.

Key aims of flexible training

4. The key aims of fl exible tra ining are :

i. to re ta in doctors who are unable to tra in full - time; 

i i. to keep arra n ge m e n ts in line wi th full - time tra inin g ;

i i i. to main ta in a ba l a n ce between fl exible arra n ge m e n ts and serv i ce need s.
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Who is eligible to train flexibly?

5. All tra in ees in the Sp R grade are eli gible to apply for fl exible tra inin g. They will
h ave to show th a t training on a full-time basis would not be practicable for

well-founded individual reasons ( EC Directive 93 /16 / EEC ). Full - time tra in ees ca n
apply to become fl exible tra in ees and fl exible tra in ees can apply to re vert to full - tim e
tra ining at any time.

Who decides whether an application is well-founded? 

6. Po s t grad ua te dea n s, or associ a te deans wi th res p o n s ibili ty for fl exible tra in ees
s h o uld view enquiri es about fl exible tra ining sympa th e ti ca lly and will need to
co nfirm that an appli ca tion is we ll - fo un d ed on an in div i d ual ba s is. W h ere
p o s t grad ua te deans beli e ve that an appli ca tion is not we ll - fo un d ed they shoul d
co n s ult th e ir co ll eag ues appropri a tely to ensure a co n s is tent approach before
m a king a final decis i o n. Sp eci a list regis trars or those hoping to enter the grad e
s h o uld seek ad v i ce from the postgrad ua te dean as soon as they decide that they may
want to spend a period of th e ir time as SpRs tra ining fl exib l y. It will be helpful both
to tra in ees and postgrad ua te deans in pl a nning tra ining to have an early in di ca ti o n
of in te n tions even where tra in ees ca nnot yet give precise deta ils of th e ir pl a n s.

How posts are funded in England

7. The postgrad ua te deans in England hold a bud get whi ch covers 100% of th e
basic salary co s ts of fl exible tra in ees and oth er salary - re l a ted co s ts like pensions,
n a tional in s ura n ce and the non-pay co s ts of the tra in ees such as trave lling exp e n s es.
The res p o n s ibili ty for the payment for Ad di tional Duty Ho urs (ADHs) res ts wi th th e
e m pl oy ing tru s t. When a full - time tra in ee wis h es to tra in part - tim e, p o s t grad ua te dea n s
will endeavo ur to ensure that fun ding is ava ilable for fl exible tra ining opp ortuni ti es.

Advertising SpR training pro g r a m m e s

8. All ad vertis e m e n ts for Sp R p o s ts should say that the tra ining pro gra mm es are
eq ua lly open to those who may, e i th er from the outset or sub s eq ue n tl y, wish to tra in
fl exib l y. S ee Section 6.

Applying to enter the Specialist Registrar grade

9. En try is thro u gh co m p e ti tion and  is jud ged on merit alone. It is not part of an
app o in tment co mmi t tee's job to co n s i d er, b e fore making a decis i o n, w h e th er a
ca n di da te wis h es to tra in fl exibly on entry or in the future. C a n di da tes will not be asked
a b o ut any plans they mi ght have to tra in fl exib l y. In some ca s es it may not be possib l e
to ensure at in terview that ca n di da tes' present working arra n ge m e n ts or future
in te n tions are unkn own to all app o in tment co mmi t tee memb er s. It is, h owe ver, th e
p o s t grad ua te dean's res p o n s ibili ty, e i th er directly or thro u gh a repres e n ta tive, and in
li a ison wi th the co mmi t tee ch a irm a n, to ensure that an in te n tion to tra in fl exibly is not
a factor ta ken in to acco unt in app o in ting a ca n di da te. It wo uld be ag a inst the law to do
s o. On ce ca n di da tes are notifi ed that they have been selected they should then apply to
the postgrad ua te dea n, or associ a te dea n, to be co n s i d ered for fl exible tra inin g.
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How to apply to train flexibly

10. Sp eci a list regis trars should apply form a lly to the postgrad ua te dea n, or associ a te
d ea n, as soon as they have a firm idea of th e ir part - time tra ining need s. W h ere ver
p o s s ible they should say how long they wish to tra in fl exib l y. The co m pl e te pro ces s
f rom eva l ua tion of the appli ca tion to entry in to a pro gra mme needs care ful pl a nnin g,
so it is best to give as much noti ce as possib l e.

Candidates who are already training flexibly in their current grade

11. Some doctors will already be working fl exibly and will, th ere fore, h ave
es ta b lis h ed that they have we ll - fo un d ed reasons for doing so. The reasons will alread y
be kn own to postgrad ua te dea n s. W h ere th ese doctors apply to enter the Sp R grad e
and are short - lis ted, p o s t grad ua te deans should dis cuss wi th th e m, in co nfi d e n ce, th e
arra n ge m e n ts neces s ary to all ow them to co n tin ue to tra in fl exibly should they be
s ucces sful in th e ir appli ca ti o n s. As above, the co n tent of th ese dis cussions should not
be ava ilable to the app o in tment co mmi t tee and should not infl ue n ce the app o in tm e n t
pro ces s.

12. Th ere are a numb er of options ava ilable for handling doctors who are succes sful
in the app o in tment pro ces s.

i. p o s t grad ua te deans should make every effort to identify fl exible tra inin g
pro gra mm es in ad va n ce so that those pres e n tly tra ining fl exibly as SHOs
can co n tin ue tra ining sea ml essly in the hi gh er grade; 

i i. w h ere th ere is a delay in identify ing such a pro gra mm e, ca n di da tes may
wish to opt for a period of full - time working as SpRs before fl exib l e
pl ace m e n ts become ava ilable; 

i i i. ca n di da tes may decide to co n tin ue working fl exibly in th e ir present grad e
un til sui table Sp R pro gra mm es become ava il a b l e. In th ese ca s es, a Tra inin g
Numb er will be res erved for the succes sful ca n di da te, w hi ch will be is s ued
when they are admi t ted, wi th o ut furth er co m p e ti ti o n, to the Sp R grade as
soon as a fl exible pro gra mme is ava il a b l e.

13. W h ere neces s ary, app o in tment co mmi t tees should be told after in terv i e ws are
co m pl e ted, and once a list pl acing ca n di da tes in or d er of merit has been drawn, b ut
b e fore a decision is mad e, that they may have to app o int more than the exp ected
n umb er of sui table ca n di da tes in or d er to cover the serv i ce element of the vaca n t
pl ace m e n ts they are see king to fill. This may mean that a full - time tra in ee may be
app o in ted alongside the succes sful fl exible ca n di da te. The same co n s i d era tion appli es
w h ere an app o in tment co mmi t tee is making mul ti ple app o in tm e n ts.

Candidates who wish to begin flexible training as specialist re g i s t r a r s

14. The arra n ge m e n ts appl y ing to th ese ca n di da tes are simil ar to those for
ca n di da tes already tra ining fl exib l y. W hile the postgrad ua te dean may kn ow in
ad va n ce of a ca n di da tes' in te n tions this must not be shared wi th oth er co mmi t tee
m e mb ers and no acco unt should be ta ken of those in te n tions where they are kn own.
The fo ll owing options apply: 

i. ca n di da tes who have a cl ear idea of th e ir in te n tions may dis cuss th e m, in
ad va n ce, and in co nfi d e n ce, wi th postgrad ua te deans so that the is s ue of
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w h e th er reasons are we ll - fo un d ed can be res o lved before th e
app o in tment stage. Ag a in, th ese in te n tions are not a matter for th e
app o in tment co mmi t tee to co n s i d er ;

ii. alternatively, where, after interview, successful candidates indicate that they
wish to begin to train flexibly, the postg raduate dean or a representative,
should discuss with them their reasons and confirm that they are well-
founded.

15. Succes sful ca n di da tes who wish to tra in fl exibly may be offered: 

i. an imm edi a te fl exible pro gra mme where this is practi cable; or 

i i. a full - time pl ace un til a fl exible pro gra mme beco m es ava ilable; or

i i i. the option of co n tin uing in th e ir present grade un til a fl exible Sp R
pl acement beco m es ava ilable - in this case an NTN/VTN should be res erved
for them and given to them when they enter Sp R tra inin g. They wo uld not
h ave to co m p e te furth er for entry to the Sp R grad e.

P romulgating the decisions of appointment committees

16. It is good practi ce to te ll ca n di da tes of the outcome of an app o in tm e n t
co mmi t tee as qui ckly as possib l e. Howe ver, the des ire to reach decisions qui ckl y
s h o uld not over- ride the need to ensure that all the re l e vant factors in filling vaca n ci es
wi th eith er full - time or fl exible tra in ees, as appropri a te, are exa min ed fully before
app o in tm e n ts are mad e.

Extra Training Numbers (England)

17. Po s t grad ua te deans can is s ue extra NTNs at the app o in tment stage of Type I
pro gra mm es where succes sful ca n di da tes in di ca te that they wish to un d erta ke part -
time Sp R tra ining at the outset of the pro gra mm e.

18. In th ese circum s ta n ces, part - time tra in ees will rece ive an NTN in the norm a l
way and postgrad ua te deans may is s ue an extra NTN to an ad di tional sui table full -
time tra in ee, f rom the list of approved ca n di da tes.

19. Howe ver, w h ere an exis ting NTN holder appli es to tra in part - tim e, d eans may
be able, wi th the agreement of the speci a l ty lead dea n, to is s ue extra NTNs. Th e
full - time pl aces crea ted in this way must be fill ed by co m p e ti tive entry as des crib ed
in S ection 6.

20. No extra NTNs can be is s ued in this way wi th o ut being sancti o n ed by th e
s p eci a l ty lead dea n. This dean will, w h ere they are ava il a b l e, re l ease NTNs from th e
ce n tral sto ck of un a ll o ca ted NTNs for that speci a l ty. In doing so, he or she will need
to be satisfi ed that the req uest will not ad versely affect the overa ll dis trib ution of
NTN holders in the speci a l ty and will wish to ta ke acco unt of any oth er re l e va n t
co n s i d era ti o n s. This pro cess appli es to all speci a l ti es, w h e th er identifi ed as pri ori ty
s p eci a l ti es or not. E xtra NTNs can only be auth oris ed where the lead dean holds a
s to ck of un a ll o ca ted NTNs.
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21. I n div i d ual postgrad ua te dea n s, in deci ding wheth er to apply to the lead dean for extra
N T N s, will wish to co n s i d er wheth er: 

i. Sp R pl aces of suffi cient ed uca tional qua li ty are ava il a b l e ;

i i. s uffi cient res o urces are ava il a b l e ;

i i i. the is s ue of an extra NTN will co m pro mise the re turn from part - tim e
tra ining of those who already hold NTNs;and

iv. the gap in a tra ining pro gra mme ca nnot more appropri a tely be fill ed by a Locum
App o in tment - Tra ining (LAT) or a Fixed - Term Tra ining App o in tment (FTTA ).

Note 1: It is essential that where a doctor reverts from flexible to full-time
training while in programme that the Dean's Database is corrected
immediately and the revised date for the award of the CCST recorded.

Note 2: For ar range ments appl y ing to doctors under ta king researc h, see Section 10.

Arra n ge m e n ts in Sco tl a n d, Wa l es and North ern Ireland may differ in accor da n ce wi th
l o cal arra n ge m e n ts.

Changing from part-time to full-time training while in the SpR

g r a d e

22. Tra in ees need to dis cuss th e ir plans wi th postgrad ua te deans as early as
p o s s ible so that the ro ta tional pro gra mm es can be ad ju s ted. Em pl oyment co n tracts
and ed uca tional pro gra mm es will also need to be ad ju s ted and the da te of exp ected
award of CC ST reca l cul a ted. F l exible tra in ees may have to wait un til the next full -
time tra ining slot beco m es ava ilable - they re ta in th e ir Tra ining Numb er s.

Changing from full-time to part-time training while in the SpR

grade 

23. Sub j ect to the ava il a bili ty of fun ding and appropri a te tra inin g, a ch a n ge to
fl exible tra ining means that ed uca tional pro gra mm es and the exp ected award da te
for CC STs need to be ad ju s ted. C o n tracts of empl oyment will have to be exte n d ed
for the appropri a te peri o d. It is im p ortant that the ca l cul a tion for exte n ding th e
tra ining period re fl ects the req uire m e n ts of the EC Directive ( see paragraph 2
a b ove ). The effect of this is that the wee kly duty co mmi tment must be at least 50 %
of the full - time eq uiva l e n t. F l exible tra in ees should un d erta ke a pro - ra ta share of
the out - o f - h o urs duti es (in cl uding on-ca ll and oth er out - o f - h o urs co mmi tm e n ts )
req uired of th e ir full - time co ll eag ues in the same pro gra mme and at the eq uiva l e n t
s tage. Tra in ees re ta in th e ir ori ginal Tra ining Numb ers in th ese circum s ta n ces.

Movement of flexible trainees between deaneries and countries 

24. Tra in ees may move between dea n eri es where they have we ll - fo un d ed rea s o n s
w hi ch satisfy postgrad ua te dea n s. The same arra n ge m e n ts apply wheth er they are
tra ining full - time or part - tim e. Tra in ees who wish to move between any of the UK
home co un tri es will be trea ted in the same way as those mov ing betwee n
d ea n eri es. S ection 14 re fer s.



82

Extra training to obtain a CCST

25. If the postgrad ua te dean is ad v is ed by the SAC, C o ll ege or Facul ty that a
fl exible tra in ee needs furth er tra ining in or d er to reach the req uired sta n dard for
award of a CC ST, the tra ining pro gra mme and co n s eq ue n tly the period of
e m pl oyment in the grade can be exte n d ed pro - ra ta in line wi th full - time tra in ees.

D i fficulty obtaining a consultant post

26. If, after being awar d ed a CC ST, and des pi te reasonable atte m pts, a tra in ee is
unable to obta in a co n s ul tant post, s p ecial prov isions can be made for a limi ted
new co n tract at the dis cre tion of the postgrad ua te dea n. The arra n ge m e n ts for this
ad di tional period of empl oyment in the Sp R grade are the same for both full and
part - time tra in ees. ( S ection 16 re fer s ). Tra in ees should dis cuss this wi th th e ir dea n
as soon as they are aware th ere may be a pro b l e m.

Specialist Training Authority

27. The Sp eci a list Tra ining Auth ori ty (STA) is moni toring the way in whi ch
fl exible tra ining is being im pl e m e n ted and op era ted to make sure that it is bein g
done in a fa ir and co n s is tent way and in accor da n ce wi th the EC Directive.
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Training Numbers

I n t ro d u c t i o n

1. Each doctor who is accepted for a speci a list regis trar tra ining pro gra mme and
who holds a sub s ta n tive app o in tment in the speci a list regis trar grade req uires a
Tra ining Numb er. This numb er is uni q ue to the doctor and, o th er than by excepti o n,
is held un til tra ining is co m pl e ted and the doctor has left the grad e.

Note 1: The term "substan tive" in c l u d es NHS honorary app oin t ments to
the grade but does not include Locum App oin t ments - Ser vi c e
( LAS) or Locum App oin t ments - Training (LAT ).

Note 2: A " Type I pro gram me" is the only training pro gram me whi c h, i f
s u c c es sfully compl e ted, l eads to the award of a CC ST ( see Section
5, p aragraph 7).

A Type II pro gram me or Fi xed - Term Training App oin t me n t
( FTTA) usually lasts for two year s, but may be longer. It must be
agreed with the postgrad u ate dean and can be tai l ored to mee t
the needs of the in dividual doctor. T his pro gram me does not lead
to the award of a CC ST.

2. Th e Training Number has three form s :

i. the National Training Number (NTN): This numb er is only is s ued to
d o ctors who have co m p e ted and been accepted for a Type I tra inin g
pro gra mme whi ch may lead to the award of a Certifi ca te of Compl e ti o n
of Sp eci a list Tra ining (CC ST ). An NTN can only be awar d ed to doctor s
w h o

a. b e n e fit from Europ ean Communi ty ri gh ts; or who

b. h ave over s eas nati o n a li ty but who have ri ght of in d e fini te
res i d e n ce or settl ed sta tus in the Uni ted Kin gdom (see Section 9).

i i. the Visiting Training Number (VTN): This numb er is only is s ued to
d o ctors who have co m p e ted and been accepted for a Type I tra inin g
pro gra mme whi ch may lead to the award of a CC ST. A VTN can only be
awar d ed to doctors who:

a. do not benefit from Europ ean Communi ty ri gh ts; or who

b. do not have ri ght of in d e fini te res i d e n ce or settl ed sta tus in th e
U ni ted Kin gdom (see Section 9).
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i i i. the (Fixed-Te rm Training Appointment) Training Number (FTN): This
n umb er is only is s ued to doctors who have co m p e ted and/or who have bee n
accepted for a Type II tra ining pro gra mme oth erwise kn own as a Fixed - Term
Tra ining App o in tment (FTTA ). An FTN can only be awar d ed to :

a. d o ctors who benefit from Europ ean Communi ty ri gh ts, o th er th a n
UK nati o n a ls; or 

b. d o ctors who do not have a ri ght of in d e fini te res i d e n ce or settl ed
s ta tus in the Uni ted Kin gdom; or  

c. excepti o n a ll y, w h ere th ere is an identifi ed serv i ce need, d o ctor s
who hold a UK CC ST and who benefit from Europ ean Communi ty
ri gh ts or have a ri ght of in d e fini te res i d e n ce or settl ed sta tus in th e
U ni ted Kin gdom and who wish to pur s ue a sub - s p eci a l ty tra inin g
pro gra mme wi thin the grad e. Such doctors will be the excepti o n
s in ce most sub - s p eci a l ty tra ining will be done before the award of
the CC ST.

3. The Tra ining Numb er in any of its three forms is is s ued as soon as the tra in ee
is accepted in to a tra ining pro gra mm e. It will be held so long as the tra in ee is in th e
Sp R grade or while un d erta king out - o f - pro gra mme activ i ty whi ch has been agreed
wi th the postgrad ua te dea n. On ce the Tra ining Numb er has been awar d ed tra inin g
m ay be deferred to enable the doctor to un d erta ke or co m pl e te res earch (see Section
10 ).

4. A s umm ary of eli gibili ty for Tra ining Numb ers is given at An nex A. Th es e
arra n ge m e n ts re fer to England and Wa l es. E q uivalent arra n ge m e n ts apply in Sco tl a n d
and North ern Ireland - re fere n ces to a Tra ining Numb er in its different forms in this
g uide apply eq ua lly to those co un tri es.

What is the Training Number for?

5. The Tra ining Numb er sys tem has fo ur main purp o s es.

i. educational planning and management: to enable postgrad ua te
d eans to keep track of the loca tion and pro gress of all tra in ees in th e ir
ch ar ge in the Sp R grade and when they are un d erta king out - o f -
pro gra mme activ i ti es. The Tra ining Numb er is also an in tegral part of
R I TA ( Record of In-tra ining A s s essment) whi ch records in more deta il
tra in ees' pro gress and loca tion (see Section 12 ). I nform a tion on Tra inin g
Numb ers also helps Royal Coll eges and th e ir Facul ti es wi th moni toring of
tra ining pro gra mm es and tra in ee pro gres s.

i i. financial planning and management: to assist postgrad ua te deans to
plan and manage th e ir fun ding prov isions for speci a list tra inin g.

i i i. w o r k f o rce planning and management: to ensure th a t , b o th
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n a ti o n a lly and wi thin speci a l ti es, the ri ght numb er of doctors are tra in ed
to meet the future demand for NHS co n s ul ta n ts. The Tra ining Numb er
s ys tem shows exactly how many doctors are in each CC ST tra inin g
pro gra mme (in cl uding over s eas doctors and those holding honorary
app o in tm e n ts) at any time and in di ca tes ge n era lly when they will
co m pl e te th e ir tra inin g. This is vital inform a tion whi ch helps the Hea l th
D epartm e n ts to decide how many new tra in ees to accept in to hi gh er
s p eci a list tra ining each year. (see Section 20 for deta ils of pl a nnin g
arra n ge m e n ts ).

iv. to act as a "passport" for trainees: as long as the NTN or V T N
n umb ers are held a tra in ee has, s ub j ect to acceptable perform a n ce, a
g uara n tee of a co n tin ued pl ace in a CC ST tra ining pro gra mme for th e
s p eci a l ty to whi ch the NTN or VTN re l a tes. The same does not apply to
an FTN where the dura tion of the FTTA is govern ed by the doctor ' s
co n tract.

Who qualifies for a Training Number?

6. Tra ining Numb ers are is s ued to all doctors entering the Sp R grade in cl udin g
those holding honorary co n tracts but not to those entering eith er a L o c u m

Appointment Service - (LAS) or a Locum Appointment Training - (LAT); 

Note 3: Any se nior regi s t rars who deci d ed not to enter the Sp R grad e
d u r ing the tran sition per iod but who are cu r rently par ti ci p ating
in CC ST t raining pro gram mes have an automatic right to an NTN
or VTN and in d eed will hold one or ot h er num ber; 

Note 4: D octors quali fied to become SpRs who were doing research when the
grade was in t rod u c ed in their sp ecialty but who wi s h ed to finish their
research be fore enter ing the grade were also eligible for NTNs if they
applied during their sp ecialty's tran sition per iod. The ar range ments by
w hich ex i s ting regi s t rar s, se nior regi s t rar s, regi s t rars engaged in
research and over seas doctors could enter the Sp R grade during the
t ran sition per iod are descr i bed in App e n dix 1 of the gu i d e.

Who does not qualify for a Training Number?

7. L o cum app o in tm e n ts do not qua lify for a Tra ining Numb er. From tim e - to - tim e
s h ort - term vaca n ci es sui table for a locum app o in tment will arise in approved tra inin g
pro gra mm es where it will be neces s ary to provide cover for the serv i ce element of a
parti cul ar tra ining pl ace m e n t. Al tern a tively the vaca n cy may provide both serv i ce
cover and tra inin g :

i. Locum Appointment - Service (LAS) This type of app o in tment is not
approved for tra inin g, s h o uld not norm a lly last longer than three months
and will not attract a Tra ining Numb er. All ad vertis e m e n ts for th es e
vaca n ci es must make this cl ear. In some circum s ta n ces speci a lis t
regis trars who hold any form of Tra ining Numb er, b ut who are not
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curre n tly un d erta king tra ining (for exa m pl e, b ecause they are ta kin g
l eave of absence approved by the postgrad ua te dean) may wish to fill
s uch locum vaca n ci es. Full deta ils of LASs are given in S ection 5.

i i. Locum appointments - Training (LAT ) Oth er vaca n ci es, o ften for
l o n ger periods of up to a year, m ay occur in tra ining pro gra mm es.
Po s t grad ua te deans may fill th ese on the ba s is of a Locum app o in tm e n ts
- Tra ining (LAT ). A Tra ining Numb er in any of its forms will not be is s ued
for a LAT. It is for the re l e vant Coll ege or Facul ty to decide wheth er and
h ow the tra ining and exp eri e n ce gain ed in a LAT will co unt towards th e
exp ected da te of co m pl e tion of tra inin g. It does not fo ll ow that a doctor
un d erta king a LAT in an approved tra ining pro gra mme will auto m a ti ca ll y
be able to co unt the app o in tment  towards tra inin g. W h ere the Coll ege
or Facul ty is satisfi ed that the tra ining ava ilable for the LAT app o in tee is
the eq uivalent to that req uired by a normal CC ST tra ining pro gra mm e,
credit may be given for the tra ining and exp eri e n ce gain ed so that it
co un ts towards in div i d ua ls' CC STs only if, at a later da te, they are
s ucces sful in securing a sub s ta n tive app o in tment in the Sp R grade in a
Type I pro gra mme and in the speci a l ty co n cern ed. This ed uca ti o n a l
approval is gra n ted on an in div i d ual ba s is and must be give n
pro s p ectively for CC ST tra ining - approval of the tra ining pl acement is not
s uffi cient in its e lf. For exa m pl e, an SHO who already mee ts the minimum
e n try req uire m e n ts to the grade but who has not yet been app o in ted as
a speci a list regis trar may wish to ta ke ad va n tage of the tra inin g
opp ortuni ti es offered by th ese LATs. Full deta ils of LATs are given in
S ection 5.

8. A CCST can only be awarded to a doctor who has been appointed to a

training programme intended to lead to the award of a CCST (Type I

p rogramme) and has successfully completed that programme. FTTAs either

singly or in combination cannot lead to the award of a CCST.  It is not

possible to obtain a CCST without entering the SpR grade in a substantive

placement and to a programme which entitles the doctor to hold either an

NTN or VTN.  However, doctors holding FTTAs are free to apply for

appointment to Type I programmes and, where a doctor has been so

appointed, time spent in a FTTA may count towards a CCST.

Obtaining a Training Number: registering with the postgraduate

dean 

9. The postgrad ua te dean will is s ue each doctor entering the Sp R grade in a
s ub s ta n tive app o in tment wi th a Tra ining Numb er (NTN, VTN or FT N ). This is achi e ved
by the doctor regis tering wi th the postgrad ua te dean thro u gh the RI TA pro ces s. Th e
d o ctor must co m pl e te RI TA Form A w hi ch is obta in ed from and re turn ed to th e
p o s t grad ua te dea n. This will :

i. trigger issue of the Training Number - an example of a model notification
letter issued by the postgraduate dean, giving confirmation to the trainee,
is shown at Annex C;

ii. ensure the doctor is registered on the dean's database - this must include
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all sponsored doctors (see Section 9);

iii. ini ti a te the RI TA pro cess thro u gh whi ch pro gress in tra ining is moni tored
so long as the doctor re m a ins in the grade (see Sections 11 and 12 ) ;

iv. res ult in the postgrad ua te dean forwar ding a copy of RI TA Form A to th e
re l e vant Royal Coll ege or Facul ty ad v is ing that a new tra in ee has bee n
regis tered wi th the Dea n ery and giv ing his Tra ining Numb er; and 

v. enable the postgrad ua te dean to co nfirm for the new empl oyer th e
re l e vant deta ils of the new tra in ee and th e ir Tra ining Numb er.

This pro ced ure should be co m pl e ted wi thin one month of app o in tment to the grad e
or wi thin two months of in terview should a succes sful ca n di da te ch o o s e, wi th th e
d ean's agree m e n t , to defer the start of clini cal tra inin g.

10. No trainee can hold more than one Training Number at the same time.

This appli es to those tra in ees pur s uing dual certifi ca tion where, fo ll owing succes sful
co m pl e tion of two co m pl e m e n tary tra ining pro gra mm es, two CC STs are awar d ed on
the same da te.

11. The Tra ining Numb er will be co nfirm ed each year by the postgrad ua te dean and
regis tra tion co n tin ued sub j ect to a satisfactory assessment of pro gress determin ed by
the RI TA a nn ual review and co nfirm a tion that the co n di tions for holding the Tra inin g
Numb er have been met ( see Sections 11 and 12 ).

12. All those eli gible for a Tra ining Numb er will be req uired, b e fore it is is s ued, to
in di ca te form a lly that they accept the fo ll owing specific req uire m e n ts :

i. they must be engaged in activ i ti es approved by and agreed wi th th e
p o s t grad ua te dean whi ch are co m pa tible wi th th e ir tra ining pro gra mm e
( this may in cl ude res earch and leave of absence from the pro gra mme for,
for exa m pl e, m a terni ty and sick leave ) ;

i i. they must co m pl e te all neces s ary docum e n ta tion recor ding pro gress in
the grad e, eg RI TA Forms; 

i i i. they must ensure that th e ir postgrad ua te dean is aware of th e ir loca ti o n
and in te n tions when they are un d erta king out - o f - pro gra mme activ i ti es,
res earch outside the NH S, ta king leave of absence or gaining exp eri e n ce
a broad;  

iv. if, un d er p aragraph 12 ( i ) they are empl oyed outside the NHS and cea s e
to pur s ue, for any rea s o n, the res earch or oth er activ i ty whi ch th e
p o s t grad ua te dean (ta king acco unt of ad v i ce from res earch sup erv is or s
and Royal Coll eges and th e ir Facul ti es) has agreed is co m pa tible wi th th e
re te n tion of the Tra ining Numb er, they must inform the postgrad ua te
d ean at once. The dean may then decide wheth er it is appropri a te for
them to re ta in the Tra ining Numb er. The arra n ge m e n ts for app ea lin g
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ag a inst the loss of a Tra ining Numb er are des crib ed in S ection 13;

v. if they hold a Tra ining Numb er, are empl oyed outside the NHS and wis h
to begin or re turn to a CC ST tra ining pro gra mm e, they must accept a
reasonable offer of a sui table Sp R pl ace m e n t. W hile deans will do th e ir
b est to meet the req uire m e n ts for pl ace m e n ts from re turning res earch er s,
a pl acement in a specific loca tion ca nnot be guara n teed. Workin g
thro u gh a sys tem of "lead deans" wi th res p o n s ibili ti es for specific
specialties, the deans have established a mechanism to ensure that doctors
returning to training from research and other recognised activities outside
the NHS can be matched to available training placements.

Maintaining a Training Number: continuing re g i s t r a t i o n

13. Trainees can maintain their Training Number and therefore continue registration
with the postgraduate dean even when they take time out for research and may no
longer be employed by the NHS - as long as they: 

i. agree in ad va n ce the time out for res earch wi th the postgrad ua te dean who
will ta ke in to acco unt sui table acad e mic ad v i ce ;

ii. continue to pursue the research to which agreement was reached under
paragraph 12 (i);

and th e y

i i i. in tend to re turn to co m pl e te th e ir tra ining for the CC ST.

The same co n s i d era tion appli es to those ta king leave of absence or gaining exp eri e n ce
a broad co m pa tible wi th th e ir future tra inin g. Ho l ding an NTN or VTN is a guara n tee
f rom the postgrad ua te dean that a tra in ee may re turn to a CC ST tra ining pro gra mm e.
It is im p ortant that the postgrad ua te dean is ad v is ed we ll in ad va n ce of a tra in ee ' s
wish to re turn to clini cal tra inin g.

14. FTTAs are always managed on a local ba s is by the postgrad ua te dea n. A d o ctor
h o l ding an FT N, w h ere te n ure of app o in tment is govern ed by the doctor's co n tract ,
d o es not have a guara n tee, ( s h o uld tra ining be bro ken) that he may re turn to a tra inin g
pro gra mm e. Howe ver, the postgrad ua te dean may agree ad hoc arra n ge m e n ts to
enable an FTN holder to modify his pro gra mm e, for exa m pl e, to move for a period to
a n o th er dea n ery to gain specific tra ining or to un d erta ke a period in res earch.

15. Those tra in ees who decide to opt for fl exible (part - time) tra ining or who wa n t
to un d erta ke sub - s p eci a l ty tra ining will also main ta in th e ir Tra ining Numb ers and
re ta in regis tra ti o n. S ections 6 and 8 cover th ese two gro up s.

Specific arrangements for trainees holding an NTN or VTN

16. After the award of the CC ST, SpRs co n tin ue to hold Tra ining Numb ers (NTN or
VTN or, excepti o n a ll y, an FTN) where they co n tin ue to be empl oyed in the Sp R grad e
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in a tra ining pl acement or post reco g nis ed by the postgrad ua te dea n, (see Section 16 ).

17. In certa in circum s ta n ces, and where specific prov ision has been mad e, a tra in ee
m ay pur s ue co n curre n tly two speci a l ty tra ining pro gra mm es leading to dual CC ST
certifi ca tion awar d ed at the same time ( see also Section 1, p aragraph 10 ). Th es e
tra in ees will be all o ca ted only one NTN or VTN re l a ting to one of the speci a l ty
tra ining pro gra mm es. The arra n ge m e n ts for holding the NTN or VTN are the same as
for those pur s uing a single speci a li ty pro gra mme already des crib ed. I nform a tion on
the second speci a l ty is not co n ta in ed in the NTN or VTN selected but will be recor d ed
on the postgrad ua te deans' da ta ba s es. Th ese arra n ge m e n ts apply wheth er the tra in ee
e n ters the grade wi th the in te n tion of achi e v ing dual certifi ca tion or pur s ues dua l
certifi ca tion sub s eq ue n tl y. In the latter case th ere should be no need to ch a n ge th e
N T N. If as a res ult of dual certifi ca tion a ch a n ge in NTN is sought then it must be
s ecured thro u gh co m p e ti tion (see Section 2).

18. Tra in ees holding NTNs or VTNs may wish to move eith er te m p orarily or
p erm a n e n tly wi thin the UK from one dea n ery to anoth er. Po s t grad ua te deans will
arra n ge this prov i d ed th ere are opp ortuni ti es to co n tin ue tra ining in the reci pi e n t
d ea n ery and that the reasons for tra n sfer fa ll wi thin the gui da n ce des crib ed in Secti o n
14. The arra n ge m e n ts are des crib ed in S ection 11 " Move ment be t ween Deaner ies
wit hin the UK or Abroad ". Th ere are no specific prov isions for the movement of FT N
h o l d ers between Dea n eri es. Sh o uld that be des irable and possib l e, it wo uld be for th e
d eans to make ad hoc arra n ge m e n ts.

What happens when an overseas doctor changes immigration

s t a t u s ?

19. When an over s eas doctor wi th no ri ght of in d e fini te res i d e n ce or settl ed sta tu s
in the UK sub s eq ue n tly secures settl ed sta tus or a ri ght of res i d e n ce during the peri o d
of tra ining he must ad v ise the postgrad ua te dean as soon as practi ca b l e. The ch a n ge
of immi gra tion sta tus should be co nfirm ed in the doctor's pa s s p ort or trave l
d o cum e n ts. The fo ll owing should occur :

i. for doctors holding a VTN: the VTN should be wi th d rawn and an NTN
is s ued as soon as possible; 

i i. for doctors holding an FTN: th ere is no ch a n ge. The FTN is re ta in ed un til
co m pl e tion of the exis ting co n tract. An NTN can only be is s ued if th e
d o ctor appli es succes sfully in open co m p e ti tion and obta ins a pl ace m e n t
on a Type I pro gra mm e.

When is a training number given up?

20. The Tra ining Numb er must be given up when a tra in ee re lin q uis h es
p erm a n e n tly a pl ace in a tra ining pro gra mm e. In the great majori ty of ca s es this will
be when the agreed tra ining is co m pl e ted and, in the case of NTN holder s, the tra in ee
has been app o in ted to a co n s ul tant post. B ut a Tra ining Numb er can be re m oved if a
tra in ee deci d es not to co m pl e te the tra ining pro gra mme agreed wi th the postgrad ua te
d ean or is asses s ed as not being capable of co m pl e ting tra inin g.
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21. It is open to those who have had th e ir Tra ining Numb ers re m oved, or have give n
them up vo l un taril y, to re - apply for entry to the Sp R grade at a later da te shoul d
circum s ta n ces  ch a n ge. En try in such ca s es wo uld be solely on merit and by
co m p e ti tion wi th oth er ca n di da tes. B e fore giv ing up a Tra ining Numb er a tra in ee
s h o uld dis cuss the matter wi th the postgrad ua te dea n. Over s eas doctors wi th th e
immi gra tion sta tus permi t - f ree should note that this sta tus is gra n ted for the purp o s e
of pur s uing postgrad ua te tra ining in a hospi tal or the co mmuni ty serv i ces. A Tra inin g
Numb er is evidence of such tra inin g.

22. The postgrad ua te dean may re m ove the NTN, VTN or FTN from a doctor who is
not curre n tly empl oyed in the NH S, for oth er rea s o n s. For exa m pl e, fa il ure to co m pl y
wi th the co n di tions in p aragraph 12. In this case the postgrad ua te dean will inform
the tra in ee in wri ting of the reasons for the prov isional decision and the doctor will
h ave the ri ght of app eal and of in terview ( see also paragraph 23 ).

Appeals against the loss of a Training Number

23. Th ere are special app ea ls pro ced ures where un s a tisfactory pro gress may lead to
the loss of the NTN, VTN or FTN th ese are expl a in ed in S ection 13.

How is a Training Number constructed?

24. Each Tra ining Numb er is an alph a - n um eric co d e. It co n ta ins fo ur elements :

i. three letters which identify the deanery, eg "WMD" West Midlands deanery; 

i i. three di gi ts for the speci a l ty in whi ch the CC ST tra ining pro gra mme is
b e ing un d erta ken eg 006 Ne uro l o gy ;

i i i. three di gi ts to identify the in div i d ual holder; eg 324 and a;

iv. a single letter suffix : " N " d e n o ting an NTN;
" V " d e n o ting a V T N ;
" F " d e n o ting an FT N.

E xa m pl es of the various forms of Tra ining Numb er are shown in An nex B.

Doctors employed permanently outside the NHS

25. In some speci a l ti es, for exa m ple occupa tional hea l th, it is the exp ecta tion of
most hi gh er speci a list tra in ees to enter and co m pl e te th e ir tra ining wi th empl oyer s
o utside the NH S. In such circum s ta n ces tra in ees will not hold eith er sub s ta n tive or
h o n orary co n tracts. For pl a nning and adminis tra tive rea s o n s, it wo uld be helpful if
s uch tra in ees had Tra ining Numb er s.

26. W h ere postgrad ua te deans are satisfi ed that hi gh er speci a list tra in ees (wheth er
ca ll ed speci a list regis trars or some oth er des i g n a tion) have entered hi gh er speci a lis t
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tra ining by an approved ro ute, they may is s ue tra in ees wi th Tra ining Numb er s. An
approved ro ute will be an app o in tment co mmi t tee co n s ti tuted as closely as possib l e
to the full app o in tment co mmi t tee des crib ed in S ection 2. The postgrad ua te dean or
a repres e n ta tive should be a memb er of the co mmi t tee as should a repres e n ta tive of
the re l e vant Royal Coll ege or Facul ty (or in Sco tl a n d, the Na tional Panel of Sp eci a lis ts ),
any neces s ary acad e mic in teres ts and the pro gra mme director. Cl early the empl oyer
will also wish to nomin a te memb ers and the ch a irman of the co mmi t tee.

27. Rece i pt of Tra ining Numb ers in th ese circum s ta n ces does not tri g ger the same
ri gh ts as for Tra ining Numb ers is s ued to NHS empl oyees or those in te n ding to pur s ue
the majori ty of tra ining in the NH S. W hile non-NHS doctors holding Tra inin g
Numb ers will be exp ected to co m pl e te the RI TA pro cess un d er the aegis of th e
d ea n ery Sp eci a l ty Tra ining Commi t tee and will be sub j ect to the same asses s m e n t
pro ces s es outlin ed in S ections 11 and 12, a Tra ining Numb er is s ued in th es e
circum s ta n ces co nfers no ri ght to a pl acement in the NHS or to a pl ace in any
parti cul ar ro ta tion wi th a non-NHS empl oyer. W h ere th ere is no ro ta ti o n a l
pro gra mme enabling the non-NHS tra in ee to move in to the NH S, a hi gh er speci a lis t
tra in ee working for non-NHS empl oyers who wis h es to un d erta ke part of his or her
tra ining in the NH S, s h o uld notify th e ir postgrad ua te dean who has dis cre tion to
o ffer pl ace m e n ts in the NHS sub j ect to ava il a bili ty (ta king in to acco unt medi ca l
work force pl a nning need s, fin a n cial co n s tra in ts and personal circum s ta n ces ).
Po s t grad ua te deans should always make this cl ear to non-NHS tra in ees when NTNs
are is s ued. A d o ctor who is not covered by th ese arra n ge m e n ts is free to apply and
co m p e te in d ep e n d e n tly for a Tra ining Numb er should tra ining in the NHS be sough t.

Arrangements for the Armed Forces and the Public Health Laboratory

S e r v i c e

28. S epara te arra n ge m e n ts for the medi cal bra n ch es of the three Arm ed Forces are
co n ta in ed at App e n dix 4 of this Gui d e. Th ere are simil ar numb ering arra n ge m e n ts for
the Pub lic Hea l th La b ora tory Serv i ces.

Arrangements for reallocating Training Numbers

29. The in tro d uction of the FTN means that some doctors curre n tly holding V T N s
( if they are not in a Type I pro gra mme) or, excepti o n a ll y, who hold post CC ST N T N s
( if they are un d erta king sub - s p eci a l ty tra ining) will not req uire to be all o ca ted FT N s.
Th ere are no ch a n ges to those curre n tly holding NTNs who do have a CC ST.
Po s t grad ua te Deans will give effect to th ese ch a n ges. Separate guidance will be

i s s u e d .
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Annex B

Examples of Training Numbers

a) National Training Number (NTN):

England WMD/006/012/N WMD = West Midlands deanery;

006 = Ne uro l o gy; 

012 = Indiv i d ual Tra in ee; 

N = Sp eci a list Regis trar holding an
N T N.

Scotland WOS/H1/003/N WOS = West of Scotland; 

H 1 = Di ag n o s tic Radi o l o gy; 

003 = Indiv i d ual Tra in ee ;

N = Sp eci a list Regis trar holding a n
N T N.

N o t e : In Scotland similar arrangements to England apply with trainees
receiving a Scottish Training Number (STN). There are four
elements: three letters for the postgraduate region, up to three
characters for the specialty, an identifying code for the trainee,
and an indicator suffix.

Northern Ireland NIR/002/001/N NIR = Northern Ireland;

002 = Sp eci a l ty ;

001 = Indiv i d ual Tra in ee ;

N = Sp eci a list Regis trar holding an
N T N.

Wa l e s WA L / 0 0 2 / 0 0 1 / N WAL = Wa l es ;

002 = Sp eci a l ty; 

001 = Indiv i d ual Tra in ee ;

N = Sp eci a list Regis trar holding an
N T N.

b) Visiting Training Number (VTN):

W M D / 0 0 6 / 6 1 2 / V WM D = West Mi dlands dea n ery ;

006 = Ne uro l o gy; 

612 = Indiv i d ual Tra in ee; 

V = Vis i ting Sp eci a list Regis trar.

c) Fixed-Term Training Appointment Training Number (FTN):

WMD/006/012/F WMD = West Midlands deanery;
006 = Neurology;
012 = individual trainee; 
F = specialist registrar holding a

FTTA.
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Annex C

Model Letter

N o t e : This model letter may be adapted as neces s ary for all sub s ta n tive app o in tm e n ts
( in cl uding honorary app o in tm e n ts) to the Sp R grad e. It is not appli cable to
l o cum app o in tm e n ts.

D ear Dr ...................
Training in the Specialist Registrar Grade

C o n f i rmation of Registration: Notification of Training Number

I wri te to co nfirm yo ur regis tra tion for tra ining in the Sp eci a list Regis trar grad e. This letter
is im p ortant as it is a formal record of regis tra tion wi th the Dea n ery and of yo ur Tra inin g
Numb er. P l ease keep it safe. You will be asked to quo te it on future corres p o n d e n ce.

You have been is s ued wi th the fo ll owing [ N a t i o n a l / Vi s i t i n g / F i x e d - Te rm Tr a i n i n g

Appointment] Training Number [NTN/VTN/FTN]: eg XXX/001/002/V

................................................................................................................
[Option I: for doctors entering a single CCST training programme: 

Yo ur Tra ining Numb er is im p ortant as, s ub j ect to satisfactory perform a n ce, it will assure
yo ur future tra inin g. You will begin Year 1 [ in s ert later year if re l e vant] of the tra inin g
pro gra mme in [in s ert speci a l ty] on the fo ll owing da te:  DD/MM/YY and it is exp ected yo u
will move to year 2 [in s ert later year if re l e vant] on:  D D / M M / Y Y. It is curre n tl y
a n ti ci pa ted that you will co m pl e te yo ur tra ining on and be eli gible for the award of a CC ST
on:  D D / M M / Y Y. Sh o uld the da te of co m pl e tion of tra ining ch a n ge, you will be ad v is ed. ]
................................................................................................................
[Option II: for doctors whose entry to a CCST training programme is deferre d :

Yo ur Tra ining Numb er is im p ortant as, s ub j ect to satisfactory perform a n ce, it will assure
yo ur future tra inin g. It has been agreed that you may co m pl e te yo ur [res earch / o th er
reco g nis ed activ i ty] before ta king up an Sp R tra ining pl acement [prov is i o n a lly] on:
DD/MM/YY in [in s ert speci a l ty ] . The fo ll owing da tes are th ere fore prov isional and will be
co nfirm ed for you once a firm da te for entering tra ining has been agreed. It is exp ected
you will move to year 2 [in s ert later year if re l e vant] on: D D / M M / Y Y. It is curre n tl y
a n ti ci pa ted that you will co m pl e te yo ur tra ining on and be eli gible for the award of a CC ST
on: D D / M M / Y Y. Sh o uld the da te of co m pl e tion of tra ining ch a n ge, you will be ad v is ed.
You should inform me as soon as possible of any ch a n ges to yo ur career plans whi ch may
affect yo ur da te of entering clini cal tra inin g. ]
...............................................................................................................
[Option III: for doctors entering a dual CCST training programme: 

Yo ur Tra ining Numb er is im p ortant as, s ub j ect to satisfactory perform a n ce, it will assure
yo ur future tra inin g. You will begin Year 1 [ in s ert later year if re l e vant] of the co n curre n t
tra ining pro gra mm es in [in s ert speci a l ti es] on the fo ll owing da te:  DD/MM/YY and it is
exp ected you will move to year 2 [in s ert later year if re l e vant] on:  D D / M M / Y Y. It is
curre n tly anti ci pa ted that you will co m pl e te yo ur tra ining on and be eli gible for the awar d
of CC STs in both speci a l ti es on: D D / M M / Y Y. Sh o uld the da te of co m pl e tion of tra inin g
ch a n ge, you will be ad v is ed. ]
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................................................................................................................
[Option IV for doctors entering a Fixed-Te rm Training Appointment (FTTA ) :

You will begin yo ur tra ining pro gra mme on the fo ll owing da te: D D / M M / Y Y. It is curre n tl y
a n ti ci pa ted that you will co m pl e te yo ur tra ining on: D D / M M / Y Y. You should note that a fixed -
term tra ining app o in tment does not lead to the award of a CC ST in the UK. ]
................................................................................................................
For all doctors: 

Yo ur Tra ining Numb er is re n e wed ann ua lly and co nfirms co n tin uing regis tra tion wi th th e
D ea n ery. It is is s ued sub j ect to the fo ll owing specific req uire m e n ts :

a. if you are ta king time out from yo ur tra ining pro gra mme you must be engaged in
activ i ti es whi ch I approve (ta king acco unt of ad v i ce from res earch sup erv is ors and
Royal Coll eges and th e ir Facul ti es as neces s ary) and whi ch furth er yo ur tra inin g
pro gra mm e ;

b. you must co m pl e te all neces s ary docum e n ta tion recor ding pro gress in the grad e, eg
RI TA form s, and ta ke part in the RI TA re v i e ws as req ues ted ;

c. you must ensure that I am aware of your location and intentions when you are
undertaking research or other recognised out-of-programme activities (either within or
outside the NHS), taking leave of absence or gaining experience abroad; 

d. if, un d er (c) above, you are empl oyed in an out - o f - pro gra mme activ i ty outside or wi thin
the NHS and you cease to pur s ue, for any rea s o n, the res earch or oth er activ i ty whi ch I
( ta king acco unt of ad v i ce from res earch sup erv is ors and Royal Coll eges and th e ir
Facul ti es) have agreed is co n s is tent wi th the re te n tion of yo ur Tra ining Numb er, yo u
must inform me at once. I will then decide wheth er it is appropri a te for you to re ta in
yo ur Tra ining Numb er; 

e. if you are undertaking an out-of programme activity and wish to begin or return to a
CCST training programme you must accept a reasonable offer of a suitable SpR
placement. Offers of placements will as far as possible take into account your needs and
preferences. It is to your advantage to give me early notice of your intention to
[enter/return to] clinical specialist training.

