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Directorate of Education and Quality

School of Medicine
Performance Review

RCP District College Tutor
Please complete this form and return it to the Head of School at least three days prior to your planned performance review. It can then be submitted as evidence for your annual appraisal
Name:  




Speciality: 

Date of Appointment: 

	Trainees
	CMTs
	ST3+

	Total number of posts
	
	

	Total numbers of trainees
	
	

	Numbers of posts occupied
	
	

	Numbers of LATs
	
	

	Numbers of LASs
	
	

	Numbers OOP
	
	


	SELF ASSESSMENT: 


	Please answer Yes or No

	Domain 1: Patient safety
	

	1.1 Do you seek information from educational supervisors about concerns about poor performance of trainees which might compromise patient care?


	

	1.2 Do you ensure that trainees who are failing to progress satisfactorily are placed in a learning environment where they are adequately supervised?


	

	1.3 Do you ensure that all trainees (including intermediate starters) have effective departmental induction when they join the Trust and when they rotate between posts

	

	Domain 2: Quality Management
	


	2.2 Do you feedback to the School of Medicine or relevant Training Committee any concerns about training in your Trust?


	

	2.3 Have all concerns identified in your Trust through the most recent QM1 form, GMC trainee survey, BoL surveys and School visit been effectively addressed

	

	Domain 3: Equality, diversity and opportunity
	

	3.1 Have you completed equality and diversity training within the last three years?


	

	3.2 Do you ensure that all processes related to training in medicine in your Trust comply with equal opportunities and diversity requirements?


	

	Domain 4: Recruitment, selection and appointment
	

	4.1 Do you provide support to the LETB Recruitment Office during the annual recruitment round?


	

	4.2 Have you provided (and kept up to date) a description of the opportunities for training in medicine in your Trust for the LETB website?


	

	4.3 Are all the medical posts in your Trust generally filled?


	

	4.4 Does your Trust meet the needs of trainees wishing to work less than full time in medical training posts? 


	

	Domain 5: Delivery of approved curriculum including assessment
	

	5.1 Do you ensure that you deliver the approved curriculum for each trainee?


	

	5.2 Do you take into account the collective needs of all your trainees when designing your local CMT rotations


	

	5.3 Is there a programme of CMT training with a register of attendance kept?


	

	5.4 Do you promote use of “Medical