Th ese req uire m e n ts are set out in  S ection 7, p aragraph 12 of the Guide to Sp ecia li s t
Regi s t rar Training.

You should in di ca te on the slip attach ed that you accept th ese req uire m e n ts.

C o n gra tul a tions on yo ur app o in tment and I wish you success in yo ur future career.

Yours sincerely

Postgraduate Dean
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Enc: Acceptance slip

To the postgraduate dean

I agree to the requirements relating to the retention of my Training Number as specified
in your letter dated ...............................

......................................(signed)

Name:

Address:

Training Number:

Date:
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Sub-specialty training

1. A s p eci a l ty in this co n text is one reco g nis ed for tra ining purp o s es (one in whi ch
a CC ST will be awar d ed and for whi ch a Tra ining Numb er can be is s ued ). Sub - s p eci a l ty
tra ining builds on the tra ining prov i d ed for a speci a l ty in accor da n ce wi th th e
curri cul ar req uire m e n ts of the re l e vant Royal Coll ege or Facul ty and should norm a ll y
o ccur in the tra ining period for the award of a CC ST. Howe ver excepti o n a ll y, w h ere
th ere is an identifi ed serv i ce need, it may be possible to pur s ue sub - s p eci a l ty tra inin g
after the award of the CC ST. In such ca s es, the doctor co n cern ed will re lin q uish th e ir
exis ting NTN and be all o ca ted an FTN ( see Sections 5, 7 and 16 ).

2. Reco g ni tion of sub - s p eci a l ty tra inin g, w h e th er as an in tegral part of a CC ST
pro gra mme or not, is a matter for the re l e vant Royal Coll ege or Facul ty.

3. Sp eci a list regis trars un d erta king sub - s p eci a l ty tra ining are eli gible for fun din g
by the postgrad ua te dean in the same way as they are for speci a l ty tra inin g. En try to
s ub - s p eci a l ty tra ining may, h owe ver, be co m p e ti tive where the numb er of tra inin g
app o in tm e n ts ava ilable is limi ted. Opp ortuni ti es for sub - s p eci a l ty tra ining may be
res tri cted because of: 

i. res o urce co n s tra in ts and decisions about pri ori ti es ;

i i. limi ta tions on the numb er of tra ining opp ortuni ti es.

4. All speci a list regis trars un d erta king sub - s p eci a l ty tra ining do so wi thin the Sp R
grad e.
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Overseas Doctors

1 . The United Kingdom welcomes medical and dental students, doctors and
dentists from overseas who wish to pursue undergraduate or postgraduate
education and training in medicine or dentistry and who may wish to seek
employment here.  The tradition of training or studying in the United
Kingdom is long established and has made a major contribution to the health
services of both developed and developing countries.  The experience gained
benefits both the overseas doctor or dentist and this country.

Who is an overseas doctor?

2. The term over s eas is co mm o nly appli ed to doctors or dentis ts who:

i. are not nati o n a ls of the Europ ean Eco n o mic Area (EEA) (see Gl o s s ary); or
w h o

i i. do not have a ri ght of in d e fini te res i d e n ce or are not settl ed in the Uni ted
Kin gdom (as determin ed by immi gra tion and nati o n a li ty law) or who do
not benefit from Europ ean Communi ty ri gh ts; or who

i i i. do not hold a prim ary qua lifi ca tion obta in ed in the EEA .

Th ese defini tions are used separa tely or in co mbin a tion dep e n ding on the parti cul ar
co n text. For exa m pl e, pl ace of prim ary qua lifi ca tion determin es eli gibili ty for
regis tra tion wi th the General Medi cal Coun cil (GMC) and is also co mm o nly used in
the Department of Hea l th's census of the work force.

3. H o w e v e r, for the purpose of this Guide a narrower definition of

o v e r s e a s is applied, governed by immigration and nationality law, unless

otherwise stated. This defini tion th ere fore in cl ud es those doctors and dentis ts who
m ay have rece ived a prim ary medi cal qua lifi ca tion from a Uni ted Kin gdom univer s i ty
b ut are not settl ed or do not have a ri ght of in d e fini te res i d e n ce in the Uni ted
Kin gd o m.

Note 1: The ar range ments descr i bed in this Section re fer pr imarily to over sea s
d octors in the sp ecia list regi s t rar grad e. Di fferent ar range ments may
apply to ot h er training or career grad es.

Note 2: Some over seas nation a ls may be entit l ed to se t t l ed status in the United
Kingd om (eg those mar r ied to a Br itish citi zen; and Com monwea l t h
citi zens one or more of whose gran d p arents were born here) an d
t h ere fore have rights of residence and are not subj ect to res t r i ctions on
e mpl oy me n t. E mpl oyers and postgrad u ate deans may check the
p o sition from the passp ort (see paragraphs 17 and 18 ). Time in the
United Kingd om in the im migration category "permit - free training" is
not ta ken in to ac count when asses sing eligi bi lity for "se t t l ed stat u s " .

Registration with the General Medical Council
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4. The req uire m e n ts for entering the Uni ted Kin gdom as a doctor or dentist un d er
the immi gra tion prov isions for permi t - f ree tra ining in cl ude that the doctor or dentis t
is eli gible for appropri a te regis tra tion wi th the General Medi cal Coun cil (Prov is i o n a l,
Limi ted or Full Regis tra tion) or regis tra tion wi th the General Dental Coun cil
( Te m p orary or Full Regis tra ti o n ). D o ctors or dentis ts wi th work permit or self -
e m pl oyment sta tus need regis tra tion appropri a te to the empl oyment they are to ta ke
up and those who seek to extend th e ir stay in the Uni ted Kin gdom have to prov i d e
e v i d e n ce of current regis tra ti o n. The legal req uirement that any doctor or dentis t
practis ing in the Uni ted Kin gdom must hold appropri a te regis tra tion from the Genera l
Medi cal Coun cil or the General Dental Coun cil is not affected by the Immi gra ti o n
Rul es or gui da n ce co n cern ed wi th th e ir appli ca ti o n. Simil arl y, regis tra tion or eli gibili ty
for regis tra tion does not of its e lf co nvey a ri ght of entry to or to re m a in in the Uni ted
Kin gdom or to empl oy m e n t.
5. All doctors app o in ted to the Sp R grad e, w h e th er to CC ST tra ining pro gra mm es
or to fixed - term tra ining app o in tm e n ts (FTTA ), to locum app o in tm e n ts - serv i ce (LA S )
or to locum app o in tm e n ts - tra ining (LAT ), are req uired to hold and main ta in
regis tra tion gra n ted by the GMC. The cri teria req uired by the GMC to enable a gra n t
of eith er Full or Limi ted Regis tra tion (in cl uding the pro ced ure for co nverting Limi ted
to Full Regis tra tion) are deta il ed in notes pub lis h ed by the Coun cil.

D i s c r i m i n a t i o n

6. The NHS and the Hea l th Departm e n ts pro m o te and im plement eq ua l
opp ortuni ti es poli ci es. Th ere is no pl ace for dis crimin a tion on gro unds of age, ge n d er,
m ari tal sta tu s, race, re li gi o n, creed, s exual ori e n ta ti o n, co l o ur or dis a bili ty. All
ad vertis e m e n ts should in cl ude a cl ear sta tement on eq ual opp ortuni ti es in cl uding th e
s ui ta bili ty of the post for part - time/job share workin g. App o in tment pro ces s es mu s t
co nform to empl oyment law and good practi ce in selection and recrui tm e n t.
Dis crimin a tion on the gro unds of race and sex is pro hibi ted un d er the Race Re l a ti o n s
Act 1976 and the Sex Dis crimin a tion Acts 1975 and 1986. A b o o klet giv ing deta il ed
reco mm e n da tions for app o in tm e n ts pro ced ures that meet empl oyers' res p o n s ibili ti es
in th ese areas was circul a ted in England un d er cover of EL ( 91 ) 71. The im pli ca tions of
the Dis a bili ty Dis crimin a tion Act 19 95 for NHS empl oyers are expl a in ed in England in
EL ( 96 ) 70. Good practi ce gui da n ce is also ava ilable from the Equal Opp ortuni ti es
C o mmis s i o n1 and the Commission for Racial Equa li ty2. He l p ful back gro und ad v i ce ca n
be fo und in the BMA ' s G u i d e lines for Good Practice in the Recru it ment and Selection
of Doctors (Ju ne 19 94 ).

What are the opportunities for training within the specialist

registrar grade?

7. Wi thin the grade th ere are two ty p es of tra ining pro gra mme to whi ch over s ea s
d o ctors may be app o in ted. They may enter th ese pro gra mm es eith er directly fro m
over s eas or after co m pl e ting a period of basic speci a list or ge n eral pro fes s i o n a l
tra ining in the Uni ted Kin gd o m, u s ua lly as a seni or house offi cer :

Type Ia higher specialist training programme which, if completed satisfactorily,
will lead to the award of a Certificate of Completion of Specialist Training

1"Fair and Efficient Selection", the Equal Opportunities Commission, Overseas House, Quay Street Manchester M3 3HN, tel: 0161 833 9244

2 Commission for Racial Equality, Elliot House, 10-12 Allington Street, London SW1E 5EH, tel: 0171 828 7022
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(CCST) and entry to the Specialist Register held by the GMC. It is for the
Specialist Training Authority of the Medical Royal Colleges (STA), supported
by a recommendation of the relevant Royal College or Faculty, to determine
whether or not an individual doctor has met the standard required for a
specified training programme to merit the award of a CCST; 

Type II a higher specialist training programme or Fixed-Term Training
Appointment (FTTA). Here the doctor pursues an agreed training
programme tailored to meet the individual doctor's training goals.
This will usually last from six months to two years but may be
longer to fulfil individual needs. The programme does not lead to
the award of a CCST. These appointments are restricted to:

i. over s eas doctors wi th o ut a ri ght of in d e fini te res i d e n ce or se t t l ed s ta tu s
in the Uni ted Kin gdom;  

ii. EEA nationals; but

i i i. not to UK nati o n a ls unl ess they already hold a CC ST ( see Sections 5 an d
7 ).

8. All doctor s, wi th or wi th o ut a ri ght of in d e fini te res i d e n ce or settl ed sta tus and
irres p ective of th e ir tra ining sta tu s, are also ca n di da tes for locum app o in tm e n ts for
tra ining (LAT ), w hi ch offer simil ar opp ortuni ti es for tra inin g, and locum app o in tm e n ts
for serv i ce (LAS) whi ch are not tra ining app o in tm e n ts ( see Sections 2 and 5).

Appointment to the grade

9. The arra n ge m e n ts for app o in tment to the grade are deta il ed in Sections 2 and 5
and should be co n s ul ted. U nl ess altern a tive arra n ge m e n ts are specifi ed, they apply to
a l l over s eas doctors (irres p ective of immi gra tion sta tus) wis hing to enter the grad e.
An important principle is that, other than in certain clearly identified and

published circumstances (for example, sponsored placement to a Type II

p rogramme or FTTA) entry to the grade is through open competition for

p l a c e m e n t s . Over s eas doctors may seek app o in tment to:  

i. a vaca n cy or pl acement on a speci a list tra ining pro gra mme whi ch may
l ead to the award of a CC ST - a Type I pro gra mm e. Such a pl acement may
be fun d ed in accor da n ce wi th the normal arra n ge m e n ts for fun ding an
NHS tra ining grade post. Al tern a tively the pl acement may be fun d ed by
an external non NHS source - in whi ch case it must be eq ual in tra inin g
s ta tus to a fun d ed pl acement; 

i i. a Fi xed - Term Training App oin t ment or App oin t ments (Type II
pro gram me ) Ag a in such an app o in tment may be in d ep e n d e n tly fun d ed
b ut must be of eq ual sta tus to a fun d ed pl ace m e n t ;

i i i. a Locum App o in tment for Tra ining (LAT); and
iv. a Locum App o in tment for Serv i ce (LA S ).
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10. U nl ess oth erwise specifi ed the fo ll owing arra n ge m e n ts for app o in tm e n ts appl y :

i. If app o in ted and if the over s eas doctor does not have a ri ght of in d e fini te
res i d e n ce in the UK or has not settl ed sta tu s, he/she will be term ed a
v is i ting speci a list regis trar (VSp R ). Oth erwise the over s eas doctor is
reg ar d ed as a speci a list regis trar (Sp R ).

i i. Over s eas doctors may apply for the same vaca n ci es in tra ining pro gra mm es
as UK nati o n a ls or nati o n a ls from els e w h ere in the EEA .

i i i. The postgrad ua te dean is res p o n s ible for op era ting the app o in tm e n t
pro cess to the grade (in cl uding the app o in tment of "sponsored" doctor s
( s ee paragraphs 11 - 15 below) wi th the exception of Locum App o in tm e n ts
for Serv i ce (LAS) whi ch is the res p o n s ibili ty of the empl oy ing Tru s t.

iv. The operation of appointments committees, in cl uding specifi c
prov isions for app o in tment to Type I and Type II pro gra mm es, LAT and LA S
are expl a in ed in S ections 2 and 5.

v. The sta n dard for app o in tment to both NHS fun d ed or non-NHS fun d ed
pl ace m e n ts wi thin the grade must be the same.

v i. For specialist training programmes which may lead to the award
of a CCST (a Type I pro g r a m m e ), parti cul ar care will be req uired in
a s s es s ing the previous exp eri e n ce and tra ining of doctor s. It is es s e n tial to
co nfirm wheth er they meet the minimum entry req uire m e n ts for tra inin g
pro gra mm es as req uired by Royal Coll eges or Facul ti es or an eq uiva l e n t
acceptable to th e m. Appli ca n ts may need to seek the ad v i ce of postgrad ua te
d eans and the re l e vant Royal Coll ege or Facul ty. Po s t grad ua te deans shoul d
s eek the ad v i ce of the local repres e n ta tives of Royal Coll eges or Facul ti es
pri or to an app o in tm e n ts co mmi t tee mee tin g. VSpRs app o in ted to a Type I
pro gra mme will not co unt towards the postgrad ua te dean's tar ge t
es ta b lis hment of SpRs for that speci a l ty sin ce this is res tri cted to th o s e
pur s uing such a pro gra mme who hold ri ght of res i d e n ce or settl ed sta tu s
in the UK.

v i i. For fixed-term training appointments (Type II pro g r a m m e s ), th e
cri teria for entry to the grade and the arra n ge m e n ts for making an
app o in tment can be more fl exib l e. H o w e v e r, the appointment

p ro c e d u res must assure the standard re q u i red for patient safety. I n
ad di tion doctor s, w h e th er app o in ted from wi thin or while they are outwi th
the UK :

a. must be jud ged to have atta in ed a sta n dard s i m i l a r
although not equivalent to that req uired for entry to th e
CC ST tra ining pro gra mme; and th e y

b. must demonstra te that they have the exp eri e n ce and
q ua lifi ca tions to benefit from the tra ining offered.
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v i i i. Po s t grad ua te deans may ad vertise separa tely and specifi ca lly for vis i tin g
s p eci a list regis trars (VSpRs) to fill Fixed - Term Tra ining App o in tm e n ts
( FTTA) wi thin the Sp R grad e. Al tern a tively they may in speci a l
circum s ta n ces pl ace over s eas doctors in FTTAs wi th o ut ad vertisement or
co m p e ti tive app o in tment ( see Sections 5 on FTTAs and Section 2,
p aragraphs 51 - 55 App oin t ments to the Grad e ).

Appointment of "sponsored" doctors to the grade 

11. The General Medi cal Coun cil (GMC) will grant Limi ted Regis tra tion wi th o ut th e
n eed to ta ke the PLAB Test prov i d ed it is satisfi ed that the appli cant has the neces s ary
kn ow l ed ge, s kill and exp eri e n ce and that the doctor will pur s ue sup erv is ed
p o s t grad ua te tra ining in an approved post or pro gra mm e. D o ctors exe m pt from th e
PLAB Test must pass the req uired test of En g lish language co m p e te n ce, curre n tly th e
I ELTS run by the Bri tish Coun cil.

12. Th ere are two broad ca tegori es of doctors who gain exe m ption from the PLAB tes t :

i. those who meet the cri teria for ge n eral exe m ption and who are eli gible to
ta ke empl oyment in any approved tra ining posts or pro gra mm es; and

i i. those who meet the cri teria for res tri cted exe m ption and where
e m pl oyment is res tri cted to specific posts or pro gra mm es. Such doctor s
h ave norm a lly co m pl e ted the eq uivalent of basic speci a list tra ining and/or
are sponsored. The GMC and the re l e vant Royal Coll ege should be
approach ed for deta ils of sponsor s hip sch e m es.

13. A sponsored doctor may take up an appointment or appointments in the SpR
grade provided the entry criteria are satisfied (see Section 2, paragraphs 51 - 55). Since
sponsorship into a Type I programme is precluded and the GMC will not ordinarily
accept sponsorship to a locum appointment,sponsorship is effectively limited to Type II
programmes (FTTA). It is possible for a sponsorship arrangement to encompass an initial
appointment in the SHO grade and subsequent appointment in a Type II programme in
the SpR grade (FTTA). In such circumstances transfer to the SpR grade is not confirmed
on initial appointment to the SHO grade and will be subject to evidence of satisfactory
progress. A further review will be undertaken by the postgraduate dean, taking advice
from the relevant Royal College and the UK sponsors, before entry to the SpR grade is
confirmed (see also paragraph 38). Separate arrangements apply where a doctor,
sponsored into an SHO placement which is not linked to a sponsored SpR appointment,
wishes to move to the SpR grade (see Section 2, paragraph 54ii).

14. The postgrad ua te dean is also res p o n s ible for the app o in tment and pl acement of
s p o n s ored doctors to the grade whi ch he or she will un d erta ke in partn er s hip wi th
the sponsoring bodi es. Sp o n s ored doctors are also liable for dea n ery asses s m e n ts
( RI TA a nn ual review) in line wi th all doctors in Type II pro gra mm es ( FTTA) (see
S ections 11 and 12 ).
15. The cri teria and the arra n ge m e n ts appli ed by the sponsoring bodi es for
s p o n s or s hip are curre n tly being co n s i d ered by the GMC. This exercise is unlikely to
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affect the app o in tment pro ced ures des crib ed in S ection 2.

How will a doctor's immigration status affect his opportunities to train in the
specialist registrar grade?

16. Ch a n ges to the Immi gra tion Rul es were in tro d uced on 1st April 19 97. Th es e
affect doctors or dentis ts pur s uing postgrad ua te tra inin g. This section prov i d es a bri e f
s umm ary of th ese ch a n ges. A m ore deta il ed expl a n a tion is prov i d ed in Hea l th Serv i ce
Gui d e line HSG(97 ) 18 whi ch is co n cern ed wi th Immi gra tion and Em pl oyment of
Over s eas Doctors and Dentis ts and in the acco m pa n y ing Guide to Immigration an d
E mpl oy ment of Over seas Medical and Dental St u d e n t s, D octors and Dentists in the
United Kingd om, pub lis h ed by the Departm e n ts of Hea l th in April 19 97. Ch art 1
prov i d es a useful overview of the prin ci pal pa thways for tra ining and empl oyment in
the Ho s pi tal and Communi ty Hea l th Serv i ces and in cl ud es pertinent immi gra ti o n
inform a ti o n.

17. It is the res p o n s ibili ty of the Home Offi ce to determine immi gra tion sta tu s. An
over s eas national's eli gibili ty to work is govern ed by the stamp pl aced in his pa s s p ort.
If th ere is doubt it is for the doctor to res o lve or cl arify wi th the Home Offi ce his or
h er immi gra tion sta tu s. Only those over s eas doctors wi th in d e fini te leave to re m a in as
e n d or s ed in th e ir pa s s p orts should be reg ar d ed as settl ed or hav ing a ri ght of
in d e fini te res i d e n ce.

18. U n d er the A s y l um and Immi gra tion Act 19 96 it is a criminal offe n ce to empl oy a
p erson aged 16 or over who is sub j ect to immi gra tion co n trol unl ess that person has
current and va lid permission to be in the Uni ted Kin gdom and that permission does
not pre vent him or her from ta king the job in ques tion; or the person co m es in to a
ca tegory where such empl oyment is oth erwise all owed. The res p o n s ibili ty of
e m pl oyers to co nfirm eli gibili ty for empl oyment is expl a in ed in the Home Offi ce
pub li ca tion " P re ve n tion of Illegal Working - Guidance for Empl oyers" ava ilable fro m
the Home Offi ce.

19. The fo ll owing are im p orta n t :

i. b e fore co n s i d ering appl y ing for or ta king up a pl acement in a speci a lis t
tra ining pro gra mme whi ch leads to the award of a CC ST ( Type I
pro gra mme) or to a locum app o in tment for tra ining (LAT ), over s eas doctor s
are strongly ad v is ed to co nfirm that they fulfil all the cri teria (or th o s e
jud ged eq uivalent to them) req uired for entry to the pro gra mme or th e
LAT;  

i i. the cri teria for app o in tment to a Type I pro gra mme leading to a CC ST differ
f rom those appli cable to an FTTA ( Type II pro gra mm e ) ( see paragraph 10).
Appointment to and successful completion of a Type II pro g r a m m e
or a series of FTTAs cannot lead to the award of a CCST;

i i i. Tra n sfer from a Type II tra ining pro gra mme (FTTA) to a Type I pro gra mm e
l eading to the award of a CC ST must be via the formal co m p e ti tive pro ces s
and ca n di da tes must meet minimum entry cri teria ( see paragraph 10 ).
Entry to a Type I programme other than by this route is specifically
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p re c l u d e d . Howe ver, w h ere a doctor is app o in ted to a Type I pro gra mm e
l eading to a CC ST, tra ining gain ed during a Type II pro gra mme (FTTA) may
be ta ken in to acco unt when determining the exp ected da te of co m pl e ti o n
of the doctor's CC ST tra inin g. It is not possible for a doctor co m pl e ting an
FTTA to tra n sfer to a tra ining pro gra mme leading to the award of a CC ST
unl ess he or she co m pli es wi th the cri teria re ferred to in (i) above and th ere
is a pl acement ava ilable ( see Sections 2 and 5);

iv. the postgraduate dean must be informed of and agree to the

training goals and programmes pursued by all overseas doctors in

the SpR grade.  This agreement must be sought and re c o rded on

entry to the grade. It is not immutable and can be re v i e wed ;

v. a ll over s eas doctors wi thin the speci a list regis trar grade who do not have a
ri ght of in d e fini te res i d e n ce or are not settl ed in the Uni ted Kin gdom will,
o th er than by excepti o n, hold the immi gra tion sta tus permi t - f ree tra inin g.
They are ca ll ed vis i ting speci a list regis trars (VSpR) - a des i g n a tion whi ch
they lose should th e ir immi gra tion sta tus ch a n ge while in the grade and
they acq uire UK ri gh ts of in d e fini te res i d e n ce or settl ed sta tu s. In such
circum s ta n ces they will th ereafter be reg ar d ed as speci a list regis trars (Sp R )
( see Section 7, p aragraph 9); 

v i. A L o cum App o in tment - Serv i ce (LAS) is not a tra ining app o in tm e n t. Th e
p o s t grad ua te dean ca nnot th ere fore reco mmend to the Home Offi ce an
extension of permi t - f ree tra ining to doctors who hold such app o in tm e n ts
unl ess the app o in tment repres e n ts a break in a tra ining pro gra mme whi ch
has been agreed wi th the postgrad ua te dea n.

20 For doctors who qua lify for hi gh er speci a list tra ining and who hold form a l
app o in tm e n ts in the speci a list regis trar grade or its eq uiva l e n t , th ere will be an ini ti a l
grant of permi t - f ree tra ining time not exceeding three years and prov ision for furth er
extensions of stay each not exceeding three years dependent on the req uire m e n ts of
th e ir tra ining pro gra mm e. The Home Offi ce must be satisfi ed that the req uire m e n ts of
the Immi gra tion Rul es are met before a furth er extension is gra n ted. D o ctors are
e li gible for such extensions if they enter hi gh er speci a list tra ining directly fro m
over s eas or after a period of basic speci a list or ge n eral pro fessional tra ining in th e
U ni ted Kin gd o m.

21. D o ctors or dentis ts appl y ing for leave to re m a in in the Uni ted Kin gdom for
p o s t grad ua te tra ining un d er the permi t - f ree prov isions must apply direct to the Ho m e
Offi ce. Each will norm a lly be req uired to show th a t :

i. he will be empl oyed or hold an acceptable app o in tment in a hospi tal or th e
co mmuni ty hea l th serv i ces for the period of the prop o s ed exte n s i o n. For
extensions made during Type I or II hi gh er speci a list tra ining pro gra mm es
( s p eci a list regis trar or eq uivalent grade) co nfirm a tion from th e
p o s t grad ua te dean of co n tin ua tion of a tra ining pro gra mme to meet th e
tra in ee's goal will suffi ce; 

i i. he is regis tered wi th the GMC or GDC; 
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i i i. he in tends to leave the Uni ted Kin gdom on co m pl e tion of the tra inin g
p eriod; 

iv. he is able to main ta in and acco mm o da te him s e lf and any dep e n d e n ts
wi th o ut reco urse to pub lic fun d s ;

v. the postgrad ua te dean supp orts and reco mmends an exte n s i o n. Th e
appropri a te postgrad ua te dean prov i d es an auth ori ta tive source of ad v i ce to
the Home Offi ce. (The postgraduate dean will provide the re l e v a n t
p ro f o rma of support which he and the applicant complete and
which the applicant then submits with his application form to the
Home Off i c e ) . In determining appli ca ti o n s, the Home Offi ce will see k
co nfirm a tion of or ad v i ce on a numb er of matters re l a ting to postgrad ua te
tra ining in cl uding the fo ll owin g :

a. that the appli cant is engaged in tra ining leading to an agreed and
s p ecific goa l ;

b. that the appli cant can show evidence of satisfactory pro gress in
p o s t grad ua te tra ining so far in cl uding the pa s s ing of any re l e va n t
exa min a ti o n s ;

c. h ow much longer tra ining is exp ected to last; and th a t

d. the appli cant has a reasonable ch a n ce of succes sfully achi e v in g
the agreed specific tra ining goa l.

22. Po s t grad ua te deans are res p o n s ible for ad v is ing the Home Offi ce wheth er or not
a doctor pur s uing postgrad ua te tra ining can have an extension of th e ir permi t - f ree
tra inin g, w hi ch may in turn affect th e ir immi gra tion sta tu s. In so doing th e
p o s t grad ua te deans will or din arily co n s ult the re l e vant co ll ege ad v is er, pro gra mm e
director and/or dea n ery speci a l ty tra ining co mmi t tee. I n e v i tably the circum s ta n ces of
in div i d ual over s eas doctors may vary signifi ca n tl y. It is, th ere fore, s tro n g l y
reco mm e n d ed that all over s eas doctors seek ad v i ce from the postgrad ua te dean in
whose area they in tend to tra in before appl y ing for a pl acement in the grad e. In doin g
so they should ad v ise the dean of th e ir in te n d ed tra ining goa l, the period of permi t -
f ree tra ining ava ilable to them and seek his agreement to the tra ining pro gra mm e.
B e fore the postgrad ua te dean co nfirms the app o in tment of any sponsored over s ea s
d o ctor, the sponsor or repres e n ta tive must dis cuss the pl acement wi th th e
p o s t grad ua te dea n.

Note 3: The Immigration Acts of 1971, 1988 and 1996 regu l ate entry in to an d
s tay of a per son in the United Kingd om. The Immigration Ru l es, a s
approved by Par liament and ame n d ed from time to time, are a
s tate ment of the practice to be fo l l owed in the Immigration Act s. Wit h
e ffect from 1 April 19 97 changes to the Immigration Ru l es were
in t rod u c ed which affect over seas doctors and dentists who, af ter that



114

d ate seek leave to enter or to re main in the United Kingd om to pu r s u e
p o s t grad u ate training. A s um mary of these changes, as they apply to
the Sp ecia list Regi s t rar grad e, is given in paragraphs 16 - 21 and in
Ch art 1. A more detai l ed ex pl an ation is provi d ed in Health Ser vi c e
G u i d e line HSG ( 97 ) 18 which is con c er ned with Immigration an d
E mpl oy ment of Over seas Doctors and Dentists and in the
ac comp any ing "Guide to Immigration and Empl oy ment of Over sea s
Medical and Dental St u d e n t s, D octors and Dentists in the United
Kingd om " , pu b li s h ed by the Dep ar t ments of Health in April 19 97. T h ese
provide a use ful sou rce of re ference to suppl e ment and ex pl ain fu r t h er
the in formation sum mar i sed in this section.

Note 4: In ac cord ance with the Medical Directive 93 /16 / E EC , n ation a ls of a
me m ber state who hold a reco g ni sed pr imary medical quali fi c ation the
r ight to es ta b li s h ment and free move ment throu gh out the EC and are
t h ere fore not in c l u d ed in this definition of over seas doctor s. The EC
provi sions on training and mutual reco g nition of quali fi c ations also
apply in cer tain ot h er Europ ean cou n t r ies, w hich to ge t h er with EC
me m ber states, compr i se the Europ ean Economic Area (EEA). T h e
cou n t r ies in the EEA to which the Medical Directive applies are li s ted in
the gl o s s ary.

Note 5: " P e rm i t - f ree training" is a sp ecial provi sion under the Immigration
Ru l es where by over seas doctors are given leave to enter the United
Kingd om wit h out the need of a work permit for the pu r p o se of
pu r s u ing postgrad u ate training in a hospital or the com mu nity hea l t h
ser vi c es. All training grade posts wit hin the Ho spital and Com mu nit y
Health Ser vi c es are there fore not eligible for work permits an d
appli c ations by empl oyers for work permits for these grad es will be
re fu sed. T h ese provi sions do not apply to ge neral medical or denta l
practice for which there are sep arate ar range me n t s.

Note 6: The im migration status of "permit - free training" should be
di s tingu i s h ed from that of "vi sitor " . D octors with "vi sitor" status are
pro hi bited from ta king empl oy ment as a doctor (or in any ot h er
c ap acit y ). T his in c l u d es those who enter the UK in ord er to ta ke the
P ro fes sional and Lingu i s tic A s ses s ments Board PLAB tes t. T h o se wit h
" vi sitor" status can not be empl oyed in vi siting sp ecia list regi s t rar
( VSpR) position s.

How will the Training Number system apply to overseas doctors?

23. The Training Number system is described in Section 7. All overseas doctors
entering a substantive appointment in the grade (whether holding Type I or Type II
funded or non-funded appointments) will be given a Training Number (VTN or FTN)
which will in general operate in the same way for them as for EEA nationals. Numbers
are not gra n ted to doctors entering locum app o in tm e n ts: LAS or LAT. Over s eas doctor s
who are VSpRs in :
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i. Type I pro gra mm es pur s uing a CC ST will have the suffix 'V' attach ed to
th e ir Tra ining Numb er. This numb er will be kn own as a V T N.

i i. Type II pro gra mm es pur s uing an FTTA will have the suffix 'F' attach ed to
th e ir Tra ining Numb er. This numb er will be kn own as an FT N.

24. The VTN or FTN for over s eas doctors is sim ply a device to facili ta te work force
pl a nning by enabling those doctors who are not eli gible to pur s ue a permanent career
in the UK to be readily identifi ed along wi th the kind of tra ining pro gra mme they are
pur s uin g.

25. Sh o uld a VSp R , e mbarked on a tra ining pro gra mme leading to a CC ST ( Type I
pro gra mme) acq uire a ri ght of in d e fini te res i d e n ce or settl ed sta tus while in tra inin g,
then he/she wo uld become a speci a list regis trar and th e ir VTN wo uld be repl aced by
an NTN. The ch a n ge of res i d e n cy sta tus will have no effect on the form er VSpR's abili ty
to co m pl e te CC ST tra ining to whi ch he/she had already been admi t ted. Howe ver th e
fact that the doctor now has the ri ght of res i d e n ce or settl ed sta tus means that he/she
must be co un ted wi thin the UK speci a l ty tar get es ta b lis hm e n t. Howe ver, this ch a n ge
d o es not apply to those VSpRs who hold:

i. fixed - term tra ining app o in tm e n ts (Type II pro gra mme) and have an FTN;  

i i. a locum app o in tment - serv i ce (LAS); or a 

i i i. l o cum app o in tment - tra ining (LAT )

whose immi gra tion sta tus alters in a simil ar way. In such circum s ta n ces the FT N
h o l d er wo uld req uire to co m p e te in open co m p e ti tion to secure an NTN. Ne i th er
l o cum app o in tment attracts an NTN, VTN or FT N.

26. In summ ary the fo ll owing arra n ge m e n ts apply to over s eas doctor s :
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How will the number of overseas doctors in each specialty training

p rogramme be determ i n e d ?

27. Th ere will be no specific work force tar ge ts set for VSpRs in the grade as a whole
or for in div i d ual speci a l ti es wi thin the grad e. I n s tead the numb er of VSp R s
acco mm o da ted wi thin tra ining pro gra mm es - wheth er app o in ted to Type I (CC ST) or
Type II (FTTA) pro gra mm es are sub j ect to the fo ll owing  co n s tra in ts: 

i. ava il a bili ty of fun ding (unl ess the tra in ee occupi es an unfun d ed positi o n
wi thin the grade see paragraph 9); 

i i. n umb ers of sui table appli ca n ts satisfy ing the regis tra tion req uire m e n ts of
the GMC; 

i i i. the Immi gra tion Rul es; 

iv. the specific entry req uire m e n ts for tra ining in the grade; and 

v. ava il a bili ty of re l e vant ed uca ti o n a lly approved tra ining opp ortuni ti es.

D eans are res p o n s ible for the arra n ge m e n ts for app o in ting all doctors to the Sp R grad e
( o th er than to LAS) and are req uired each year to meet work force tar ge ts for new Sp R s
h o l ding NTNs recrui ted to each speci a l ty (ie for those doctors whose immi gra ti o n
s ta tus enables them to pur s ue a career in the UK ).

28. As part of the management and moni toring of postgrad ua te ed uca ti o n, th e
n umb ers of over s eas doctors in the grade will be moni tored by speci a l ty to in cl ud e :

Immigration Status: Appointment to a: Type of training
Number award e d :

D o ctor has a ri ght of pro gra mme whi ch may An NTN
in d e fini te res i d e n ce or l ead to a CC ST ( Type I)
has se t t l ed s ta tu s :

L o cum App o in tment - None is awar d ed
Tra ining ( LAT )

L o cum App o in tment - None is awar d ed
S erv i ce ( LA S )

D o ctor has no ri ght of pro gra mme whi ch may A V T N
in d e fini te res i d e n ce or does l ead to a CC ST ( Type I)
not have se t t l ed s ta tu s :

an FTTA o nly  An FTN 
( Type II pro gra mm e )

L o cum App o in tment - None is awar d ed
Tra ining ( LAT )

L o cum App o in tment - None is awar d ed
S erv i ce ( LA S )
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i. those who are SpRs holding NTNs who qua lifi ed over s ea s ;

i i. those who are SpRs holding VTNs (VSp R s ) ;

i i i. those who are SpRs holding FTNs (VSp R s ).

Oth ers who are not over s eas doctors but who also hold FTNs will also be moni tored.

29. The numb er of over s eas doctors in the PRHO, SHO and career grad es will als o
be care fully moni tored to ensure that the ba l a n ce of over s eas doctors wi thin each
s p eci a l ty is in line wi th work force poli ci es.

W h e re can the overseas doctor obtain advice and inform a t i o n ?

30. Over s eas doctors entering the grade should already have been prov i d ed wi th
co m pre h e n s ive inform a tion on the UK arra n ge m e n ts for postgrad ua te tra ining and
ed uca ti o n. Id ea lly much of this should have been made ava ilable or sought before
arrival in the Uni ted Kin gdom or even during th e ir un d er grad ua te tra inin g.

31. On ce an over s eas doctor has been app o in ted to the grade it is the res p o n s ibili ty
of the postgrad ua te dean (or a deputy wi th specific res p o n s ibili ty for sup erv is ing and
m o ni toring over s eas doctors) to ensure that the VSpRs' inform a tion needs are met as
far as is practi ca b l e. The postgrad ua te dean or deputy will also co or din a te or enable
access to co un s e llin g, if this is req uired. I nform a tion and co un s e lling is prov i d ed
thro u gh the postgrad ua te dean in partn er s hip wi th local Royal Coll ege or Facul ty
repres e n ta tives and Clini cal Tutor s. As we ll as local co n tacts, over s eas doctors shoul d
be inform ed of the various national bodi es or or g a nis a ti o n s, eg the Royal Coll eges and
th e ir Facul ti es, the Over s eas Doctors' A s s o ci a ti o n, the Bri tish Medi cal A s s o ci a tion and
the Bri tish Coun cil whi ch may be able to provide inform a tion and supp ort.

What are the arrangements for induction to the grade? 

32. Over s eas doctors who have not previously held an es ta b lis h ed post in the NH S
and who have been app o in ted to the grade should have access to an in d ucti o n
pro gra mme before co mm e n cing th e ir pl a nn ed pro gra mme of tra inin g. During this
time they will be in tro d uced to the Trust or hospi ta l, the speci a l ty, and the NHS and
m ay shad ow the exis ting app o in tee un d er the direction of the postgrad ua te dean (or
his deputy res p o n s ible for sup erv is ing and moni toring the pro gress of over s ea s
d o ctors) and the speci a l ty pro gra mme director. This pro cess must be th oro u gh but it
s h o uld not be too pro l o n ged.

How is pro g ress in the grade assessed?

33. The arra n ge m e n ts for asses s ing pro gress wi thin the grade are deta il ed in
S ections 11 and 12. A fea ture of the Sp R grade is reg ul ar and recor d ed asses s m e n ts of
a ll doctors in CC ST or FTTA / Type II pro gra mm es as we ll as in locum app o in tm e n ts for
tra ining (LAT ). Po s t grad ua te deans and co ll ege regional ad v is ers and tutors wi thin th e
d ea n ery will share in the or g a nis a tion and adminis tra tion of this pro ces s. B o th EEA a n d
non EEA n a ti o n a ls will parti ci pa te.
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Can overseas doctors in the grade move freely around the United

Kingdom? 

34. The arrangements for movement between deaneries within the UK or abroad are
discussed in Section 14. Subject to any conditions placed on the doctor's registration by
the GMC, overseas doctors who are pursuing a training programme leading to the award
of a CCST are covered by the same provisions. There are no specific provisions for
overseas doctors holding FTNs but postgraduate deans may make ad hoc arrangements.

A re there opportunities to train part-time?

35. Over s eas doctors are eli gible to tra in part - tim e. The ad v i ce of  postgrad ua te
d eans and th e ir staff should be sough t. S ee also Section 6.

How do fixed-term training appointments (FTTA), locum

appointments - training (LAT), or locum appointments - service

(LAS) operate?

36. The arra n ge m e n ts for fixed - term tra ining app o in tm e n ts (FTTA) are qui te dis tin ct
f rom locum app o in tm e n ts - serv i ce (LAS) or locum app o in tm e n ts - tra ining (LAT ).
L o cum app o in tm e n ts for serv i ce (LAS) are often of much shorter dura ti o n, d es i g n ed
to fill a short term serv i ce gap and, a l th o u gh or din arily associ a ted wi th an approved
tra ining pro gra mm e, a t tract no tra ining reco g ni tion for the in div i d ual doctor. see
S ections 2 and 5 for furth er inform a ti o n. Over s eas doctors are eli gible to apply for
b o th ty p es of locum app o in tm e n t , w h ere appropri a te, b ut locum app o in tm e n ts for
s erv i ce (LAS) should be dis co uraged, FTTA b e ing pre ferred. It may howe ver be
p o s s ible for an over s eas doctor to ta ke up a LAT w h ere they are eli gible to do so.
Al th o u gh over s eas doctors may ta ke LAS or LAT app o in tm e n ts wi thin the grade th e y
will not be awar d ed an NTN, VTN or FT N. B e fore accepting a locum app o in tment in
the Sp R grad e, an over s eas doctor is strongly ad v is ed to dis cuss the app o in tment wi th
the postgrad ua te dean or co ll ege regional ad v is er to cl arify wheth er or not it will be
reco g nis ed by the re l e vant Royal Coll ege as co un ting towards the doctor's tra inin g
pro gra mm e.

37. Po s t grad ua te deans working wi th Royal Coll eges, d ea n ery speci a l ty tra inin g
co mmi t tees, and univer s i ty clini cal and res earch departm e n ts, are enco uraged to pl a n
or deve l op FTTAs of at least 3 months and pre ferably 6 months to two years dura ti o n
to meet req ues ts from over s eas doctors for specific and pl a nn ed tra ining pro gra mm es.
In some circum s ta n ces the FTTAs may be of a longer dura ti o n. Th ese app o in tm e n ts
s h o uld be endor s ed in ad va n ce by Royal Coll eges and postgrad ua te deans as mee tin g
ed uca tional sta n dards and the pro gra mme of tra ining agreed between th e
p o s t grad ua te dean and the tra in ee.

38. Po s t grad ua te deans shoul d :

i. o ffer FTTA s, fo ll owing ad vertis e m e n t , to over s eas doctors and EEA n a ti o n a ls
(and excepti o n a lly to UK nati o n a ls who hold a CC ST) making such
app o in tm e n ts in open co m p e ti ti o n ;
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i i. m a ke FTTAs ava ilable to over s eas doctors who are able to meet th e
regis tra tion req uire m e n ts of the GMC - in cl uding the cri teria for
s p o n s or s hip as we ll as the cri teria for app o in tment to the grade ( see
p aragraphs 9 - 10 ). The arra n ge m e n ts for app o in ting over s eas doctor s
un d er such circum s ta n ces are the res p o n s ibili ty of the postgrad ua te dea n
and the app o in tm e n ts pro cess as specifi ed in Section 2 must be fo ll owed.
Such app o in tm e n ts need not be sub j ect to ad vertisement or op e n
co m p e ti ti o n. W h ere, for the purp o s es of in d uction and ori e n ta ti o n, a
pre limin ary app o in tment is arra n ged in the SHO grad e, pro m o tion to th e
Sp R grade will be co n di tional on satisfactory pro gress and formal re v i e w
( see paragraphs 10 and 13 ).

39. FTT app o in tees may be pl aced, by agreement between the postgrad ua te dea n
and Trust and on the ad v i ce of a speci a li ty pro gra mme director, in tra ining pl ace m e n ts
or to vaca n ci es whi ch may occur wi thin es ta b lis h ed speci a list tra ining pro gra mm es
(see Section 2 App o in tment to the Grad e ). Fixed - term tra ining app o in tm e n ts give no
ri ght of entry to a CC ST pro gra mme and, s ub j ect to Royal Coll ege or Facul ty approva l,
m ay have limi ted va l ue in co un ting towards a CC ST, s h o uld a doctor be accepted on a
CC ST pro gra mme ( see Section 5).

4 0. The effective n ess of th ese FTTAs for over s eas doctors wi thin hi gh er speci a lis t
tra ining pro gra mm es should be the sub j ect of pl a nn ed eva l ua tion whi ch shoul d
in cl ude wheth er or not the app o in tm e n ts :

i. prov i d ed access to pro gra mm es of hi gh sta n dards in specific area s ;

i i. met the exp ecta tions of the tra in ees and th e ir home in s ti tutions; and

i i i. s ucceed ed in attracting hi gh level ca n di da tes to speci a list tra ining in th e
UK.

Will the overseas doctor be party to a Training Agre e m e n t ?

41. All over s eas doctors in the grad e, o th er than locum s, will be party to a tra inin g
agree m e n t. The arra n ge m e n ts are des crib ed in S ection 4.
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R e s e a rc h

Role of re s e a rc h

1. The 19 93 rep ort "Ho s pi tal Doctors: Tra ining for the Future"  (the Calm a n
Rep ort) reco g nis ed the role and opp ortuni ti es for res earch during speci a list tra inin g,
and the req uire m e n ts of doctors pur s uing careers in acad e mic medi cin e. In May 19 95
a suppl e m e n tary rep ort was pub lis h ed on the im pli ca tions for acad e mic and res earch
m edi cine aris ing from the Calman rep ort. It reco mm e n d ed that all doctors in tra inin g
s h o uld learn how to in terpret and apply res earch fin dings and that specific prov is i o n
s h o uld be made for those who wish to un d erta ke res earch and/or to prepare for an
acad e mic career. A res earch di ploma or degree is not a pre - req uis i te for entry to a
s p eci a list regis trar tra ining pro gra mm e.

2. The arra n ge m e n ts for speci a list tra ining have been des i g n ed to be as fl exible as
p o s s ible to meet the needs of in div i d ual doctor s. Al th o u gh most doctors will ch o o s e
to pur s ue a clini cal career, th ese arra n ge m e n ts reco g nise and provide for the specifi c
n eeds of those who wish to pur s ue a career that co mbin es clini cal work wi th a
s ub s ta n tial component of res earch and/or teaching in an acad e mic or res earch post.
The co n trib ution of those in div i d ua ls is vital to the future of the NH S.

R e s e a rch and specialist registrar training

3. It is a basic prin ci ple of the new speci a list regis trar (SpR) grade that during th e ir
s p eci a list tra ining doctors shoul d :

i. be exp ected to deve l op an un d er s ta n ding of res earch meth o d o l o gy; and,

i i. be enco uraged to un d erta ke res earch.

The speci a list tra ining sta tus of doctors during res earch is guara n teed while they hold
a Na tional Tra ining Numb er / Vis i ting Tra ining Numb er (NTN/VTN), a ll owing them th e
f reedom to plan both res earch activ i ti es and speci a list tra ining wi thin th e ir career
d e ve l opment pl a n. D o ctors should seek career gui da n ce from th e ir univer s i ty, co ll ege
s p eci a l ty tutor s, regional co ll ege ad v is ers and tra ining pro gra mme director s, or
p o s t grad ua te dea n, as appropri a te. Tra in ees should ensure that they are aware of th e
im pli ca tions of a period in res earch for th e ir career pl a n.

4. Th ere are three main gro ups of doctors who will wish to un d erta ke res earch
d uring hi gh er speci a list tra inin g :

i. the majori ty of doctors who un d erta ke a period in res earch will ul tim a te l y
wish to pur s ue a clini cal career. They will aim to co m pl e te a speci a lis t
tra ining pro gra mme and to be awar d ed a Certifi ca te of Compl e tion of
Sp eci a list Tra ining (CC ST) giv ing them access to the Sp eci a list Regis ter ;

i i. a small er gro up of doctors who in tend to pur s ue a career in acad e mic or
res earch medi cine will, in most ca s es, a lso wish to obta in a CC ST in a
reco g nis ed clini cal dis ci plin e. Al th o u gh th ese doctors should have no les s
th oro u gh clini cal tra ining than oth er speci a list regis trar s, the co n tent and
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l o ca tion of th e ir tra ining pro gra mm e, w hile mee ting the req uire m e n ts set
o ut in the appropri a te co ll ege curri cul um, will have to ta ke in to acco un t
the needs to deve l op both th e ir res earch and th e ir clini cal skills. This may
apply parti cul arly to clini cal lecturer s ;

i i i. excepti o n a ll y, a very few doctors who decide to pur s ue a career in a hi ghl y
s p eci a lis ed area of acad e mic or res earch medi cine may opt not to co m pl e te
a speci a list tra ining pro gra mme leading to the award of a CC ST. Th es e
d o ctors will have an altern a tive ro ute to the Sp eci a list Regis ter ( out lined in
p aragraph 17 be l ow ) w hi ch will all ow them to be co n s i d ered for an NH S
app o in tment at co n s ul tant leve l.

At tach ed as an An nex to this Section are exa m pl es of career pa thways whi ch
d e m o n s tra te how the new arra n ge m e n ts will apply in different circum s ta n ces.

Timing and duration of re s e a rch period

5. D o ctors who co mmit th e m s e lves to a co mbin ed acad e mic and clini cal career
s h o uld have no fe wer opp ortuni ti es as a res ult of the tra ining arra n ge m e n ts for th e
Sp R grad e. U n d er th ese arra n ge m e n ts doctors re ta in co n s i d erable fl exibili ty over th e
timing and dura tion of th e ir res earch tra inin g. Th ere is prov ision for doctors to
co n d uct res earch before co mm e n cing th e ir Sp R tra ining pro gra mme and/or ta ke tim e
o ut from and re - e n ter the pro gra mm es as neces s ary, d uring th e ir Sp R tra inin g.

6. The fact that doctors wish to un d erta ke res earch before co mm e n cing hi gh er
s p eci a list clini cal tra ining does not pre vent them from acq uiring an Sp R app o in tm e n t
and a tra ining numb er. On ce they have deci d ed on a speci a l ty, and assuming that th e y
m eet the minimum entry req uire m e n ts for the Sp R grad e, they can apply to enter th e
grade un d er the same co m p e ti tive arra n ge m e n ts in the dea n ery where they wish to
un d erta ke th e ir clini cal tra ining ( see Section 2). If they are succes sful, they will be
gra n ted an NTN/VTN and a pl ace on a tra ining pro gra mme will be pl a nn ed for th e m
by the postgrad ua te dea n. They can then co m pl e te th e ir res earch before joining th e
tra ining pro gra mm e. The res earch doctor who appli es for an NTN/VTN in this way
s h o uld agree wi th the postgrad ua te dea n, b e fore the NTN/VTN is awar d ed, th e
d ura tion of the res earch. As we ll as awar ding an NTN/VTN, the postgrad ua te dean will
n o tify the doctor of the exp ected da te of co m pl e tion of tra inin g. The res earch doctor
will be exp ected to keep the postgrad ua te dean inform ed of his or her pro gress and
will co n tin ue to hold an NTN/VTN sub j ect to the same co n di tions whi ch apply to
those SpRs who ta ke time out for res earch during th e ir Sp R tra ining pro gra mm es ( see
p aragraph 22 ). The res earch doctor must notify the postgrad ua te dean of any re l e va n t
ch a n ge in circum s ta n ces or career in te n ti o n s.

7. When a res earch doctor is app o in ted to the Sp R grade and rece ives an NTN as
d es crib ed above and ch o o s es to defer his or her entry to an Sp R clini cal tra inin g
pro gra mm e, the app o in tment co mmi t tee may still need to fill a vacant pl acement in
the tra ining pro gra mm e. This wo uld ensure, on the ad v i ce of the postgrad ua te dea n,
that at any time the neces s ary numb er of doctors are in tra ining to meet the exp ected
demand for co n s ul ta n ts in the future. The abili ty to fill vaca n ci es in th es e
circum s ta n ces is im p ortant to avoid co m pro mis ing res earch as a career ch o i ce and to
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provide for co n tin ui ty of the serv i ce co n trib ution of tra in ees. For th ese reasons th e
arra n ge m e n ts des crib ed in p aragraphs 10 -12 b e l ow may be appli ed.

8. Many doctors will want to un d erta ke a period of res earch at some point durin g
th e ir Sp R tra inin g. Wi th the agreement of th e ir postgrad ua te dean and the appropri a te
s upp orting body, n orm a lly an acad e mic departm e n t , th ese doctors will be able to ta ke
time out from clini cal tra inin g, of ge n era lly between one and three year s, for res earch.
For some in div i d ua ls a longer period of res earch will be neces s ary, u s ua lly associ a ted
wi th univer s i ty lectures hips and MRC or AMRC fe ll ows hi p s. Th ese doctors will re ta in
th e ir NTN/VTNs during the period of res earch so that they will be able to re - e n ter
clini cal tra ining when the res earch is co m pl e ted. Sp ecial arra n ge m e n ts may be
n eces s ary for a small numb er of in div i d ua ls carry ing out post-doctoral res earch so th a t
they can co n tin ue th e ir clini cal tra ining co n curre n tly wi th furth er deve l opment of
th e ir res earch career.

9. In some speci a l ti es, co n current res earch and speci a list tra ining is the norm. Mo s t
co ll eges and th e ir facul ti es have curri cula whi ch all ow up to one year of res earch to
be in cl ud ed as an option wi thin a hi gh er speci a list tra ining pro gra mme and co un t
towards the award of a CC ST. Al th o u gh periods of res earch in excess of one year may
not co unt towards co m pl e tion of a CC ST tra ining pro gra mm e, this is no different fro m
the previous arra n ge m e n ts un d er whi ch not all res earch neces s arily co un ted towar d s
tra inin g.

Extra National Training Numbers (England)

10. Po s t grad ua te deans are able, wi th the agreement of the speci a l ty lead dea n, to
is s ue extra NTNs at the app o in tment stage of Type I pro gra mm es where succes sful
ca n di da tes in di ca te that they wish to defer entry to an Sp R clini cal tra inin g
pro gra mme to un d erta ke a period of res earch of at least 2 year s. In th es e
circum s ta n ces, tra in ees wis hing to un d erta ke res earch will rece ive an NTN in th e
n ormal way and postgrad ua te deans may offer an extra NTN and Sp R app o in tment to
an ad di tional tra in ee from the list of approved ca n di da tes. No extra NTNs can be
is s ued in this way wi th o ut being sancti o n ed by the speci a l ty lead dea n.

11. W h ere an exis ting NTN holder wa n ts to un d erta ke a period of res earch of at
l east 2 years during th e ir Sp R tra inin g, p o s t grad ua te deans may be able, wi th th e
agreement of the speci a l ty lead dea n, to is s ue extra NTNs. The Sp R tra ining posts
crea ted in this way must be fill ed by co m p e ti tive entry as des crib ed in Section 2. No
extra NTNs can be is s ued in this way wi th o ut being sancti o n ed by the speci a l ty lead
d ea n. The lead dean will, w h ere they are ava il a b l e, re l ease NTNs from the ce n tral sto ck
of un a ll o ca ted NTNs for that speci a l ty. In doing so he or she will need to be satisfi ed
that the req uest will not ad versely affect the overa ll dis trib ution of NTN holders in th e
s p eci a l ty and will wish to ta ke acco unt of any oth er re l e vant co n s i d era ti o n s. This
pro cess appli es to all speci a l ti es, w h e th er identifi ed as pri ori ty speci a l ti es or not. E xtra
NTNs can only be auth oris ed where the lead dean holds a sto ck of un a ll o ca ted NTNs,
w hi ch signals th ere is a need for ad di tional SpRs in that speci a l ty to meet the es tim a ted
future demand for co n s ul ta n ts. Th ese arra n ge m e n ts are re v i e wed on a reg ul ar ba s is by
the NHS Executive and the Ad v is ory Gro up on Medi cal and Dental Educa ti o n, Tra inin g
and Staffing (AG M ETS ).
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12. I n div i d ual postgrad ua te dea n s, in deci ding wheth er to apply to the lead dean for
extra NTNs, will wish to co n s i d er wheth er :

i. Sp R pl aces of suffi cient ed uca tional qua li ty are ava il a b l e ;

i i. s uffi cient res o urces are ava il a b l e ;

i i i. the is s ue of an extra NTN will co m pro mise the re turn from res earch of
those who already hold tra ining numb ers; and

iv. the gap in a tra ining pro gra mme ca nnot more appropri a tely be fill ed by a Locum
App o in tment - Tra ining (LAT) or a Fixed - Term Tra ining app o in tment (FTTA ).

13. Al tern a tive adminis tra tive arra n ge m e n ts apply in North ern Ire l a n d, S co tland and
Wa l es for doctors un d erta king periods of res earch.

Location of re s e a rch and subsequent employment

14. Po s t grad ua te deans will ensure th a t , w h ere possib l e, arra n ge m e n ts are in pl ace
to enable res earch ers to move between dea n eri es, in the UK and, if neces s ary, a broad.
The opp ortuni ty for a res earch er to re turn to clini cal tra ining in a dea n ery oth er th a n
th e ir ori ginal or "home" dea n ery will, h owe ver, be sub j ect to the ava il a bili ty of a pl ace
in an approved tra ining pro gra mm e.

15. All periods of res earch need to be care fully pl a nn ed. Ad v i ce should be ta ken at
an early stage from exp eri e n ced res earch sup erv is ors in the appropri a te res earch
ce n tre or univer s i ty departm e n t. D o ctors prop o s ing to ta ke up a res earch pl ace shoul d
co n tact both th e ir postgrad ua te dean and th e ir co ll ege or facul ty as far in ad va n ce as
p o s s ible so that arra n ge m e n ts can be pl a nn ed to run smoothl y. This is parti cul arl y
im p ortant for those in div i d ua ls who spend three years in a non-clini cal setting in
or d er to obta in a PhD. It is also im p ortant that postgrad ua te deans agree any ch a n ges
in the exp ected timing of the res earch doctor's re turn to a tra ining pro gra mme so th a t
they can plan in ad va n ce the arra n ge m e n ts for th e ir re turn. P rov i d ed th ere is suffi ci e n t
opp ortuni ty to manage this in ad va n ce, any dis ruptive geo graphi cal co n s eq ue n ces of
re - e n try should be minimis ed.

16. On the co m pl e tion of th e ir res earch most tra in ees will re turn to th e ir pre v i o u s
tra ining pro gra mme but postgrad ua te deans will try to ensure that exit from res earch
pro gra mm es whi ch req uires movement between dea n eri es can be acco mm o da ted
w h ere this is in the best in teres ts of the tra in ee. It is obviously im p ortant th a t
res earch ers wis hing to re turn to clini cal tra ining in a dea n ery oth er than th e ir "home"
d ea n ery notify the appropri a te postgrad ua te dean of th e ir plans as far in ad va n ce as
p o s s ib l e.

Highly specialised careers in academic and research medicine

17. D o ctors who choose to pur s ue careers in hi ghly speci a lis ed areas of acad e mi c
or res earch medi cine are unlikely to have been engaged in the full clini cal tra inin g
pro gra mme req uired for the award of a CC ST. Th ese doctors do not need an NTN/VTN
b ut , w h ere appropri a te, m ay still be gra n ted an honorary NHS co n tract to enable th e m
to have access to pa ti e n ts. If the NHS is to benefit from th e ir hi ghly speci a lis ed
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exp ertise it is im p ortant that th ese doctors can be app o in ted as co n s ul ta n ts. P rov is i o n
exis ts th ere fore to enable th ese doctors to be admi t ted to the Sp eci a list Regis ter
wi th o ut a CC ST. Al th o u gh the numb er of doctors who fa ll in to this ca tegory is like l y
to be very small, it is im p ortant that they are not dis ad va n taged un d er the new
arra n ge m e n ts. Admission to the Sp eci a list Regis ter for such in div i d ua ls will be on th e
reco mm e n da tion of the STA , w hi ch will rely on evidence prov i d ed by the appropri a te
C o ll ege or Facul ty. The STA has pub lis h ed the cri teria it will exp ect co ll eges to satisfy
in reaching its decisions about doctors' eli gibili ty for this ro ute to the Sp eci a lis t
Regis ter. Th ese in cl ude ta king ad v i ce from speci a lis ts in the fi e l d. D e ta ils of  an
app ea ls mech a nism have also been pub lis h ed by the STA .

Funding the re s e a rch period

18. D o ctors holding an NTN/VTN who un d erta ke res earch while empl oyed full - tim e
or part - time as speci a list regis trars by the NH S, will, in accor da n ce wi th the curre n t
agree m e n ts on study leave or pro tected study tim e, co n tin ue to have th e ir salary co s ts
met by th e ir NHS empl oyer during the period of tra ining when res earch is being done.

19. Oth er doctors who hold an NTN/VTN but who un d erta ke res earch for a
different empl oyer, for exa m ple a univer s i ty or an in d ependent res earch body, s h o ul d
be paid by that empl oyer. For exa m pl e, fun ding for doctors who ta ke time out fro m
s p eci a list tra ining to un d erta ke res earch (wheth er this co un ts towards a CC ST or not)
is the res p o n s ibili ty of the body empl oy ing them during the tim e - o ut peri o d.
Po s t grad ua te deans should ensure that they are is s ued wi th honorary co n tracts where
this is neces s ary for them to acq uire or main ta in clini cal skills during the res earch
p eri o d.

Academic medicine appointments

20. U niver s i ty app o in tm e n ts in acad e mic clini cal medi cine are a matter for th e
re l e vant univer s i ty. Howe ver, w h ere th ese app o in tm e n ts are an in tegral part of an Sp R
tra ining pro gra mme for whi ch an NTN/VTN is req uired it is es s e n tial that both th e
re l e vant Coll ege (or in Sco tland the Na tional Panel of Sp eci a lis ts, or the eq uivalent in
North ern Ireland) and the dean of postgrad ua te medi cine are repres e n ted on th e
app o in tment co mmi t tee.

L e c t u re r s

21. It is im p ortant to ensure that the or g a nis a tion of tra ining pro gra mm es for
clini cal lecturers does not in terfere wi th th e ir acad e mic aspira ti o n s. It is cl earl y
un d er s tood that the majori ty of clini cal lecturers who wish to be gra n ted a CC ST will
n eed to have simil ar clini cal tra ining to those not in acad e mic medi cin e. Acad e mi c
tra in ees reco g nise that they will almost certa inly ta ke longer to fulfil the clini ca l
tra ining req uire m e n ts if they are also pur s uing acad e mic activ i ti es, es p eci a lly in
res earch. It is eq ua lly cl ear that acad e mic tra in ees ca nnot be trea ted in exactly th e
same way in th e ir ro ta tion req uire m e n ts as every oth er Sp R. They will have to be able
to spend a much grea ter prop ortion of th e ir time wi thin the acad e mic departm e n t , for
b o th th e ir clini cal and acad e mic tra inin g, and ca nnot th ere fore neces s arily be
exp ected to spend the same prop ortion of th e ir time in a Dis tri ct General Ho s pi tal as
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a non-acad e mic Sp R. Tra ining co mmi t tees will be able to ad v ise postgrad ua te deans on
appropri a te ro ta ti o n s, s ub j ect to co ll ege approva l. Po s t grad ua te deans and speci a l ty
ad v is ors will th ere fore need to deve l op a different type of pro gra mme for the clini ca l
tra ining of lecturers in co n s ul ta tion wi th heads of acad e mic departm e n ts, s p eci a l ty
ad v is ors and/or pro gra mme director s.

Monitoring pro c e s s

22. It is important that doctors who hold NTN/VTNs and who wish to pursue
activities outside their SpR training programme, such as research, seek the consent of
their postgraduate dean and the agreement of their College or Faculty if they wish the
experience to count towards the award of a CCST. In order for the trainee to retain their
NTN/VTN, arrangements will need to be put in place to return the relevant Record of In-
Training Assessment (RITA) "Record of Out-of-Programme Experience" form at least
once a year (see Section 12). This seeks information about the likelihood of them
returning to the programme and the estimated date for the eventual award of the CCST.
Postgraduate deans will need to maintain contact with research trainees, and their
supervisors, and use RITA to monitor any clinical experience they gain and ensure that
their return to the training programme can be properly planned. The manpower
planning process relies heavily on estimates of outputs from CCST programmes. It is
therefore vital that individual estimates of CCST dates are regularly updated on the
Dean's databases.
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Pathway 1

D o ctors wis hin g to
pur s ue a clini ca l
career. Apply to enter
pro gra mme rece ive
NTN and enter SP R
grad e. It is

anticipated that the

m a j o r i t y of higher

specialist trainees

who opt to

undertake re s e a rc h

as part of their

training will follow

this pathway.

Pathway 2

Doctors wishing
to pursue a
clinical career.
Complete
research  and
enter SpR grade.

Pathway 3

D o ctors wis hin g
to pur s ue a
career in A & R
m edi cine and
a lso gain a CC ST.
Rece ive NTN (if
appli ca b l e ),
co m pl e te
res earch
( if appli ca b l e )
a n d
e n ter SP R grad e.

Pathway 2 & 3

Option to begin research before becoming SpR.
Apply to enter programme and receive NTN in open

competition.

May opt for time
out from
programme for
further research.
Retain NTN.

Time out fro m
pro gra mme for
res earch. Re ta in
N T N.

Pathway 4

D o ctors wis hing to
pur s ue a career in
a hi ghly speci a lis ed
area of A & R
m edi cine not
l eading to th e
award of a CC ST.
No NTN neces s ary.

May opt for
further research
period(s).
Retain NTN.

Re-enter SpR training programme.

Certificate of Completion of Specialist Training (CCST).

STA co n s i d er
e li gibili ty for entry
to the Sp eci a list Regis ter.

Specialist Register.

Time out fro m
pro gra mme for
res earch (if
appli ca b l e ). Re ta in
N T N.

Note

1. it is also open to doctors to train flexiblity or to take career breaks. They would retain their NTN/VTNs.

Annex

CAREER PAT H WAYS FOR UK HIGHER SPECIALIST 
TRAINEES UNDERTAKING RESEARCH
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Assessment of pro g re s s

I n t ro d u c t i o n

1 . Tra ining in the speci a list regis trar grade req uires steady pro gress thro u gh
pl a nn ed pro gra mm es des i g n ed to meet the curri cul ar req uire m e n ts of the Roy a l
C o ll eges and Facul ti es and delivered to sta n dards set by th e m. Oth er than for th o s e
pur s uing a Type II pro gra mme (FTTA) agreed wi th the postgrad ua te dea n, the goal is
the award of a Certifi ca te of Compl e tion of Sp eci a list Tra ining (CC ST) whi ch in di ca tes
that a doctor has reach ed a sta n dard co m pa tible wi th in d ependent practi ce and
e li gibili ty for co n s ul tant app o in tm e n t. The pro cess of re v i e wing the pro gress of
tra in ees thro u gh pro gra mm es should be co m p e te n cy ba s ed, s tructured and
in teractive, wi th opp ortuni ti es for dis cussion between the asses s or and the tra in ee. It
demands a pl a nn ed, m a n aged and open approach.

2. The purpose of assessment is to jud ge pro gress ag a inst defin ed cri teria ba s ed on
re l e vant curri cul a. In res p ect of the Sp R grad e, tra in ees have to meet an agreed
s ta n dard to be able to pro ceed from year to year and to achi e ve a CC ST ( s ee paragraph
6) or, for those in Type II pro gra mm es, the goal agreed wi th the postgrad ua te dean for
th e ir FTTA . The pro ced ures appli ed aim to provide both tra in ers and tra in ees wi th a
pi cture, at reg ul ar in terva ls, of the in div i d ual's pro gres s. Effective assessment ensures
that pub lic in terest in the qua li ty of tra ining is reco g nis ed. It shoul d, h owe ver, a ls o
provide feedback to tra in ees and enable supp ort to be directed to those areas of
tra ining most need ed by in div i d ua ls to ensure that they move thro u gh the grade as
q ui ckly and as smoothly as possib l e.

3. In co n trast to asses s m e n t , appra isal prov i d es a co m pl e m e n tary or para ll e l
approach fo cu s ing on the tra in ee and his or her personal and pro fessional need s. I n
practi ce a sup erv is ing co n s ul tant or ed uca tional sup erv is or may prov i d e, thro u gh
co n s tructive and reg ul ar di a l o g ue, feedback on perform a n ce and assis ta n ce in career
pro gres s i o n. Or din arily such a di a l o g ue should not inform the assessment pro ces s.
Howe ver, w h ere to do so is beli e ved to be in the in teres ts of the tra in ee then he or she
must be inform ed and agreement sought ( see also paragraph 15 ). Appra isal has many
s tre n g ths. It ca n :

i. help identify ed uca tional needs at an early stage ;

i i. a s s ist in the skills of self - re fl ection and self - appra isal that will be need ed
thro u gh o ut a tra in ee's career ;

i i i. enable learning opp ortuni ti es to be prov i d ed qui ckly that will be helpful
to the tra in ee ;

iv. provide a mech a nism for re v i e wing pro gress at a time when re m edi a l
action can be ta ken qui ckl y ;

v. provide a mech a nism for giv ing feedback on the qua li ty of the tra inin g
prov i d ed; and

v i. m a ke tra ining more effi cient and effective.
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This Section and the one following are concerned with assessment. 

Note 1: T h ere are two helpful re fere n c es worth con s u l ting :

- " Apprai sing doctors and dentists in training" The Stan ding
C om mit tee on Po s t grad u ate Medical and Dental Education1,
1996; an d

- "The Good A s ses s ment Guide" The Joint Centre for Education2 in
Medi cine, 19 97.

What does the assessment strategy comprise?

4. The minimum req uirement for an assessment stra tegy appli ed wi thin the grad e
is that it must in cl ud e :

i. a formal and cl ear des cri ption of the stra tegy, in cl uding the methods of
a s s essment and the leve ls to be achi e ved wi thin the grad e, to ge th er wi th
inform a tion on formal Coll ege exa min a tions where they appl y. This
d es cri ption must be ava ilable to tra in ees before they enter the grad e ;

i i. an ini tial dis cussion between tra in ee and ed uca tional sup erv is or, as soon
after ta king up a pro gra mme pl acement as possib l e, to dis cuss the tra in ee ' s
p ersonal and pro fessional aspira ti o n s, the tra ining opp ortuni ti es of th e
pl acement and the req uire m e n ts of the pro gra mme; 

i i i. inform a tion on and prov ision for an ann ual review of pro gress wi th
feedback to tra in ees ;

iv. wri t ten arra n ge m e n ts for an end of pro gra mme assessment in cl uding th e
e v i d e n ce req uired for reco mm e n da tion for an award of a CC ST ;

v. an app ea ls pro ced ure.

5. To ta ke forward such a stra tegy th ere will req uire to be gui da n ce from Roy a l
C o ll eges, Facul ti es and postgrad ua te deans for both asses s ors and tra in ees on th e
op era tion of the assessment pro cess for each speci a l ty tra ining pro gra mme and a set
of formal docum e n ts whi ch record the pro ces s. It is im p ortant that those co n cern ed
wi th asses s ing tra in ees are able to dis ch ar ge th e ir res p o n s ibili ti es and that th e
a s s essment pro cess is moni tored. W hile a prop ortion of the activ i ty to tra in asses s or s
co uld reasonably be un d erta ken wi thin dea n eri es un d er the auspi ces of postgrad ua te
d ea n s, th ere will also be need for speci a l ty - s p ecific tra ining or g a nis ed by Roy a l
C o ll eges and th e ir Facul ti es.

6. In ad di ti o n, working wi th Royal Coll eges and th e ir Facul ti es, p o s t grad ua te dea n s
must ensure that cl ear gui da n ce is prov i d ed to memb ers of ann ual review pa n e ls to
e n s ure th e ir effective op era ti o n. This should in cl ude identify ing the cri teria th a t

1 The standing Committee on Postgraduate Medical and Dental Education, 1 Park Square west, London NW1 4LJ
2.The Joint Centre for Education in Medicine, 33 Millman Street, London WC1N 3EJ
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mi ght inform the pro cess for all o ca ting an Sp R to each of the possible outco m e
ca tegori es of the ann ual review ( see also paragraph 9).

6. In addition, working with Royal Colleges and their Faculties, postgraduate deans
must ensure that clear guidance is provided to members of annual review panels to
ensure their effective operation. This should include identifying the criteria that might
inform the process for allocating an SpR to each of the possible outcome categories of
the annual review (see also paragraph 9)."

How will assessments be conducted: what is an annual review? ( see
a lso Section 12, RI TA )

7. Royal Coll eges and Facul ti es must pub lish the curri cul um for each speci a l ty
tra ining pro gra mme leading to the award of a CC ST. Th ese are ava ilable to all tra in ees
b e fore entering a pro gra mm e. They es ta b lish the goa ls or tra ining objectives ag a in s t
w hi ch pro gress will be asses s ed and set out the arra n ge m e n ts for asses s m e n t.

8. I nformal dis cu s s i o n s, w hi ch may be ta ken as part of appra is a l, s h o uld occur
reg ul arly so that tra in ees kn ow cl early where they sta n d. Th ese may be inform ed by
the res ul ts of the asses s m e n ts whi ch are appli ed thro u gh o ut the year. It is im p orta n t
to achi e ve a prop er ba l a n ce between the neces s ary arra n ge m e n ts to moni tor pro gres s
and the time and res o urces need ed to carry them out.

9. W hile in the grade speci a list regis trars are norm a lly re v i e wed towards the end
of each year of th e ir pro gra mm e. The assessment methods whi ch will inform th e
a nn ual review (as con d u cted in paragraph 11 ) are determin ed by in div i d ual Roy a l
C o ll eges and Facul ti es and will vary between speci a l ti es, eg: some may ta ke in to
acco unt rep orts or a structured ques ti o nn a ire co m pl e ted by the sup erv is in g
co n s ul tant; oth ers may review tra in ees' logbooks, tra ining records or case books. Th e y
s h o uld fit the purpose of the asses s m e n t. The cri teria that should be co n s i d ered when
a ll o ca ting tra in ees to each of the possible outcome ca tegori es at the ann ual re v i e w
s h o uld be sta ted in broad terms and prov i d ed as gui da n ce for the ann ual review pa n e l
by the Royal Coll eges in co n s ul ta tion wi th the postgrad ua te dea n s.

10. The asses s m e n ts used and the review its e lf have also an ed uca tional fun cti o n
and are in te n d ed to act as a guide for tra in ees and to identify th e ir furth er tra inin g
n eeds eg study leave. Tra in ees will also be party to an ann ual tra ining agree m e n t
w hi ch, w h ere practi ca b l e, will in cl ude future tra ining needs and whi ch th ere fore
s upp orts the assessment pro ces s.

11. A s m a ll speci a l ty - ba s ed pa n e l, acco un table to the postgrad ua te dean and
op era ting on behalf of the dea n ery Sp eci a l ty Tra ining Commi t tee, un d erta kes th e
a nn ual re v i e w. It ta kes ad v i ce from Coll eges, Facul ti es and SACs and deci d es on
tra in ees' pro gress and tra ining needs at th e ir ann ual re v i e w. The co m p o s i tion of th e
panel should be agreed by the dea n ery Sp eci a l ty Tra ining Commi t tee, ta king acco un t
of the req uire m e n ts of the re l e vant Royal Coll ege or Facul ty. W h ere req uired,
prov ision should be made to in cl ude memb ers external to the dea n ery. Th e
reco mm e n da tions made by the review panel will be ba s ed on the res ul ts of
a s s es s m e n ts and the exp ert jud gement of the pa n e l. Formal determin a tion is
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co nfirm ed by the ch a irman of the dea n ery Sp eci a l ty Tra ining Commi t tee and is
es s e n tial if the tra in ee is to pro gress thro u gh the pro gra mm e. Oth er than in
exceptional circumstances trainees will participate in their annual review and will be
provided with copies of all the documents that have been taken into account in
reviewing progress. The results of this review will be recorded in the trainee's training
record folder and a copy given to the trainee (see Section 12 - forms C, D or E). Further
copies of the trainee's record form(s) are (if required) forwarded to the relevant Royal
College and Faculty. If it is decided that trainees have not made satisfactory progress they
have review and appeal rights (see paragraph 17 below and Section 13).

12. Tra in er s, pro gra mme directors and postgrad ua te deans will also wish to rece ive
feedback from tra in ees and ed uca tors on th e ir perception of tra ining pro gra mm es -
in cl uding the asses s m e n ts empl oyed. All tra ining pro gra mm es must make prov is i o n
for such eva l ua ti o n.

What about Royal College or Faculty examinations?

13. In publishing their curricula and requirements for the assessment of trainees'
progress, Royal Colleges and Faculties also explain the arrangements and rationale for
any formal examinations which they require trainees to pass. Most Royal Colleges or
Faculties stipulate that, among the minimum requirements for entry to the SpR grade, a
particular examination must have been passed. In addition, some Royal Colleges and
Faculties require trainees to pass an examination taken towards the end of training as
part of the evidence they consider when recommending the award of a CCST. Where
such exit examinations are required, they should be scheduled and taken either just
before or during the final year of the programme and there must be time to allow
trainees to re-take the examination if necessary. In a few programmes Royal Colleges and
Faculties require trainees to pass an examination shortly after entering or part way
through a training programme. Preparation for examinations, where relevant, are part of
the specialist registrar training programme. However, the outcome of an examination
should not by itself determine progress from one part of the programme to another but
it will inform the annual review.

What will happen if pro g ress is unsatisfactory?

14. For the great majority of trainees the annual reviews will confirm that they are on
course to complete training. For those who do not progress as expected additional help
and support will be given to enable them to fulfil the requirements of the programme.
The need for any additional help should become apparent at an early stage through the
normal confidential appraisal process. This might involve extra supervision, counselling
or specially focused training. Those involved in the annual review should also take
account of any relevant external factors put forward by the trainee which may have
affected progress in training.

15. Tra in ees should be aware that the outcome of mee tings wi th th e ir sup erv is in g
co n s ul ta n ts or ed uca tional sup erv is ors may excepti o n a ll y, wi th th e ir kn ow l ed ge,
inform the assessment pro cess and may be in cl ud ed in the ann ual review ( see also
p aragraph 3). Such inform a tion should be recor d ed.
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16. W h ere, as a res ult of an ann ual re v i e w, pro gress is not jud ged satisfactory th ere are
three leve ls or stages of action that may fo ll ow ( see also Sections 12 and 13 for a more
d e tai l ed ex pl an ation ) :

Stage 1 A recommendation for targeted training. This wo uld invo lve
cl o s er than usual moni toring and sup erv ision and wo uld prov i d e
s p ecific tra ining exp eri e n ces to ad d ress parti cul ar needs and a
m ore reg ul ar feedback on pro gres s. Tar ge ted tra ining will not
u s ua lly mean that pro gress in the grade will be delayed.

Stage 2 A recommendation for intensified supervision or re p e a t
experience. Norm a ll y, b ut not neces s aril y, Stage 2 wo uld fo ll ow
w h ere Stage 1 proved un s ucces sful. The ann ual review panel mi gh t
co n s i d er th a t , after dis cussion wi th the tra in ee, it is neces s ary for
the tra in ee to rep eat a section of the pro gra mm e. This co uld be at
a n o th er loca tion if this was benefi ci a l. A key prin ci ple of effective
s up erv ision is that it depends on op e nn ess and a shared kn ow l ed ge
of problems: th ere fore  the pro gra mme director will have dis cre ti o n
to decide how far the tra in ee's problems are shared wi th a new
tra in er.

Stage 3 Withdrawal from the pro g r a m m e . This may occur on occa s i o n s
( w hi ch should be rare) where formal and informal action have not
s ucceed ed in helping a tra in ee to reach a satisfactory sta n dard of
pro gress and it is cl ear that th ere is no reasonable pro s p ect of
achi e v ing this. This pro cess should invo lve supp ort and co un s e llin g
to ensure that appropri a te career ch o i ces are mad e.

What are the pro c e d u res for review and appeal? 

17. The panel's recommendations on progress are endorsed by the Chairman of the
deanery Specialty Training Committee. Trainees have a right to ask for the panel's
recommendations under Stage 1 to be reviewed. An adverse assessment which might
lead to a repeat training experience or to withdrawal from a training programme (stages
2 and 3) attracts a right of appeal (see Section 13 for a detailed explanation, including
appeals procedures relating to the STA).

What are the arrangements for locum appointments - training

( L ATs) and fixed-term training appointments (FTTA s ) ?

18. For LAT formal ann ual review is req uired when app o in tm e n ts exceed one year.
Sh orter app o in tm e n ts will need a formal end-of-pl acement review whi ch should be
d o cum e n ted.

19. Formal review arra n ge m e n ts are req uired when fixed - term tra inin g
app o in tm e n ts (FTTA) exceed one year thro u gh the RI TA s ys tem (see
S ection 12 ). In shorter pl ace m e n ts local arra n ge m e n ts should be made to
a s s ess pro gress and should also be docum e n ted (see Section 5).
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R e c o rd of In-training Assessment (RITA )

What is RITA ?

1. RI TA the R e c o rd of In-Training Assessment prov i d es a record of the ann ua l
review (see Section 11) and th ere fore of the Sp eci a list Regis trar's (SpR) pro gres s
thro u gh his tra ining pro gra mme and the Grad e. It should norm a lly be co m pl e ted by
the tra in ee and the postgrad ua te dean or his staff each year. It is not in itself a

means of assessment b ut has been des i g n ed to fulfil the fo ll owing fun cti o n s :

i to provide a sim ple and effective mech a nism for recor ding and managin g
tra in ees' pro gress towards th e ir tra ining goal and thro u gh the Sp R grad e ;

i i to provide a device whi ch enables asses s m e n t , h owe ver it is to be carri ed
o ut; 

i i i to provide a fra m e work to link the res p o n s ibili ti es of the Royal Coll eges and
Facul ti es for assessment to those of the postgrad ua te deans; 

iv to enable assessment of out - o f - pro gra mme clini cal work; and 

v to provide a final sta tement of the tra in ee's succes sful co m pl e tion of th e
tra ining pro gra mm e.

2. It is appli cable to all speci a list regis trars whose pro gress thro u gh a tra inin g
pro gra mme is asses s ed and can be ta il ored to meet the needs of those on Fixed - Term
Tra ining App o in tm e n ts (FTTA) or Locum App o in tm e n ts - Tra ining (LAT ).

3. Th ere are seven forms whi ch co m prise RI TA - each co n ta in ed on a single page :

Form A : C o re Information on the Tr a i n e e

Form B: Changes to Core Inform a t i o n

Form C: R e c o rd of Satisfactory Pro g ress within the Specialist

Registrar Grade

Form D: Recommendation for Ta rgeted Training - Stage 1 of

" R e q u i red Additional Tr a i n i n g "

Form E: Recommendation for Intensified Supervision/Repeated

Experience - Stage 2, "Required Additional Tr a i n i n g "

Form F: R e c o rd of Out-of-Programme Experience

Form G: Final Record of Satisfactory Pro g re s s

The maximum numb er of forms that can be co m pl e ted at any one review is two - a
Form B (where req uired) and one of Forms C, D, E, F or G.

4. All parti es to the ann ual review must be fa mili ar beforehand wi th th e
pro ced ures and the docum e n ta tion invo lved. A para llel set of forms is used in Sco tl a n d,
Wa l es and North ern Ire l a n d.
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What is the role of the Postgraduate Dean?

5. The postgrad ua te dean is res p o n s ible for the op era tion of the RI TA s ys te m
in cl uding the prov isions for furth er review and app eal ( see Sections 11 & 13 ). Each
RI TA a nn ual review is carri ed out by a panel un d er the aegis of the dea n ery Sp eci a l ty
Tra ining Commi t tee ta king ad v i ce from the local Coll ege or Facul ty speci a l ty ad v is er
( see Section 11, p aragraph 9). For small er speci a l ti es th ere is prov ision for the ann ua l
RI TA review to be co or din a ted nati o n a lly alth o u gh it re m a ins the res p o n s ibili ty of th e
p o s t grad ua te dea n s.

6. The postgrad ua te dean should main ta in a Tra ining Record Fo l d er for each Sp R in
w hi ch co m pl e ted RI TA forms are stored. For securi ty purp o s es a ph o to graph of th e
Sp R s h o uld be attach ed to this fo l d er. The fo l d er, RI TA forms and supp ort
d o cum e n ta tion must be ava ilable at each ann ual re v i e w. The postgrad ua te dea n ' s
s taff will provide adminis tra tive supp ort for the ann ual re v i e w.

7. On app o in tment or entry to the tra ining pro gra mme ( see also Section 7,
p aragraph 9) the postgrad ua te dean shoul d :

i forward a copy of Form A: Core Information on the Trainee to the re l e va n t
Royal Coll ege or Facul ty ;

i i give a copy of the Form to the tra in ee; and 

i i i pl ace a furth er copy in the Tra ining Record Fo l d er to enable the dea n ' s
da ta base to be up da ted.

Like wise at the end of each ann ual review the postgrad ua te dean shoul d :

i forward copi es of those RI TA form s, w hi ch have been co m pl e ted and
co nfirm ed, to the re l e vant Royal Coll ege and Facul ty; 

i i provide a copy for the tra in ee; and 

i i i pl ace a copy in the Tra ining Record Fo l d er to enable the dean's da ta base to
be up da ted. Po s t grad ua te deans should ensure that the re l e vant deta ils on
each tra in ee are ad d ed to th e ir da ta ba s es at the time that copi es of  tra in ees '
RI TA forms are pl aced in the Tra ining Record Fo l d ers ( see also paragraph s
8 & 14 ).

8. It is cl ear that the inform a tion req uired, recor d ed and va li da ted at each re v i e w
will be co mmon to some of that stored on the dean's da ta ba s e. As such the re v i e w
prov i d es an easy mech a nism for both up da ting and va li da ting such inform a ti o n.
I n d eed Form A: Core Information on the Trainee m ay, of co ur s e, be ge n era ted by th e
da ta base as part of the arra n ge m e n ts for ca lling the Sp R to in terv i e w.

What is re q u i red of the SpR?'

9. All SpRs must first confirm on entering the training programme or grade that the
information on Form A: Core Information on the Trainee is accurate. Confirmation
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s i g n a ls that the doctor has regis tered wi th the Dea n ery; ini ti a tes the RI TA pro cess; and
tri g gers the all o ca tion of a Tra ining Numb er ( see Section 7, p aragraph 9). C ore
inform a tion must be kept up to da te. It is the res p o n s ibili ty of the Sp R to inform th e
p o s t grad ua te dean of any ch a n ges to the inform a tion recor d ed on Form A. Fa il ure to
do so may res ult in the loss of the Tra ining Numb er ( see Section 7 on "Training
Num bers" and Section 13 on app ea ls ag a inst re m oval of a Tra ining Numb er ). Accura te
inform a tion is need ed not only for the dea n ery but also to supp ort the req uire m e n ts
of the Royal Coll eges and the Sp eci a list Tra ining Auth ori ty. C ore inform a tion will be
ch ecked and amended as an in tegral part of each ann ual review and SpRs will be asked
to co nfirm the amendm e n ts lis ted on Form B: Ch anges to Core Information.

How does the annual review process operate?

10. The ann ual review will be carri ed out by a small speci a l ty - ba s ed pa n e l. Its
co m p o s i tion should be agreed by the dea n ery Sp eci a l ty Tra ining Commi t tee ta kin g
acco unt of the views of the local Coll ege or Facul ty speci a l ty ad v is er ( see Section 11,
p aragraph 11 ). W h ere req uired prov ision should be made to in cl ude memb er s
external to the dea n ery. Me mb er s hip of any associ a ted app ea ls co mmi t tee will excl ud e
m e mb ers of this co mmi t tee ( see Section 13 on "Re view and app eal proc ed u res " ).

11. I n div i d ual speci a l ty assessment docum e n ta tion noted or co n s i d ered by the RI TA
review should be made ava ilable to the Sp R and may be stored and handl ed separa te l y
f rom the RI TA record form s. The ty p es of document whi ch may be lis ted as evidence
of satisfactory pro gress in cl ude: log books; case books; rep orts from sup erv is or s,
tra ining pro gra mme directors (TPD) and oth er co ll eag ues etc; res ul ts of form a l
tes ts / exa min a tions or certifi ca tes or co ur s es atte n d ed; and port fo lio material co ll ected
by the Sp R w hi ch may in cl ude audit and res earch rep orts. Each Royal Coll ege and
Facul ty will identify for the postgrad ua te dean the nature of the docum e n ta tion whi ch
it req uires and will provide dea n ery Sp eci a l ty Tra ining Commi t tees wi th copi es of th e
re l e vant form s, l o g b o o ks etc.

1 2 . All SpRs must accept and move through those placements or training

slots which have been designated as parts of the training programme.  In

placing SpRs, postgraduate deans should take account of College assessments

of pro g ress and of individual trainees' educational needs and personal

p re f e rences, including domestic arrangements.  The permission of the

postgraduate dean must be obtained before the SpR undertakes any other

placement or attachment, including those outside the training pro g r a m m e

(see Section 14 on "Training agre e m e n t s " ) .

13. D e ta ils of pl ace m e n ts, tra ining modul es etc. co m pl e ted must be recor d ed on
s ucces s ive Form Cs: Record of Sati sfactory Pro gress or where re l e vant on Forms D
and E: Stages 1 or 2 of Req u ired Ad ditional Training and must cover all da tes fro m
the time of all o ca tion of the Tra ining Numb er and entry to the tra ining pro gra mm e.
Periods where the Sp R is " out of training" b ut still holding his / h er Tra ining Numb er
must also be cl early recor d ed see Form F: Record of Out - o f - P ro gram me Exper ie n c e
( see also paragraphs 22 and 23 ).
14. At the annual review factors which may cause a revision of the

expected date of the award of the CCST should be considered, for example:
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change to or from flexible training; leave of absence from the programme to

pursue re s e a rch (unless this is accepted as counting towards the CCST);

b reaks in training for illness and maternity leave where this exceeds the

allowable guidelines; etc (see Section 1, paragraph 13). The expected date

for the award of the CCST is important information, essential for eff e c t i v e

national workforce planning, and must be considered and amended at

annual re v i e w.  The annual re v i e w also provides the opportunity to validate

i n f o rmation on the trainee held by the postgraduate dean, for the Tr a i n i n g

Number to be confirmed and, subject to satisfactory pro g ress, for

registration to be continued (see Section 7). 

15. F o rm C: Record of Satisfactory Pro g ress within the Specialist
Registrar Grade: must be obta in ed for each year of the pro gra mme and should be
forwar d ed to the re l e vant Royal Coll ege or Facul ty, Hi gh er Tra ining Commi t tee or
C o ll ege Sp eci a list Ad v is ory Commi t tee (SAC) to enable pro gress thro u gh the Grade to
be recor d ed. Oth er than for exceptional reasons the RI TA Form C s h o uld norm a lly be
co m pl e ted towards the end of each year of tra inin g. In the final year of tra ining th e
same prin ci ple appli es where the final RI TA Form G must be co m pl e ted.

16. F o rm D: Recommendation for Ta rgeted Training - Stage 1 of Require d
Additional Tr a i n i n g : This form should be used where the ann ual review has
re vea l ed ge n eral areas in whi ch the Sp R req uires ad di tional tra ining but not in a
parti cul ar speci a list unit or pl ace m e n t. For exa m ple the Sp R m ay req uire ad di ti o n a l
tra ining in the ge n eral pro fessional co m p e te n ci es of co mmuni ca tion skills, recor d
keepin g, e tc. - whi ch may be practis ed in any pl ace m e n t / tra ining slot or modul e. Th e
s up erv is or for the period of tar ge ted tra ining must be made aware of the nature of th e
d e fi ci e n ci es and should ta ke steps to ensure that the Sp R is prov i d ed wi th extra
g ui da n ce and sup erv ision in th ese aspects of tra inin g. P ro gress to the next year of
tra ining is not wi th h e l d.

17. F o rm E: Recommendation for Intensified Supervision/Repeated
Experience - Stage 2 of Required Additional Tr a i n i n g:  This form should be
u s ed when the Sp R has fa il ed to acq uire or reach a satisfactory level of specific skills
or co m p e te n ci es. It is es s e n tial for the Sp R to re turn to and rep eat that situa tion in
or d er to acq uire the neces s ary co m p e te n ci es. An Sp R re turning to pl ace m e n t ,
a t tachment etc. s h o uld be trea ted as a new entrant and asses s ed in the same way.

18. Trainees undertaking training following a F o rm D or Form E
recommendation must subsequently complete a F o rm C for that part of the

p rogramme (be it for example 3, 6 or 12 months) for which they have been

undertaking re q u i red additional training.  In the final year F o rm G i n s t e a d

of F o rm C will be re q u i red.  

19. Fa il ure to pass a Royal Coll ege or Facul ty exa min a tion should not be a bar to
pro gression from one year of the pro gra mme to anoth er alth o u gh it will inform the RI TA
a nn ual re v i e w. An exit exa min a ti o n, when req uired, s h o uld be sch ed ul ed and ta ken eith er
b e fore or in the final year but in any case in time to all ow it to be re - ta ken if neces s ary.
20. F o rm G: Final Record of Satisfactory Pro g re s s : s p ecifi ca lly signals th e
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s ucces sful co n clusion of a tra ining pro gra mme leading to the award of the CC ST. It is
is s ued fo ll owing a succes sful final ann ual review ta ken towards the end of the tra inin g
pro gra mme pub lis h ed by the Royal Coll ege or Facul ty. At the final review th e
prov isions for Tar ge ted Tra ining ( Form D) or for Inte n s ifi ed Sup erv is i o n / Rep ea ted
E xp eri e n ce ( Form E) m ay rarely req uire to be invo ked. Form G s ta tes the da te on
w hi ch the formal tra ining pro gra mme will co n cl ud e. C opi es should be forwar d ed by
the postgrad ua te dean to the re l e vant Royal Coll ege or Facul ty to enable the eve n tua l
award of the CC ST and given to the tra in ee. The Form also records the tra in ee ' s
in te n tion once tra ining has co n cl ud ed and specifi ca lly wheth er the Tra ining Numb er
will be req uired. E xcepti o n a ll y, a few doctors will un d erta ke furth er speci a lis t
tra ining after th e ir CC ST has been awar d ed. In such ca s es, the doctor co n cern ed will
re lin q uish th e ir exis ting NTN and be all o ca ted an FTN ( see Section 8).

What are the provisions for Flexible SpRs?

21. The re v i e ws for fl exible tra in ees will ta ke pl ace at the same freq ue n cy as full
time Sp R s. At each review parti cul ar care should be ta ken in ch ecking the es tim a ted
da te for the award of the CC ST. C a l cul a tion of the es tim a ted da te for award of th e
CC ST must fo ll ow national gui d e lin es re ferred to in S ection 9 (Flexible Training ). It is
h e l p ful to express fl exible tra ining time as a perce n tage of full time tra inin g.

What happens if the SpR holding a Training Number undertakes 

o u t - o f - p rogramme activities?

22. W h ere an Sp R , o n ce awar d ed a Training Num ber, wis h es to pur s ue out - o f -
pro gra mme activ i ti es, eg res earch, the consent of the postgrad ua te dean should be
s o u gh t. Tra in ees should also seek the agreement of the SAC or Coll ege where th e y
wish for out - o f - pro gra mme exp eri e n ce such as res earch to co unt towards the CC ST. At
in terva ls of no grea ter than one year Form F: Record of Out - o f - P ro gram me Exper ie n c e
must be forwar d ed by the postgrad ua te dean to and re turn ed by the Sp R. This
req ues ts permission to re ta in the Tra ining Numb er and see ks inform a tion about th e
tra in ee's like lihood of re turning to the pro gra mme and the es tim a ted da te for th e
e ve n tual award of the CC ST. It is the res p o n s ibili ty of the Sp R to make this re turn
a nn ua ll y. Fa il ure to make a re turn may lead to loss of the Tra ining Numb er ( see
S ections 7 and 13 ).

23. W h ere the tra in ee wis h es the out - o f - pro gra mme exp eri e n ce to co unt towards a CC ST
the consent of the Royal Coll ege or Facul ty must be obta in ed pro s p ective l y. The Roy a l
C o ll ege or Facul ty will wish to satisfy its e lf about the qua li ty of the exp eri e n ce rece ived.
Po s t grad ua te deans also will req uire to be inform ed of the tra in ee's pro gres s.

What happens if the SpR does not agree with the recommendations of the

deanery Specialty Training Committee made on Forms D or E and wishes to

a p p e a l ?

24. A s s essment pro ced ures are expl a in ed fully in S ection 11: A s ses s ment of Pro gres s.
Sp eci a list regis trars will be inv i ted to attend an ann ual re v i e w. At the end of the re v i e w
the ch a irman of the review panel will ask them to sign Form C, D, E or G a s
appropri a te. Th e ir signature on the form in di ca tes that they un d er s tand th e



146

reco mm e n da tions aris ing from the re v i e w, m ade on behalf of the dea n ery Sp eci a l ty
Tra ining Commi t tee. It does not im ply they accept or agree wi th th e m. If th e
co n clusion is that pro gress has been un s a tisfactory, the ch a irman will expl a in th e
pro ced ures thro u gh whi ch they can have the reco mm e n da tion re v i e wed as we ll as
th e ir ri gh ts of app eal ( see Section 13 ). If an Sp R d eci d es to seek a review or make an
app ea l, Form D or E will not be signed - o ff by the postgrad ua te dean nor entered on
the records un til that pro cess is co m pl e te.

25. W h ere an ann ual review panel finds it neces s ary to use inform a tion fro m
previous re v i e ws  - ie where an Sp R has fa il ed to make satisfactory pro gress on more
than one occa s i o n, w h e th er or not th ese occasions are co n curre n t , the matter mu s t
be bro u ght to the atte n tion of the postgrad ua te dean who will deci d e, wi th
appropri a te pro fessional ad v i ce (for exa m pl e, f rom speci a l ty, C o ll ege and empl oyer
in teres ts) on the sui ta bili ty of the Sp R to co n tin ue tra inin g. S ection 11 re fers to this
acti o n.

The importance of maintaining accurate re c o rd s

26. All documents which are used in the assessment pro c e d u res and at the

annual re v i e w and any notes taken during these pro c e d u res should be clear

and unambiguous.  They must reflect all the issues as discussed and, where

a p p ropriate, agreed with the trainee. The re c o rds should not attract any

allegation of bias.  



Annex A 

Summary of the RITA process of annual review

RITA Form Description Purpose

A Core Information on the
Trainee

Must be completed before the doctor is
registered as participating in a training
programme within the grade.

B Changes to Core
Information

Core information (Form A) must be checked
at each annual review.  Form B must be
completed annually at the time of the annual
review if there are changes to Form A.  It
provides an invaluable and essential source
of validated information for the deans'
databases without which national workforce
planning cannot succeed.

C Record of Satisfactory
Progress within the
Specialist Registrar Grade

Essential to permit progress through the
grade - normally required annually.

D Recommendation for
Targeted Training -
Stage 1 of "Required
Additional Training"

Allows conditional progress through the
grade. A further Form C will be required to
progress at the end of the stipulated period
of "required additional training" be it for
example 3, 6 or 12 months.

E Recommendation for
Intensified Supervision/
Repeated Experience -
Stage 2 of "Required
Additional Training"

Requires that part or all of the period of
training under review should be repeated.   
A further Form C will be required to
progress at the end of the stipulated period
of "required additional training" be it for
example 3, 6 or 12 months.

F Record of Out-of-
Programme Experience

Essential to retain validity of an NTN or
VTN and to inform the postgraduate dean
of out-of-programme progress.

G Final Record of Satisfactory
Progress

Essential for the deanery to issue in order to
enable the relevant College or Faculty to
recommend to the STA the award of a
CCST.

Note: Forms A - G follow.  They are ready for use but they may be modified by the Health
Departments in the light of experience.  They will normally be copied to the relevant Royal
College or Faculty.
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NHS Executive Annex B  

Record of In-training Assessment (RITA): Specialist Registrar Grade
Form A: Core information on Specialist Registrar

(to be confirmed on appointment to or on entering grade and before a Training Number is
issued)   

1 Region: 2 Deanery:

3 Full name: 4 Date of birth:
(dd mm yy)

5 Sex: 6 GMC Registration No.:

7 Medical school awarding
primary qualification:
(name and country)

8 Primary qualification
and date granted:
(dd mm yy)

9 Immigration status:
(permit free/settled/work
permit or resident (if a
UK/EEA national))

10 Training Number
allocated:
(NTN/VTN/FTN)

11 Primary contact address: 12 Home/other address:

13 FTN holders:
State specialty used  to
derive FTN and goal

14 Date of entry to
grade/
Programme:
(dd mm yy)

15 Specialty 1 for award of
CCST (as used to derive
NTN/VTN)

16 Provisional date for
award of CCST:
(mm yy)

17 Specialty 2 for award of
CCST:
(if awarded as "Dual
Certification")

18 Initial appointment to
programme -
Full/Part -Time:
(Express
FlexibleTraining as a %
of Full Time Training)

19 Royal College/Faculty
assessing training for the
award of CCST:

20 College diploma or
part thereof (or
equivalent) and/or
postgraduate
academic qualification

Additional training
activities if undertaken:

21 Sub-specialty training
programme 1:

22 Sub-specialty training
programme 2:

23 Experience in Research/
Academic medicine:

24 Other activities while
holding a Training
Number:(please state)

                                                                                 
I confirm that the core information recorded in Form A is correct and that I understand the arrangements for reviewing
progress within the Specialist Registrar Grade or while I hold a Training Number allocated by the Postgraduate Dean.

Specialist Registrar (signature)                                                                           Date                   

Chairman of Specialty Training Committee (signature)                                                    Date                   

Date of First Annual Review (provisional):                    
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NHS Executive

Record of In-training Assessment (RITA): Specialist Registrar Grade

Form B: Changes to core information (Form A)
(to be confirmed at each annual or equivalent review)

Region:                                                                            Deanery:                                                          

Name:                                                                           NTN/VTN/FTN:                                             

Specialty:                                                                      Training programme reference:                            

Royal College/Faculty recommending award of CCST:                                                                          

Item No Descriptor Amendment Date of
change

Authorisation
(Chairman STC)

11 Primary contact
address

12 Other/home
address
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Record of In-training Assessment (RITA): Specialist Registrar Grade

Form C: Record of satisfactory progress

Region:                                                                            Deanery:                                                        
Name:                                                                          NTN/VTN/FTN:                                               
Specialty:                                                                      Training programme reference:                           
Royal College/Faculty recommending award of CCST:                                   
    

Date of review: .................

Period covered: from................ to................

Year/phase of training programme reviewed (circle):  1,   2,   3,  4,   5,   6,   or  other (state) ...........      

Circle if assessing the result of Stage 1 or Stage 2 of Required Additional Training:  Stage 1    Stage 2

Experience gained during period of review (full details of programme should be attached):
Placement/ Dates: In/out of PT/FT
Post/Experience from to Programme Pt Tm as % FT

1

2

3

4

5

Documentation taken into account during the review and known by trainee:

1

2

3

4

5

(Name)................................................

has successfully completed the assessment requirements for progress to the next/final year/phase of his/her
training programme (delete as required)

Chairman of Specialty Training Committee (signature)..................................................... Date.........

I confirm that:
    (circle)

a) I intend to continue with my training programme and wish to retain my NTN/VTN/FTN   Y   N
b) the core information Form A and amendments to it Form B are correct.

Specialist Registrar (signature)....................................... Date of next review (unless not relevant) ....................
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Record of In-training Assessment (RITA): Specialist Registrar Grade

Form D: Recommendation for Targeted Training - Stage 1 of Required Additional Training
(to be completed only if this recommendation is made in place of a Form C satisfactory progress report)

Region:                                                                         Deanery:                                          
Name:                                                                       NTN/VTN/FTN:                                   
Specialty:                                                 Training programme reference:           
Royal College/Faculty recommending award of CCST:                     

         

STAGE 1: Recommendation for "targeted training".         Period covered: from................ to................

Date .................     Year/phase of training programme reviewed (circle):  1,   2,   3,   4,   5,   6,   or other.      
Experience gained during period of review (full details of programme should be attached):

Placement/ Dates: In/out of PT/FT
Post/Experience from to Programme Pt Tm as % of FT

1

2

3

4

Documentation taken into account during the review and known by trainee:

1

2

3

4

5

(Name)................................................ has failed to satisfy the assessment requirements of the current year/phase
of training by displaying significant weaknesses in the following areas:

1
2
3
4

The Specialty Training Committee has determined that the doctor may proceed to the next year/phase of
training but should be closely supervised for the next 3/6/12 months (delete as required). H/she must be
reviewed at the end of this period where a "satisfactory progress review" Form C will indicate if an adequate
standard has been reached.

Chairman of Specialty Training Committee (signature)  ................................................... Date.........

I understand the recommendations of the Specialty Training Committee.
I confirm that the core information Form A and amendments to it Form B are correct.

Specialist Registrar (signature)  ................................................ Date of next review ........................

Postgraduate Dean (signature)   ................................................ Date ........................
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    Record of In-training Assessment (RITA): Specialist Registrar Grade

Form E: Recommendation for Intensified Supervision/Repeat Experience -
Stage 2 of Required Additional Training

(to be completed only if this recommendation is made in place of a Form C Report)

Region:                                                                            Deanery:                                             
Name:                                                                          NTN/VTN/FTN:                                   
Specialty:                                                                      Training programme reference:               
Royal College/Faculty recommending award of CCST:                     

    

STAGE 2: Recommendation for "Intensified Supervision/Repeated Experience"           Date .................
circle

Period covered: from................ to................  Year of programme reviewed: 1,  2,  3,  4,  5,  6 or other.      
Experience gained during period of review (full details of programme should be attached):

Placement/ Dates: In/out of PT/FT
Post/Experience from to Programme Pt as a % of FT

1

2

3

4

Documentation taken into account during the review and known by trainee:

1

2

3

4

(Name)................................................ has failed to satisfy the assessment requirements of the current year/phase of
training by displaying significant weaknesses in the following areas:

1
2
3
4

The Specialty Training Committee has determined that the doctor should not proceed to the next year/phase of
training but should spend an additional period of 3/6/12 months (delete as appropriate) or other period
(insert)....... in training in the specific areas listed above. H/she must be reviewed at the end of that period where
a "satisfactory progress review" Form C will indicate if an adequate standard has been reached.

Chairman of Specialty Training Committee (signature)  .......................................... Date ......................

I understand the recommendations of the Specialty Training Committee (delete as required).
I confirm that the core information Form A and the amendments to it Form B are correct.

Specialist Registrar (signature) ..................................................... Date of next review ......................

Postgraduate Dean (signature) ..................................................... Date ......................
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       Record of In-training Assessment (RITA): Specialist Registrar Grade

Form F: Report of "out-of programme" experience
(to be completed at no longer intervals than one year in place of a Form C)

Region:                                                                            Deanery:                                              
Name:                                                                          NTN/VTN/FTN:                                    
Specialty:                                                                      Training programme reference:                 
Royal College/Faculty recommending award of CCST:                     

SPECIALIST REGISTRAR'S REPORT OF OUT-OF PROGRAMME TRAINING/EXPERIENCE

Date ................. Period covered: from................ to................

Most recent complete year/phase of training programme reviewed (circle):  0, 1,  2,  3,  4,  5,  6,  Other (state)     

Experience gained during period of out-of programme:
Attachment/ Dates: Appointment PT/FT
Slot/Post/Experience from to Held Pt as a % of FT

1

2

3

4

State any concurrent NHS substantive or honorary appointment if held: ................................................................

I confirm that I have undertaken the above experience and that:

i the post or experience has the prospective approval of the postgraduate dean Y  N

ii the Royal College/Faculty has recognised the post or experience as counting towards
a CCST Y  N    Not relevant

iii the aim of my out-of-programme experience is .................................................................................

iv I intend to re-enter training (subject to adequate progress) on ............................... (insert approximate date)

v the provisional date for the award of my CCST is ...............................................................................

vi I wish to retain my NTN/VTN/FTN .....................................................................................  Y   N

I also confirm that the Core Information on Form A and the amendments to it on Form B are correct.

Specialist Registrar (signature) .................................................

I agree that ................................................................................ (name) can retain his/her NTN/VTN/FTN.
This decision is based/is not based on interview with the SpR    

Postgraduate Dean (signature) ........................................................
If not returned to training, date for next return requiring authorisation for retention of NTN/VTN/FTN.................
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Record of In-training Assessment (RITA): Specialist Registrar Grade

Form  G: Final Record of Satisfactory Progress
(to be completed on satisfactory completion of a CCST programme and forwarded to the
relevant Royal College or Faculty)

Region:                                                                       Deanery:                                                       
Name:                                                                       NTN/VTN/FTN:                                                
Specialty:                                                                     Training programme reference:                                      
Royal College/Faculty recommending award of CCST:                                                                                       
    

Date of final review: .................

Period covered: from................ to................

Circle if assessing result of Stage 1 or Stage 2 of Required Additional Training:  Stage 1    Stage 2

Experience gained during period of review (full details of programme should be attached):
Placement/ Dates: In/out of PT/FT
Post/Experience from to Programme Pt Tm as % FT

1

2

3

4

5

Documentation taken into account during the review and known by trainee:

1

2

3

4

5

(Name)................................................

has successfully completed all the assessment requirements for his/her prescribed CCST training programme.

He/she will formally complete the required training programme on dd/mm/yy   ...........

Chairman of Specialty Training Committee (signature)..................................................... Date.........

I confirm that:
                 (circle)

a) I intend to remain in the grade during the six month "period of grace" and wish to retain my NTN/VTN   Y   N
b) my training is now concluded and I no longer require a NTN/VTN                                                        Y   N
c) the core information Form A and amendments to it Form B are correct.

Specialist Registrar (signature)....................................... Date ....................
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Review and appeal pro c e d u re s

I n t ro d u c t i o n

1.The tra ining arra n ge m e n ts in the speci a list regis trar (SpR) grade are des i g n ed to
o ffer the maximum supp ort to tra in ees to help them main ta in good pro gress and to
provide the ch a n ce for them to co m pl e te th e ir tra ining as soon as possib l e. Th e
arra n ge m e n ts for assessment (see Section 11) will make sure that tra in ees are kept
inform ed of th e ir pro gres s.

2.S o m e tim es tra in ees may make slower than exp ected pro gress and in co n s eq ue n ce
will need tar ge ted or in te n s ifi ed tra inin g. This Section sets out the ri gh ts of re v i e w
and app eal whi ch tra in ees have where they dis agree wi th the assessment of pro gres s
m ade by th e ir tra ining sup erv is ors and the reco mm e n da tions of the panel co n d uctin g
th e ir ann ual re v i e w.

General principles

3.Po or pro gress shoul d, in the first pl ace, be bro u ght to the atte n tion of tra in ees
inform a lly and sui table action dis cu s s ed. W h ere informal action does not succeed in
brin ging pro gress up to the req uired sta n dar d, the formal pro ced ure may be invo ked.
B o th informal and formal action should ta ke acco unt of all re l e vant factors whi ch
mi ght affect pro gress (for exa m pl e, h ea l th or domes tic circum s ta n ces) and should be
recor d ed in wri tin g.

4.It should never come as a surprise to tra in ees that formal action is un d er
co n s i d era tion sin ce any shortco mings should be identifi ed and dis cu s s ed wi th th e m
as soon as it is apparent that they may have an effect on pro gres s. All decisions shoul d
be recor d ed in wri ting and tra in ees should always be all owed to put th e ir views in full
b e fore any decisions are mad e. The person or co mmi t tee res p o n s ible for making th e
d ecision should hold the records of such acti o n.

5.The first aim should be to re - es ta b lish satisfactory pro gress as qui ckly as possib l e
thro u gh informal action during the co urse of a tra ining pl ace m e n t. Only where this
has not been possible should formal action leading to a review or app eal be
co n te m pl a ted.

6.The tim es cale wi thin whi ch the app ea ls pro cess is co n d ucted should be qui ck but
not so co m pres s ed that it may co m pro mise es s e n tial prin ci pl es of fa irn es s.

7.It is also es s e n tial that the review and app ea ls pro ces s es ta ke in to acco unt any
mi ti g a ting factors on the tra in ee's part such as ill hea l th or domes tic circum s ta n ces, or
f rom the tra ining env iro nment such as ch a n ging circum s ta n ces or the sup erv is i o n
ava il a b l e.

8.Po s t grad ua te deans may wish to set up local pa n e ls of per s o nnel speci a lis ts in
gri e va n ce / dis ci plin ary pro ced ures from whi ch  they may ca ll up assis ta n ce and
s upp ort in dea ling wi th app ea ls.
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NTN and VTN holders - Further Reviews: Stage 1- Ta rgeted training

(close supervision)

9. It is im p ortant at the outset to expl a in bri e fly the differe n ce between a re vie w
and an app ea l. A re vie w is a pro cess where an in div i d ual or a gro up who ori gin a ll y
m ade a decision re turn to it to reco n s i d er wheth er it was appropri a te. They may ta ke
in to acco unt the repres e n ta tions of the person asking for the review and any oth er
re l e vant inform a ti o n, w h e th er it form ed part of the ori ginal co n s i d era tions or has bee n
f res hly sub mi t ted. An app ea l is a pro ced ure where by the decision of one in div i d ual or
a gro up is co n s i d ered by anoth er in div i d ual or body. Ag a in, an app eal can ta ke in to
acco unt both inform a tion ava ilable at the time the ori ginal decision was mad e, n e w l y
s ub mi t ted inform a tion and the repres e n ta tions of the app e ll a n t.

10. Tar ge ted tra ining invo lves cl o s er than normal moni toring and sup erv is i o n. It
m ay also provide specific tra ining exp eri e n ces to ad d ress parti cul ar needs and more
reg ul ar feedback on pro gres s. It does not im ply that tra in ees are unable to co m pl e te
th e ir parti cul ar tra ining pl acement in the time req uired.

11. The panel co n d ucting the ann ual review will decide wheth er tar ge ted tra inin g
is req uired during a pl acement and for how long it should appl y. Tra in ees will be to l d
at th e ir ann ual review if tar ge ted tra ining is co n s i d ered neces s ary. They will have th e
ch a n ce to dis cuss this wi th the panel and to see all the docum e n ts on whi ch decis i o n s
are ba s ed. If they dis agree wi th the decisions they have a ri ght to ask for them to be
reco n s i d ered. Req ues ts for reco n s i d era tion (furth er review) must be made in wri tin g
to the ch a irman of the ann ual review panel wi thin 10 working days of the ini ti a l
in terv i e w. The ch a irman will then arra n ge a furth er in terview for the tra in ee (as far as
practi cable wi th all the parti es of the ann ual review panel) whi ch should ta ke pl ace
wi thin 15 working days of rece i pt of req ues ts from tra in ees. Tra in ees may prov i d e
furth er evidence at this stage. A d ecision of the panel fo ll owing a furth er review is
fin a l.

12. Tra in ees embarking on tar ge ted tra ining should be given a wri t ten sta tement of
the pro gra mme they have to un d erta ke and the cri teria on whi ch it will be deci d ed
w h e th er they have reach ed the req uired sta n dar d.

NTN/VTN holders - Formal Appeal: Stage 2 - Intensified Supervision

and Repeat Experiences 

13. Tra in ees who rece ive an ad verse assessment whi ch may lead to a section of th e
tra ining pro gra mme being rep ea ted have a formal ri ght of app ea l. A form a l
reco mm e n da tion to rep eat exp eri e n ces will be made at eith er the ann ual review or at
a special formal review but will have fo ll owed signifi cant informal action to re -
es ta b lish satisfactory pro gres s. C opi es of all the docum e n ts on whi ch th e
reco mm e n da tion is ba s ed must be prov i d ed to tra in ees.

14. Tra in ees will be asked to in di ca te at th e ir ann ual review that they un d er s tand th e
panel's reco mm e n da ti o n. If the reco mm e n da tion is to req uire them to rep eat tra inin g
exp eri e n ces, they have ri ght of app ea l. App ea ls should be made in wri ting to th e
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p o s t grad ua te dean wi thin 10 working days of the ini tial in terv i e w. The app ea l
pro ced ure has two step s.

NTN/VTN holders - Formal Appeal: Stage 3 - Withdrawal from the

p ro g r a m m e

15. Th ere is also a ri ght of app eal where the reco mm e n da tion is that tra in ees shoul d
be wi th d rawn from the tra ining pro gra mm e.

Steps applying to both Stage 2 and Stage 3 appeals

16. Step 1. This step prov i d es for dis cussion between tra in ees, regional ad v is er s
wi thin the re l e vant co ll ege or facul ty and pro gra mme directors to res o lve matter s. Th e
purpose of this stage is to reach a co mmon un d er s ta n ding of a tra in ee's problems and
to decide on the best co urse of acti o n.

17. W h ere, fo ll owing Step 1, tra in ees accept that a section of the tra inin g
pro gra mme must be rep ea ted they should rece ive a pro gra mme of action and th e
cri teria ag a inst whi ch th e ir pro gress will be asses s ed as we ll as a re v is ed da te of
co m pl e tion of tra inin g.

18. If tra in ees do not accept the outcome of  Step 1 app ea ls they should inform th e
p o s t grad ua te dean wi thin 10 working days. Po s t grad ua te deans will then arra n ge a
form a l, Step 2 app eal hearing whi ch should ta ke pl ace wi thin 15 working days of
rece i pt of a req uest to do so.

19. Hearings will be arra n ged by the postgrad ua te dean and should be held wi thin
15 working days of rece i pt of app ea ls. Me mb ers of the ori ginal ann ual review pa n e l
must not ta ke part in the app eal in terv i e w. Tra in ees may supp ort th e ir app ea ls wi th
furth er wri t ten evidence.

20. If the outcome of Step 1 is that tra in ees should be wi th d rawn from the tra inin g
pro gra mm e, p o s t grad ua te deans should always assume that a Step 2 h earing will
fo ll ow and ta ke the neces s ary steps to arra n ge it. An app eal hearing in th es e
circum s ta n ces should pro ceed unl ess the tra in ee form a lly wi th d raws from th e
pro gra mme at that stage. The postgrad ua te dean should always co nfirm the positi o n
in wri ting wi th the tra in ee where the tra in ee declin es an app eal hearin g.

21. The postgrad ua te dean will co nvene an app ea ls co mmi t tee to hear
repres e n ta tions from the tra in ee, to co n s i d er the evidence and to form a jud ge m e n t.
The hearing should be arra n ged as near local level as possib l e. It should in cl ude th e
p o s t grad ua te dean or a nomin a ted repres e n ta tive as ch a irm a n, a co ll ege regi o n a l
ad v is er from an ad j acent regi o n, two co n s ul ta n ts from the same dea n ery area as th e
tra in ee - at least one of whom should be from a different speci a l ty  - and a tra in ee. Th e
m e mb er s hip of this co mmi t tee should not in cl ude any of those invo lved in th e
dis cussions un d er Step 1 n or should it in cl ude any memb ers of the ori ginal ann ua l
review pa n e l. A repres e n ta tive from the per s o nnel directora te of the empl oyer or th e
d ea n ery should be ava ilable to ad v ise the ch a irm a n, for exa m pl e, on eq ua l
opp ortuni ti es matter s.
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22. Tra in ees also have a ri ght to be repres e n ted at the hearin g, to ad d ress it and to
s ub mit wri t ten evidence before h a n d. They may choose to be repres e n ted, for exa m pl e,
by a fri e n d, co ll eag ue or a repres e n ta tive of th e ir pro fessional body. It should not
n orm a lly be neces s ary for tra in ees to be leg a lly repres e n ted. Howe ver, if they wish to
be repres e n ted by a law yer, the app eal panel ch a irmen should agree to th e ir req ues t.
Legal repres e n ta tives should be re min d ed that app eal hearings are not co urts of law
and the panel governs its own pro ced ure, in cl uding the ques ti o ning to be all owed of
o th ers by the legal repres e n ta tives. Tra in ees should be notifi ed in wri ting of th e
o utcome of the hearin g. If the outcome is that they must rep eat a section of th e
tra ining pro gra mm e, they should rece ive a pro gra mme of action and the cri teri a
ag a inst whi ch th e ir pro gress will be asses s ed as we ll as a re v is ed da te of exp ected
co m pl e tion of tra inin g.

23. Step 2 is the final in ternal ave n ue of app ea l. No thing in the op era tion of such
co mmi t tees or pa n e ls re m oves a tra in ee's ri ght to seek red ress sub s eq ue n tly from an
in d u s trial trib unal or thro u gh ar bi tra ti o n.

24. Po s t grad ua te deans should not sign-off forms D and E of the Record of In-
Tra ining A s s essment (RI TA) docum e n ta tion un til all review or app eal pro ced ures have
b een co m pl e ted.

25. The ann ual review panel or app eal co mmi t tee may decide at any stage that a
d ecision or reco mm e n da tion to tar get tra inin g, rep eat exp eri e n ce or to wi th d raw a
tra in ee from a pro gra mme is not ju s tifi ed. If so, the facts of the case will be recor d ed
and re ta in ed by postgrad ua te deans but the Record of In-Tra ining A s s essment shoul d
be amended to in di ca te only the agreed position fo ll owing review or app ea l.

26. It may be that the outcome of app ea ls un d er  Step 1 and 2 is to alter an earli er
reco mm e n da tion while main ta ining the view that pro gress has been un s a tisfactory.
For exa m pl e, a decision to wi th d raw a tra in ee from a pro gra mme may be repl aced by
a req uirement for rep eat exp eri e n ce. In such ca s es, the Record of In-Tra inin g
A s s essment should show only the position fo ll owing app ea l.

27. W h ere lack of pro gress may res ult in the extension or termin a tion of a co n tract
of empl oy m e n t , the empl oyer should be kept inform ed of each step in the app ea l
pro ces s.

F i x e d - t e rm training appointments (FTN holders)

28. The review and app ea ls pro ces s es set out above re l a te to doctors who hold
NTNs or V T N s. They also apply to FTN holders who have been awar d ed a CC ST a n d
who are pur s uing sub - s p eci a l ty tra ining in the Sp R grade and to FTN holders who
b e n e fit from Europ ean Union ri gh ts and who are pur s uing part of a hi gh er speci a lis t
pro gra mme (Type I eq uivalent) outside the UK.

29. The ge n eral prin ci pl es apply also to over s eas doctors holding FTNs who are
un d erta king Type II tra inin g. They should be kept inform ed of pro gress ag a inst th e ir
agreed tra ining goa ls and should be given the opp ortuni ty to dis cuss this wi th th e ir
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tra in er s. Full records of pro gress and of formal re v i e ws should always be kept. W h ere
p o s t grad ua te deans beli e ve that it wo uld be in appropri a te, for tra ining rea s o n s, to
a ll ow Type II FTN holders to move in to ro ta tional pl ace m e n ts or where postgrad ua te
d eans are min d ed to think that they should re m ove a tra in ee's FT N, the tra in ee shoul d
be inform ed and offered an app ea l. The arra n ge m e n ts and tim e table for the app ea l
s h o uld fo ll ow eith er Stage 2 or Stage 3 above accor ding to the is s ue at sta ke. Type II
FTN holders also have the same ri ght to pur s ue app ea ls un d er th e ir empl oyers' loca l
pro ced ures or via ar bi tra tion or trib unal as appropri a te.

National appeal against a decision not to award a CCST

30. The award of the CC ST is the res p o n s ibili ty of the STA ( see Section 1 ). In re l a ti o n
to doctors tra ining in the UK the STA has a res p o n s ibili ty to ensure that an
in d ependent effective app eal mech a nism is in pl ace to enable a doctor to app ea l
ag a inst a decision by the STA :

i. not to award a CC ST; or

i i. not to approve a doctor in acad e mic and res earch medi cine for in cl u s i o n
in the Sp eci a list Regis ter.

31. D o ctors who wish to app eal can req uest an oral or wri t ten hearing but mu s t
m a ke an appli ca tion wi thin 3 months of the STA's decis i o n. The app eal panel will
co n s ist of a leg a lly qua lifi ed ch a irman and two Fe ll ows of a Coll ege or Facul ty not in
the same speci a l ty as that of the appli cant and where possible from a differe n t
C o ll ege. Furth er deta ils about how to app eal and an appli ca tion form can be obta in ed
f rom the STA .

32. An STA d ecision not to award a CC ST or approve a doctor for entry to th e
Sp eci a list Regis ter will have been ba s ed on a reco mm e n da tion from the re l e va n t
C o ll ege or Facul ty and doctors will be inform ed of wheth er or not the Coll ege or
Facul ty supp orted th e ir appli ca ti o n. B e fore doctors sub mit a formal app eal to the STA ,
parti cul arly if the Coll ege or Facul ty did not supp ort th e ir ori ginal appli ca ti o n, th e y
are enco uraged to review th e ir case wi th the Coll ege or Facul ty in the first in s ta n ce,
parti cul arly if they wish new evidence to be co n s i d ered. Each Coll ege and Facul ty has
a mech a nism for such app ea ls and if this ro ute is chosen it will not pre vent doctor s
f rom making a formal app eal to the STA at a later da te; the three month time limit to
app eal to the STA will, in such circum s ta n ces, run from the da te of a fa il ed app eal wi th
the Coll ege or Facul ty.

Appeals and re p resentations against removal of a Training Number

33. Any decis i o n, fo ll owing the app eal pro ced ure above, w hi ch res ul ts in wi th d rawa l
f rom a tra ining pro gra mme auto m a ti ca lly invo lves the loss of the NTN/VTN/FT N.
Th ere is no separa te app eal ag a inst this.

34. W h ere postgrad ua te deans in di ca te th e ir in te n tion to re m ove tra in ees curre n tl y
e m pl oyed in the Sp R grade (in cl uding those wi th honorary co n tracts) from the CC ST
tra ining pro gra mme because of non-co m pli a n ce wi th the terms and co n di tions un d er
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w hi ch they hold the NTN/VTN ( see Section 7), the tra in ees have a ri ght of app eal to
a co mmi t tee co n s ti tuted as set out in paragraph 21 a b ove (the same time limi ts appl y ).

35. In some circum s ta n ces tra in ees will not be curre n tly empl oyed in the NHS or
hold honorary co n tracts, eg. w h ere working over s eas or ta king a break fro m
e m pl oy m e n t. W h ere postgrad ua te dea n s, wi th ad v i ce from the Royal Coll ege or Facul ty
or Sp eci a list Ad v is ory Commi t tee, w h ere appropri a te, b e li e ve that the co n di ti o n s
un d er whi ch such tra in ees hold the NTN/VTN have been breach ed, and that th e
NTN/VTN should be wi th d rawn, they will wri te to NTN/VTN holders using a recor d ed
d e livery or simil ar serv i ce to te ll them of th e ir prov isional decis i o n.

36. The NTN/VTN holder will then have 28 days in whi ch to sta te th e ir reasons to
the postgrad ua te dean why the NTN/VTN should not be wi th d rawn. Loss of th e
NTN/VTN in this way will mean that the pl ace res erved in a tra ining pro gra mme is no
l o n ger ava ilable to the tra in ee ( see Section 3).

Disciplinary Action 

37. In some ca s es the line between pro fessional or personal mis co n d uct and poor
ed uca tional pro gress will be blurred and both the postgrad ua te dean and empl oyer
will need to agree the appropri a te ro ute for such matters to be ad d res s ed. Th ere may
be oth er exa m pl es where personal mis co n d uct is wholly un co nn ected wi th tra inin g
pro gress and empl oyer action is cl early in di ca ted. In all ca s es, the postgrad ua te dea n
s h o uld be invo lved from the outs e t.

38. It is possible that dis ci plin ary action ini ti a ted by one trust will not be co m pl e ted
b e fore the tra in ee's empl oyment co n tract expires and the tra in ee moves on to the next
trust in a ro ta tional tra ining pro gra mm e.

39. The end of an empl oyment co n tract does not have to mean the dis ci plin ary
pro cess may not co n tin ue. Any warning or suspension noti ce wo uld cease to have
e ffect once empl oyment wi th the is s uing trust ends. Howe ver an enquiry may, if th e
trust is willin g, s till pro ceed all the way to a fin din g. The ra n ge of res p o n s es to a
dis ci plin ary fin ding will, h owe ver, be limi ted by the expiry of the empl oy m e n t
co n tract. For exa m pl e, the trust will not be able to dis miss th e ir ex - e m pl oyee or ask
that a sub s eq uent empl oy ing trust dis mis s es him or her. Any proven offe n ce must be
recor d ed by the inves ti g a ting trust and should be bro u ght to the atte n tion of th e
re l e vant postgrad ua te dean to assess any im pact on the tra ining pro gra mm e.

4 0. The postgrad ua te dean should be aware of any dis ci plin ary action ag a inst a
tra in ee, at the earli est possible stage, and act on the inform a tion accor din g l y. If a
tra in ee is suspended when an empl oyment co n tract ends, the postgrad ua te dean may
d ecide not to arra n ge for furth er pl ace m e n ts to be offered un til the enquiry has
co n cl ud ed. The best co urse in th ese circum s ta n ces may be to offer an extension of
e m pl oyment wi th the exis ting empl oyer un til the matter is res o lved. An empl oy m e n t
co n tract ca nn o t , h owe ver, be exte n d ed purely to all ow dis ci plin ary acti o n, s uch as
s u s p e n s i o n, wi th o ut the empl oyee's express co n s e n t.
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41. If a tra in ee's practi ce is res tri cted when an empl oyment co n tract ends, it wo ul d
be reasonable for the postgrad ua te dean to arra n ge furth er pl ace m e n ts wi th
appropri a te res tri ctions un til the enquiry had reach ed a fin din g. It is part of the duti es
of a doctor regis tered wi th GMC to pro tect pa ti e n ts when they beli e ve a co ll eag ue ' s
co n d uct , p erform a n ce or hea l th is a threa t.

42. On ce a fin ding has been reach ed, the postgrad ua te dean will need to co n s i d er
w h e th er it is appropri a te to arra n ge furth er tra ining pl ace m e n ts and the terms of
those pl ace m e n ts. If it is not appropri a te to arra n ge furth er pl ace m e n ts because th e
fin dings precl ude furth er tra inin g, re m oval from the tra ining pro gra mme is the natura l
co n s eq ue n ce.

43. Personal mis co n d uct should be ta ken forward in accor da n ce wi th the tru s t ' s
agreed dis ci plin ary pro ced ures. Howe ver, the postgrad ua te deans will need to be
co n s ul ted as they are res p o n s ible for the overa ll tra ining ro ta tion of a tra in ee.

Appeals against termination of contract for reasons other than those

relating to educational pro g ress 

44. Rare l y, an empl oyer may co n s i d er it neces s ary to termin a te the co n tract of a
s p eci a list regis trar for reasons whi ch are un co nn ected wi th ed uca tional pro gres s. For
exa m pl e, for dis ci plin ary reasons or thro u gh the in a bili ty of the Sp R to fulfil th e
co n tract. A final decision should not be made before the postgrad ua te dean is
co n s ul ted. In th ese circum s ta n ces, s p eci a list regis trars should have access to th e
app eal pro ces s es ava ilable to oth er memb ers of the empl oyer's work force. They may
a lso have sta tutory ri gh ts of app ea l.

45. In exceptional circum s ta n ces the termin a tion of an empl oyment co n tract is s ued
by a parti cul ar empl oyer will not im ply that Sp R tra ining auto m a ti ca lly dis co n tin ues.
On the ba s is of all the evidence, ta king in to co n s i d era tions the repres e n ta tions by or
on behalf of the Sp R co n cern ed, the postgrad ua te dean may seek to arra n ge an Sp R
tra ining pl acement els e w h ere.
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Movement between deaneries, 

within the UK, or abro a d

1. It is possible for speci a list regis trars (SpRs) to be helped to move betwee n
d ea n eri es or wi thin the UK. The arra n ge m e n ts for this apply to both full - time and part -
time tra in ees. Movement is at the dis cre tion of the postgrad ua te dean and tra in ees will
be exp ected to show that they have we ll - fo un d ed reasons for mov in g.

2. Po s t grad ua te deans will main ta in as much fl exibili ty as possible and will li a ise wi th
th e ir co ll eag ues to secure appropri a te tra ining pl aces (in cl uding where appropri a te sub -
s p eci a l ty tra ining) in oth er dea n eri es. It is im p ortant that tra in ees give as much warnin g
as possible of th e ir needs as tra ining slots in oth er regions may not be ava ilable at once.

3. Trainees can also approach postgraduate deans in other regions directly to discuss
transferring their training but their home deans should always be informed of this.

4. Th ere are two prin ci pal reasons for tra in ees mov ing between dea n eri es.

i . Well-founded personal re a s o n s

W hile movement is not an enti tl e m e n t , p o s t grad ua te deans will dea l
s y m pa th e ti ca lly wi th tra in ees where they jud ge, for exa m pl e, that th ere are
fa mily reasons whi ch ju s tify a move. Moves are arra n ged fo ll owing dis cu s s i o n
b e tween the in div i d ual and both the re l ea s ing and rece iv ing postgrad ua te
d eans to identify both a sui table tra ining pro gra mme (and pl acement) and an
appropri a te da te for mov in g. The rece iv ing dean may not be able to
acco mm o da te the tra in ee wi thin a tra ining pro gra mme imm edi a te l y, b ut
h av ing accepted the need, a pl ace will be fo und as soon as possib l e.

i i . Educational gro u n d s

Th ere is likely to be more a limi ted need to move on acco unt of ed uca ti o n a l
or tra ining gro unds as most dea n eri es should provide a full ra n ge of
pro gra mm es and pl ace m e n ts. G e n era ll y, unl ess deans jud ge that th ere are over-
ri ding ed uca tional or personal rea s o n s, m ovement is unlikely to be agreed if
the ori gin a l, host dea n ery has the appropri a te tra ining exp ertise or
pl ace m e n ts for a parti cul ar part of a pub lis h ed tra ining pro gra mm e.

Two oth er situa tions mi ght aris e :

i i i . Secondment to a second deanery

Such moves wo uld be pl a nn ed to fit in wi th the agreed tra inin g
pro gra mme and tra ining ava il a bili ty. Cl earl y, th ere wo uld have to be a
s ui table vaca n cy in the rece iv ing dea n ery. This wo uld be for limi ted and
d e fin ed periods while tra in ees un d ertook a parti cul ar tra ining modul e.
Tra in ees wo uld keep th e ir ori ginal Tra ining Numb er.
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i v . Rotation between deaneries as part of a planned training

p ro g r a m m e

This arra n gement appli es in some, u s ua lly small, s p eci a l ti es - es p eci a ll y
s ur gi cal dis ci plin es. Here, the whole of the tra ining pro gra mme ca nn o t
be prov i d ed wi thin one dea n ery, b ecause of lack of sui table tra inin g
opp ortuni ti es. Th ese ro ta tions wo uld be pl a nn ed as part of the whole
tra ining package. The tra in ee wo uld move at a cl early defin ed stage in th e
pro gra mme to a second dea n ery. On tra n sfer the ori ginal Tra inin g
Numb er wo uld be surre n d ered and a new one prov i d ed by the new
d ea n ery.

Re m oval exp e n s es wo uld be ava ilable as this wo uld be a perm a n e n t
re l o ca ti o n.

5. Sh o uld tra in ees wish to move to anoth er dea n ery for any oth er rea s o n, th e y
s h o uld bear in mind that they may have to co m p e te for a pl ace in a pro gra mme in th e
rece iv ing dea n ery.

6. W h ere tra in ees wish to pur s ue a CC ST in a different speci a l ty, that is, to tra n sfer
to a different tra ining pro gra mme - wheth er in the same or a different dea n ery - a new
NTN will only be awar d ed in co m p e ti tion wi th oth er doctors see king entry to th e
tra ining pro gra mm e.

Movement Abro a d

7. Movement abroad to gain furth er exp eri e n ce is also acco mm o da ted wi thin th e
prov isions for holding an NTN. Tra in ees may re ta in th e ir NTNs whilst working abroad
as long as the time out from the tra ining pro gra mme has been agreed in ad va n ce by
th e ir dea n, ta king acco unt of the ad v i ce of the Coll ege or Facul ty. Th e ir in te n tion to
re turn to co m pl e te the CC ST tra ining pro gra mme must be satisfactorily es ta b lis h ed
and they must co m pl e te the neces s ary docum e n ta tion ( see Section 12 ) in or d er to
keep the dean inform ed of th e ir loca tion and in te n ti o n s. Tra in ees should also co nfirm
wi th the re l e vant Coll ege or Facul ty, and the postgrad ua te dea n, that some or all of
th e ir exp eri e n ce abroad can be ta ken in to acco unt in asses s ing the time need ed to
co m pl e te the CC ST tra ining pro gra mme when they re turn to tra ining in the UK. VSp R s
who hold a VTN will re ta in this numb er in the circum s ta n ces des crib ed in this
paragraph.

8. The Royal Coll eges and th e ir Facul ti es will ensure that arra n ge m e n ts are in pl ace
to provide effective asses s m e n ts of pro gress where a tra in ee is abroad.
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Study Leave

I n t ro d u c t i o n

1. Tra in ees will req uire study leave during th e ir tra ining pro gra mm e. This will
in cl ude study and tui tion at the tra ining loca tion but mi ght eq ua lly embrace
a t te n da n ce at full or part - time co ur s es els e w h ere.

2. The current prov isions for study leave at paragraph 250 - 254 in all UK
t e rms and conditions of service are set out below.

Study Leave

250. P ro fes sional or study leave is gran ted for postgrad u ate pu r p o ses approved by
the aut h or it y, and in c l u d es study (usually, but not exc l u sively or nec es s ar i l y, on a
cou r se ), researc h, teac hing, examining or ta king examin ation s, vi siting clini cs an d
at te n ding pro fes sional con fere n c es.

Recom me n d ed stan d ard for pro fes sional and study leave in the United Kingd om

251. Su bj ect to the con ditions in paragraph 254, pro fes sional or study leave wi l l
normally be gran ted to the max imum ex tent con si s tent with main taining es se n tia l
ser vi c es in ac cord ance with the recom me n d ed stan d ard s, or may exc eptionally be
gran ted under the provi sions of paragraph 252. The recom me n d ed stan d ards are :

a . Senior Registrar

In ad dition to an ag gregate, normally eq u ivalent to at least one day per week for
in dividual study and sp eci fic research proj ect s, pro fes sional leave with pay an d
ex p e n ses wit hin a max imum of an annual rate of ten days over a per iod of three
years; this allowance be ing cumu l ative over three year s, provi d ed that the tota l
amount due in three years is not ta ken until one year of the app oin t ment has bee n
ser ved. T his allowance may be car r ied over wit hin the three year per iod on
promotion to a permanent post in grad es li s ted at a. a bove.

b . Specialist Registrar   

i. P ractitioners in this grade should rec e ive eit h er day re l ea se with pay an d
ex p e n ses for the eq u ivalent of one day a week during univer sity terms; or leave wit h
p ay and ex p e n ses wit hin a max imum calcu l ated at the rate of thirty days in a year
(the year for this pu r p o se be ing cou n ted from 1 O cto ber ). T his allowance may
ac cumu l ate over the per iod of the training pro gram me, provi d ed that the tota l
amount due in the per iod of the training pro gram me is not ta ken until one year of
the training pro gram me has been compl e ted.
i i. Such practitioners shou l d, for a max imum of two oc c a sion s, a lso rec e ive leave
with pay and ex p e n ses (ot h er than examin ation fees) for the pu r p o se of sit ting an
examin ation for a high er quali fi c ation where it is nec es s ary as part of a stru ct u red
t raining pro gram me.
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i i i. Such practitioners may also rec e ive leave with pay and ex p e n ses (ot h er than
examin ation fees) for the pu r p o se of sit ting ot h er examin ations for a high er
q u a li fi c ation, exc ept that where the aut h or ity con si d ers that this would be con t rary
to the in terests of the in dividual or the ser vi c e, l eave may be re fu sed (for exampl e,
rep eated sit ting and fai ling of the same examin ation could be held to be an
u n j u s ti fiable use of the paid leave ).

c. Regi s t rar
SHOs
HOs

i. P ractitioners in these grad es should rec e ive eit h er day re l ea se with pay an d
ex p e n ses for the eq u ivalent of one day a week during univer sity terms; or leave wit h
p ay and ex p e n ses wit hin a max imum calcu l ated at the rate of thirty days in a year
(the year for this pu r p o se be ing cou n ted from 1 O cto ber ). T his allowance may
ac cumu l ate over the training per iod, provi d ed that the total amount due in the
t raining per iod is not ta ken until one year of the training pro gram me has bee n
compl e ted.

i i. Such practitioners may also rec e ive leave with pay and ex p e n ses (ot h er than
examin ation fees) for the pu r p o se of sit ting an examin ation for a high er
q u a li fi c ation, exc ept that , w h ere the aut h or ity con si d ers that this would be con t rary
to the in terests of the in dividual or the ser vi c e, l eave may be re fu sed (for exampl e,
rep eated sit ting and fai ling of the same examin ation could be held to be an
u n j u s ti fiable use of the paid leave ). E x p e n ses may be paid only where ta king the
examin ation is the nat u ral cu l min ation of a cou r se of study approved by the
aut h or it y.

d. P re - regi s t ration HOs should be allowed rea sonable time wit hin working hou r s
for at te n ding, wit hin the hospita l, c lini co - p at h o l o gical con fere n c es and ward rou n d s
with ot h er firms.

Additional periods of professional and study leave in the United

K i n g d o m

252. Aut h or ities may at their di scre tion grant pro fes sional or study leave in the
United Kingd om above the per iod recom me n d ed in paragraph 251 with or wit h out
p ay and with or wit h out ex p e n ses or with some prop or tion thereo f.

P rofessional and study leave outside the United Kingdom

253. Aut h or ities may at their di scre tion grant pro fes sional or study leave out si d e
the United Kingd om with or wit h out pay and with or wit h out ex p e n ses or with any
prop or tion thereo f.
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C o n d i t i o n s

2 5 4 . The fo l l owing con ditions shall appl y :

a. w h ere a practitioner is empl oyed by more than one aut h or it y, the leave an d
the pu r p o se for which it is req u ired must be approved by all the aut h or ities
con c er ned ;

b. w h ere leave with pay is gran ted, the practitioner must not under ta ke any
re mu nerative work wit h out the sp ecial permi s sion of the leave - gran ting aut h or it y ;

c. w h ere an appli c ation is made under paragraphs 252 or 253 for a per iod of
l eave with pay, and this exc eeds three wee ks, it shall be open to the aut h or ity to
req u ire that one half of the exc ess over three wee ks shall be cou n ted against an n u a l
l eave entit l e me n t , the car ry for ward or an ti ci p ation of annual leave wit hin a
max imum of three wee ks be ing permit ted for this pu r p o se (this con dition shall not
be applied to practitioners at te n ding cer tain cou r ses of sp ecia list training noti fied to
aut h or ities for this pu r p o se by the Dep ar t me n t ).
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Leaving the grade

I n t ro d u c t i o n

1. The es s e n tial aim of the speci a list regis trar (SpR) grade is to provide tra in ees
wi th the tra ining and exp eri e n ce they need to acq uire the Certifi ca te of Compl e ti o n
of Sp eci a list Tra ining (CC ST ). On ce tra ining is co m pl e ted, SpRs who hold NTNs will
be exp ected to ta ke all neces s ary steps to obta in th e ir CC STs at the earli est da te and to
o b ta in a co n s ul tant app o in tm e n t. Almost all SpRs will move on to co n s ul tant posts or
fo ll ow oth er pa ths ba s ed on in div i d ual career ch o i ces. A ch art summ aris ing th e
options is attach ed as an An nex to this Secti o n.

2. The pro cess of appl y ing for posts at the end of tra ining may ta ke some time and
e m pl oyment in the Sp R grade will not end for a period of six months after the
date of completion of training, or six months after the date on which
trainees are notified formally by the postgraduate dean, taking advice fro m
the College or Faculty, that their training is complete and that they are
eligible for the award of a CCST, whichever date is the later.

3. Th ere is no rea s o n, h owe ver, w hy tra in ees ca nnot begin to expl ore the pro s p ects
for post-CC ST careers at an earli er da te. That is, as soon as it is cl ear that a CC ST will
be awar d ed in the near future.

4. Simil arl y, tra in ees may choose to leave the grade at any point during the six -
m o n th period of grace fo ll owing co m pl e tion of tra ining if empl oyment opp ortuni ti es
aris e. They will be req uired to work out th e ir period of noti ce unl ess th e ir empl oyer,
after co n s ul ting the postgrad ua te dea n, agrees oth erwis e. Tra in ees who end th e ir
e m pl oyment in this way, or who leave the grade at the end of the period of grace,
a uto m a ti ca lly give up th e ir Tra ining Numb ers at the same tim e.

D i fficulty finding a consultant post

5. The aim of medi cal work force pl a nning is to ensure that th ere is a ge n era l
ba l a n ce between the numb er of likely co n s ul tant vaca n ci es and the supply of qua lifi ed
ca n di da tes for th e m. Th ere may be tim es, h owe ver, when th ere is a te m p orary surpl u s
of ca n di da tes over vaca n ci es. To help safeg uard a va l uable res o urce for the NH S, s p eci a l
pro ced ures are ava ilable to make sure that SpRs who have diffi cul ty in fin ding a
co n s ul tant post qui ckly can re m a in in the tra ining grade for a limi ted peri o d.

6. The arra n ge m e n ts are as fo ll ows :

i. a ll SpRs who hold NTNs and who co m pl e te tra ining will have a six - m o n th
p eriod of grace in whi ch to seek co n s ul tant posts as expl a in ed in
p aragraph 2 a b ove ;

i i. if postgrad ua te deans are satisfi ed that SpRs have ta ken all reasonable step s
to secure co n s ul tant posts during this six - m o n th period but have not bee n
s ucces sful, they can arra n ge for the SpRs co n cern ed to be offered a furth er
co n tract in the Sp R grad e.
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i i i. most SpRs holding VTNs are not exp ected to re m a in in this co un try once
th e ir tra ining is co m pl e ted. Howe ver, it is reco g nis ed that they too may
n eed some time to find furth er empl oy m e n t. As such the six - m o n th
p eriod of grace appli es eq ua lly to them alth o u gh the special prov is i o n s
for furth er empl oyment expl a in ed below apply only to NTN holders (and
in some ca s es to UK / EEA d o ctors holding UK CC STs who are un d erta kin g
p o s t - CC ST s ub - s p eci a l ty tra inin g ).

7. The purpose of this furth er period of empl oyment is to all ow pro s p ective
co n s ul ta n ts to co n tin ue to deve l op th e ir skills and to ta ke ad va n tage of career
opp ortuni ti es as they aris e. The period is sub j ect to the fo ll owing arra n ge m e n ts :

i. p o s t grad ua te deans may arra n ge the offer of a furth er co n tract where th e
co n di tions in paragraph 6ii are satisfi ed. The deans will ta ke in to acco un t
the likely future demand for co n s ul ta n ts in the speci a l ty and arra n ge a
co n tract whi ch all ows SpRs a reasonable opp ortuni ty to find an
appropri a te co n s ul tant post; 

i i. th ere is no specific length for this furth er period of empl oy m e n t. Th e
l e n g th of the co n tract will be deci d ed on the ad v i ce of  the postgrad ua te
d ean in co n s ul ta tion wi th pro s p ective empl oyers and in the li ght of all th e
circum s ta n ces re l a ting to the national supply of and demand for
co n s ul ta n ts in the speci a l ty. This will be ba s ed on inform a tion from th e
s p eci a l ty lead postgrad ua te dean and the Sp eci a l ty Work force Ad v is ory
G ro up (SWAG) or eq uivalent medi cal pl a nning ad v is ory gro ups in the UK * .
SpRs who accept the contract will be expected to continue to make

every effort to obtain consultant posts;

* T his con t ract is available where nec es s ary to SpRs working fl ex i b l y
( p ar t - time) althou gh the fact that an Sp R is working fl exibly is not in
it self a rea son to provide a limited - term con t ract for a longer per iod
t h an that provi d ed to a fu l l - time Sp R.

i i i. p o s t grad ua te deans will provide such SpRs wi th supp ort and co un s e llin g
and moni tor them closely to ensure that th e ir co n tin uing exp eri e n ce in th e
grade is directed towards honing and main ta ining the skills neces s ary in
th e ir future careers; 

iv. SpRs under these arrangements will continue to hold NTNs and will
continue to be funded either in full (flexible trainees and public health
trainees and all trainees in Scotland) or in part by postgraduate deans or be
provided with an honorary contract. CCST holders issued with an FTN
(paragraph 10 refers) have the same rights as if they continued to hold an
NTN. However, if they avail themselves of the provisions set out in this
paragraph and in paragraph 6, they retain the FTN; 

v. SpRs holding the limi ted - term co n tract shoul d, w h ere ver possib l e, b e
re l ea s ed for locum co n s ul tant posts or acting co n s ul tant duti es and for
o th er appropri a te duti es ;
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D o ctors who are succes sful in obta ining limi ted - term co n tracts, as des crib ed above,
re m a in as SpRs and should be seen as tra in ees.

Placement of specialist registrars following notification of the 

completion of training

8 . U n d er the prov isions of paragraphs 6i and 6ii, SpRs can re m a in in the grade after
they have been notifi ed that th e ir tra ining is co m pl e te and are no longer pur s uin g
e i th er a tra ining pro gra mme leading to a CC ST or un d erta king sub - s p eci a l ty tra inin g.
It may not be appropri a te for them to re m a in in the final pl ace m e n ts they occupi ed
b e fore the award of the CC ST. Po s t grad ua te deans will, th ere fore, i d e n tify appropri a te
l o ca tions in the grade whi ch will all ow the SpRs to main ta in th e ir skills in accor da n ce
wi th paragraph 7iii above. They should do this by ta king in to acco unt the expres s ed
ed uca tional needs and personal wis h es of the Sp R.

Specialist registrars who hold VTNs

9 . Tra in ees holding VTNs are in tra ining to obta in CC STs but are not ge n era ll y
exp ected to co m p e te th ereafter for co n s ul tant app o in tm e n ts in the UK. Th ere is no
n eed, th ere fore, for the special arra n ge m e n ts expl a in ed in p aragraph 7 a b ove to appl y
to th e m. C o n tracts of empl oyment for VTN holders should provide for a period of six
m o n ths grace to be tri g gered by the da te of co m pl e tion of tra inin g.

UK/EEA doctors who hold a UK CCST and who are undertaking sub-

specialty training

10 . Th ese CC ST h o l d ers will be is s ued wi th an FTN to all ow them to co m pl e te th e ir
s ub - s p eci a l ty tra ining and will re ta in the same ri gh ts as if they held an NTN for th e
d ura tion of the sub - s p eci a l ty tra ining pro gra mm e. W hile it is unlikely that they wo ul d
n eed to ava il th e m s e lves of the special arra n ge m e n ts expl a in ed in p aragraphs 6 an d
7 a b ove, the exch a n ge of an NTN for an FTN does not affect th e ir ri ght of access to
those prov isions should they satisfy the cri teri a. In th ese circum s ta n ces, the CC ST
h o l d er re ta ins the FT N.
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SpR completes
CCST training
programme,

including
sub-specialty

training (See notes
1,2 & 3 below)

SpR applies to
STA for award
of a CCST and

applies to GMC for
entry to Specialist
Register after the 

award

SpR is allowed 6
months to find a

suitable
appointment 

(See note 4 below)

SpR takes up
consultant

appointment

Training number
given up

SpR takes up
research

At the end of the
additionaI contract
the SpR must leave

the grade

SpR undertakes
sub-specialty

training
(See note 3)

SpR trains for a CCST
in a

second specialty

SpR gains further
experience via a further
(time-limited)  additional

contract offered by
the dean

(1)   SpRs can start applying for a consultant post as soon as it is clear that a CCST will be awarded in the near future.
Since 1 January 1997, it has been a legal requirement for all doctors to be on the GMC’s Specialist Register before
they can take up a substantive consultant post.

(2)   Completion of a training programme is signified by the issue of RITA Form G.

(3)  Sub-specialty training will normally occur in the training period for the CCST. However, exceptionally and for
a variety of reasons it may be possible to pursue sub-specialty training after the award of the CCST. It is open to
SpRs to apply for sub-speciality training in which, if they are successful they will be issued with FTNs. However,
the FTN confers the same rights as if they continued to hold NTNs.

(4)   The six months period begins on the date when trainees are notified formally by the dean that their training is 
complete or  six months after completion of training, whichever date is later.

A n n e x

Leaving the SpR grade
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S e c t i o n17  

Eligibility for consultant appointments
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Eligibility for consultant appointments

1. Since 1 January 1997, it has been a legal requirement for all doctors to be on
the GMC's Specialist Register before they can take up a substantive consultant post.
Candidates for consultant posts are and will continue to be assessed by an Advisory
Appointments Committee (AAC) on the basis of their suitability for a particular post,
taking into account their inclusion on the Specialist Register as a legal requirement. Each
UK Health Department provides good practice guidance and a checklist to cover all the
elements of the appointments procedure (see Note 1). This section deals specifically
with the appointment process for SpRs aspiring to consultant posts.

2. Given the structured tra ining pro gra mm es, and ann ual re v i e ws by postgrad ua te
d eans (via the RI TA pro ces s ), SpRs will be fully aware of th e ir pro gress thro u gh th e
grade and will kn ow th e ir exp ected pro gra mme co m pl e tion da te and the likely da te
for the award of a CC ST. Th ere is no reason why tra in ees ca nnot expl ore the possibili ty
of post-CC ST careers as soon as it is cl ear that a CC ST will be awar d ed in the near
future.

3 . It is im p ortant to reco g nise that appl y ing for and actua lly obta ining a co n s ul ta n t
post can be a lengthy pro ces s. For exa m pl e, th ere may be gaps between appli ca ti o n s
b e ing sub mi t ted, s h ortlis tin g, in terv i e w, award of the CC ST and entry to the Sp eci a lis t
Regis ter. Howe ver, the da te of in terview for a co n s ul tant post should never be more
th a n t h ree months b e fore a tra in ee's exp ected CC ST da te. W h ere possible the da te of
the in terview should be in cl ud ed in the ori ginal ad vertisement for the post. Em pl oyer s
s h o uld always do this unl ess th ere are good reasons for omi t ting the da te. It is als o
im p orta n t , w h ere the succes sful ca n di da te will not be req uired to ta ke up post wi thin
the usual tim e f rame of about three months, for the ad vertisement and the job/per s o n
s p ecifi ca tion to make the pl a nn ed starting da te expli ci t.

4. It is es s e n tial to the in teres ts of the NHS that empl oyers keep wi thin th e
s p ecifi ed time limi ts on recrui tment for the fo ll owing reasons: 

i. an AAC should never be pl aced in an in appropri a te position by being asked
to assess a ca n di da te signifi ca n tly in ad va n ce of the co m pl e tion of tra inin g ;

i i. those who tra in speci a list regis trars should not be pl aced in the inv i di o u s
p o s i tion of asses s ing the pro gress of tra in ees who, w hile hav ing more th a n
three months tra ining to co m pl e te, h ave succes sfully obta in ed a co n s ul ta n t
app o in tment on the co n di tion that they co m pl e te tra inin g ;

i i i. a ll pote n tial ca n di da tes must be trea ted fa irly and eq ui tably - to do
o th erwise opens the way to legal acti o n. S erious diffi cul ti es may arise in
a s s es s ing the co m para tive sui ta bili ty for app o in tment of those who have
yet to co m pl e te tra ining and those who are already on the Sp eci a lis t
Regis ter.
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5. It is not in the in teres ts of empl oyer s, tra in ees or the NHS to make app o in tm e n ts
to the co n s ul tant grade signifi ca n tly before tra ining is co m pl e ted and, co n s eq ue n tl y,
b e fore the tra in ee is in a position to ta ke up post. E xcepti o n a ll y, parti cul arly in th e
s m a ll er speci a l ti es, e m pl oyers may have good reason to want to in terview Sp R
ca n di da tes who are more than three months away from th e ir CC ST. In th es e
circum s ta n ces, approval should be sought beforehand from the appropri a te UK Hea l th
D epartm e n t , s ta ting the reasons why this exception should be gra n ted. For con tact
p oints see Note 2 be l ow.

6. SpRs appl y ing for co n s ul tant posts should in cl ude wi th th e ir CV a co nfirm a tory
certifi ca te signed by th e ir postgrad ua te dean giv ing the da te that has been is s ued to
them by th e ir speci a list ad v is ory or hi gh er tra ining co mmi t tee for the co m pl e tion of
tra inin g. Ul tim a te l y, the AAC must be satisfi ed that the appli cant is suffi ci e n tly near to
the co m pl e tion of tra ining to enable the co mmi t tee to jud ge the appli cant's sui ta bili ty
for a co n s ul tant post.

Note 1: App oin t ments to con s u l tant posts in the NHS are covered by
p ar liame n tary regu l ations and associated gu i d ance (for Engl and an d
Wa l es - NHS App oin t ment of Con s u l tant Regu l ations 1996) (for Scot l an d
- NHS App oin t ment of Con s u l tant (Scot l and) Regu l ations 19 93) (for
Nor t h ern Ire l and - H and SS App oin t ment of Con s u l tant (Nor t h er n
I re l and) Regu l ations 19 9 6 ).

Note 2: England: NHS Pay, Room 2N35 D, NHS Executive, Q u ar ry Hou se,
Leeds LS2 7EU  Tel: 0113 - 25458 0 6

Wales: Health Pro fes sional Group (M), Health Man age me n t
Divi sion, C rown Offi c es, C at h ays Park , C ardi ff CF1 3 N Q
Tel: 0122 - 82538 9

N Ire l a n d : Medical & Dental Unit , Room 3D, D u n d onald Hou se,
Upp er Ne w ton ards Road, B e l fast BT4 3SF  
Tel: 01232 - 524425

S c o t l a n d : In Scot l and empl oyers should seek approval from the
S ecre tary to the National Panel of Sp ecia li s t s.
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Te rms and Conditions of Service and 

Contract of Employment

I n t ro d u c t i o n

1. The terms and co n di tions of serv i ce for SpRs came in to effect on 1 April 19 96
and apply across the UK. Th ese were pub lis h ed in the Department of Hea l th Circul ar
AL ( M D ) 2 / 96 in England (and the eq uiva l e n ts for oth er hea l th departm e n ts) The new
terms and co n di tions re fl ect the key prin ci pl es that the empl oyment arra n ge m e n ts for
the grade shoul d :

i. pro m o te the aims of the Calman Rep ort: Ho s pi tal Doctor s : Training for the
Fut u re

i i. co m ply wi th all a s p ects of the New Deal on Juni or Doctors' Ho ur s

i i i. s upp ort and safeg uard hi gh qua li ty ed uca tion and tra ining and ensure an
appropri a te ba l a n ce between those and serv i ce co mmi tm e n ts.

N o t e : The fo l l owing gives some gu i d ance about , but does not repl ac e, n ation a l
terms and con ditions of ser vi c e.

2. The terms and co n di tions for SpRs in pub lic hea l th medi cine are outlin ed in
S ection 19.

3. The terms and co n di tions of serv i ce for SpRs in the dental speci a l ti es are not
dis cu s s ed in this gui d e.

Basis of the contract

4. The basic salary re wards 40 sta n dard hours a wee k. Ad di tional Duty Ho ur s
pay m e n ts are made on the same ba s is as appli ed to the Regis trar and Seni or Regis trar
grad es. Th ere is a nin e - p o int salary scale wi th auto m a tic ann ual pro gression thro u gh
the first seven poin ts. The final two poin ts of the scale will be paid where: 

i. on the due da te, a doctor's tra ining is not co m pl e te and the co n tin ua tion of
tra ining is neces s ary and is not due to un s a tisfactory perform a n ce

o r

i i. o th er circum s ta n ces at the dis cre tion of the empl oyer * .

* If a doctor's pro g ress is satisfactory, employers do not have discre t i o n

to withhold payment of the final two points where these are due under

paragraph 4a above.
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I n c rement on first appointment to the grade

5. Starting salari es and in cre m e n tal da tes are deci d ed accor ding to paragraphs 121
- 136 of the Terms and Condi tions of Serv i ce for Ho s pi tal Medi cal and Dental Staff and
Circul ar PM ( 81 ) 30. On first app o in tment as an Sp R , one in crement and one only shall
be given for any year or part of a year in excess of two spent previously in the SHO
grad e.

6. W h ere an Sp R a s ks for a period in res earch or acad e mic medi cine to be co un ted
as Sp R s erv i ce it is neces s ary to exa mine the nature of the res earch or acad e mi c
app o in tment and the preceding and sub s eq uent NHS hospi tal app o in tm e n ts. If th e
res earch or acad e mic app o in tment has a clini cal element or was cl early re l a ted to th e
SpR's pro gra mme of hi gh er speci a list tra inin g, it may be co un ted as Sp R s erv i ce for
in cre m e n tal purp o s es.

Salary Pro t e c t i o n

7. Sa l ary pro tection will be prov i d ed where appli cable un d er paragraph 132 of th e
Terms and Condi tions of Serv i ce for Ho s pi tal Medi cal and Dental Staff.

I n c remental Dates

8. The in cre m e n tal da te for hi gh er speci a list tra in ees who were eli gible and ch o s e
to tra n sfer in to the Sp R grade during a speci a l ty's tra n s i tion period re m a in ed the same
as before tra n sfer, and was not re-set to the da te on whi ch they entered the grad e. For
SHOs who entered the grade during a speci a l ty's tra n s i ti o n, th e ir in cre m e n tal da te wa s
the da te of ta king up th e ir app o in tm e n t. The in cre m e n tal da te for all doctors enterin g
the grad e, after tra n s i tion was co m pl e ted in the re l e vant speci a l ty, is the da te on whi ch
they ta ke up th e ir ini tial Sp R app o in tm e n t.

Flexible Tr a i n e e s

9. The exis ting prov isions re l a ting specifi ca lly to fl exible tra ining in the terms and
co n di tions of serv i ce will apply to the Sp R grad e. D e ta ils about fl exible tra ining in th e
grade are co n ta in ed in S ection 6 of this gui d e.

I n d e m n i t y

10. Em pl oy ing auth ori ti es and tru s ts should ensure that doctors in tra ining kn ow
that while they are norm a lly covered by the NHS Ho s pi tal and Communi ty Hea l th
S erv i ces in d e mni ty ag a inst cl a ims of medi cal neg li ge n ce, that in certa in circum s ta n ces
they may not be covered. The Hea l th Departm e n ts ad v i ce re m a ins that doctors shoul d
m a in ta in memb er s hip of th e ir medi cal defe n ce or g a nis a ti o n.

Amendments to the Te rms and Conditions of Service

11. W h ere exis ting terms and co n di tions of serv i ce prov isions apply eq ua lly to th e
S e ni or Regis trar and Regis trar grad es they also apply to the Sp R grad e. W h ere exis tin g
terms and co n di tions of serv i ce vary in th e ir appli ca tion to the Seni or Regis trar and
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Regis trar Grade the prov isions for the Sp R grade are as fo ll ows :
Ann ual Leave (paragraph 205 )

Sp eci a list Regis trars on the third or hi gh er in cre m e n tal poin ts on th e ir
pays cale shall be enti tl ed to leave at the ra te of 6 wee ks a year.

Sp eci a list Regis trars on the minimum, 1st or 2nd in cre m e n tal poin ts of
th e ir pays cale shall be enti tl ed to leave at the ra te of five wee ks a year : -

C o n tractual Minimum Period of No ti ce (paragraph 196 )

The agreed minimum period of noti ce by both sides for practi ti o n ers in
reg ul ar app o in tm e n ts shall, unl ess the sta tutory minimum peri o d s
s p ecifi ed in paragraph 195 are longer, be as fo ll ows :

Sp eci a list Regis trar three months

Fees for lectures to non-medi ca l / d e n tal staff (paragraph 165 )

Fees for lectures to nur s es and oth er non-medi cal and non-dental staff
s h a ll be at the ra tes set out in App e n dix 1. Any fees shall be limi ted to th e
n umb er of lectures auth oris ed for the sub j ect in ques ti o n.

Te n u re of Post

12. On app o in tment to the grade thro u gh the req uired app o in tm e n ts pro ced ure run
by the postgrad ua te dean an Sp R will be all o ca ted a Na tional Tra ining Numb er (NTN)
g uara n tee ing a co n tin ued pl ace in a tra ining pro gra mm e. Tra ining pl ace m e n ts will be
arra n ged by the postgrad ua te dean in co n s ul ta tion wi th empl oyer s. A pl acement or
s eri es of pl ace m e n ts will lead eith er to the award of a Certifi ca te of Compl e tion of
Sp eci a list Tra ining or permanent re m oval from a pl ace in a tra ining pro gra mm e.
Em pl oyment in the Sp R grade will not end for a period of six months after the da te
on whi ch tra in ees are notifi ed form a lly by the postgrad ua te dea n, ta king ad v i ce fro m
the Coll ege or Facul ty, that th e ir tra ining is co m pl e te and that they are eli gible for th e
award of a CC ST, w hi ch ever due da te is later. In certa in circum s ta n ces th e
p o s t grad ua te dean may then reco mmend a new fixed - term co n tract. S ection 16 re fer s.

13. Tra in ees holding VTNs are in tra ining to obta in the CC ST b ut are not ge n era ll y
exp ected to co m p e te th ereafter for co n s ul tant app o in tm e n ts in the UK. Howe ver, o n ce
tra ining has been co m pl e ted, a period of  six month's grace will be tri g gered. S ection
16 re fer s.

Pay arrangements

14. The Department of Hea l th Circul ar AL ( M D ) 1/ 98 (or the eq uiva l e n ts in oth er
h ea l th departm e n ts) pub lis h ed in March 19 98 co n ta ins deta ils of the pay arra n ge m e n ts
for the Sp R grad e.
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Arrangements for employment contract since 1 April 1996

15. Sin ce 1 April 19 96, except for pub lic hea l th tra in ees, a ll juni or doctor s '
e m pl oyment co n tracts in the UK, in cl uding those for seni or regis trar s, SpRs and
regis trar s, h ave been held by NHS Tru s ts. The fo ll owing safeg uards appl y.

i. A key role for postgrad ua te dea n s, re inforced by th e ir abili ty to wi th d raw
fun ding and approval if serv i ce demands threa ten the prov ision of
ad eq ua te medi cal ed uca tion and tra inin g.

i i. C o mmi tment to the exis ting national terms and co n di tions of empl oy m e n t
for juni or doctors wi th room for local fl exibili ty where it is demonstra ted,
to the satisfaction of the postgrad ua te dea n, that vari a tions will not
ad versely affect medi cal ed uca tion and tra ining and that they have bee n
n ego ti a ted wi th local juni or doctors' repres e n ta tives (for exa m pl e, th e
B MA's Local Nego ti a ting Commi t tee where one exis ts ).

i i i. A n a tional model co n tract co nferring exis ting national terms and
co n di tions of serv i ce re fl ecting the co mmi tment to national terms and
co n di tions as expl a in ed above.

iv. Direction un d er the 19 90 Act if neces s ary to safeg uard ed uca tion and tra inin g.

v. An exp ecta tion that tru s ts in a ro ta tional tra ining pro gra mme agree a
uniform format for th e ir juni or doctors' co n tracts and co - op era te in th e
adminis tra tion of those co n tracts.

v i. Em pl oyment pro tection (Contin ui ty of Em pl oyment of Na tional Hea l th
S erv i ce Em pl oyees) (Mo difi ca tion) Or d er 19 96 (S. I. 19 96 /1023 )

v i i. A n e twork of co n tracts ty ing the postgrad ua te dea n s, tru s ts and juni or
d o ctors in to a re l a ti o n s hip des i g n ed to safeg uard ed uca tional sta n dards and
appropri a te leve ls of tra inin g.

v i i i. A review of the prop ortion of juni or doctors salary co s ts fun d ed by th e
p o s t grad ua te dea n s. This will in cl ude a review of fun ding for vacant posts.

16. D e ta ils of th ese arra n ge m e n ts are co n ta in ed in EL ( 95 ) 133 and HSG(95 ) 61. A copy
of the model co n tract for Type I tra ining at An nex A. A copy of the model co n tract for
Type II tra ining for over s eas doctors who do not have ri ght of res i d e n ce in the UK or
EEA d o ctors pur s uing a non-UK Type I eq uivalent pro gra mme is at An nex B. A copy
of the model co n tract for doctors who hold a UK CC ST who wish to pur s ue a sub -
s p eci a li ty tra ining pro gra mme is at An nex C.

Employment Contracts

17. The empl oy m e n ts co n tracts of SpRs in the UK are held by tru s ts.
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Senior Registrars and honorary senior re g i s t r a r s

18. S e ni or regis trars and honorary seni or regis trars have a ch o i ce about entering th e
Sp R grad e. They had an auto m a tic ri ght of entry during the tra n s i tion period but in
some ca s es chose not to enter the grad e. S e ni or regis trars may at any time opt to enter
the Sp R grade but no new seni or regis trar co n tracts will be is s ued except to facili ta te
the co m pl e tion of tra inin g, or a ch a n ge of empl oyer, of an exis ting seni or regis trar.

C a reer registrars who did not enter the SpR grade during transition

19. C areer regis trars who do did not meet the cri teria for entry to the Sp R grad e
d uring tra n s i tion co uld re ta in th e ir exis ting regis trar empl oyment co n tracts un til th e y
termin a ted. The exis ting empl oyment co n tract may be exte n d ed to all ow at least two
years to become qua lifi ed to enter the Sp R grade (two years from the end of tra n s i ti o n
in the re l e vant speci a l ty or the dura tion of the exis ting empl oyment co n tract if
l o n ger ). No new regis trar empl oyment co n tracts will be is s ued unl ess req uired to
facili ta te a ch a n ge of empl oyer.

F i x e d - t e rm training appointments (FTTA s )

20. The pay and terms and co n di tions for doctors un d erta king Fixed - Term Tra inin g
App o in tm e n ts are simil ar to those SpRs who are in tra ining to achi e ve a UK CC ST. A
model co n tract is shown at An nex B for over s eas doctors who do not have ri ght of
res i d e n ce in the UK or EEA d o ctors pur s uing a non-UK Type I eq uivalent pro gra mm e
a n d An nex C for doctors who hold a UK CC ST who wish to pur s ue a sub - s p eci a li ty
tra ining pro gra mm e. S ection 2 re fer s. The co n tract re fl ects the  fact that the tra inin g
goa ls for FTTA app o in tm e n ts are not the same as for UK Type I pro gra mm es and th a t
tra ining pro gra mm es are of a shorter dura ti o n.
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Annex A

RECOMMENDED FORM OF OFFER AND ACCEPTANCE OF (TYPE I) CONTRACT

FOR HOSPITAL MEDICAL AND DENTAL STAFF IN THE GRADE OF SPECIALIST

R E G I S T R A R

[ I n s ert: Name and ad d ress of Tru s t ]
[ I n s ert da te ]

D ear [ in s ert name of Sp eci a list Regis trar ]

1. I have been inform ed by [ in sert name of postgrad u ate dean ] that you have bee n
app o in ted to the grade of Sp eci a list Regis trar and is s ued wi th a Na tional Tra inin g
Numb er / Vis i ting Tra ining Numb er for the dura tion of yo ur parti ci pa tion in a
tra ining pro gra mme whi ch is exp ected to last a minimum of [ in sert minimum
d u ration of training pro gram me as noti fied by the postgrad u ate dean ] year s.

2. I am instructed by [insert name of Trust] to [offer you]* [confirm the offer of]* a
placement as a specialist registrar at [insert name of hospital] starting on [insert
date] for a period of [insert period] ending on [insert date]* [6 months after the
date of completion of training or 6 months after notification of completion of
training, whichever is the later. You will be required to take all reasonable steps to
secure the issue of a CCST as soon as you are notified that the College or Faculty
has recommended its award]*.

[ This pl acement is for the [ in sert year of training pro gram me ] year of yo ur
tra ining pro gra mm e. ] *

[ This pl acement is for a period of [ sp ecify per iod ] w hi ch cover part of th e
[ in sert year of training pro gram me ] year of yo ur tra ining pro gra mm e. ] *

[ This pl acement is for a period of [ sp ecify per iod ] w hi ch covers the [ in sert year
of training pro gram me ] year of yo ur tra ining pro gra mme and part of the [ in ser t
year of training pro gram me ] year in the pro gra mm e. ] *

[ This pl acement is for a locum tra ining app o in tm e n t ] *

3. Yo ur empl oyment is dependent on you co n tin uing to hold a Na tional Tra inin g
Numb er or a Vis i ting Tra ining Numb er.

4. The da te of the start of yo ur period of co n tin uous empl oyment is [ in sert date ] .
For th ese purp o s es, yo ur empl oyment wi th [ in sert name of pre viou s
e mpl oyer ( s ) ] [ is]* [is not]* in cl ud ed in the period of co n tin uous empl oy m e n t.
The co n tin ui ty of yo ur empl oyment in the Sp eci a list Regis trar grade is pro tected
upon mov ing between Trust empl oyers in accor da n ce wi th the Em pl oy m e n t
P ro tection (Contin ui ty of Em pl oyment of Na tional Hea l th Serv i ce Em pl oyees )
( Mo difi ca tion) Or d er 19 96 (S.I 19 96 /1023 ).

5. The pl acement is sub j ect to the Terms and Condi tions of Serv i ce of Ho s pi ta l
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Medi cal and Dental Staff (England and Wa l es ) ( S co tland) as amended from tim e
to tim e. Any re fere n ce in those Terms and Condi tions to an empl oy ing Auth ori ty
s h a ll be co n s trued as if it were to in cl ude a re fere n ce to an empl oy ing Tru s t.

6. The app o in tment is pensionable and yo ur salary is sub j ect to ded uction of
s up era nn ua tion co n trib utions in accor da n ce wi th the NHS Pension Sch e m e
Reg ul a tions 19 95 unl ess you opt out of the sch e m e. D e ta ils of the NHS sch e m e
are given in the scheme gui d e, w hi ch is encl o s ed.

7. ( a ) Yo ur duti es are as defin ed in the attach ed job des cri pti o n.

( b ) Yo ur working pa t tern is des crib ed as [full shift / partial shift / o n - ca ll ro ta * ]
wi th co n tro ls on hours as defin ed in the Terms and Condi tions of Serv i ce
paragraph 20.
For staff co n tracted as full - time practi ti o n er s :

( c ) Yo ur hours of duty shall be the sta n dard working week of 40 hours for
w hi ch you will rece ive a sta n dard salary (as deta il ed in Table 1, App e n dix 1 of th e
Terms and Condi tions of Serv i ce ). [In ad di tion you will be ava ilable for .......
Ad di tional Duty Ho urs (ADHs) payable at [Class 1]* [Class 2]* [Class 3]* ra tes (as
d e fin ed in the Terms and Condi tions of Serv i ce Para 21(a)) on average a wee k. ] *

For staff co n tracted as part - time practi ti o n er s :

(c) Yo ur hours of duty shall be ....... h o urs each week payable at one forti e th
of the appropri a te sta n dard wee kly salary (as deta il ed in Table 1, App e n dix 1, o f
the Terms and Condi tions of Serv i ce) for each hour. [In ad di tion you will be
ava ilable for ........ Ad di tional Duty Ho urs (ADHs) payable at [Class 1]* [Class 2]*
[ Class 3]* ra tes (as defin ed in the Terms and Condi tions of Serv i ce Para 21(a)) on
average a wee k. ] *

8. (a) Yo ur sta n dard salary will be £....... p er ann um, paid monthly [and will
pro gress by ann ual in cre m e n ts of £....... to £....... p er ann um]* in accor da n ce wi th
the current national agreed salary scale for yo ur grad e. ( Th ese ra tes are sub j ect
to amendment from time to time by national agree m e n t.)  See No te 1.

[(b) Yo ur in cre m e n tal da te will be .......... ] *

[(c) You will rece ive, in ad di tion to yo ur sta n dard salary, a payment at the ra te
of £....... p er ann um for duty co n tracted at [Class 1]* [Class 2]* [Class 3]* ra tes as
set out in Paragraph 7 above, w hi ch will be payable monthl y. Each of yo ur [Cl a s s
1]* [Class 2]* [Class 3]* hours is payable at the ra te of £.......
( Th ese ra tes will vary accor ding to in cre m e n tal pro gression and may be
a m e n d ed from time to time by national agree m e n t.) *

(d) In the event of a ch a n ge, w hi ch app ears likely to co n tin ue, in the numb er
of hours whi ch, in the li ght of the needs of the serv i ce, you agree at the req ues t
of the [ in sert name of empl oy ing aut h or it y / Tru s t ] to perform, the terms of
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paragraphs 7c, 8a or 8c above as appropri a te will be modifi ed accor din g l y.

(e) In ad di ti o n, you will be paid the fo ll owing all owa n ces :
[ eg peri ph eral all owa n ces, London We i gh tin g ] *

9. You are enti tl ed to rece ive 3 months noti ce of termin a tion of empl oyment and
are req uired to give [ in sert Tru s t ] 3 months noti ce. S ee also No te 2.

10. You are req uired to be regis tered wi th [General Medi cal Coun cil]* [Genera l
D e n tal Coun cil ] *

11. You are norm a lly covered by the NHS Ho s pi tal and Communi ty Hea l th Serv i ces
in d e mni ty ag a inst cl a ims of medi cal neg li ge n ce. Howe ver, in certa in
circum s ta n ces (es p eci a lly in serv i ces for whi ch you rece ive a separa te fee) yo u
m ay not be covered by the in d e mni ty. The Hea l th Departm e n ts th ere fore ad v is e
that you main ta in memb er s hip of yo ur medi cal defe n ce or g a nis a ti o n. ( G o o d
practi ce gui da n ce is is s ued in NHS Indemnity - Ar range ments for Clin cia l
Negligence Cl aims in the NHS). S ee also No te 3.

12. You agree not to un d erta ke locum medi cal or dental work for this or any oth er
e m pl oyer where such work wo uld cause yo ur hours of work to breach th e
co n tro ls set out in the New Deal on Juni or Doctors' Ho ur s.

13. [ The pl acement req uires you to be resident at [ in sert name of hospita l ]. No
ch ar ge will be made for lodgin g s, in accor da n ce wi th the Terms and Condi ti o n s
of Serv i ce. S ee also No te 4]*

[ The pl acement req uires you to be resident in [ in sert name of hospita l, h ou se
or fl at ] . The terms of yo ur occupa tion are set out in the encl o s ed te n a n cy
agree m e n t / li ce n ce. S ee also No te 4]*

[ The pl acement does not req uire you to reside in hospi ta l, b ut you have ch o s e n
to do so; and a ded uction from salary for lodgings will accor dingly be mad e, in
accor da n ce wi th the Terms and Condi tions of Serv i ce. S ee also No te 4]*

[ The pl acement does not req uire you to reside in hospi ta l, b ut you have ch o s e n
to do so; and the terms of yo ur occupa tion of [ in sert ad d ress of hospita l, h ou se
or fl at ] are set out in the encl o s ed te n a n cy agree m e n t / li ce n ce. S ee also No te 4]*

[ It is yo ur res p o n s ibili ty to ensure that when on-ca ll you will be ava ilable by te l eph o n e
and able to reach yo ur hospi tal in time to meet yo ur clini cal co mmi tm e n ts ] *

14. i ) You are enti tl ed to ann ual leave wi th full pay at the ra te of 5 wee ks per
a nn um. [In the current leave year [in s ert da tes] yo ur enti tlement is [ e n ter par t
year entit l e me n t ].]*  Full deta ils of both ann ual leave and sick leave all owa n ces
and the co n di tions governing those all owa n ces and study leave, are set out in
the Terms and Condi tions of Serv i ce
or
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i i ) for those on the third in cre m e n tal point or above, at the ra te of 6 wee ks per
a nn um.

15. [ I n sert name of Tru s t ] accepts no res p o n s ibili ty for da m age to or loss of per s o n a l
prop erty, wi th the exception of small va l ua b l es handed to th e ir offi ci a ls for safe
cu s to d y. You are th ere fore reco mm e n d ed to ta ke out an in s ura n ce poli cy to
cover yo ur personal prop erty. No twi ths ta n ding this, [ in sert name of Tru s t ]
un d erta kes, so far as is reasonably possib l e, to ensure that lodgings are
m a in ta in ed in a secure co n di ti o n. You shoul d, thro u gh the exercise of norm a l
dili ge n ce, a lso seek to main ta in the securi ty of yo ur lodgin g s.

16. [ I n sert name of Tru s t ] un d erta kes that it will not make ded uctions from or
vari a tions to yo ur salary oth er than those req uired by law wi th o ut yo ur expres s
wri t ten co n s e n t.

17. Sh o uld you have any gri e va n ce re l a ting to yo ur empl oyment you are enti tl ed to
dis cuss the matter in the first in s ta n ce wi th the co n s ul tant (or co n s ul ta n ts) to
whom you are res p o n s ib l e, and where appropri a te to co n s ul t , e i th er per s o n a ll y
or in wri tin g, wi th [ in sert name of Per son nel Offi c er ] , at [ in sert ad d ress of
Per son nel Offi c er ] . Fo ll owing the re vo ca tion of Section 32 of the Genera l
W hi tley Coun cil Ha n dbook local pro ced ures for settling differe n ces have bee n
in tro d uced [ in sert detai ls of local di sci plin ary and gr ie vance proc ed u res ] . Yo u
m ay also dis cuss matters re l a ting to yo ur tra ining wi th the postgrad ua te dea n.

18. If you agree to accept the app o in tment on the terms specifi ed above, pl ease sign
the form of accepta n ce on the fo ll owing page and re turn it to me [in th e
e n cl o s ed sta m p ed ad d res s ed enve l op e ] * . A s econd signed copy of this is
a t tach ed, w hi ch you should also sign, and re ta in for yo ur future re fere n ce.

[ 19. [ Use for final pl ac e ment in training pro gram me ] If, when this co n tract
termin a tes, you have been notifi ed that the appropri a te Royal Coll ege or Facul ty
has sub mi t ted yo ur name to the Sp eci a list Tra ining Auth ori ty for award of CC ST,
b ut you have been un a b l e, after reasonable effort , to secure a co n s ul tant post, a
new co n tract for a pl acement in the Sp eci a list Regis trar Grad e, m ay be mad e
ava ilable to yo u. The dura tion of the co n tract will be deci d ed by yo ur
p o s t grad ua te dean in co n s ul ta tion wi th the empl oy ing Tru s t.

Yo urs fa i th full y

Si g n a ture .....................

On behalf of ..................

N O T E S
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[ ]*: A square bracket followed by an asterisk indicates "delete as necessary".

1. Yo ur salary gives ...... years' in cre m e n tal credit for previous serv i ce. If you have
any enquiry about how this has been ca l cul a ted, pl ease co n tact [ in sert name an d
ad d ress of Per son nel Offi c er ] .

2. (a) The Departm e n ts and the pro fession have agreed that a minimum period of
n o ti ce of 3 months should be appli ed to Sp eci a list Regis trars unl ess th ere is
agreement by both parti es to a co n tract that a different period should appl y :
* [ in sert if appropr iate] *

(b) Section 86 of the Em pl oyment Ri gh ts Act 19 96 prov i d es enti tlement to
minimum periods of noti ce, d ependent upon an empl oyee's length of
co n tin uous empl oy m e n t. For hospi tal medi cal and dental staff th ese are as
fo ll ows :

Period of co n tin uous empl oy m e n t No ti ce enti tl e m e n t

1 m o n th or more but less th a n Not less than 1 wee k
2 year s

2 years or more but less th a n Not less than 1 week for
12 year s each year of co n tin uo u s

e m pl oy m e n t

12 years or more Not less than 12 wee ks

3. C opi es of HC(89 ) 34 and the leaflet on in d e mni ty arra n ge m e n ts is s ued in
D ece mb er 1989 [are encl o s ed]* [may be obta in ed on req ues t ] * .

4. C opi es of the encl o s ure to EL ( 91 ) 82 re l a ting to sta n dards of res i d e n ti a l
acco mm o da tion [are encl o s ed]* [may be obta in ed on req ues t ] * .

PLEASE DO NOT DETACH

I hereby [accept]* [confirm my acceptance of]* the offer of placement mentioned in the
foregoing letter on the terms and subject to the conditions referred to in it. I agree to
exclude my right to any claim under the Employment Rights Act 1996, Section 94 in
respect of the termination of this contract which consists only of the expiry of the Fixed-
Term without it being renewed.

Si g n a ture Da te

This offer, and accepta n ce of it, s h a ll to ge th er co n s ti tute a co n tract between the parti es.
Annex B
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RECOMMENDED FORM OF OFFER AND ACCEPTANCE OF CONTRACT FOR A

FIXED-TERM TRAINING APPOINTMENT (TYPE II CONTRACT) IN THE

GRADE OF SPECIALIST REGISTRAR FOR OVERSEAS DOCTORS WHO DO NOT

H AVE RIGHT OF RESIDENCE IN THE UK OR EEA DOCTORS PURSUING A

NON-UK TYPE I EQUIVALENT PROGRAMME.  

[ I n s ert: Name and ad d ress of Tru s t ]
[ I n s ert da te ]

D ear [ in sert name of Sp ecia list Regi s t rar ]

1. I have been inform ed by [ in sert name of postgrad u ate dean] that yo ur
appli ca tion for a Fixed - Term Tra ining App o in tment (FTTA) in the grade of
Sp eci a list Regis trar has been succes sful. I un d er s tand that you have been is s ued,
by the postgrad ua te dea n, wi th a Fixed - term Tra ining Numb er (FTN) for th e
d ura tion of yo ur parti ci pa tion in fixed - term [Type II*/non-UK EEA Sp R
pl ace m e n t * d e l e te as appropr iate ] tra ining pro gra mme whi ch will end on
[ in sert date when training pro gram me will end as noti fied by the
p o s t grad u ate dean ] .

2. I am in s tructed by [ in sert name of Tru s t ] to [offer you]* [ con firm the offer of]*
a pl acement as a vis i ting speci a list regis trar at [in s ert name of hospi tal] startin g
on [ in sert date ] for a period of [ in sert per iod ] e n ding on [in sert date] .

3. A UK Certifi ca te of Compl e tion of Sp eci a list Tra ining (CC ST) is only ava ilable to
tra in ees who have succes sfully co m pl e ted a Type I tra ining pro gra mme in th e
UK. The app o in tment you are being offered now is not on a Type I pro gra mm e.

[ d e l e te  as appropri a te ]

* Yo ur tra ining is in a Type II pro gra mme and, as such, d o es not have the award of
a CC ST in the UK as its tra ining goa l, a l th o u gh should you at a later da te be
accepted in to a Type I pro gra mm e, yo ur Type II tra ining may co unt towar d s
some of the req uire m e n ts of the Type I pro gra mm e.

* [ No n - UK EEA d o ctor who in tends to co m pl e te a tra ining pl acement in the UK as
part of a non-UK Type I eq uivalent pro gra mm e.] *Yo ur tra ining is in te n d ed to
co unt towards the hi gh er speci a list tra ining pro gra mme whi ch you will
co m pl e te in [ sp ecify cou n t ry ]. It will not lead to the award of a CC ST in the UK.
Sh o uld you at a later da te be accepted in to a Type I pro gra mm e, yo ur Type II
tra ining may co unt towards some of the req uire m e n ts of the Type I pro gra mm e.

Yo ur empl oyment is sub j ect to yo ur co n tin uing to hold an FTN [*and yo ur UK
res i d e n tial sta tus permi t ting you to pur s ue the agreed tra ining pro gra mme [* delete
for non-UK EEA d octor s ] .

4. The da te of the start of yo ur period of co n tin uous empl oyment is [ in sert date ] .
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For th ese purp o s es, yo ur empl oyment wi th [ in sert name of any pre viou s
e mpl oyer ( s ) ] [ is]* [is not]* in cl ud ed in the period of co n tin uous empl oy m e n t.
The co n tin ui ty of yo ur empl oyment in the Sp eci a list Regis trar Grade is pro tected
upon mov ing between Trust empl oyers by the Em pl oyment Pro tecti o n
( C o n tin ui ty of Em pl oyment of Na tional Hea l th Serv i ce
Em pl oyees ) ( Mo difi ca tion) Or d er 19 96 (S. I. 19 96 /1023 ).

5. The pl acement is sub j ect to the Terms and Condi tions of Serv i ce of Ho s pi ta l
Medi cal and Dental Staff (England and Wa l es ) ( S co tland) as amended from tim e
to tim e. Any re fere n ce in those Terms and Condi tions to an empl oy ing Auth ori ty
s h a ll be co n s trued as if it were to in cl ude a re fere n ce to an empl oy ing Tru s t.

6. The app o in tment is pensionable and yo ur salary is sub j ect to ded uction of
s up era nn ua tion co n trib utions in accor da n ce wi th the NHS Pension Sch e m e
Reg ul a tions 19 95 unl ess you opt out of the sch e m e. D e ta ils of the NHS sch e m e
are given in the scheme gui d e, w hi ch is encl o s ed.

7. a. Yo ur duti es are as defin ed in the attach ed job des cri pti o n.

b. Your working pattern is described as [full shift/partial shift/on-call rota*]
with controls on hours as defined in the Terms and Conditions of Service
paragraph 20.

Or staff co n tracted as full - time practi ti o n er s :

c. Yo ur hours of duty shall be the sta n dard working week of 40 hours for
w hi ch you will rece ive a sta n dard salary (as deta il ed in Table 1, App e n dix 1
of the Terms and Condi tions of Serv i ce ). [In ad di tion you will be ava il a b l e
for ....... Ad di tional Duty Ho urs (ADHs) payable at [Class 1]* [Class 2]* [Cl a s s
3]* ra tes (as defin ed in the Terms and Condi tions of Serv i ce Para 21(a)) on
average a wee k. ] *

Or staff co n tracted as part - time practi ti o n er s :

c. Yo ur hours of duty shall be ....... h o urs each week payable at one forti e th of
the appropri a te sta n dard wee kly salary (as deta il ed in Table 1, App e n dix 1,
of the Terms and Condi tions of Serv i ce) for each hour. [In ad di tion you will
be ava ilable for ........ Ad di tional Duty Ho urs (ADHs) payable at [Class 1 ] *
[ Class 2]* [Class 3]* ra tes (as defin ed in the Terms and Condi tions of Serv i ce
P ara 21(a)) on average a wee k. ] *

8. a. Yo ur sta n dard salary will be £....... p er ann um, paid monthly [and will
pro gress by ann ual in cre m e n ts of £....... to £....... p er ann um]* in accor da n ce
wi th the current national agreed salary scale for yo ur grad e. ( Th ese ra tes
are sub j ect to amendment from time to time by national agree m e n t.)  See
No te 1.

[ b. Yo ur in cre m e n tal da te will be .......... ] *
[ c. You will rece ive, in ad di tion to yo ur sta n dard salary, a payment at the ra te
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of £....... p er ann um for duty co n tracted at [Class 1]* [Class 2]* [Class 3]* ra tes
as set out in Paragraph 7 above, w hi ch will be payable monthl y. Each of yo ur
[ Class 1]* [Class 2]* [Class 3]* hours is payable at the ra te of £.......
( Th ese ra tes will vary accor ding to in cre m e n tal pro gression and may be
a m e n d ed from time to time by national agree m e n t.) *

d. In the event of a ch a n ge, w hi ch app ears likely to co n tin ue, in the numb er
of hours whi ch, in the li ght of the needs of the serv i ce, you agree at the req ues t
of the [ in sert name of empl oy ing aut h or it y / Trust] to perform, the terms of
paragraphs 7c, 8a or 8c above as appropri a te will be modifi ed accor din g l y.

e. In ad di ti o n, you will be paid the fo ll owing all owa n ces :
[ eg peri ph eral all owa n ces, London We i gh tin g ] *

9. You are enti tl ed to rece ive 3 months noti ce of termin a tion of empl oyment and
are req uired to give [ in sert Tru s t ] 3 months noti ce. S ee also No te 2.

10. You are req uired to be regis tered wi th [General Medi cal Coun cil]* [Genera l
D e n tal Coun cil ] *

11. You are norm a lly covered by the NHS Ho s pi tal and Communi ty Hea l th Serv i ces
in d e mni ty ag a inst cl a ims of medi cal neg li ge n ce. Howe ver, in certa in
circum s ta n ces (es p eci a lly in serv i ces for whi ch you rece ive a separa te fee) yo u
m ay not be covered by the in d e mni ty. The Hea l th Departm e n ts th ere fore ad v is e
that you main ta in memb er s hip of yo ur medi cal defe n ce or g a nis a ti o n. ( G o o d
practi ce gui da n ce is is s ued in NHS Indemni ty - Arra n ge m e n ts for Clin ci a l
Neg li ge n ce Cl a ims in the NH S ). S ee also No te 3.

12. You agree not to un d erta ke locum medi cal or dental work for this or any oth er
e m pl oyer where such work wo uld cause yo ur hours of work to breach th e
co n tro ls set out in the New Deal on Juni or Doctors' Ho ur s.

13. [ The pl acement req uires you to be resident at [ in sert name of hospita l ] . No
ch ar ge will be made for lodgin g s, in accor da n ce wi th the Terms and Condi ti o n s
of Serv i ce. S ee also No te 4]*

[ The pl acement req uires you to be resident in [ in sert name of hospita l, h ou se
or fl at ] . The terms of yo ur occupa tion are set out in the encl o s ed te n a n cy
agree m e n t / li ce n ce. S ee also No te 4]*

[ The pl acement does not req uire you to reside in hospi ta l, b ut you have ch o s e n
to do so; and a ded uction from salary for lodgings will accor dingly be mad e, in
accor da n ce wi th the Terms and Condi tions of Serv i ce. S ee also No te 4]*

[ The pl acement does not req uire you to reside in hospi ta l, b ut you have ch o s e n
to do so; and the terms of yo ur occupa tion of [ in sert ad d ress of hospita l, h ou se
or fl at ] are set out in the encl o s ed te n a n cy agree m e n t / li ce n ce. S ee also No te 4]*
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[ It is yo ur res p o n s ibili ty to ensure that when on-ca ll you will be ava ilable by te l eph o n e
and able to reach yo ur hospi tal in time to meet yo ur clini cal co mmi tm e n ts ] *

14. a. You are enti tl ed to ann ual leave wi th full pay at the ra te of 5 wee ks per
a nn um. [In the current leave year [ in sert dates ] yo ur enti tlement is [ e n ter par t
year entit l e me n t ].]*  Full deta ils of both ann ual leave and sick leave all owa n ces
and the co n di tions governing those all owa n ces and study leave, are set out in
the Terms and Condi tions of Serv i ce; or

b. for those on the third in cre m e n tal point or above, at the ra te of 6 wee ks
p er ann um.

15. [ I n sert name of Tru s t ] accepts no res p o n s ibili ty for da m age to or loss of per s o n a l
prop erty, wi th the exception of small va l ua b l es handed to th e ir offi ci a ls for safe
cu s to d y. You are th ere fore reco mm e n d ed to ta ke out an in s ura n ce poli cy to cover
yo ur personal prop erty. No twi ths ta n ding this, [ I n sert name of Trust] un d erta kes,
so far as is reasonably possib l e, to ensure that lodgings are main ta in ed in a secure
co n di ti o n. You shoul d, thro u gh the exercise of normal dili ge n ce, a lso seek to
m a in ta in the securi ty of yo ur lodgin g s.

16. [ I n sert name of Tru s t ] un d erta kes that it will not make ded uctions from or vari a ti o n s
to yo ur salary oth er than those req uired by law wi th o ut yo ur express wri t ten co n s e n t.

17. Sh o uld you have any gri e va n ce re l a ting to yo ur empl oyment you are enti tl ed to
dis cuss the matter in the first in s ta n ce wi th the co n s ul tant (or co n s ul ta n ts) to whom
you are res p o n s ib l e, and where appropri a te to co n s ul t ,e i th er per s o n a lly or in wri tin g,
wi th [ in sert name of Per son nel Offi c er ] , at [ in sert ad d ress of Per son nel Offi c er ] .
Fo ll owing the re vo ca tion of Section 32 of the General W hi tley Coun cil Ha n db o o k
l o cal pro ced ures for settling differe n ces have been in tro d uced [in s ert loca l
dis ci plin ary and gri e va n ce pro ced ures ] . You may also dis cuss matters re l a ting to yo ur
tra ining wi th the postgrad ua te dea n.

18. If you agree to accept the app o in tment on the terms specifi ed above, pl ease sign
the form of accepta n ce on the fo ll owing page and re turn it to me [in th e
e n cl o s ed sta m p ed ad d res s ed enve l op e ] * . A s econd signed copy of this is
a t tach ed, w hi ch you should also sign, and re ta in for yo ur future re fere n ce.

Yours faithfully

Signature .....................

On behalf of ..................

N O T E S
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[ ]*: A square bracket followed by an asterisk indicates "delete as necessary".

1. Yo ur salary gives ...... years' in cre m e n tal credit for previous serv i ce. If you have
any enquiry about how this has been ca l cul a ted, pl ease co n tact [ in sert name an d
ad d ress of Per son nel Offi c er ] .

2. ( a ) The Departm e n ts and the pro fession have agreed that a minimum peri o d
of noti ce of 3 months should be appli ed to Sp eci a list Regis trars unl ess th ere
is agreement by both parti es to a co n tract that a different period shoul d
apply: [ in sert if appropr iate ]

( b ) S ection 86 of the Em pl oyment Ri gh ts Act 19 96 prov i d es enti tlement to
minimum periods of noti ce, d ependent upon an empl oyee's length of
co n tin uous empl oy m e n t. For hospi tal medi cal and dental staff th ese are :

Period of continuous employment Notice entitlement

1 month or more but less than Not less than 1 week
2 years

2 years or more but less than Not less than 1 week for
12 years each year of continuous

employment

12 years or more Not less than 12 weeks

3. Copies of HC(89)34 and the leaflet on indemnity arrangements issued in
December 1989 [are enclosed]* [may be obtained on request]*.

4. Copies of the enclosure to EL(91)82 relating to standards of residential
accommodation [are enclosed]* [may be obtained on request]*.

PLEASE DO NOT DETACH

I here by [accept]* [co nfirm my accepta n ce of]* the offer of pl acement menti o n ed in
the forego ing letter on the terms and sub j ect to the co n di tions re ferred to in it. I agree
to excl ude my ri ght to any cl a im un d er the Em pl oyment Ri gh ts Act 19 96, S ection 94 in
res p ect of the termin a tion of this co n tract whi ch co n s is ts only of the expiry of th e
Fixed - Term wi th o ut it being re n e wed.

I confirm my understanding of the provisions in paragraph 3 in the foregoing letter.

Signature Date

This offer, and acceptance of it, shall together constitute a contract between the parties.
Annex C
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RECOMMENDED FORM OF OFFER AND ACCEPTANCE OF A FIXED-TERM

TRAINING APPOINTMENT (TYPE II TRAINING) CONTRACT FOR HOSPITA L

MEDICAL AND DENTAL STAFF IN THE GRADE OF SPECIALIST REGISTRAR

WHO HOLD A CCST AND ARE PURSUING A POST-CCST SUB-SPECIALT Y

TRAINING PROGRAMME.

[Insert: Name and address of Trust]
[Insert date]

Dear [insert name of Specialist Registrar]

1. I h ave been inform ed by [ in sert name of postgrad u ate dean ] that you have bee n
app o in ted to the grade of Sp eci a list Regis trar and is s ued wi th a Fixed -term
Tra ining Numb er (FTN)  for the dura tion of yo ur parti ci pa tion in a fixed - term
s ub - s p eci a l ty tra ining pro gra mme whi ch is exp ected to  last a minimum of
[ in sert minimum duration of training pro gram me as noti fied by the
p o s t grad u ate dean ] year s.

2. I am in s tructed by [ in sert name of Trust] to [offer you]* [ con firm the offer of]*
a pl acement as a speci a list regis trar at [ in sert name of hospita l ] s tarting on
[ in sert date ] for a period of [ in sert per iod ] e n ding on [ in sert date ] * [6 months
after the da te of co m pl e tion of tra ining or 6 months after notifi ca tion of
co m pl e tion of tra inin g, w hi ch e ver is the later ] .

3. Yo ur tra ining is a post-UK CC ST pro gra mme whi ch will enable you to pur s ue a
s ub - s p eci a li ty tra ining pro gra mm e. Yo ur empl oyment is dependent on yo u
h o l ding a UK CC ST and a Fixed - term Tra ining Numb er. The holding of a FT N
co nfers the same ri gh ts as if you had co n tin ued to hold an NTN (Section 16 para
10 re fer s ).

4. The da te of the start of yo ur period of co n tin uous empl oyment is [in s ert da te ] .
For th ese purp o s es, yo ur empl oyment wi th [ in sert name of pre viou s
e mpl oyer ( s ) ] [ is]* [is not]* in cl ud ed in the period of co n tin uous empl oy m e n t.
The co n tin ui ty of yo ur empl oyment in the Sp eci a list Regis trar Grade is pro tected
upon mov ing between Trust empl oyers by the Em pl oyment Pro tecti o n
( C o n tin ui ty of Em pl oyment of Na tional Hea l th Serv i ce Em pl oyees )
( Mo difi ca tion) Or d er 19 96 (S.I 19 96 /1023 ).

5. The pl acement is sub j ect to the Terms and Condi tions of Serv i ce of Ho s pi ta l
Medi cal and Dental Staff (England and Wa l es ) ( S co tland) as amended from tim e
to tim e. Any re fere n ce in those Terms and Condi tions to an empl oy ing Auth ori ty
s h a ll be co n s trued as if it were to in cl ude a re fere n ce to an empl oy ing Tru s t.

6. The app o in tment is pensionable and yo ur salary is sub j ect to ded uction of
s up era nn ua tion co n trib utions in accor da n ce wi th the NHS Pension Sch e m e
Reg ul a tions 19 95 unl ess you opt out of the sch e m e. D e ta ils of the NHS sch e m e
are given in the scheme gui d e, w hi ch is encl o s ed.

7. ( a ) Yo ur duti es are as defin ed in the attach ed job des cri pti o n.



203

1 8

( b ) Yo ur working pa t tern is des crib ed as [full shift / partial shift / o n - ca ll ro ta * ]
wi th co n tro ls on hours as defin ed in the Terms and Condi tions of Serv i ce
paragraph 20.

For staff co n tracted as full - time practi ti o n er s :

( c ) Yo ur hours of duty shall be the sta n dard working week of 40 hours for
w hi ch you will rece ive a sta n dard salary (as deta il ed in Table 1, App e n dix 1 of th e
Terms and Condi tions of Serv i ce ). [In ad di tion you will be ava ilable for .......
Ad di tional Duty Ho urs (ADHs) payable at [Class 1]* [Class 2]* [Class 3]* ra tes (as
d e fin ed in the Terms and Condi tions of Serv i ce Para 21(a)) on average a wee k. ] *

For staff co n tracted as part - time practi ti o n er s :

(c) Yo ur hours of duty shall be ....... h o urs each week payable at one forti e th
of the appropri a te sta n dard wee kly salary (as deta il ed in Table 1, App e n dix 1, o f
the Terms and Condi tions of Serv i ce) for each hour. [In ad di tion you will be
ava ilable for ........ Ad di tional Duty Ho urs (ADHs) payable at [Class 1]* [Class 2]*
[ Class 3]* ra tes (as defin ed in the Terms and Condi tions of Serv i ce Para 21(a)) on
average a wee k. ] *

8. (a) Yo ur sta n dard salary will be £....... p er ann um, paid monthly [and will
pro gress by ann ual in cre m e n ts of £....... to £....... p er ann um]* in accor da n ce
wi th the current national agreed salary scale for yo ur grad e. ( Th ese ra tes are
s ub j ect to amendment from time to time by national agree m e n t.)  See No te 1.

[(b) Yo ur in cre m e n tal da te will be .......... ] *

[(c) You will rece ive, in ad di tion to yo ur sta n dard salary, a payment at the ra te
of £....... p er ann um for duty co n tracted at [Class 1]* [Class 2]* [Class 3]* ra tes as
set out in Paragraph 7 above, w hi ch will be payable monthl y. Each of yo ur [Cl a s s
1]* [Class 2]* [Class 3]* hours is payable at the ra te of £.......
( Th ese ra tes will vary accor ding to in cre m e n tal pro gression and may be
a m e n d ed from time to time by national agree m e n t.) *

(d) In the event of a ch a n ge, w hi ch app ears likely to co n tin ue, in the numb er
of hours whi ch, in the li ght of the needs of the serv i ce, you agree at the req ues t
of the [ in sert name of empl oy ing aut h or it y / Tru s t ] to perform, the terms of
paragraphs 7c, 8a or 8c above as appropri a te will be modifi ed accor din g l y.

(e) In ad di ti o n, you will be paid the fo ll owing all owa n ces :
[ eg peri ph eral all owa n ces, London We i gh tin g ] *

9. You are enti tl ed to rece ive 3 months noti ce of termin a tion of empl oyment and
are req uired to give [ in sert Tru s t ] 3 months noti ce. S ee also No te 2.

10. You are req uired to be regis tered wi th [General Medi cal Coun cil]* [Genera l
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D e n tal Coun cil ] *

11. You are norm a lly covered by the NHS Ho s pi tal and Communi ty Hea l th Serv i ces
in d e mni ty ag a inst cl a ims of medi cal neg li ge n ce. Howe ver, in certa in
circum s ta n ces (es p eci a lly in serv i ces for whi ch you rece ive a separa te fee) yo u
m ay not be covered by the in d e mni ty. The Hea l th Departm e n ts th ere fore ad v is e
that you main ta in memb er s hip of yo ur medi cal defe n ce or g a nis a ti o n. ( G o o d
practi ce gui da n ce is outlin ed in NHS Indemni ty - Arra n ge m e n ts for Clin ci a l
Neg li ge n ce Cl a ims in the NH S ). S ee also No te 3.

12. You agree not to un d erta ke locum medi cal or dental work for this or any oth er
e m pl oyer where such work wo uld cause yo ur hours of work to breach th e
co n tro ls set out in the New Deal on Juni or Doctors' Ho ur s.

13. [ The pl acement req uires you to be resident at [ in sert name of hospita l ] . No
ch ar ge will be made for lodgin g s, in accor da n ce wi th the Terms and Condi ti o n s
of Serv i ce. S ee also No te 4]*

[ The pl acement req uires you to be resident in [ in sert name of hospita l, h o u s e
or fl a t ] . The terms of yo ur occupa tion are set out in the encl o s ed te n a n cy
agree m e n t / li ce n ce. S ee also No te 4]*

[ The pl acement does not req uire you to reside in hospi ta l, b ut you have ch o s e n
to do so; and a ded uction from salary for lodgings will accor dingly be mad e, in
accor da n ce wi th the Terms and Condi tions of Serv i ce. S ee also No te 4]*

The pl acement does not req uire you to reside in hospi ta l, b ut you have ch o s e n
to do so; and the terms of yo ur occupa tion of [ in sert ad d ress of hospita l, h o u s e
or flat] are set out in the encl o s ed te n a n cy agree m e n t / li ce n ce. S ee also No te 4]*

[ It is yo ur res p o n s ibili ty to ensure that when on-ca ll you will be ava ilable by
te l ephone and able to reach yo ur hospi tal in time to meet yo ur clini ca l
co mmi tm e n ts ] *

14. i ) You are enti tl ed to ann ual leave wi th full pay at the ra te of 5 wee ks per
a nn um. [In the current leave year [ in sert dates ] yo ur enti tlement is [ e n ter par t
year entit l e me n t ] . ]*  Full deta ils of both ann ual leave and sick leave all owa n ces
and the co n di tions governing those all owa n ces and study leave, are set out in
the Terms and Condi tions of Serv i ce

or

i i ) for those on the third in cre m e n tal point or above, at the ra te of 6 wee ks per
a nn um.

15. [ I n sert name of Tru s t ] accepts no res p o n s ibili ty for da m age to or loss of per s o n a l
prop erty, wi th the exception of small va l ua b l es handed to th e ir offi ci a ls for safe
cu s to d y. You are th ere fore reco mm e n d ed to ta ke out an in s ura n ce poli cy to
cover yo ur personal prop erty. No twi ths ta n ding this, [ I n sert name of Tru s t ]
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un d erta kes, so far as is reasonably possib l e, to ensure that lodgings are
m a in ta in ed in a secure co n di ti o n. You shoul d, thro u gh the exercise of norm a l
dili ge n ce, a lso seek to main ta in the securi ty of yo ur lodgin g s.

16. [ I n sert name of Tru s t ] un d erta kes that it will not make ded uctions from or
vari a tions to yo ur salary oth er than those req uired by law wi th o ut yo ur expres s
wri t ten co n s e n t.

17. Sh o uld you have any gri e va n ce re l a ting to yo ur empl oyment you are enti tl ed to
dis cuss the matter in the first in s ta n ce wi th the co n s ul tant (or co n s ul ta n ts) to
whom you are res p o n s ib l e, and where appropri a te to co n s ul t , e i th er per s o n a ll y
or in wri tin g, wi th [ in sert name of Per son nel Offi c er ] , at [ in sert ad d ress of
Per son nel Offi c er ] . Fo ll owing the re vo ca tion of Section 32 of the Genera l
W hi tley Coun cil Ha n dbook local pro ced ures for settling differe n ces have bee n
in tro d uced [ in sert detai ls of local di sci plin ary and gr ie vance proc ed u res ] . Yo u
m ay also dis cuss matters re l a ting to yo ur tra ining wi th the postgrad ua te dea n.

18. If you agree to accept the app o in tment on the terms specifi ed above, pl ease sign
the form of accepta n ce on the fo ll owing page and re turn it to me [in th e
e n cl o s ed sta m p ed ad d res s ed enve l op e ] * . A s econd signed copy of this is
a t tach ed, w hi ch you should also sign, and re ta in for yo ur future re fere n ce.

[ 19. [ Use for final pl ac e ment in training pro gram me ] . If, when this co n tract
termin a tes you have been un a b l e, after reasonable effort to secure a co n s ul ta n t
p o s t , a  new co n tract for a pl acement in the Sp eci a list Regis trar Grad e, m ay be
m ade ava ilable to yo u. The dura tion of the co n tract will be deci d ed by yo ur
Po s t grad ua te Dean in co n s ul ta tion wi th the empl oy ing Tru s t.

Yo urs fa i th full y

Si g n a ture .....................

On behalf of ..................

N O T E S
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[ ]*: A square bracket followed by an asterisk indicates "delete as necessary".

1. Yo ur salary gives ...... years' in cre m e n tal credit for previous serv i ce. If you have
any enquiry about how this has been ca l cul a ted, pl ease co n tact [ in sert name an d
ad d ress of Per son nel Offi c er ].

2. (a) The Departm e n ts and the pro fession have agreed that a minimum period of
n o ti ce of 3 months should be appli ed to Sp eci a list Regis trars unl ess th ere is
agreement by both parti es to a co n tract that a different period should appl y :
*[ in sert if appropr iate] *

(b) Section 86 of the Em pl oyment Ri gh ts Act 19 96 prov i d es enti tlement to
minimum periods of noti ce, d ependent upon an empl oyee's length of
co n tin uous empl oy m e n t. For hospi tal medi cal and dental staff th ese are as
fo ll ows :

Period of co n tin uous empl oy m e n tNo ti ce enti tl e m e n t

1 m o n th or more but less th a n Not less than 1 wee k
2 year s

2 years or more but less th a n Not less than 1 week for
12 years each year of continuous

employment

12 years or more Not less than 12 weeks

3. Copies of HC(89)34 and the leaflet on indemnity arrangements issued in
December 1989 [are enclosed]* [may be obtained on request]*.

4. Copies of the enclosure to EL(91)82 relating to standards of residential
accommodation [are enclosed]* [may be obtained on request]*.

PLEASE DO NOT DETACH

I hereby [accept]* [confirm my acceptance of]* the offer of placement mentioned in the
foregoing letter on the terms and subject to the conditions referred to in it. I agree to
exclude my right to any claim under  the Employment Rights Act 1996, section 94 in
respect of the termination of this contract which consists only of the expiry of the Fixed-
Term without it being renewed.

Signature Date

This offer, and acceptance of it, shall together constitute a contract between the parties.
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Specialist registrars in 

public health medicine

I n t ro d u c t i o n

1. SpRs in pub lic hea l th medi cine parti ci pa te in ro ta tional tra ining pro gra mm es (as
did regis trars and seni or regis trars in pub lic hea l th medi cine before the Sp R grade wa s
in tro d uced ). The tra ining pro gra mme is norm a lly of five years' dura tion whi ch
in cl ud es one year's acad e mic co urse for an MSc or MPH in pub lic hea l th. During this
time tra in ees will move between pl ace m e n ts, for exa m pl e, h ea l th auth ori ti es (hea l th
b oards in Sco tl a n d ), the Pub lic Hea l th La b ora tory Serv i ce or the Common Serv i ces
Age n cy in Sco tl a n d, NHS Tru s ts, and UK Hea l th Departm e n ts and oth er regi o n a l
o ffi ces, or be ba s ed in  univer s i ty acad e mic departm e n ts - usua lly spending about 6 -
18 months in each pl ace m e n t. The ed uca tional arra n ge m e n ts for speci a list regis trar
tra ining ta ke in to acco unt the parti cul ar needs of tra in ees in this speci a l ty.

2. W hile the vast majori ty of Sp R tra in ees and th e ir tra in ers are hospi tal doctor s
ba s ed in tru s ts, the ed uca tional prin ci pl es and tra ining arra n ge m e n ts in this Gui d e
apply eq ua lly to SpRs in pub lic hea l th. Re fere n ces to "hospi ta ls" and "tru s ts" earli er in
this Guide should be co n s trued as also re ferring to hea l th auth ori ti es.

Establishing SpR training placements in public health medicine

3. It is for the postgrad ua te dean to make the final decis i o n, in co n s ul ta tion wi th
e m pl oy ing hea l th auth ori ti es and on the ad v i ce of the re l e vant facul ty ad v is or, on th e
es ta b lis hment of Sp R tra ining pl ace m e n ts in pub lic hea l th medi cin e. The ed uca ti o n a l
co n tent of the pl acement will be approved by the Facul ty of Pub lic Hea l th Medi cin e.

Wales 

4. The STC in pub lic hea l th medi cine will ad v ise the PGD on the es ta b lis hment of
Sp R pl ace m e n ts and moni tor tra ining in pub lic hea l th medi cin e, ta king in to acco un t
the numb er of NTNs ava ilable in Wa l es. The ed uca tional co n tent of the pl acement will
be approved by the Facul ty of Pub lic Hea l th Medi cin e.

5. The terms un d er whi ch a tra ining pl ace is prov i d ed by a hea l th auth ori ty are set
o ut in a tra ining co n tract between in div i d ual HAs and the postgrad ua te dea n.
C o n tracts should in cl ud e, amongst oth er thin g s, a co mmi tment to provide hi gh qua li ty
tra ining and sup erv ision by serv i ce and acad e mic tutors and oth er seni or medi ca l
s taff, to ge th er wi th per s o nnel supp ort for tra ining grade staff from hea l th auth ori ty
m a n ager s.

Appointment process for the specialist registrar grade

6. The app o in tment pro cess will be the res p o n s ibili ty of the postgrad ua te dea n.
S ection 2 re fer s. The regional Facul ty Ad v is or or a nomin a ted deputy, ( or in Sco tl a n d
an appropri a te memb er of the Na tional Panel of Sp eci a lis ts ), will serve on th e
app o in tment co mmi t tees for pub lic hea l th Sp R s.
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Te rms and conditions of employment

7. Terms and co n di tions of serv i ce for SpRs in pub lic hea l th medi cine came in to
e ffect on 1 April 19 97 and apply across the UK. Th ese were pub lis h ed in th e
D epartment of Hea l th Circul ar HSG (97 ) 20, North ern Ireland HSS ( TC 8 ) 4 / 97 and
S co tland PCS(DD ) 19 97/ 6.

N o t e : The fo l l owing gives some gu i d ance about , but does not repl ac e, n ation a l
terms and con ditions of ser vi c e.

P a y

8. The basic salary re wards 40 sta n dard hours a week excl u s ive of out - o f - h o ur s
work , b ut in cl u s ive of reasonable time for mea ls. Th ere is a nin e - p o int salary sca l e
wi th auto m a tic ann ual pro gression thro u gh the first seven poin ts. The final two poin ts
are dis cre ti o n ary and  will be ava ilable where: 

i. on the due da te, a practi ti o n er's tra ining is not co m pl e te and th e
co n tin ua tion of tra ining is dee m ed neces s ary by the postgrad ua te dean and
is not due to un s a tisfactory perform a n ce ;

or 

i i. o th er circum s ta n ces at the dis cre tion of the empl oy ing auth ori ty.

9. As we ll as basic salary, s uppl e m e n ts for out - o f - h o urs co mmi tm e n ts (in cl udin g
parti ci pa tion in an emer ge n cy ro ta and atte n da n ce at co mmi t tees and mee tings) will
be payable at 15% of basic salary. The suppl e m e n ts form part of to tal re mun era tion and
are payable during periods of ann ual and study leave.

I n c rement on first appointment to the grade

10. Starting salari es and in cre m e n tal da tes will be deci d ed accor ding to paragraphs
101-105 of the Terms and Condi tions of  Serv i ce for Doctors in Pub lic Hea l th Medi cin e
and the Communi ty Hea l th Serv i ce. E xcepting those rece iv ing pro tection un d er
paragraph 121 ( b ), credit for serv i ce in an eq uivalent grade un d er paragraph 102, s h a ll
be limi ted to a maximum of 4 years in res p ect of app o in tm e n ts to the grade for th e
purp o s es of Sp eci a list Regis trar tra inin g.

11. W h ere an Sp R a s ks for a period in res earch or acad e mic medi cine to be co un ted
as Sp R s erv i ce it is neces s ary to exa mine the nature of the res earch or acad e mi c
app o in tment and the preceding and sub s eq uent NHS app o in tm e n ts. If the res earch or
acad e mic app o in tment was closely re l a ted to the SpR's pro gra mme of hi gh er
s p eci a list tra inin g, it may be co un ted as Sp R s erv i ce for in cre m e n tal purp o s es. Furth er
d e ta ils are co n ta in ed in S ection 10.

Salary Pro t e c t i o n

12. Sa l ary pro tection will be prov i d ed where appropri a te as specifi ed in p aragraph s
121 and 122 of the Terms and Condi tions of Serv i ce for Doctors in Pub lic Hea l th
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Medi cine and the Communi ty Hea l th Serv i ce.

I n c remental Dates

13. The in cre m e n tal da te for exis ting regis trars and seni or regis trars in pub lic hea l th
m edi cine who were eli gible and chose to tra n sfer in to the Sp R grade during th e
tra n s i tion period for pub lic hea l th medi cine will re m a in the same as before tra n sfer,
and will not be re-set to the da te on whi ch they enter the new grad e. Fo ll owing th e
co m pl e tion of tra n s i tion in pub lic hea l th medi cin e, the in cre m e n tal da te for all doctor s
e n tering the grade will be the da te on whi ch they ta ke up th e ir first Sp R app o in tm e n t.

Post-transition arrangements 

14. Pub lic Hea l th Tra in ees who, at the pub lic hea l th medi cine co mmis s i o ning da te
of 1 April 19 97, met the entry cri teri a , will have chosen eith er to accept an  Sp R
e m pl oyment co n tract or to re ta in th e ir exis ting empl oyment co n tract and co n tin ue
th e ir tra ining in the regis trar and seni or regis trar grad es. W h ere they have chosen to
re ta in th e ir exis ting co n tracts they will still have been is s ued wi th a Na tional Tra inin g
Numb er. New regis trar and seni or regis trar co n tracts will now be is s ued only if
req uired to enable a doctor to co m pl e te tra ining or to ch a n ge empl oyer. If an
e m pl oyment co n tract whi ch a tra in ee chose to re ta in expires before tra ining is
co m pl e ted, the holding of a Na tional Tra ining numb er will all ow the doctor to opt to
e n ter the new grade and a Sp eci a list Regis trar co n tract will be offered to all ow tra inin g
to be co m pl e ted in the new grad e.

15. Regis trars in pub lic hea l th medi cine before 1 Ja n uary 19 97 re ta in the ri ght to
re m a in on th e ir exis ting co n tracts. This in cl ud es all owing exis ting regis trars to re ta in
a co n tractual ri ght to non-co m p e ti tive pro m o tion to the seni or regis trar grade and
th ereafter to co m pl e te th e ir tra ining in the old seni or regis trar grad e.

16. Pub lic Hea l th tra in ees who do not meet the entry cri teria re ta in th e ir exis tin g
regis trar or seni or regis trar empl oyment co n tract un til they termin a te. The exis tin g
e m pl oyment co n tract may be exte n d ed to a maximum of 2 years from the da te th e
s p eci a l ty ended its tra n s i tion (or for the dura tion of the exis ting empl oyment co n tract
if this is longer ).

Flexible Tr a i n e e s

17. The exis ting prov isions re l a ting specifi ca lly to fl exible tra ining in the terms and
co n di tions of serv i ce will apply to the Sp R grad e. D e ta ils about fl exible tra ining are
co n ta in ed at S ection 6 of the Gui d e.

Other Te rms and Conditions Issues

18. W h ere exis ting terms and co n di tions of serv i ce prov isions apply eq ua lly to th e
S e ni or Regis trar and Regis trar Grad es in the Terms and Condi tions of Serv i ce for
D o ctors in Pub lic Hea l th Medi cine and the Communi ty Hea l th Serv i ce, they will als o
apply to the Sp R grad e. W h ere exis ting terms and co n di tions of serv i ce vary in th e ir
appli ca tion to the Seni or Regis trar and Regis trar Grad es the fo ll owing prov isions for
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the Sp R grade will appl y :

C o n tractual Minimum Period of No ti ce

The agreed minimum period of noti ce by both sides for practi ti o n ers in reg ul ar
app o in tm e n ts shall, unl ess the sta tutory minimum periods are longer, be three
m o n ths.

Annual Leave

Sp eci a list Regis trars on the third or hi gh er in cre m e n tal poin ts on th e ir pay sca l e
s h a ll be enti tl ed to leave at the ra te of 6 wee ks a year. ;

Sp eci a list Regis trars on the minimum, 1st or 2nd in cre m e n tal poin ts of th e ir pay
s cale shall be enti tl ed to leave at the ra te of 5 wee ks a year.

Study Leave

Specific pro v i s i o n :

i. Sp eci a list Regis trars should rece ive eith er day re l ease wi th pay and
exp e n s es for the eq uivalent of one day a week during univer s i ty terms; or
l eave wi th pay and exp e n s es wi thin a maximum ca l cul a ted at the ra te of
thirty days in a year (the year for this purpose being co un ted from 1
Octo b er ). This all owa n ce may accumul a te over the period of the tra inin g
pro gra mm e, prov i d ed that the to tal amount due in the period of th e
tra ining pro gra mme is not ta ken un til one year of the tra ining pro gra mm e
has been co m pl e ted. At ta inment of an MSc in Pub lic Hea l th Medi cine or
o th er simil ar co ur s es should form a separa te part of the empl oy m e n t
co n tract.

i i. Sp eci a list regis trars shall, in res p ect of Part I and Part II of the MF P HM
exa min a ti o n, for a maximum of two occasions in res p ect of each Part , a ls o
rece ive leave wi th pay and exp e n s es (oth er than exa min a tion fees) for th e
purpose of sitting an exa min a tion for a hi gh er qua lifi ca tion where it is
n eces s ary as part of a structured tra ining pro gra mm e.

i i i. Sp eci a list regis trars may also rece ive leave wi th pay and exp e n s es (oth er
than exa min a tion fees) for the purpose of sitting oth er exa min a tions for a
hi gh er qua lifi ca tion or for furth er atte m pts (beyond two) at  Part I or Part
II of the MF P HM exa min a ti o n. The auth ori ty may re fuse leave where th e y
co n s i d er this wo uld be co n trary to the in teres ts of the in div i d ual or th e
s erv i ce, ( for exa m pl e, rep ea ted sitting and fa iling of the same exa min a ti o n
co uld be held to be an un ju s tifiable use of the paid leave ).

Employment contracts

19. Em pl oyment co n tracts of pub lic hea l th tra in ees in England have been held by
h ea l th auth ori ti es sin ce 1 April 19 96. D ep e n ding upon parti cul ar local circum s ta n ces,
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the empl oyment co n tract of a tra in ee in pub lic hea l th medi cine may be
held by eith er :

i. a succession of hea l th auth ori ti es or tru s ts where the tra in ee is pl aced
d uring a ro ta tional pro gra mme; or

i i. one health authority which places trainees in training placements with other
bodies including other health authorities, the PHLS or the Department of
Health or in an academic programme, for the purpose of a rotational
programme.

Gui da n ce on the management of the empl oyment co n tracts for pub lic hea l th tra in ees
is attach ed as an An nex to this Secti o n.

20. In Sco tland empl oyment co n tracts for pub lic hea l th tra in ees are held by Hea l th
B oards (MEL ( 19 96 ) 10 re fer s ). In Wa l es, the co n tracts of pub lic hea l th tra in ees are held
by hea l th auth ori ti es. In North ern Ireland co n tracts will co n tin ue to be held by HSS
b oar d s.
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Annex 

GUIDANCE ON THE MANAGEMENT OF THE EMPLOYMENT

CONTRACTS OF PUBLIC HEALTH TRAINEES

Contract between Postgraduate Deans and Health Authorities and Trusts

1. It is for the postgrad ua te dean to make the final decis i o n, in co n s ul ta tion wi th
h ea l th auth ori ti es and oth er empl oyers and wi th the ad v i ce of the re l e va n t
facul ty ad v is or, on the es ta b lis hment of tra ining pl ace m e n ts, on the ba s is that th e
ed uca tional co n tent of the pl acement is approved by the Facul ty of Pub lic Hea l th
Medi cine and that the oth er re l e vant co n di tions re l a ting to fun ding and staffin g
approval are fulfill ed.

2. The terms un d er whi ch a tra ining pl ace is prov i d ed by a hea l th auth ori ty or
o th er empl oyers should be set out in a tra ining co n tract between th e
p o s t grad ua te dean and the hea l th auth ori ty or  oth er empl oyer s. This co n tract
s h o uld in cl ud e, amongst oth er thin g s, a co mmi tment to provide hi gh qua li ty
tra ining and sup erv ision by serv i ce and acad e mic tutors and oth er seni or
m edi cal staff, plus per s o nnel supp ort for tra ining grade staff from hea l th
a uth ori ty and trust manager s.

3. The tra ining co n tract and the way in whi ch it is adminis tered and moni tored
l o ca lly will form a sound fo un da tion for the re l a ti o n s hip between postgrad ua te
d ea n s, h ea l th auth ori ti es and tru s ts and invo lve a key role for tutors in th e
d e livery of tra inin g. Any tensions between serv i ce and ed uca tional objectives
s h o uld be res o lved thro u gh dis cussion between the postgrad ua te dean and
h ea l th auth ori ty or oth er empl oyers wi th re fere n ce to the tra ining co n tract.

4. Hea l th auth ori ti es and oth er empl oyers will identify possible effects on tra inin g
when co n s i d ering any ch a n ges in staffing leve ls or oth er or g a nis a tional ch a n ges
and dis cuss th ese wi th the appropri a te regional tra ining co mmi t tees and/or
p o s t grad ua te deans at an early stage.

5. Hea l th auth ori ti es, o th er empl oyers and postgrad ua te deans are exp ected to
work closely to ge th er to join tly fulfil th e ir res p o n s ibili ti es. D ecisions about
ed uca tion and tra inin g, eg. w hi ch tra in ee occupi es whi ch tra ining slot, will be
m ade by the postgrad ua te dean in co n s ul ta tion wi th hea l th auth ori ti es, o th er
e m pl oyers and wi th the local Facul ty Ad v is er. D ecision about non-ed uca tion and
tra ining matter s, eg. dis ci plin ary action or non-medi cal and non-tra inin g
gro un d s, will be made by hea l th auth ori ti es or tru s ts un d er th e ir dis ci plin ary
pro ced ures wi th re fere n ce to postgrad ua te dea n s.

6. The postgrad ua te dean has the power, on the ad v i ce of the Facul ty of Pub li c
Hea l th Medi cine and after appropri a te co n s ul ta ti o n, to wi th d raw reco g ni tion and
th ere fore fun ding and pub lic hea l th tra in ees from occupi ed pl ace m e n ts where
tra ining is no longer ad eq ua te.

Terms and conditions of service
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7. Pub lic hea l th tra in ees are empl oyed on national terms and co n di tions of serv i ce.

Employment contract

8. D ep e n ding upon parti cul ar local circum s ta n ces, the empl oyment co n tract of a
tra in ee in pub lic hea l th medi cine may be held by eith er :

( i ) a succession of hea l th auth ori ti es or tru s ts where the tra in ee is pl aced
d uring a ro ta tional tra ining pro gra mme; or

( i i ) one hea l th auth ori ty who pl aces tra in ees in tra ining pl ace m e n ts wi th
o th er bodi es (in cl uding oth er hea l th auth ori ti es, the PHLS or th e
D epartment of Hea l th or in an acad e mic pro gra mm e ), for the purp o s es of
a ro ta tional tra ining pro gra mm e.

Continuity of service

9. C o n tin ui ty of serv i ce for pub lic hea l th tra in ees mov ing between succes s ive NH S
e m pl oyers is assured by The Em pl oyment Pro tection (Na tional Hea l th Serv i ce )
Or d er 19 96 whi ch was made un d er powers in paragraph B of Sch ed ule 13 to th e
Em pl oyment Pro tection (Consoli da tion) Act 1978.

10. On app o in tment to a speci a list regis trar tra ining pro gra mm e, pub lic hea l th tra in ees
will rece ive a Na tional Tra ining Numb er (NTN). A NTN will be held by tra in ees
thro u gh o ut tra ining and guara n tees the holder a slot in the tra ining pro gra mm e
in cl uding re - e n try to the tra ining pro gra mme fo ll owing out - o f - pro gra mme activ i ti es.

Role of a Health Authority placing trainees in training placements with other

b o d i e s

11. Th ere must be an expli cit and wri t ten co n tractual re l a ti o n s hip between th e
e m pl oy ing hea l th auth ori ty and the tra in ee and a cl ear un d er s ta n ding that th e
e m pl oy ing hea l th auth ori ty is the actual empl oyer and that periods of tra inin g
and work on the fun ctions of oth er bodi es are tra ining pl ace m e n ts who do not
a l ter this re l a ti o n s hi p. The empl oyment re l a ti o n s hip must be un d er s tood by all
parti es invo lved ie. the tra in ee, the empl oyer and the bodi es where the tra in ee is
pl aced.

12. Em pl oy ing hea l th auth ori ti es are ad v is ed to wri te to th e ir pub lic hea l th tra in ees
and the bodi es prov i ding them wi th tra ining pl ace m e n ts in the fo ll owing form a t :

This tra ining pl acement has been arra n ged by ................. [ in s ert name of
e m pl oy ing hea l th auth ori ty] on behalf of .................... [ in s ert name of pub li c
h ea l th tra in ee] un d er section 63(1) of the Hea l th Serv i ces and Pub lic Hea l th Act
1968, and does not co n s ti tute a break in serv i ce. ................. [ in s ert name of
pub lic hea l th tra in ee] re m a ins an empl oyee of ................ [ in s ert name of
e m pl oy ing hea l th auth ori ty ] .
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13. L o cal agree m e n ts on the co n di tions of empl oyment whi ch will apply to each
pl acement must be reach ed between the empl oy ing hea l th auth ori ty and oth er
b o di es where the tra in ee is pl aced. W h ere local fl exibili ti es exist in national term s
and co n di tions eg. for re m oval exp e n s es and pa terni ty leave, the tra in ee may, wi th th e
agreement of all parti es, be sub j ect to the local agreement of the empl oy ing hea l th
a uth ori ty or be sub j ect to the local agree m e n ts of each body wi th whi ch they are
pl aced. Simil arly agreement will need to be reach ed on the prov ision of lease car s.
W h a te ver agree m e n ts apply must be made expli cit in a wri t ten notifi ca ti o n.

14. A trainee will normally be expected to follow the rules of conduct of the body
with which they are placed and be subject to that body's disciplinary procedures.
The body where the trainee is placed may, if circumstances warrant and after
appropriate consultation with the employing health authority and postgraduate
dean, terminate a training placement on disciplinary grounds. Termination of a
training placement by the body where the trainee is placed does not constitute
termination of employment. Responsibility for dismissal involving termination of
the employment contract lies with the employing health authority.

15. Res p o n s ibili ty for hea l th and safe ty is s ues and co m pl a in ts wo uld fa ll to the body
prov i ding the tra ining pl ace m e n t.

16. L o cal agree m e n ts need to be reach ed between the empl oy ing hea l th auth ori ty and
prov i d ers of tra ining pl ace m e n ts on fun din g, in d e mni ty and co m p e n s a tion is s ues.
For exa m pl e, the empl oy ing hea l th auth ori ty is res p o n s ible for pay ing the tra in ee ' s
s a l ary but may wish to seek fun ding for that salary from the body where the tra in ee
is pl aced. The empl oy ing hea l th auth ori ty is also liable for any cl a ims aris ing from a
tra in ee's actions but may wish to share the burden of such cl a ims wi th the body
w h ere the tra in ee is pl aced. The empl oy ing hea l th auth ori ty is res p o n s ible for
fulfilling the obli g a tions pl aced upon them by the empl oyment co n tract but may wis h
to req uire the body where the tra in ee is pl aced to fulfil some of th ese obli g a ti o n s.

Administrative arrangements

17. W h ere empl oyment co n tracts are held by a succession of hea l th auth ori ti es or tru s ts
w h ere the tra in ee is pl aced during a ro ta tional tra ining pro gra mme the succes s ive
e m pl oyers may wish to co ll a b ora te in the adminis tra tion of those co n tracts (eg.
cl eri cal fun ctions in cl uding payro ll, pap erwork etc ). It should be un d er s tood that th e
e m pl oyment re l a ti o n s hip wo uld be between the tra in ee and the actual hea l th
a uth ori ty for whom the tra in ee was workin g, not the body adminis tering the payro ll etc.

Employees of the Public Health Laboratory Service

18. Tra in ees who are empl oyees of the PHLS, as dis tin ct from pub lic hea l th tra in ees
who are pl aced wi th PHLS for a spell during ro ta tional tra ining pro gra mm es, are
not sub j ect to this gui da n ce but in s tead are covered by PHLS' own empl oy m e n t
arra n ge m e n ts.

Review

19. Th ese arra n ge m e n ts will be re v i e wed after 1 April 19 98.
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2 0

Planning numbers and future career pro s p e c t s

I n t ro d u c t i o n

1 . The ce n tral aim of the UK's medi cal staffing poli ci es is to secure an ad eq ua te
and affor dable supply of appropri a tely tra in ed doctors in each sector and/or speci a l ty
to provide a co s t - e ffective, q ua li ty serv i ce to pa ti e n ts. This req uires action to plan and
m o ni tor the supply of doctors ag a inst future demand.

2 . It is vita l, th ere fore, that over time the numb ers un d erta king medi cal tra inin g
and in parti cul ar entering the speci a list regis trar grade are co n s is tent wi th the demand
for full y - tra in ed hospi tal and co mmuni ty doctor s.

3 . The UK Hea l th Departm e n ts have th e ir own medi cal work force ad v is ory
co mmi t tees and pl a nning mech a nis m s. In England and Wa l es this is the Ad v is ory
G ro up on Medi cal and Dental Educa ti o n, Tra ining and Staffing (AG M ETS ). In Sco tl a n d
th ere is the Sco t tish Ad v is ory Commi t tee on Medi cal Work force Planning (SAC M W ),
and in North ern Ireland it is the Ho s pi tal Serv i ces Sub - C o mmi t tee of the Centra l
Medi cal Ad v is ory Commi t tee.

Planning in England and Wa l e s

4 . The Sp eci a l ty Work force Ad v is ory Gro up (SWAG) ad v is es on medi cal and denta l
ed uca ti o n, tra ining and staffing for England and Wa l es. Its task is to ad v ise the NH S
E xecutive and the We lsh Offi ce about the numb er of tra in ees need ed in the speci a lis t
regis trar grade each year. Me mb er s hip in cl ud es repres e n ta tives of the medi ca l
pro fes s i o n, C o ll eges, p o s t grad ua te deans and NHS manage m e n t.

5 . SWAG un d erta kes an ann ual cycle of speci a l ty re v i e ws and prov i d es ad v i ce to th e
NHS Executive and the We lsh Offi ce on the numb er of tra in ees req uired in each
s p eci a l ty. This pro cess invo lves dis cu s s ing work force req uire m e n ts and deve l opm e n ts
wi th repres e n ta tives from speci a l ty ad v is ory co mmi t tees, Regional Educa tion and
D e ve l opment Gro ups (REDGs in England) and NHS manage m e n t , plus the analys is of
inform a tion from various sources.

6 . The work done by SWAG in England and Wa l es has a close re l a ti o n s hip wi th th e
op era tion of the Na tional Tra ining Numb er (NTN) sys te m. The to tal numb er of NTNs
not only in di ca tes how many tra in ees th ere are in each speci a l ty but also the time in
the grad e. The ad v i ce from SWAG helps the NHS Executive and the We lsh Offi ce to
d ecide wheth er to in crease or decrease the numb er of new NTNs ava ilable in each
s p eci a l ty in the li ght of ch a n ging demand.

Planning in Scotland

7 . Each year the NHS Ma n agement Executive in Sco tland wri tes to hea l th boar d s,
Tru s ts and univer s i ti es asking how many new co n s ul tant posts in the various medi ca l
and dental speci a l ti es they exp ect to es ta b lish in the next 5 years and how many
co n s ul ta n ts they exp ect to re tire. The repli es, to ge th er wi th oth er inform a ti o n, s uch
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as co n s ul tant vaca n ci es, was used un til 19 95 as the ba s is for the seni or regis trar
es ta b lis hm e n t , up da ted each year. This inform a tion is now used to es tim a te th e
n umb ers of speci a list regis trars need ed in the various speci a l ti es.

Planning in Northern Ire l a n d

8 . In North ern Ire l a n d, the medi cal work force plan for each speci a l ty or gro up of
s p eci a l ti es is re v i e wed and up da ted ann ua lly by the Ma n agement Executive ' s
appropri a te Sp eci a l ty Ad v is ory Commi t tee, of whi ch th ere are eleve n. Th ese plans are
co - or din a ted thro u gh the Ho s pi tal Serv i ces Sub - C o mmi t tee of the Central Medi ca l
Ad v is ory Commi t tee whi ch ad v is es the Ma n agement Executive on anti ci pa ted
co n s ul tant needs over a 10 - year period and the numb er of hi gh er speci a list tra in ees
req uired to meet th ese need s.

9 . This network of ce n tral ad v is ory co mmi t tees is repres e n ta tive of serv i ce,
p o s t grad ua te and univer s i ty in teres ts and in cl ud es juni or doctor memb er s hip in all
co mmi t tees; it also prov i d es ad v i ce on re l e vant serv i ce deve l opm e n ts.

10 . The Prov in ce aims to be self - s uffi ci e n t , tra ining enough doctors to fill North ern
I reland co n s ul tant vaca n ci es. In pl a nnin g, an all owa n ce is made for losses res ul tin g
f rom doctors mov ing to pl ace m e n ts in oth er parts of the UK or els e w h ere.

UK Planning

11. For some speci a l ti es the overa ll numb ers are small and th ere is co n s i d era b l e
m ovement across the bor d er s. In future it is in te n d ed to co or din a te work force
pl a nning for th ese gro ups across the UK.

F u t u re career pro s p e c t s

12. It is very im p ortant for tra in ees to be able to make inform ed career ch o i ces
ta king in to acco unt the tra ining opp ortuni ti es in parti cul ar speci a l ti es and the longer
term demand for co n s ul ta n ts. House offi cers and seni or house offi cers need to we i gh
th ese factors before ch o o s ing a speci a l ty. Many speci a list regis trars may also want to
fo cus th e ir tra ining more precis e l y, p erh aps thro u gh sub - s p eci a l ty tra inin g, in the li gh t
of co n s ul tant demand.
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A A C : Ad v is ory App o in tm e n ts Commi t tee (whi ch app o in ts to the co n s ul tant grad e ).

Annual Review (RITA ) : the means by whi ch an SpR's pro gress thro u gh the grade is
re v i e wed, n orm a lly ann ua ll y, by a small speci a l ty - ba s ed panel acco un table to th e
p o s t grad ua te dean and op era ting on behalf of the dea n ery Sp eci a l ty Tra inin g
C o mmi t tee but ta king ad v i ce from Royal Coll eges, Facul ti es and SAC s. Simil ar re v i e ws
apply to doctors un d erta king fixed - term tra ining app o in tm e n ts (FTTAs) or Locum
App o in tm e n ts - Tra ining (LATs ). The panel may also be asked to reco n s i d er its
reco mm e n da tions as the first stage of review and app ea ls pro ced ures. S ee Sections 11
and 12.

Certificate of Completion of Specialist Training (CCST): o n ce doctors have
co m pl e ted a defin ed Coll ege tra ining pro gra mm e s u c c es sfu l l y they can apply to th e
Sp eci a list Tra ining Auth ori ty (see below) for the award of a CC ST in the re l e va n t
s p eci a l ty. S ee Section 1

Deanery: the des i g n a ted area of res p o n s ibili ty of a postgrad ua te dean and who, in
En g l a n d, has been app o in ted join tly by the NHS Executive and a univer s i ty.

Dual CCST Certification: in certa in circum s ta n ces, and where specific prov ision has
b een mad e, a tra in ee may pur s ue co n curre n tly two speci a l ty tra ining pro gra mm es
l eading to dual CC ST certifi ca ti o n. Th ese tra in ees will be all o ca ted only one Tra inin g
Numb er (see below) re l a ting to one of the speci a l ty tra ining pro gra mm es. To enable
tra ining to be co m pl e ted in a shorter time than wo uld oth erwise be possible were two
s epara te pro gra mm es to be pur s ued, ' d o uble co un ting' of co mmon tra inin g
exp eri e n ce is permi t ted. The double co un ting must be tra n s parent and re l a te to a
pub lis h ed UK pro gra mme leading to a CC ST. S ee Section 1.

EC Directive 93/16/EEC (the European Medical Dire c t i v e ) : the Europ ea n
C o un cil's Directive of 5 April 19 93 des i g n ed to facili ta te the free movement of doctor s
thro u gh o ut the EC and the mutual reco g ni tion of th e ir di pl o m a s, certifi ca tes and oth er
e v i d e n ce of formal qua lifi ca ti o n.

E u ropean Economic Area (EEA): the EC prov isions on tra ining and mutua l
reco g ni tion of qua lifi ca tions also apply in certa in oth er Europ ean co un tri es, w hi ch
to ge th er wi th EC memb er sta tes, co m prise the Europ ean Eco n o mic Area (EEA ). Th e
EEA in cl ud es the fo ll owing co un tri es: Au s tri a , B e l gi um, D e nm ark , Finl a n d, Fra n ce,
G erm a n y, G reece, Ice l a n d, I re l a n d, Ita l y, Li ech te n s te in, Luxe mb o ur g, The Ne th erl a n d s,
Norway, Portu g a l, Spa in, Swed e n, and the Uni ted Kin gd o m.

F T TA: Fixed - Term Tra ining App o in tm e n t. S ee Section 5.

G M C : G e n eral Medi cal Coun cil

LAS (Locum Appointment - Service): an app o in tment whi ch prov i d es cover for th e
s erv i ce element of a pl acement for up to 3 months. It is im pli cit that because of th e
s h ort - term, s erv i ce - ba s ed nature of a LAS pl ace m e n t , th ere is li t tle structured tra inin g
or tra ining benefit to be derived from such app o in tm e n ts whi ch are th ere fore not
approved for tra ining purp o s es. S ee Section 5.

L AT (Locum Appointment - Tr a i n i n g ) : an app o in tment where it is deci d ed that CC ST
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tra ining exp eri e n ce can be offered and pro s p ective tra ining reco g ni tion has been given to
a locum post. S ee Section 5.

" P e rm i t - f ree" Tr a i n i n g : over s eas doctors who do not hold or are not enti tl ed to a
ri ght of in d e fini te res i d e n ce in the UK, who un d erta ke postgrad ua te tra ining in th e
h o s pi tal serv i ce and who in tend to leave the UK on co m pl e tion of tra inin g, are able to
e n ter the UK un d er Immi gra tion Rul es co mm o nly kn own as "permit free" tra inin g
arra n ge m e n ts. Ch a n ges to the Immi gra tion Rul es were in tro d uced in 19 97 and enable
over s eas doctors in the speci a list regis trar grade to co m pl e te tra ining pro gra mm es
w hi ch have been agreed wi th the postgrad ua te dea n. S ee Section 9.

Person Specification: this is derived from the des cri ption of the first pl acement in
a ro ta tional pro gra mme and anti ci pa ted req uire m e n ts from sub s eq uent pl ace m e n ts in
the pro gra mm e. It should set out expli ci tly the minimum pro fessional qua lifi ca ti o n s
req uired of a tra in ee and the skills and exp eri e n ce neces s ary for the app o in tm e n t.

Postgraduate Deans' Databases: each dean is res p o n s ible for es ta b lis hing and
m a in ta ining a da ta base of th e ir tra in ees for the dual purpose of ed uca tion moni torin g
and work force pl a nnin g.

P rofessional Refere n c e s : this should verify factual inform a tion and co mment on
the stre n g ths and wea kn es s es of a ca n di da te as an in di ca tor of that person's sui ta bili ty
for app o in tm e n t. They will deal specifi ca lly wi th the skills and exp eri e n ce req uired on
the tra ining pro gra mm e.

P rogramme Director: has a key role in managing the speci a list regis trar tra inin g
pro gra mme or sch e m e. He also acts as a co or din a tor and co mmuni ca tor betwee n
s p eci a list regis trar s, the postgrad ua te dea n, the local speci a l ty tra ining co mmi t tee, th e
appropri a te Royal Coll ege and the per s o nnel (human res o urces) department in th e
Trust or Tru s ts whi ch empl oy the speci a list regis trar s.

R e c o rd of In-Training Assessment (RITA): prov i d es a record of the ann ual re v i e w
and hence of the SpR's pro gress thro u gh his tra ining pro gra mme and th ere fore th e
grad e. It should norm a lly be co m pl e ted join tly by the tra in ee and the postgrad ua te
d ean or his staff each year. It is not a means of assessment per se. S ee Section 12.

Right of residence in the United Kingdom: this is determin ed by immi gra tion and
n a ti o n a li ty law. S ee Section 9.

Royal Colleges: Medi cal Royal Coll eges and th e ir Facul ti es.

S C P M D E : S co t tish Coun cil for Po s t grad ua te Medi cal and Dental Educa ti o n.

STN: S co t tish Tra ining Numb er. The Sco t tish eq uivalent of a Tra ining Numb er.

S p R : d es i g n a ted abbre v i a tion for Sp eci a list Regis trar.

Specialty Wo r k f o rce Advisory Group (SWA G ) : ad v is es on medi cal and denta l
ed uca ti o n, tra ining and staffing for England and Wa l es. Its task in cl ud es ad v i ce to th e
NHS Executive and the We lsh Offi ce about the numb er of tra in ees need ed in th e
s p eci a list regis trar grade each year. Th ere are simil ar ad v is ory bodi es in Sco tland and
North ern Ire l a n d. S ee Section 20.
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Specialist Register: d o ctors wi th a CC ST ( s ee above) may apply to the Genera l
Medi cal Coun cil for entry to the Sp eci a list Regis ter. This regis ter will be main ta in ed
and pub lis h ed by the GMC. S ee Section 1.

Specialist Training Authority of the medical Royal Colleges: the reg ul a tory
body es ta b lis h ed in 19 96, co m pris ing repres e n ta tives of the UK medi cal Royal Coll eges
and non-medi cal repres e n ta tives, and whi ch is des i g n a ted as the UK co m p e te n t
a uth ori ty in line wi th the Europ ean Medi cal Directive.

Specialist Advisory Committees: th ese are national co mmi t tees whi ch re l a te to th e
Royal Coll eges or th e ir Facul ti es or hi gh er tra ining co mmi t tees. They are speci a li ty -
s p ecific and co n cern ed wi th setting sta n dar d s, curri cul um co n tent and moni torin g
tra in ees' pro gress on behalf of the re l e vant Coll ege.

Specialty Training Committees: s p eci a l ty - s p ecific co mmi t tees whi ch sup erv is e
and manage the delivery of tra ining pro gra mm es and to whom review pa n e ls rep ort.
Th e ir memb er s hip is usua lly agreed wi th the re l e vant Royal Coll ege or Facul ty. Th e y
are ba s ed in each dea n ery and are acco un table to the postgrad ua te dea n.

Te rms and Conditions of Service: the Ho s pi tal Medi cal and Dental Staff (En g l a n d
and Wa l es) Terms and Condi tions of Serv i ce and the Sco t tish and North ern Ire l a n d
eq uiva l e n ts.

Training Agre e m e n t : this is agreed between the in div i d ual tra in ee and th e
p o s t grad ua te dean or the ch a irman of the dea n ery Sp eci a l ty Tra ining Commi t tee for
pro gra mm es in all speci a li ti es. This plan will apply for one year un til the ann ua l
a s s essment is due. It will then be re v i e wed in the li ght of pro gress and future tra inin g
n eed s.

Training Number: each doctor who enters a tra ining pro gra mme for the first tim e
( o th er than a LAT) will be gra n ted a uni q ue, in div i d ual Tra ining Numb er. This
n umb er will be is s ued as soon as the tra in ee is accepted in to the tra ining pro gra mm e.
It will be held by the tra in ee un til tra ining is co m pl e ted or un til it is given up for
a n o th er rea s o n. Th ere are three ty p es of Tra ining Numb er: the Na tional Tra inin g
Numb er (NTN); the Vis i ting Tra ining Numb er (VTN); and the (Fixed - Term Tra inin g
App o in tment) Tra ining Numb er (FT N ). S ee Section 7.

Training Programme: a structured period of medical training designed to culminate
in the award of a Certificate of Completion of Specialist Training (CCST). They are
usually managed by a programme director. Separate training programmes agreed with
the postgraduate dean and which do not lead to a CCST are followed by doctors on
Fixed-Term Training Appointments (Type II programmes).
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General Medical Council: 
( for queri es re l a ting to regis tra ti o n
arra n ge m e n ts and for admission to th e
Sp eci a list Regis ter ) :

G MC Regis ters Div is i o n
178 - 202 Great Portland Stree t
London W1N 6JE
Te l : 0171- 915 - 3638  (He l plin e )
and  0171- 58 0 -76 42

Postgraduate Deans in England:
( for enquiri es re l a ting to loca l
m a n agement and delivery of
p o s t grad ua te medi cal ed uca ti o n ) :

D ean Director of PGMDE
North Th a m es PGME
33 Millman Stree t
LON D ON WC1N 3EJ
Tel: 0171 831 4566
Fax: 0171 831 3752

Po s t grad ua te Dean 
SW Th a m es PGME
33 Millman Stree t
LON D ON WC1N 3EJ
Tel: 0171 831 6222
Fax: 0171 831 1925 

D ean Director of PGMDE
S o uth Th a m es PGME
33 Millman Stree t
LON D ON WC1N 3EJ
Tel: 0171 831 6222
Fax: 0171 831 1925 

Specialist Training Authority of
the medical Royal Colleges:
( for ge n eral arra n ge m e n ts re l a ting to th e
award of the CC ST ) :

1 Wimpole Stree t
L o n d o n
W1M 8AE 

Director of Po s t grad ua te
Medi cal Educa tion & Tra inin g
Medi cal School Offi ces
The Tri a n g l e
Ro o s e velt Drive
Headin g to n
OX FORD OX3 7XP
Tel: 01865 221 517
Fax: 01865 750 750

D ean of Po s t grad ua te Medi cal Studi es
The Univer s i ty of Ma n ch es ter Medi ca l
S ch o o l
G a te way Ho u s e
Pi ccadilly South
MANC H EST ER
M 60 7LP
Tel: 0161 237 20 91
Fax: 0161 237 2108 

Po s t grad ua te Dean (Yorks hire )
The Department for Po s t grad ua te
Medi cal and Dental Educa ti o n
Will ow Terrace Road
U niver s i ty of Leed s
L EEDS LS2 9JT
Tel: 0113 233 1516
Fax: 0113 233 1530

UK CONTACT POINTS Appenndix 1

Please note: this is a UK guide, the main variations between England, Scotland,
N o r t h e rn Ireland and Wales are specified but there may also be more minor
local variations which it is not possible to cover in the guide.
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Po s t grad ua te Dean and Director
Regional Po s t grad ua te Insti tute 
for Medi cine and Dentis try
10 -12 Fra mlin g ton Place
N EW CA ST L E - UP ON - TYNE NE2 4AE
Tel: 0191 222 6762 /70 41
Fax: 0191 222 10 49 

D ean of Po s t grad ua te Medi cal Educa ti o n
Po s t grad ua te Offi ce
Facul ty of Medi cin e
U niver s i ty of Liverp o o l
PO Box 147
LIVERP O OL L 69 3BX
Tel: 0151 709 3114
Fax: 0151 709 2618 

Po s t grad ua te Dea n
U niver s i ty of Cambri d ge School of
Clini cal Medi cine 
Ad d e nbro o kes Ho s pi ta l, Hills Road
CAMBRID GE CB2 2QQ 
Tel: 01223 336 106
Fax: 01223 415 069

Po s t grad ua te Dea n
U niver s i ty of Sh e ffield School of
Medi cin e
B eech Hill Road
SH EFFI ELD S10 2RX
Tel: 0114 271 2668
Fax: 0114 271 3959

Po s t grad ua te Dea n
U niver s i ty Ho s pi tal Medi cal Sch o o l
Queens Medi cal Sch o o l
NOTT ING HAM NG7 2UH
Tel 0115 970 94 00
Fax 0115 970 9922 

Po s t grad ua te Dea n
U niver s i ty of Le i ces ter 
Clini cal Sci e n ces Buil ding 
Le i ces ter Royal Infirm ary
PO Box 65
L EICEST ER LE2 7LX
Tel: 0116 252 3121
Fax: 0116 252 3123 

D ean of Po s t grad ua te Medi cal 
E d uca tion & Tra inin g
D epartment of Po s t grad ua te Medi ca l
E d uca tion (Univer s i ty of Bris to l )
The Acad e mic Centre, Fre n ch ay Ho s pi ta l
Fre n ch ay Park Road
BRISTOL B S 16 1 L E
Tel: 0117 975 7050
Fax: 0117 975 7060

D ean of Po s t grad ua te Medi cal &
D e n tal Educa ti o n
The Medi cal Sch o o l
U niver s i ty of Birmin gh a m
BIRMING HAM B15 2TT
Tel: 0121 414 6958
Fax: 0121 414 3155 

Po s t grad ua te Dean 
Wes s ex Regi o n
S o uth and West Regional Offi ce
Hi gh cro ft
Romsey Road
WINC H EST ER S O 22 5DH
Tel: 01962 863 511 ext 568
Fax: 01962 877 663 

Postgraduate Deans in Scotland:

D ean of Po s t grad ua te Medi cin e
U niver s i ty of Gl a sgow
G LA S G OW, S co tl a n d
G 12 8QQ
Tel: 0141 330 5273
Fax: 0141 330 4526

Po s t grad ua te Dean of the Facul ty of
Medi cin e
Lis ter Insti tute
Hill Square
EDINBURG H, S co tl a n d
EH8 9DR
Tel: 0131 650 2612
Fax: 0131 662 0580 
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Po s t grad ua te Dean of the Facul ty of
Medi cine and Dentis try
Nin e we lls Ho s pi ta l
DUN DEE, S co tl a n d
DD 1 9 SY
Tel: 01382 660 111
Fax: 01382 645 74 8

Po s t grad ua te Dean of the Facul ty of
Medi cin e
U niver s i ty of Ab er d ee n
Fores terhill
ABERDEEN, S co tl a n d
AB9 2ZD
Tel: 01224 840 728
Fax: 01224 840 670

Scottish Council for Postgraduate
Medical and Dental Education
(SCPMDE)

12 Queen Stree t
E dinb ur gh
EH2 1 J E

Postgraduate Dean in Northern Ireland:

Po s t grad ua te Dea n
North ern Ireland Coun cil for
Po s t grad ua te Dental & Medi ca l
E d uca ti o n
5 Ann adale Ave n ue
BELFA ST BT7 3JH
Tel: 01232 491731
Fax: 01232 642279

Postgraduate Dean in Wales:

Director and Dean of Po s t grad ua te
Studi es
U niver s i ty of Wa l es Coll ege of Medi cin e
Hea th Park
CARDIFF CF4 4XN
Tel: 01222 743972
Fax: 01222 754966

C opi es of this guide have been sent to trust librari es and postgrad ua te medi ca l
librari es. E xtra copi es are ava ilable free of ch ar ge on req uest from the ad d ress below.

D ep ar t ment of Hea l t h
PO Box 410
We t h er by
West Yorks hire
LS 23 7LN. ( Ord ers by fax on 01937- 8 45381 )
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Appendix 2 

Entry and transition
Part One: Launching the Grade

Implementation timetable

1. The new Sp eci a list Regis trar (SpR) grade was laun ch ed on 1 D ece mb er 19 95. Two
vangu ard s p eci a l ti es, ge n eral sur gery and di ag n o s tic radi o l o gy, b egan th e ir tra n s i ti o n
on that da te. All oth er speci a l ti es will begin th e ir tra n s i tion in the year from 1 April
19 96, the G rade Com mi s sioning Date. Sp ecial arra n ge m e n ts appli ed for the peri o d
b e tween 1 D ece mb er 19 95 and 1 April 19 96. For re fere n ce purp o s es, the in terim
g ui da n ce in force during that time is repro d uced at App e n dix 1.

2. Sp ecialty Com mi s sioning Date : Not all speci a l ti es will be able to begin
tra n s i tion on the same da te. A tra n s i tion pro gra mme has been agreed between th e
C o ll eges, p o s t grad ua te deans and the UK Hea l th Departm e n ts to ensure that th e
adminis tra tive arra n ge m e n ts run smoothly and are co m pl e ted in the minimum
p o s s ible tim e. A copy of the prov isional pro gra mme is at App e n dix 2 and a ch ecklis t
of arra n ge m e n ts whi ch must be in pl ace before tra n s i tion can begin in a speci a l ty is
at App e n dix 3. The speci a l ty co mmis s i o ning da tes of re l a ted speci a l ti es will, w h ere
p o s s ib l e, be co - or din a ted. The Hea l th Departm e n ts will review pro gress in each
s p eci a l ty. The aim is to co m pl e te tra n s i tion in a speci a l ty wi thin three months.

3. Tra n s i tion will be achi e ved nati o n a ll y, on a UK - wide ba s is, by speci a l ty. A
s p eci a l ty will begin tra n s i tion on the same da te thro u gh o ut the UK and, s imil arl y,
tra n s i tion will end on a specifi ed national da te in each speci a l ty. Th ese da tes will be
agreed between the speci a l ti es and the Hea l th Departm e n ts wi th in put from th e
p o s t grad ua te dea n s. W h ere in div i d ual postgrad ua te deans have co m pl e ted th e ir own
tra n s i tion pro ces s, in ad va n ce of the agreed tra n s i tion end-da te, and find it neces s ary
to recruit furth er ca n di da tes in to Sp R tra ining pro gra mm es they may, after
co n s ul ta tion wi th the speci a l ty lead dea n, b egin to app o int SpRs on a co m p e ti tive ba s is
un d er the pro ced ures set out in Section 6. The end of tra n s i tion is defin ed more full y
in Part Two of this Secti o n.

Initial action by the postgraduate dean

4. The first step is to tra n sfer exis ting career and seni or regis trars in to the new
grad e. D e ta il ed gui da n ce for this is set out below. This will also cover res earch
regis trar s / l ecturers where they are eli gib l e. It will be co m pl e ted as qui ckly as possib l e.
On ce tra n s i tion is finis h ed in a speci a l ty, e n try will be by co m p e ti ti o n.

5. Po s t grad ua te deans will wri te to all pote n tial ca n di da tes empl oyed in th e ir
d ea n eri es to offer them the opp ortuni ty to apply for entry. The deans will also wri te
to any oth er pro s p ective ca n di da tes who app ear on th e ir recor d s.

Handling applications for entry

6. All ca n di da tes will be asked to co m pl e te a short form in di ca ting that they wis h
to ta ke part in Sp R tra ining pro gra mm es (Section 6, Ann ex 8). This, wi th th e
p o s t grad ua te deans' and co ll eges' recor d s, will form the ba s is for co n s i d ering wheth er
a ca n di da te is qua lifi ed for entry. The tra n s i tion entry pro cess will co n cern its e lf wi th
three ques ti o n s - :
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a . do ca n di da tes meet the minimum ed uca tional entry req uire m e n ts for th e
grade set by the co ll eges ?

b . are ca n di da tes in one of the qua lify ing ca tegori es appropri a te for tra n s i ti o n
e n try ?

c . h ow much more tra ining do ca n di da tes need before they will reach CC ST
s ta n dar d, ie ta king in to acco unt th e ir medi cal tra ining his tory, in cl udin g
s uch periods as SHO tra ining and res earch? This will be asses s ed by th e
d ea n ery speci a l ty tra ining co mmi t tee (STC) who will make
reco mm e n da tions to the dea n, ta king acco unt of ad v i ce from Coll eges and
th e ir Facul ti es and SAC s. The purpose of this assessment is to decide where
to slot tra in ees in to the tra ining pro gra mm e.

7. Succes sful ca n di da tes will then rece ive an offer of empl oyment in the Sp eci a lis t
Regis trar grade (Section 3, Ann ex 2). If they beli e ve that the point in the tra inin g
pro gra mme at whi ch they will be entered does not re fl ect th e ir pro gress to da te th e y
can make furth er repres e n ta tions and sub mit evidence to supp ort th e ir case and ask
the dea n ery speci a l ty tra ining co mmi t tee, thro u gh the dea n, to review its decis i o n.
The co mmi t tee will ta ke ad v i ce from Coll eges and Facul ti es, and SAC s. C a n di da tes will
a lso have the ri ght to an in terview wi th the dean and be acco m pa ni ed if they wish by
a repres e n ta tive. In oth er ca s es, w h ere tra in ees feel th ere may be diffi cul ti es in
accepting a parti cul ar tra ining pl acement they may wish to dis cuss the matter wi th th e
d ea n. On ce an offer of a tra ining pl acement has been accepted, ca n di da tes will be
a ll o ca ted a Na tional Tra ining Numb er (NTN) or Vis i ting Tra ining Numb er (VTN) whi ch
they will keep thro u gh o ut tra inin g. S ee Section 3 on NTNs. W h ere NTN app ears in this
g uide it also re fers to the eq uivalent in Sco tl a n d, North ern Ireland and Wa l es. In many
ca s es it will be possible to un d erta ke much of this assessment work before the form a l
Sp eci a l ty Commis s i o ning Da te.

Who is eligible to enter the grade during the transition period?

8. En try during tra n s i tion is open to the fo ll owing gro ups prov i d ed in div i d ua l
ca n di da tes satisfy the minimum co ll ege or facul ty cri teri a :

a. s e ni or regis trars and honorary seni or regis trars; a n d

b. career regis trars and honorary regis trars who hold eith er a sub s ta n tive
career regis trar app o in tment or an honorary regis trar app o in tment (for
exa m pl e, l ecturers) wi th staffing and ed uca tional approval (by the Roy a l
C o ll ege or Facul ty) reco g nis ed by the postgrad ua te dean; this in cl ud es
s ub s ta n tive career regis trars in this ca tegory who are now occupy in g
s e ni or regis trar posts on a locum ba s is ; and 

c. d o ctors who have previously held a sub s ta n tive career regis trar
app o in tment wi th staffing and ed uca tional approval (by the Royal Coll ege
or Facul ty) reco g nis ed by the postgrad ua te dean (or in the case of form er
London SHA s, the dean of the school or in s ti tute ), and are curre n tl y
co n d ucting res earch or oth er activ i ty reco g nis ed by the appropri a te
ed uca tional auth ori ty; a n d
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d. d o ctors who do not fit in to ca tegory 8c above but who are curre n tl y
co n d ucting res earch or oth er reco g nis ed activ i ty who hold or have held
an honorary regis trar app o in tment thro u gh whi ch they occupy or
o ccupi ed a regis trar post wi th staffing and ed uca tional approval (by th e
Royal Coll ege or Facul ty) reco g nis ed by the postgrad ua te dean (or in th e
case of form er London SHA s, the dean of the school or in s ti tute ).

In reco g nis ing posts in 8d above, p o s t grad ua te deans are req uired to ta ke
appropri a te ad v i ce from the re l e vant Royal Coll ege or Facul ty and the acad e mi c
or res earch body res p o n s ible for sup erv is ing the ca n di da te's res earch. D ea n s
will co nvene a small panel (co n s ti tuted as in paragraph 6c above) to re v i e w
in div i d ual ca s es where th ere is un certa in ty about the sta tus of the ca n di da te.
They must be satisfi ed th a t , at the time of th e ir app o in tment to th e ir curre n t
res earch / h o n orary regis trar post, ca n di da tes for tra n sfer wo uld have been able to
co nform to the cri teria and co n di tions then in force for app o in tment to an NH S
career regis trar post.

e. over s eas doctors who satisfy the cri teria set out in Part Three. This
in cl ud es doctors who were form erly over s eas doctors and who have,
b e fore or during tra n s i ti o n, acq uired or are enti tl ed to a ri ght of in d e fini te
res i d e n ce in the UK (see paragraphs 41- 43 ).

9. En try during tra n s i tion* is not open to - :

a. s e ni or house offi cers (in cl uding those sometim es term ed `seni or' SHOs )

b. career and res earch regis trars who do not satisfy the cri teria set out in
paragraph 8

c. d o ctors who have never held a sub s ta n tive regis trar or seni or regis trar
p o s t , e ven th o u gh they hold or may have held such a post on a locum
ba s is  (see also paragraph 20 )

d. career grade hospi tal doctor s

e. ge n eral practi ti o n ers and GP tra in ees

f. o th er doctors who do not fa ll in to the gro ups defin ed in paragraph 8
a b ove.

* In some circums tan c es comp e titive entry which in c l u d es the above groups may be
available be fore the end of a sp ecialty's tran sition per iod ie when a `re l ea se date '
for a given sp ecialty is an nou n c ed during its tran sition per iod, meaning that
app oin t ments under Section 6 can begin. S ee also Part Two of this Section.

The position of th ese doctors is expl a in ed furth er below.

10. Very excepti o n a ll y, certa in doctors pur s uing a career in acad e mic and res earch
m edi cine will not req uire an NTN. This is because they will not need to enter
s p eci a list regis trar tra ining or acq uire honorary Sp R co n tracts nor req uire a CC ST to
e n ter the Sp eci a list Regis ter. They are re ferred to in Section 1, paragraph 13, b ull e t
p o int 4 (Expl a ining the CC ST) and in Section 6 (Part Two) and Section 17 and will not
n eed to enter the speci a list regis trar grad e.
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Senior registrars and honorary senior re g i s t r a r s

11. S e ni or regis trars have a ch o i ce about entering the grad e. They have an auto m a ti c
ri ght of entry but in some in s ta n ces may choose not to enter the grad e. For exa m pl e,
if they are very close to co m pl e ting th e ir exis ting tra ining th ere may be li t tle benefi t
in doing so. If they choose to re ta in th e ir exis ting co n tracts they will still be is s ued
wi th a Na tional Tra ining Numb er (NTN), n o tifi ed of the exp ected da te of co m pl e ti o n
of tra inin g, and bro u ght as far as possible in to the Sp R tra ining pro gra mm es. S e ni or
regis trars who wish to become SpRs will have to in di ca te this form a lly in wri ting to
the postgrad ua te dea n. It may be ad v isable for seni or regis trars to dis cuss the positi o n
wi th th e ir Coll ege or Facul ty tra ining ad v is er s, pro gra mme directors or deans before
m a king a decis i o n. They will also wish to note the new terms and co n di tions of serv i ce
and salary sca l es, w hi ch have been pub lis h ed separa te l y. S e ni or regis trars holdin g
NTNs may opt to enter the new grade at any tim e, e i th er during the tra n s i tion peri o d
or afterwar d s. The option of auto m a tic access to the grade fo ll owing the end of
tra n s i tion is not open to the oth er gro ups of doctors lis ted in paragraph 8 above.

C a reer re g i s t r a r s

12. All career regis trars who wish to enter the grade during tra n s i tion will have to
in di ca te this form a lly to the dea n. As long as they satisfy the cri teria in paragraph 8
they will have an auto m a tic ri ght of entry. They will rece ive an NTN and will be
e n tered in to the tra ining pro gra mme at a point co n s is tent wi th the time they need to
achi e ve the CC ST, fo ll owing assessment by the dea n ery speci a l ty tra ining co mmi t tee
who will make reco mm e n da tions to the dea n, ta king acco unt of ad v i ce from Coll eges
and th e ir Facul ti es and SAC s. Succes sful ca n di da tes will be offered an Sp R co n tract of
e m pl oy m e n t. Vis i ting regis trars who, b e fore or during th e ir speci a l ty's tra n s i ti o n,
acq uire or become enti tl ed to a ri ght of in d e fini te res i d e n ce may also be eli gible to
e n ter the grade during that tra n s i tion pro ces s. They must satisfy the req uire m e n ts set
o ut at Part 3, paragraphs 41- 43.

R e s e a rch re g i s t r a r s

13. Res earch regis trars are defin ed for the purpose of th ese tra n s i tion arra n ge m e n ts
as those who are cu r rently co n d ucting res earch and are in one of the two gro up s
d e fin ed in paragraphs 8c and 8d above. If they meet the minimum entry req uire m e n ts
they will have an auto m a tic ri ght of entry. C a n di da tes should seek ad v i ce from th e ir
C o ll ege or Facul ty tra ining ad v is er s, pro gra mme directors or dea n s, and should co n tact
th e ir dean if they are in any doubt about th e ir positi o n. For exa m pl e, if they are not
cl ear wheth er they have held reco g nis ed career regis trar posts / h o n orary co n tracts in
the pa s t. The dean will be ad v is ed by the Coll ege or Facul ty repres e n ta tives.

14. Many res earch regis trars who are tra n s i tional ca n di da tes may wish to co m pl e te
th e ir res earch before ta king up th e ir pl ace in a speci a list regis trar tra ining pro gra mm e.
This is all owed un d er the arra n ge m e n ts for the Sp R grade and is ca ll ed tim e - o ut for
res earch. W h e th er regis trars want to re turn to tra ining imm edi a tely or to co n tin ue in
res earch they will have to apply for entry to the grade during the tra n s i tion period and
be all o ca ted an NTN. They will also be asses s ed at that stage to decide on an es tim a ted
da te for co m pl e tion of tra inin g. Those who wish to co m pl e te th e ir res earch before
e n tering speci a list regis trar tra inin g, at a later da te, s h o uld co n tact th e ir postgrad ua te
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d eans as qui ckly as possible so that the adminis tra tive arra n ge m e n ts can be
co m pl e ted * .

* Bec au se research tends to be con c e n t rated geo graphi c a l l y, the postgrad u ate dean
who issues the research doctor with an NTN will not nec es s arily be able to provi d e
a pl ace on a training pro gram me. The dean (that is, the dean who has issued the
NTN to the research doctor) wi l l, h owe ver, be resp on si b l e, with the sp ecialty lead
d ean and the research doctor, for fin ding a suitable pl ac e ment on a pro gram me
e lse w h ere. The local dean will also be resp on sible for the trainee and his or her NTN
u n til a training pl ac e ment is identi fied. Research doctors who may find themse lves
in this position should approach their dean as far in ad vance as possible of an
in te n d ed move in to a sp ecia list regi s t rar training pro gram me. They may also
approach ot h er deans directly to di scuss the possi bi lities of secu r ing a training
pl ac e ment and will be free to apply for ad ver ti sed vac an cies when they ar i se an d,
t h ere by, to secu re a new NTN in a new loc ation in ad vance of compl e ting their
researc h.

Over s eas doctors who have, b e fore or during th e ir speci a l ty's tra n s i ti o n, acq uired or
b ecome enti tl ed to a ri ght of in d e fini te res i d e n ce and are now co n d ucting res earch
m ay also be eli gible to enter the grade during tra n s i ti o n. They must satisfy th e
req uire m e n ts set out at Part Three.

Visiting re g i s t r a r s

15. The tra n s i tion arra n ge m e n ts for vis i ting regis trars and oth er over s eas doctors and
those form er over s eas doctors who have acq uired or are enti tl ed to a ri ght of
in d e fini te res i d e n ce in the UK are expl a in ed in Part Thre e of this Secti o n. S ection 10
dis cu s s es the position of over s eas doctors more ge n era ll y.

Specialties where training is over-subscribed whether locally or
n a t i o n a l l y

16. U n til the final numb er of tra n s i tion ca n di da tes is kn own in each speci a l ty it will
not be possible to say wheth er any parti cul ar tra ining pro gra mme will be over-
s ub s crib ed. This will be deci d ed by ta king in to acco unt the maximum numb er of
tra ining pl aces ava ilable and the likely future demand for co n s ul ta n ts.

17. W h ere a tra ining pro gra mme is over- s ub s crib ed, a numb er of mea s ures will be
ava il a b l e. The all o ca tion of NTNs between regions or dea n eri es may be re - ad ju s ted to
cope wi th local vari a tions in demand for pl aces. In some ca s es, p o s t grad ua te dea n s
m ay ask tra n s i tion ca n di da tes to co n s i d er ta king up a tra ining pro gra mme in anoth er
d ea n ery or to co n s i d er pl aces in oth er cl o s e l y - re l a ted CC ST tra ining pro gra mm es. This
will only be done where th ere is no oth er option and ca n di da tes will have th e
opp ortuni ty to dis cuss th e ir pre fere n ces wi th deans before a final decision is mad e.
Po s t grad ua te deans will co n s ult Coll eges and th e ir Facul ti es where it is apparent th a t
this arra n gement may be a possibili ty. A d ecision to ask a ca n di da te to ta ke up a pl ace
in anoth er CC ST tra ining pro gra mme will be made in the li ght of a ca n di da te ' s
exp eri e n ce and qua lifi ca tions and the amount of hi gh er speci a list tra ining alread y
un d erta ke n. The aim will be to minimise any dis ruption to a ca n di da te's career
pro gres s.
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Flexible (part-time) trainees

18. Those pres e n tly tra ining fl exibly or wis hing to un d erta ke fl exible tra ining will
be able to enter the grade during tra n s i tion on the same ba s is and sub j ect to the same
e n try req uire m e n ts as full - time tra in ees.

Late applications for transition

19. The formal end of tra n s i tion in a parti cul ar speci a l ty will be preced ed by an
a nn o un cement of the da te when tra n s i tion ends so that tardy ca n di da tes have a fin a l
ch a n ce to apply (at least a month before the formal end). Th ere is also prov ision up to
three months after the end of tra n s i tion for doctors who have a legi tim a te reason for
m a king a late appli ca ti o n. S ee Part Two of this secti o n.

Doctors who are not qualified to enter the new grade during
t r a n s i t i o n

20. The first step in setting up the new grade is to tra n sfer exis ting hi gh er speci a lis t
tra in ees in to the new tra ining pro gra mm es. Th ere will be several gro ups of doctor s
who do not qua lify to enter at this stage :

a. those who have been app o in ted to reco g nis ed regis trar posts via
appropri a te app o in tment pro ced ures, b ut who do not yet have th e
minimum ed uca tional req uire m e n ts - see paragraphs 21 and 22 ;

b. those who have the minimum ed uca tional req uire m e n ts but who do not
hold and have never had a sub s ta n tive career or seni or regis trar
app o in tment or held an honorary regis trar co n tract wi th staffing and
ed uca tional approval (by the Royal Coll ege or Facul ty) reco g nis ed by th e
p o s t grad ua te dean - see paragraph 23 ;

c. those defin ed in paragraph 9 above who may have the minimum
ed uca tional req uire m e n ts but who are not curre n tly in hi gh er speci a lis t
tra ining - see paragraph 23 ;

d. over s eas doctors who do not satisfy the cri teria (see paragraph 24) for
e n try to a Type I tra ining pro gra mme (this is expl a in ed in Part Three
b e l ow ).

21. Tra in ees in the first ca tegory (paragraph 20a re fers) will be able to re ta in th e ir
regis trar sta tus and will be guara n teed a furth er two years' empl oyment in th e ir
exis ting grade (or the length of th e ir current co n tract if longer ). This period begin s
when th e ir speci a l ty has co m pl e ted tra n s i ti o n. The purpose of this prov ision is to
a ll ow th ese tra in ees time to atta in the minimum ed uca tional req uire m e n ts in th e
s p eci a l ty in whi ch they wish to atta in the CC ST. Tra in ees in this position will rece ive
a ll neces s ary gui da n ce, co un s e lling and furth er tra ining to ready them for entry to th e
grade at the earli est opp ortuni ty.

22. D o ctors in this first ca tegory (paragraph 20a) can apply to enter the Sp R grad e
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at any time during the exte n d ed co n tract period in paragraph 21 when vaca n ci es are
ad vertis ed. W h ere such ca n di da tes reach the minimum req uire m e n ts before a
s p eci a l ty's tra n s i tion period is over, they will have an auto m a tic ri ght of entry. W h ere
they do not become qua lifi ed un til after the tra n s i tion period has ended, e n try will be
on a co m p e ti tive ba s is wi th oth er ca n di da tes. Any career regis trars who beli e ve th a t
they may not have the minimum entry req uire m e n ts should dis cuss the position wi th
th e ir dean and/or Coll ege or Facul ty ad v is er or SAC as soon as possib l e.

23. D o ctors in the second and third ca tegori es (paragraphs 20b and 20c re fer )
in cl ude both those who have the minimum entry req uire m e n ts and those who are in
tra ining to atta in th e m. On ce exis ting hi gh er speci a list tra in ees have bee n
acco mm o da ted, tra ining pro gra mm es will be op e n ed to all doctors wi th the minimum
e n try req uire m e n ts. En try will be thro u gh co m p e ti ti o n.

24. Over s eas doctors in the fo urth ca tegory (paragraph 20d re fers) - that is, th o s e
who are not enti tl ed to or who do not hold a ri ght of in d e fini te res i d e n ce in the UK -
m ay choose to co m pl e te th e ir current co n tract of empl oyment as expl a in ed in Part
Three below - prov i ding this fa lls wi thin the period of permi t - f ree tra inin g.

Note: where it is deci d ed that a can di d ate does not qualify for entry during the
t ran sition per iod, he or she has the right to ma ke represe n tations to the dean an d
to an in ter vie w.

C a reer registrars or re s e a rch registrars who do not wish to become specialist
registrars 

25. C areer regis trars who are qua lifi ed to enter un d er the tra n s i tion arra n ge m e n ts
b ut who declin e, for any rea s o n, to enter the grade during this period have the ri gh t
to work out th e ir current NHS co n tract of empl oyment and to apply for entry, s h o ul d
they wish to do so, un d er the co m p e ti tive recrui tment arra n ge m e n ts appl y in g
fo ll owing tra n s i ti o n.

26. The same prin ci ple appli es to res earch doctors who fa ll wi thin the ca tegori es
d e fin ed in paragraphs 8c and 8d above. W h ere, of co ur s e, they are not empl oyed in th e
NH S, th e ir empl oyment sta tus is not affected by a decision not to enter the new grad e.

27. B o th gro ups of doctors shoul d, h owe ver, b ear in mind that it will not be possib l e
to tra in for a CC ST unl ess they enter an Sp R tra ining pro gra mm e.

The future of the registrar and senior registrar grades

28. At the same time as the ann o un cement of a Sp eci a l ty Commis s i o ning Da te, a
furth er da te, brin ging recrui tment of seni or, career and vis i ting regis trars to an end,
will also be pub lis h ed. From that da te onwar d s, a ll new app o in tm e n ts will be made to
the speci a list regis trar grad e. In some circum s ta n ces, new co n tracts will be is s ued to
those already holding career, v is i ting and seni or regis trar app o in tm e n ts when a
s p eci a l ty begins its tra n s i ti o n. For exa m pl e, to enable a doctor to co m pl e te tra ining or
to facili ta te movement between regions or a ch a n ge of empl oyer.
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P rotection of salary

29. The prov isions of the Ho s pi tal Medi cal and Dental Staff (England and Wa l es )
Terms and Condi tions of Serv i ce on salary pro tection apply to those entering the Sp R
grade during the tra n s i tion period and, w h ere appropri a te, afterwar d s. Th ere are
eq uivalent prov isions in Sco tland and North ern Ire l a n d.

Sort term and fixed-term training appointments

30. The tra n s i tion arra n ge m e n ts apply to app o in tm e n ts to tra ining pro gra mm es
l eading to the award of a CC ST. Th ere is no prov ision as part of the tra n s i tion pro ces s
for tra n sfer to Fixed - Term Tra ining App o in tm e n ts (FTTAs) as th ese ca nnot lead to th e
award of a CC ST, a l th o u gh FTTA h o l d ers are part of the Sp R grad e. Such app o in tm e n ts
are open only to over s eas doctors who do not have ri ght of res i d e n ce in the UK and
are in d ependent of the tra n s i tion arra n ge m e n ts. Simil arl y, Locum App oin t ments -
Training ( LATs) are also in d ependent of the tra n s i tion pro ces s. It will be possible to
recruit tra in ees to FTTAs and LATs during the tra n s i tion period of an in div i d ua l
s p eci a l ty where the postgrad ua te dea n, wi th ad v i ce from the re l e vant Coll ege or
Facul ty, jud ges it neces s ary. FTTAs and LATs are sub j ect to the app o in tment pro ced ures
in Section 6 and will be ava ilable in para llel wi th the tra n s i tion peri o d. S ee als o
S ections 7 and 10.
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Part Tw o

DEFINING THE END OF TRANSITION

31. Th ere is no single cri terion whi ch can be used to define the end of tra n s i tion in a
s p eci a l ty. In practi ce th ere are two ways in whi ch tra n s i tion ends. Fir s t , for in div i d ua l
d ea n eri es it is when they reach a stage where all tra n s i tion ca n di da tes have been dealt wi th
and they are in a position to recruit un d er the co m p e ti tive entry arra n ge m e n ts where this
is appropri a te. S eco n d, as tra n s i tion is to be done nati o n a lly by speci a li ty, th ere must be a
formal end when all dea n eri es in the UK have dealt wi th all tra n s i tion ca n di da tes.

32. The following formula will be used to define the end of transition, and all
elements must be met before transition can be declared to have ended:

a. all transition candidates in a specialty and in a particular deanery must have
been identified and processed. They must have been assessed and decisions
made about their eligibility to enter SpR training. There are three outcomes:
they are accepted into training, or it is agreed that they may continue in
research and enter later on, or their applications are rejected. For transition to
end, it is not necessary for all successful candidates to have entered the SpR
grade or to have received an NTN - but they must have been notified of the
decision;  

b. the UK health departments will require confirmation that there is a clear
mechanism in place to handle doctors undertaking research who return after
the end of transition (normally not more than three years later), especially
where the doctor will have to enter training in a different deanery from the
one where research was conducted. This process will be co-ordinated by the
specialty lead dean who will consult appropriately with all the interested
parties (eg, postgraduate deans, Royal Colleges and universities);

c. postgraduate deans must be in a position to begin recruiting SHOs and others
under the competitive, steady-state arrangements where this is appropriate.
Before individual deaneries can begin competitive recruitment, they must
confirm with their colleagues that there is no surplus of transition candidates
in other deaneries which needs to be absorbed by them before steady-state
arrangements apply. The lead dean for each specialty will act in a co-
ordinating role;

d. a formal end to transition nationally must be agreed and announced - this will
be when all deaneries (UK-wide) fulfil the requirements of paragraphs 32a to
32c. In effect, this would be the date on which the last deanery declared that
it had met the criteria in paragraphs 32a to 32c;

e. the formal announcement (the `sign-off') must be agreed between the Health
Departments, the colleges and the lead dean for the specialty.

33. This `sign-off' will be preceded by an announcement of the date when transition
ends so that tardy candidates have a final chance to apply (at least a month before the
formal end). There is also provision up to three months for entry under the transition
arrangements for doctors who have a legitimate reason for making a late application. It
is expected that transition in each specialty will be completed in three months. The
position in each speciality will in any case be reviewed by the Health Departments
within six months.
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Part Thre e

Transition arrangements for overseas doctors

I n t ro d u c t i o n

34. This section expl a ins how and in what circum s ta n ces over s eas doctors can enter
the speci a list regis trar grade during tra n s i ti o n. The term `over s eas doctor' is
expl a in ed in deta il in Section 10.

35. Over s eas doctors may enter one of two ty p es of tra ining pro gra mm es in th e
grade (also expl a in ed fully in Section 10 ) :

Type I: a speci a list tra ining pro gra mme whi ch, if co m pl e ted satisfactoril y, m ay
e n ti tle the doctor to the award of a Certifi ca te of Compl e tion of Sp eci a lis t
Tra inin g, the CC ST.

Type II: a Fi xed - Term - Training App oin t me n t, u s ua lly lasting from six months to
two years to pur s ue tra ining ta il ored, w h ere practi ca b l e, to meet an in div i d ua l
d o ctor's tra ining goa ls. Th ese app o in tm e n ts are only ava ilable to over s ea s
d o ctors wi th o ut a ri ght of in d e fini te res i d e n ce in the Uni ted Kin gd o m. Over s ea s
d o ctors wi th a ri ght of in d e fini te res i d e n ce are ca n di da tes for Locum
App oin t ments - Training ( LATs) whi ch offer simil ar opp ortuni ti es for tra inin g
( s ee Sections 6, 7 and 10, paragraph 15 ).

Note: fixed-term training appointments (FTTAs) and Locum
Appointments - Training (LATS) do not fall within the transition
arrangements for either EEA or non-EEA nationals although such
appointments may be made concurrent with a specialty's transition
period (see paragraph 30).  Eligibility for Locum Appointments -
Training (LATs) or Locum Appointments - Service (LASs), is explained
in Sections  6 and 7.

Deciding between Type I and Type II training 

All over s eas doctors who wish to enter the grade may choose to apply for eith er,
or both, ty p es of tra ining pro gra mm e. Those who do not meet the tra n s i ti o n
cri teria for app o in tment to a Type I pro gra mm e, w hi ch may lead to the award of
a CC ST, m ay wish to apply for Type II ( fi xed - term training app oin t ment or
FTTA ) tra inin g. Appli ca tions for fixed - term app o in tm e n ts can pro ceed
co n curre n tly wi th the tra n s i tion arra n ge m e n ts. Als o, over s eas doctors may be
e li gible for Locum App o in tm e n ts for Tra ining (LATS) or for Serv i ce (LA S ),
expl a in ed in Sections 6 and 7. LATs are a precur s or to entering a Type I
pro gra mme and, th ere fore, the entry cri teria are the eq uivalent to those for Ty p e
I pro gra mm es (LATs may be ava ilable during a speci a l ty's tra n s i tion peri o d, s ee
paragraph 30 of Part On e ).
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P ro c e d u res for transition

36. Tra n s i tion arra n ge m e n ts for exis ting seni or regis trar s, career regis trar s, res earch
regis trars and vis i ting regis trars begin when a Sp ecialty Com mi s sioning Date is
a nn o un ced for each speci a l ty. Th ese arra n ge m e n ts will also cover over s eas doctors in
those grad es who may be eli gible to parti ci pa te in Type I pro gra mm es.

37. Over s eas doctors who in di ca te that they wish to enter the grade durin g
tra n s i tion will be asses s ed by a dea n ery speci a l ty tra ining co mmi t tee co nve n ed by th e
p o s t grad ua te dean and ad v is ed by the Coll ege or Facul ty and SAC. The co mmi t tee will
ad v ise on wheth er entry req uire m e n ts have been satisfi ed and the appropri a te poin t
of entry in a tra ining pro gra mm e. C a n di da tes have a ri ght to ask for the decision of th e
co mmi t tee to be re v i e wed and of an in terview wi th the dea n. The co mmi t tee will
req uire evidence from ca n di da tes that the re l e vant co ll ege or facul ty have accepted
th e ir qua lifi ca tions as the eq uivalent of the minimum req uire m e n ts to enter the grad e
and wo uld be co m pa tible wi th award of a CC ST were the pro gra mme to be co m pl e ted.

38. Over s eas doctors who are not eli gible to enter the grade to pur s ue a tra inin g
pro gra mme leading to a CC ST m ay still pur s ue Type II tra inin g. As expl a in ed above,
th ese are FTTA s, u s ua lly between 6 months and 2 year s, d es i g n ed to all ow over s ea s
d o ctors to rece ive specific tra ining exp eri e n ce (see Section 10 ).

39. The dea n ery speci a l ty tra ining co mmi t tee ta king in to acco unt the views of th e
C o ll ege or Facul ty and SAC may reco mmend that ca n di da tes should apply for Type II
tra ining where they do not meet the entry req uire m e n ts for a Type I pro gra mme or
w h ere, for immi gra tion rea s o n s, it is not practi cable for them to co m pl e te such a
pro gra mm e. It is then a separa te matter to assess the doctor for entry un d er th e
prov isions for FTTAs or, w h ere re l e va n t , LATS whi ch are not part of the tra n s i ti o n
arra n ge m e n ts. ( S ee Sections 6, 7, and 10 )

Transition timetable

4 0. Eli gible over s eas doctors will be tra n sferred in to the grade at the same time as
a ll oth er tra n s i tion ca n di da tes. Po s t grad ua te deans will co n tact as many pote n ti a l
ca n di da tes as possib l e.

Overseas doctors who hold a right of indefinite residence in the UK

41. Over s eas doctors who hold a ri ght of in d e fini te res i d e n ce in the UK are reg ar d ed
in the same way as EEA d o ctor s. The tra n s i tional arra n ge m e n ts appl y ing to them have
b een expl a in ed in Part One of this Secti o n. They must hold the minimum entry
req uire m e n ts, or eq uiva l e n t , of the re l e vant Coll ege or Facul ty. Th ese doctors will be
app o in ted as speci a list regis trars (SpRs) and be given a Na tional Tra ining Numb er
( N T N ).

42. Vis i ting regis trars who have acq uired a ri ght of res i d e n ce before or durin g
tra n s i tion may enter the speci a list regis trar grade during tra n s i tion if :

a. they hold the minimum entry req uire m e n ts or eq uivalent of the re l e va n t
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C o ll ege or Facul ty ; a n d

b. they can be asses s ed by the postgrad ua te dea n, wi th appropri a te ad v i ce
f rom the Coll ege or Facul ty, as hav ing become vis i ting regis trars thro u gh an
app o in tment pro cess whi ch co nform ed to the cri teria and co n di tions th e n
in force for app o in tment to an NHS career regis trar post.

Th ese doctors will be app o in ted as SpRs and given an NTN.

43. Over s eas doctors who have acq uired a ri ght of res i d e n ce before or durin g
tra n s i tion and who are curre n tly co n d ucting res earch (or oth er activ i ty reco g nis ed by
the appropri a te ed uca tional auth ori ty) may also enter the grade during tra n s i ti o n
prov i d ed :

a. they hold the minimum entry req uire m e n ts or eq uivalent of the re l e va n t
C o ll ege or Facul ty; and 

b. they have previously held a vis i ting regis trar post to whi ch they were
app o in ted thro u gh an app o in tment pro cess whi ch co nform ed to th e
cri teria and co n di tions then in force for app o in tment to an NHS career
regis trar post; 

o r

c. if they do not fit in to the ca tegory in paragraph 43b above but are curre n tl y
co n d ucting res earch or oth er reco g nis ed activ i ty and hold or have held an
h o n orary regis trar app o in tment thro u gh whi ch they occupy or occupi ed a
regis trar post wi th staffing and ed uca tional approval (by the Royal Coll ege
or Facul ty) reco g nis ed by the postgrad ua te dean (or in the case of form er
London SHA s, the dean of the school or in s ti tute ).

In reco g nis ing res earch posts deans are req uired to ta ke appropri a te
ad v i ce from the re l e vant Royal Coll ege or Facul ty and the acad e mic or
res earch body res p o n s ible for sup erv is ing the ca n di da te's res earch.
D eans will co nvene a small panel (co n s ti tuted as in paragraph 6c above )
to review in div i d ual ca s es where th ere is un certa in ty about the sta tus of
the ca n di da te. They must be satisfi ed th a t , at the time of th e ir
app o in tment to th e ir current res earch / h o n orary regis trar post,
ca n di da tes for tra n sfer wo uld have been able to co nform to the cri teri a
and co n di tions then in force for app o in tment to an NHS career regis trar
p o s t.

Th ese doctors will be app o in ted as SpRs and given an NTN.

Overseas doctors who do not hold a right of indefinite residence in the UK.

On entering the grade during tra n s i tion the fo ll owing fo ur ca tegori es of doctors will
be term ed vis i ting speci a list regis trars (VSpRs) and will acq uire a VTN (See Section 3):
A . Overseas doctors who do not have a right of indefinite
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residence but who hold  senior registrar or career re g i s t r a r

appointments 

44. D o ctors in this gro up will be fe w. They can enter the speci a list regis trar grad e
d uring the tra n s i tional period prov i d ed that they have the minimum entry cri teria or
eq uivalent as defin ed by the re l e vant co ll ege or facul ty and occupy a career regis trar
or seni or regis trar post wi th ed uca tional and staffing approval reco g nis ed by th e
p o s t grad ua te dea n. They will be app o in ted as vis i ting speci a list regis trars (VSp R s )
and be given a Vis i ting Tra ining Numb er (VTN). S e ni or regis trars have the option of
re m a ining in that grad e, they wo uld neverth e l ess be is s ued wi th a V T N.

B . Overseas doctors holding visiting registrar (VR) appointments

and who have not been "sponsored". 

45. Over s eas doctors who have not been "sponsored" may enter the grade durin g
tra n s i tion if they have the minimum entry cri teria or eq uivalent req uired by th e
C o ll ege or Facul ty and hold a vis i ting regis trar app o in tment wi th staffing and
ed uca tional approval (by the re l e vant Royal Coll ege or Facul ty) reco g nis ed by th e
p o s t grad ua te dea n. They must be able to demonstra te that they have entered th e
regis trar grade thro u gh a selection and app o in tment pro ced ure simil ar to th a t
appl y ing to vis i ting regis trars in paragraph 43 above, they will be ca ll ed vis i tin g
s p eci a list regis trars (VSpRs) and rece ive V T N s.

C . Overseas doctors holding visiting registrar appointments and

who have been "sponsored" 

46. Sub j ect to regis tra tion and immi gra tion sta tu s, " s p o n s ored" vis i ting regis trar s
m ay also be ca n di da tes for tra n s i tion prov i d ed they satisfy the minimum ed uca ti o n a l
e n try cri teria or eq uiva l e n t , hold a regis trar app o in tment wi th staffing and ed uca ti o n a l
approval reco g nis ed by the postgrad ua te dean and can demonstra te that they have
e n tered the regis trar grade thro u gh a selection and app o in tment pro ced ure simil ar to
that appl y ing in paragraph 43 above.

D . Overseas doctors who are undertaking re s e a rch or other re c o g n i s e d

activities and who do not have a right of indefininte re s i d e n c e

47. Subject to registration and immigration status, these doctors may also enter the
grade during the transition period if they have the minimum entry requirements or
equivalent and hold or have previously held a substantive registrar appointment with
staffing and educational approval recognised by the postgraduate dean or hold or have
held an honorary contract (for example, lecturers) through which they occupy or have
occupied a registrar post with staffing and educational approval recognised by the
postgraduate dean (or in the case of former London SHAs, the dean of the school or
institute). In recognising posts, deans are required to take appropriate advice from the
relevant Royal College or Faculty and the academic or research body responsible for
supervising the candidate's research. They must be satisfied that, at the time of their
appointment to their current research/honorary registrar post, candidates for transfer
would have been able to conform to the criteria and conditions then in force for
appointment to an NHS career registrar post. These doctors will be called visiting
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specialist registrars (VSpRs) and receive VTNs. See also paragraph 43.

Notes: 1. Postgraduate deans will work closely with Colleges, Faculties
and SACs to decide whether overseas doctors are
a p p ropriately qualified to enter the SpR grade during
t r a n s i t i o n .

2. It is for the relevant College or Faculty to decide whether the
qualifications held by overseas doctors are the equivalent of
those required by UK doctors.

3. All overseas doctors entering Type I training pro g r a m m e s
leading to the award of a CCST should have sufficient perm i t -
f ree time available to them to complete the training pro g r a m m e
re q u i red by the College or Faculty.  Postgraduate deans will
advise candidates on whether or not they have suff i c i e n t
p e rm i t - f ree time. See Section 10, paragraph 5 for a full
e x p l a n a t i o n .

Overseas doctors who may not enter the grade during transition

4 8. Entry during transition is not open to overseas doctors in the following categories: 

• s e ni or house offi cers •or house offi cer s )

• d o ctors who have never held a sub s ta n tive regis trar or seni or regis trar post,
e ven th o u gh they hold or may have held such a post on a locum ba s is

• co n d ucting res earch but who have not previously held a regis trar or seni or
regis trar app o in tment •or an honorary regis trar or seni or regis trar
app o in tment) wi th staffing and ed uca tional approval reco g nis ed by th e
p o s t grad ua te dea n

• career grade hospi tal doctor s

• ge n eral practi ti o n ers and GP tra in ees 

• o th er doctors who do not fa ll in to the gro ups defin ed in paragraphs
44 - 47 above.

These doctors may apply to enter the grade competitively when transition is complete.

Visiting registrars following the transition period

49. Vis i ting regis trars who do not meet the entry req uire m e n ts for the grade or who
do not wish to apply to enter during tra n s i tion may choose to re m a in as vis i tin g
regis trars and may co m pl e te th e ir co n tracts. W h ere th ere is a cl ear benefit to th e
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v is i ting regis trar and to the NH S, and where it is cl ear that this will not jeopar dis e
CC ST tra ining pro gra mm es for EEA d o ctor s, v is i ting regis trar co n tracts may be
exte n d ed for the full period of re m a ining permi t - f ree tra inin g. When a speci a l ty ' s
co mmis s i o ning da te is ann o un ced a furth er da te, in di ca ting when recrui tment of
v is i ting regis trars will cea s e, will also be ann o un ced. This will be no later than th e
Sp ecialty Com mi s sioning Date i ts e lf. Sub s eq ue n tl y, a ll over s eas doctors un d erta kin g
tra ining will be app o in ted eith er to the Sp R or SHO grade via the appropri a te
app o in tment pro ced ure.

The immi gra tion arra n ge m e n ts by whi ch over s eas doctors wi th o ut ri ght of res i d e n ce
in the Uni ted Kin gdom are gra n ted a limi ted period of permi t - f ree tra ining to pur s ue
p o s t grad ua te tra ining and ed uca tion in the hospi tal and co mmuni ty serv i ces are
un d er re v i e w. U n til such time as any amendm e n ts to th ese arra n ge m e n ts may be
m ad e, the present arra n ge m e n ts pre va il.
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Appendix 3 

Dental Supplement to A Guide to Specialist Registrar

Training, February 1998 
I n t ro d u c t i o n

1. This dental supplement has been prepared for use in co n jun ction wi th th e
Guide to Sp ecia list Regi s t rar Training. Its purpose is to identify and expl a in
vari a n ce between speci a list tra ining in medi cal and dental speci a l ti es, w h ere
different arra n ge m e n ts will apply for the dental speci a l ti es.

Ann ex 2 of this supplement gives the co mmis s i o ning da tes for the Sp R grad es in
the dental speci a l ti es and expl a ins the pro cess of co mmis s i o nin g.

B road Principles

2. The broad prin ci pl es set out in a Guide to Sp ecia list Regi s t rar Training apply to
the dental speci a l ti es, as do many of the deta il ed arra n ge m e n ts.

Points of variance between Medical and Dental Specialties

3. Th ere is only one Competent Auth ori ty for speci a list dental tra ining - th e
G e n eral Dental Coun cil (GDC). Re fere n ces to the GMC and the Sp eci a lis t
Tra ining Auth ori ty in the Guide should th ere fore be read as to the GDC for th e
d e n tal speci a l ti es.

4. Most sections of the Guide will be readily appli cable to the mainly hospi ta l -
ba s ed speci a l ti es of Oral Sur gery, Res tora tive Dentis try, P aedi a tric Dentis try, th e
Ad di tional Dental Sp eci a l ti es and to Dental Pub lic Hea l th. Howe ver, th ere will be
some differe n ces for those speci a l ti es, for whi ch the GDC has also prop o s ed
Sp eci a list Lis ts and Ti tl es, w hi ch are practis ed both wi thin and outwi th th e
h o s pi tal serv i ce: Orth o d o n ti cs, Peri o d o n ti cs, P ro s th o d o n ti cs, En d o d o n ti cs and
Sur gi cal Dentis try.

Numb ers of dental NTNs ava ilable for the Ho s pi tal and Communi ty Hea l th
S erv i ces (HCHS) will co n tin ue to be co n tro ll ed via the SWAG sys tem in En g l a n d
and Wa l es and un d er separa te arra n ge m e n ts in Sco tland and North ern Ire l a n d.
Tra ining for HCHS ba s ed speci a l ti es will co n tin ue to be in fun d ed Sp R p o s ts.

Howe ver, not all tra in ees in the dental speci a l ti es will be empl oyed in the  HCHS.
Tra ining for th ese dentis ts may be eith er self fun d ed or as sponsored
p o s t grad ua te student tra in ees. This will co n tin ue for the pres e n t. I rres p ective of
the source of fun din g, a ll aspects of the app o in tment and tra ining of  speci a lis t
tra in ees should co nform to the ge n eral prin ci pl es of the Gui d e. Th ere will be
eq uivalent entry req uire m e n ts for all dental speci a list tra inin g. All tra in ees will
h ave to achi e ve the same sta n dards of co m p e te n ce in or d er to gain a CC ST a n d
a ll will hold Na tional Tra ining Numb ers (NTNs) so that th e ir tra ining can be
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m o ni tored by the Sp eci a list Ad v is ory Commi t tees (SACs) thro u gh the Jo in t
C o mmi t tee for Sp eci a list Tra ining in Dentis try (JCSTD) on behalf of th e
C o m p e tent Auth ori ty and in li a ison wi th the Po s t grad ua te Denta l
D ea n s / Director s.

5. A CC ST in a dental speci a l ty will enable the holder to apply to have his / h er name
e n tered on a GDC speci a list lis t. The first gro up of lis ts is due to be in tro d uced
on 1 March 19 98. This gro up co m pris es Res tora tive Dentis try, D e n tal Pub li c
Hea l th and Oral Sur gery. The second gro up co m pris ing Sur gi cal Dentis try,
En d o d o n ti cs, Peri o d o n ti cs and Pro s th o d o n ti cs is due to be in tro d uced on 1 May
19 98. The third gro up, d ue to be in tro d uced on 1 July 19 98, co m pris es
Orth o d o n ti cs and Paedi a tric Dentis try. No da te has yet been set for th e
in tro d uction of speci a list lis ts in the Ad di tional Dental Sp eci a l ti es.

On ce the Europ ean Prim ary and Sp eci a list Dental Qua lifi ca tions Reg ul a ti o n s
h ave been laid before parli a m e n t , the GDC (Dis tin ctive Bra n ch es of Dentis try )
Reg ul a tions will be im pl e m e n ted. Wi th effect from two years after the da te on
w hi ch the Reg ul a tions are made by the GDC for a parti cul ar speci a l ty, it will be
a legal req uirement that only those whose names app ear on such lis ts will be
e li gible to apply for a post as a sub s ta n tive or honorary NHS co n s ul ta n t.
Howe ver, a l th o u gh eli gible to apply for such a post furth er tra ining and
exp eri e n ce may be req uired to satisfy the person specifi ca tion and job
d es cri ption for a specific post (re fer to the Na tional Hea l th Serv i ce
( App o in tment of Consul ta n ts) Reg ul a tions 19 96 - Good Practi ce Gui da n ce for
furth er deta ils ).

The Accord 

6. A copy of the Accord between the GDC (as the Competent Auth ori ty for denta l
s p eci a list tra inin g ), the Dental Facul ti es of the Royal Sur gi cal Coll eges, th e
U niver s i ti es, Sp eci a list Soci e ti es and Dental Po s t grad ua te Dea n s / Director s
acco m pa ni es this supplement as Ann ex 3. The Accord sets out a fra m e work
wi thin whi ch the SACs for each dental speci a l ty will act thro u gh JCSTD on
b e h a lf of the GDC to ensure that tra ining sta n dards are moni tored and
m a in ta in ed. The succes sful in tro d uction of the new tra ining pro gra mm es in th e
d e n tal speci a l ti es will req uire a fl exible partn er s hip between all those invo lved.
This Accord see ks to achi e ve this.

Specific Points of Variance in A Guide to Specialist Registrar Training

Section 1 The roles of the Specialist Training Authority, the CCST
and the GMC's Specialist Register

para 1 For the dental speci a l ti es the GDC is the sole co m p e tent auth ori ty. ( This
a m e n dment appli es thro u gh o ut the Gui d e.) It has es ta b lis h ed a Sp eci a lis t
Tra ining Ad v is ory Commi t tee (STAC) to ad v ise the GDC's Educa ti o n
C o mmi t tee on matters re l a ting to dental speci a list tra inin g. The JCST D
ad v is es the STAC and the SACs for the in div i d ual dental speci a l ti es whi ch
rep ort to JCST D.



249

para 2 For hospi tal practi ce in the UK read “h o s pi tal and speci a list practi ce in
the UK”. The re l e vant dental legis l a tion is the Europ ean Prim ary and
Sp eci a list Dental Qua lifi ca tions Reg ul a tions (19 98 ). Th ese amendm e n ts
apply thro u gh o ut the Gui d e.

para 3 - 7 For Coll eges and Facul ti es read “C o ll eges, Facul ti es and Univer s i ti es”. For
Europ ean Medi cal Directive(s) read “Europ ean Dental Directive ( s ).
Th ese amendm e n ts apply thro u gh o ut the Gui d e.

para 6 CC STs can only be awar d ed in the speci a l ti es des i g n a ted by the GDC.

para 11-12 Not appli ca b l e.

para 17 S ee para 5 of this suppl e m e n t.

Section 2 Appointments to the Grade

U niver s i ti es in selecting non-Sp R s p eci a list tra in ees should ta ke in to
acco unt the prin ci pl es of this secti o n.

Section 5 S h o r t - t e rm and fixed-term appointments

para 8 ix The second sente n ce of this sub - paragraph does not neces s arily appl y
to the dental speci a l ti es and is amended to read “it will not be possib l e
to obta in a CC ST wi th o ut holding an NTN/VTN”. ( s ee paragraph 4 of
this suppl e m e n t ).

Section 6 Flexible Training   

The arra n ge m e n ts in this section fully apply to Sp R tra in ees in th e
d e n tal speci a l ti es but re fl ect the req uire m e n ts of the EEC Denta l
Directives. No n - Sp R tra in ees may be tra in ed on a “part - tim e” ba s is but
the arra n ge m e n ts should fo ll ow the prin ci pl es outlin ed in this secti o n.

Section 7 Training Numbers

para 5 iii Amend the second and third lin es to read “the ri ght numb er of dentis ts
are tra in ed to meet future demand for co n s ul ta n ts and speci a lis ts”.

paras 1, 3, In ad di tion self fun d ed or sponsored non-Sp R tra in ees will be is s ued
5 and 7 wi th NTNs and may be is s ued wi th VTNs or FTNs as appropri a te, by 

Po s t grad ua te Dental Dea n s / Director s.

Section 9 Overseas Dentists

para s The arra n ge m e n ts for dentis try are different and re fere n ce should be 
11-15, m ade to the Na tional Ad v i ce Centre for Po s t grad ua te Dental Educa tion 
30 and 31 ba s ed in the Facul ty of Dental Sur gery at the Royal Coll ege of Sur geo n s

of England.
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Section 12 R e c o rd of In-training Assessment (RITA )

All tra in ees wi th Tra ining Numb ers should be so asses s ed in cl udin g
n o n - Sp R s e lf fun d ed and sponsored tra in ees.

Section 15 Study Leave

No n - Sp R tra in ees wi th NTNs will have to nego ti a te wi th th e ir tra in er s,
the SAC and Po s t grad ua te Dea n s / Director s.

Section 19 Specialist Registrars in Public Health Medicine - amend to
" Sp eci a list Regis trars in Dental Pub lic Hea l th " .

The whole Section is amended as fo ll ows :

I n t ro d u c t i o n

1. B e fore the Sp R grade was in tro d uced tra in ees in dental pub lic hea l th
parti ci pa ted in ro ta tional tra ining pro gra mm es, ty pi ca lly of 4 years dura ti o n,
d uring whi ch time they were prov i d ed wi th tra ining in different hea l th
a uth ori ti es / b oards and UK Hea l th Departm e n ts, or were ba s ed in univer s i ty
acad e mic departm e n ts. The new ed uca tional arra n ge m e n ts for speci a lis t
regis trar tra ining ta ke in to acco unt the parti cul ar needs of tra in ees in this
s p eci a l ty.

Establishing specialist registrar training placements in dental

public health

2. The ed uca tional prin ci pl es and tra ining arra n ge m e n ts co n ta in ed in the Gui d e
will apply eq ua lly to tra in ees in dental pub lic hea l th.

3. It is for the postgrad ua te dental dean to make the final decis i o n, in co n s ul ta ti o n
wi th empl oy ing hea l th auth ori ti es and on the ad v i ce of the re l e vant Facul ty
ad v is er, on the es ta b lis hment of Sp R tra ining pl ace m e n ts in dental pub lic hea l th.
The ed uca tional co n tent of the tra ining pro gra mme will be approved by th e
Sp eci a list Ad v is ory Commi t tee in Dental Pub lic Hea l th on behalf of the JCST D.

4. The terms un d er whi ch a tra ining pl ace is prov i d ed by a hea l th auth ori ty shoul d
be set out in a tra ining co n tract between the auth ori ty and the postgrad ua te
d e n tal dea n. This co n tract should in cl ud e, amongst oth er thin g s, a co mmi tm e n t
to provide hi gh qua li ty tra ining and sup erv ision by serv i ce and acad e mic tutor s
and oth er seni or dental staff, to ge th er wi th per s o nnel supp ort for tra ining grad e
s taff from hea l th auth ori ty manager s.

Appointment process for the specialist registrar grade

5. The app o in tment pro cess will be the res p o n s ibili ty of the postgrad ua te denta l
d ea n. S ee Section 2. Th ere will need to be sui table pro fessional repres e n ta ti o n
f rom the speci a l ty on app o in tment co mmi t tees for dental pub lic hea l th Sp R s.
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Te rms and conditions of employment

6. Tra in ees in dental pub lic hea l th are empl oyed on national terms and co n di ti o n s
of serv i ce. S e ni or regis trars in dental pub lic hea l th who were in post on th e
co mmis s i o ning da te for the grade (1 Octo b er 19 97) may have chosen to re ta in
th e ir seni or regis trar terms and co n di tions of serv i ce. New terms and co n di ti o n s
for SpRs in dental pub lic hea l th are being nego ti a ted, w hi ch will repl ace
p aragraphs 7 to 19 of  the An nex to Section 19.

7. In En g l a n d, wi th effect from 1 April 19 96, e m pl oyment co n tracts of dental pub li c
h ea l th tra in ees have been held by Hea l th Auth ori ti es.

8. In Sco tland empl oyment co n tacts for dental pub lic hea l th tra in ees will re m a in
wi th Hea l th Boards (circul ar MEL ( 19 96) 10 re fer s ). In Wa l es, the co n tracts of
d e n tal pub lic hea l th tra in ees will co n tin ue to be held by Hea l th Auth ori ti es.

Annex 1  



  

Mike Walton
Typewritten Text
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UK Contact Points for the Dental Specialties

General Dental Council:
( for enquiri es re l a ting to regis tra tion arra n ge m e n ts, admission to the speci a list lis ts
and ge n eral arra n ge m e n ts re l a ting to the award of the CC ST )

Sp eci a list Des k
G e n eral Dental Coun cil
37 Wimpole Stree t
L o n d o n
W1M 8DQ
Te l : 0171 887 38 00

Postgraduate Dental Deans:
( for enquiri es re l a ting to the local management and delivery of postgrad ua te denta l
ed uca ti o n )

E n g l a n d

Mr D G Smi th
Regional Po s t grad ua te Insti tute for Medi cine & Dentis try
11 Fra mlin g ton Place
Ne w ca s tle upon Ty n e
NE2 4AB

Dr J P Ra l ph
D ept for NHS Po s t grad ua te Medi cine & Dentis try
Will ow Terrace Road
U niver s i ty of Leed s
Leed s
LS2 9JT

P ro fes s or P S Ro thwe ll
Tra n s i tional Tra ining Uni t
Ch arl es Clifford Dental Ho s pi ta l
We ll esley Road, Sh e ffield 
S 10 2SZ
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Mr G Ch e n e y
Regional Po s t grad ua te Offi ce
The Clini cal Sch o o l
Hills Road
C a mbri d ge
CB2 2SP

Mr D C Rul e
D e n tal Po s t grad ua te Departm e n t
Th a m es Po s t grad ua te Medi cal and Denta l
E d uca ti o n
33 Millman Stree t
L o n d o n
WC1N 3EJ

Mr R T Reed
Po s t grad ua te Departm e n t
S o uth & West RHA
Hi gh cro ft
Romsey Road
Win ch es ter
S O 22 5DH

Mr R P Juni p er
D epartment of Oral Sur gery
Jo hn Rad cliffe Ho s pi ta l
Headin g to n
Oxfor d
OX3 9DU

Mr A Mill ar
D e n tal Po s t grad ua te Departm e n t
B ris tol Dental Ho s pi ta l
Ch apter Ho u s e
L ower Ma udlin Stree t
B ris to l
B S 1 2 LY

P ro fes s or J W Fra m e
D epartment of Oral Sur gery
The Dental Sch o o l
St Ch ad's Quee n s way
B irmin gh a m
B4 6NN

Dr J D Lill e y
S chool of Dentis try
Pe mbro ke Place
PO Box 147
Liverp o o l
L 69 3BX

Mr G O Tay l or
U niver s i ty Department of Po s t grad ua te
Medi cal and Dental Educa ti o n
D e n tal Educa ti o n
G a te way Ho u s e
Pi ccadilly South
Ma n ch es ter M60 7LP

Scotland
Dental Dire c t o r

Dr J S Re nni e
S co t tish Coun cil for Po s t grad ua te
Medi cal Educa ti o n
12 Queen Stree t
E dinb ur gh
EH2 1 J E

Northern Ireland

Mr I D F Sa un d er s
D ept of Paedi a tric & Pre ve n tive Dentis try
Royal Vi ctoria Ho s pi ta l
G ro s ve n or Road
B e lfa s t
BT 12 6BP

Wales

Mr E S Na s h
Director of Po s t grad ua te Denta l
E d uca ti o n
The Dental Sch o o l
Hea th Park
C ar diff

Annex 2



255

Transition to the Specialist Registrar Grade in the

Dental Specialties

Transitional Arrangements

App e n dix 1 of the Guide sets out the arra n ge m e n ts for tra n s i tion in medi cin e.

Sp ecial arra n ge m e n ts will be put in pl ace by the JCST D, wi thin the terms of th e
Accor d, and upon the ad v i ce of in div i d ua ls SAC s, to re fl ect the different circum s ta n ces
re l a ting to some dental speci a l ti es.

All the dental specialties (with the exception of the additional dental specialties,
orthodontics and paediatric dentistry) now have defined training curricula approved by
the Competent Authority (the GDC). It is hoped that the curricula for orthodontics and
paediatric dentistry will also be approved in May 1998 by the full Council of the GDC.

Checklist of Requirements for Each Dental Specialty

Commissioning Date for the Specialist Registrar Grade

1. Are the entry cri teria for the grade cl ear and ava ilable for pub li ca ti o n ?

2. Are the curri cul um and speci a list tra ining pro gra mm es for each speci a l ty read y
for pub li ca ti o n ?

- these will need to be published (even if not in final format) before the
Specialty Commissioning Date.

3. Training Programmes:

a.- is each Region ready?;
b.- are there any arrangements to ensure equivalence between regions?

4. Regional Specialist Training Committees:

a. have they put in place arrangements for assessment of all existing higher
specialist trainees (including those appropriately appointed by an AAC and
outwith the training grade at the present time doing research or other non-
NHS service training) to determine what stage of a training programme
they would be inserted?;

b. h ave they identifi ed sui table pl ace m e n ts req uired for each stage of th e
pro gra mm e ? ;

c. Have suffi cient pl ace m e n ts been identifi ed to acco mm o da te all tra in ees
in cl uding those in res earch who may wish to move imm edi a tely in to th e
s p eci a list regis trar grad e ?

5. Are the cri teri a , arra n ge m e n ts, and record keeping pro ced ures for th e
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a s s essment of tra in ees (whi ch in cl ude ann ual re v i e ws, pro fessional exa min a ti o n s
and the pro cess for the decision to reco mmend the award of a CC ST) in pl ace ?

Timetable for Commissioning Dental Specialist

Registrar Tr a i n i n g

1 October 1997 Res tora tive dentis try 
D e n tal pub lic hea l th

C o mmis s i o ning da tes for the oth er dental speci a l ti es will be ann o un ced by th e
D epartment of Hea l th as soon as possib l e. Th ese will depend upon the req uire m e n ts
in the above ch ecklist being fulfill ed.
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Annex 3

THE ACCORD 
Between

THE GENERAL DENTAL COUNCIL

a n d

THE DENTAL FA C U LTIES OF THE ROYAL SURGICAL COLLEGES

a n d

OTHER EDUCATIONAL BODIES

I n t ro d u c t i o n

1. The Chief Dental Offi cer's Rep ort on UK Dental Sp eci a list Tra ining has
co nfirm ed the sta tus of the General Dental Coun cil as the sole co m p e tent auth ori ty
for dental speci a l ti es in the Uni ted Kin gd o m. As the co m p e tent auth ori ty the GDC
must exercise its powers un d er the Dentis ts Act 1984 for the sup erv ision of denta l
p o s t grad ua te ed uca tion in cl uding its powers to visit es ta b lis hm e n ts where
p o s t grad ua te in s truction is give n.

2. The Chief Dental Offi cer's Rep ort also reco g nis es, as the GDC has always done,
that the Dental Facul ti es of the Royal Coll eges, the Univer s i ti es and the Sp eci a lis t
S o ci e ti es have pl ayed a key role in the formul a tion of curri cula and syll a bi and in th e
m o ni toring of tra ining arra n ge m e n ts. The Coun cil wis h es to work closely wi th th es e
b o di es to ensure the pro m o tion and main te n a n ce of hi gh sta n dards of postgrad ua te
ed uca tion and tra ining in dentis try. This will in cl ude dental speci a list ed uca tion and
tra ining and the co n tin uing pro fessional deve l opment of regis tered dentis ts. This
Accor d, w hi ch ta kes acco unt of the present and future legal duti es of the GDC and th e
l o n g s ta n ding exp eri e n ce and exp ertise of the Facul ti es, U niver s i ti es, Sp eci a lis t
S o ci e ti es and Po s t grad ua te Dental Dea n s / Director s, s h o uld help to achi e ve th e
d e livery of co n s is te n tly hi gh sta n dards of dental care.

3. This document is specifi ca lly in te n d ed to identify the res p ective ro l es and
res p o n s ibili ti es of the parti es co n cern ed to un d erpin the GDC's dis ch ar ge of its duti es
as the co m p e tent auth ori ty for the dental speci a l ti es. The Coun cil anti ci pa tes that th e
Accord will be ra tifi ed by the Jo int Dental Forum, o n ce es ta b lis h ed, by the Denta l
Facul ti es, by the Univer s i ti es thro u gh the Coun cil of Deans of Dental Sch o o ls, by th e
Po s t grad ua te Dental Dea n s / Directors thro u gh the Confere n ce of Po s t grad ua te Denta l
D eans and Director s ( UK) and by the reco n s ti tuted Jo int Commi t tee for Sp eci a lis t
Tra ining in Dentis try (JCST D ), in whi ch the Facul ti es, the Deans of Dental Sch o o ls, th e
Po s t grad ua te Dental Dea n s / Director s, the Sp eci a list Soci e ti es (by virtue of th e ir
repres e n ta tion on the Sp eci a list Ad v is ory Commi t tees (SAC s ) ), the Hea l th Departm e n ts
and the GDC th e m s e lves parti ci pa te.

Role and Responsibilities of the General Dental Council

4. As the sole co m p e tent auth ori ty for the dental speci a l ti es the Coun cil will have
overa ll sup erv is ory res p o n s ibili ty for co ur s es of tra ining leading to a di pl o m a ,
certifi ca te or oth er evidence of formal qua lifi ca tions as a practi ti o n er of speci a lized
d e n tis try. Ul tim a te res p o n s ibili ty will also rest wi th the GDC for decisions on th e
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award of a Certifi ca te of Compl e tion of Sp eci a list Tra ining (CC ST ). The GDC th ere fore
inv i tes the Facul ti es, U niver s i ti es, Sp eci a list Soci e ti es and Po s t grad ua te Denta l
D ea n s / Directors to co n tin ue th e ir res p ective ed uca tional ro l es in deve l oping and
prov i ding curri cula and co ur s es and co or din a ting tra ining pro gra mm es so that th e
C o un cil is able to :

( a ) s crutinis e, and approve as appropri a te, reco mm e n da tions from th e
Facul ti es, for approval of curri cula and exa min a tion reg ul a ti o n s, and oth er
tra ining and assessment req uire m e n ts, l eading to the award of qua lifi ca tions in
s p ecial bra n ch es of dentis try and/or to reco mm e n da tions for the award of
CC STs ;

( b ) s crutinis e, and approve as appropri a te, reco mm e n da tions from th e
U niver s i ti es for approval of curri cula and exa min a tion reg ul a tions leading to th e
award of degrees and di plomas in special bra n ch es of dentis try ;

( c ) s crutinis e, and approve as appropri a te, reco mm e n da tions from th e
Facul ti es, U niver s i ti es and oth er ed uca tional and tra ining bodi es (thro u gh th e
J C STD) as to tra ining ce n tres for speci a list dental tra inin g ;

( d ) approve any GDC reg ul a tions for the is s ue of CC STs and the award of a
dis tin ctive ti tle and entry in a re l a ted list un d er section 26 of the Dentis ts Act ,
198 4, and main ta in all such lis ts ;

( e ) rece ive appli ca tions for and decide on the is s ue of CC STs, in the li ght of
the ad v i ce of the Sp eci a list Tra ining Ad v is ory Commi t tee of the GDC, on th e
ba s is of co ur s es of speci a list tra ining and assessment of co m p e te n ce co n d ucted
in accor da n ce wi th the curri cul a , exa min a tion reg ul a tions and oth er
arra n ge m e n ts in di ca ted in subparagraphs 4(a), 4(b) and 4(c), and rece ive
appli ca tions for and decide on entry to the appropri a te lis t ;

( f ) adminis ter the tra n s i tional arra n ge m e n ts whi ch will be set out in th e
prop o s ed Department of Hea l th Europ ean Dental Sp eci a list Qua lifi ca ti o n s
Reg ul a ti o n s ;

( g ) es ta b lish an in d ependent app ea ls mech a nis m ;

( h ) provide a ce n tral inform a tion serv i ce for pote n tial appli ca n ts for CC STs in
co op era tion wi th the Facul ti es, U niver s i ti es and oth er ed uca tional in s ti tuti o n s.

Role and Responsibilities of the Dental Faculties, the Universities, the Postgraduate
D e a n s / D i rectors and the Joint Committee for Specialist Training in Dentistry

5. Sub j ect to the prov isions of paragraph 4 of this Accord the Dental Facul ti es of
the UK Royal Sur gi cal Coll eges thro u gh th e ir invo lvement in the JCSTD wo uld exercis e
a practi cal role in re l a tion to postgrad ua te ed uca tion and tra inin g. This role wo ul d
in cl ud e :
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( a ) d e ve l opment of curri cula and exa min a tion reg ul a tions for the award of
ad di tional di plomas in special bra n ch es of dentis try ;

( b ) prov is i o n, in li a ison wi th re l e vant bodi es, and assessment of tra inin g ;

( c ) reco mm e n ding to the GDC the approval of tra ining  in s ti tutions and
tra ining posts, in accor da n ce wi th gui da n ce from the co m p e te n t
a uth ori ty ;

( d ) m a king reco mm e n da tions to the GDC for determin a tion of entry
q ua lifi ca ti o n s, l e n g th and qua li ty of tra ining and co n di tions for fl exib l e
( part - time) tra inin g ;

( e ) a s s essment of co m p e te n ce of tra in ees on co m pl e tion of tra ining and
m a king reco mm e n da tions to the GDC for award by the GDC of the CC ST
to in div i d ua ls and/or entry to the appropri a te lis t ;

All th ese activ i ti es wo uld be carri ed out by the JCSTD and the Facul ti es un d er th e
a uth ori ty of the parent Coll ege Coun cils and th e ir Ch arter s. The in put of the Roy a l
C o ll ege of Radi o l o gis ts and the Royal Coll ege of Path o l o gis ts wi th reg ard to th e
Ad di tional Dental Sp eci a l ti es is reco g nis ed.

6. The Sp eci a list Soci e ti es will co n tin ue to co n trib ute to deve l opment and
a s s essment of ed uca tion and tra ining pro gra mm es thro u gh the Soci e ti es '
repres e n ta tion on the SACs and curri cul ar ad v i ce prov i d ed by the Soci e ti es to
awar ding bodi es.

7. Sub j ect to the prov isions of paragraph 4 of this Accord and in li a ison wi th th e
o th er parti es to the Accord the Univer s i ti es whi ch are dental auth ori ti es wo uld 

( a ) d e ve l op curri cula and exa min a tion reg ul a tions for the award of
p o s t grad ua te degrees and di plomas in special bra n ch es of dentis try and make
reco mm e n da ti o n s, thro u gh the JCST D, to the GDC on curri cula and on the awar d
of CC STs ;

( b ) provide facili ti es for ed uca tion and tra ining leading to the award of th e
re l e vant degrees and di plomas and for oth er tra ining pro gra mm es as
appropri a te.

8. Sub j ect to the prov isions of paragraph 4 of this Accord and in li a ison wi th th e
o th er parti es to the Accord the Po s t grad ua te Dental Dea n s / Directors will, acting on
b e h a lf of the Univer s i ti es and the Na tional Hea l th Serv i ce, or g a nise and manage
p o s t grad ua te tra ining pro gra mm es in the dental speci a l ti es.
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Joint Committee for Specialist Training in Dentistry 

9. The General Dental Coun cil is repres e n ted on the JCST D. This Commi t tee th u s
in cl ud es repres e n ta tives of all the bodi es covered by this Accor d. It will have a
va l uable co or din a ting role in the practi cal im pl e m e n ta tion of the Accord whi ch brin g s
to ge th er the GDC, the Dental Facul ti es, the Sp eci a list Soci e ti es, thro u gh th e ir
repres e n ta tion on the SAC s, the Univer s i ti es, the Po s t grad ua te Dental Dea n s / Director s
and the associ a ted ed uca tional in s ti tutions and bodi es.

MAY, 19 96
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Appendix 4  

Arrangements for the Defence Medical Services

1. The Defe n ce Medi cal Serv i ce (DMS) will co n tin ue to tra in co n s ul ta n ts in
prim ary and seco n dary care speci a l ti es for practi ce in the Arm ed Forces. C o n s ul ta n ts
will be by qua lifi ca ti o n, tra inin g, exp eri e n ce and personal qua li ty, eq ual to Na ti o n a l
Hea l th Serv i ce co un terparts and pro fessional tra ining will fo ll ow, as closely as
p o s s ib l e, the pa t tern req uired for Na tional Hea l th Serv i ce tra in ees.

2. C a n di da tes for co n s i d era tion for speci a list regis trar sta tus will be selected by th e
DMS from offi cers who satisfy the entry cri teria for the grad e. They will have
co m pl e ted basic speci a list tra ining of the req uired dura tion in posts and pro gra mm es
approved by the appropri a te SAC or Jo int Commi t tee and be in possession of th e
req uired di pl o m a. Th ese ca n di da tes will be pres e n ted to an appropri a te app o in tm e n t
co mmi t tee un d er the aegis of a Na tional Hea l th Serv i ce Regional Po s t grad ua te Dea n
when the Commi t tee on th ese occasions will be augmented by the pres e n ce of th e
D e fe n ce Po s t grad ua te Medi cal Dean and two DMS Consul ta n ts. S erv i ce ca n di da tes
will not be in co m p e ti tion wi th civ ilians for app o in tment but are req uired to meet th e
p erson specifi ca tion for entry in to hi gh er pro fessional tra ining in that speci a l ty.

3. Succes sful ca n di da tes will be awar d ed a Na tional Tra ining Numb er by th e
D e fe n ce Po s t grad ua te Medi cal Dean and will hold this numb er un til co m pl e tion of
s p eci a list tra inin g, and may re ta in this numb er if they re tire from the Defe n ce Medi ca l
S erv i ces during th e ir period in tra inin g. DMS speci a list regis trars will occupy posts
and pro gra mm es approved by the appropri a te SAC. Th e ir pro gress will be moni tored
as wi th th e ir NHS co m pa tri o ts and they will app ear before an NHS Regi o n a l
Po s t grad ua te Dean's Sp eci a l ty - ba s ed review pa n e l, ag a in enh a n ced on th ese occa s i o n s
by the Defe n ce Po s t grad ua te Medi cal Dean and two Arm ed Forces Consul ta n ts. Th e
RI TA s ys tem of recor ding is used.

4. Fo ll owing the succes sful co m pl e tion of speci a list regis trar tra inin g, rece i pt of a
CC ST a n d / or Sp eci a list Regis tra ti o n, m edi cal offi cers will be pres e n ted to Arm ed
S erv i ce Consul tant Approval Boards (ASCABs) for co nfirm a tion of NHS eq uiva l e n ce
and sui ta bili ty for co n s ul tant sta tu s.
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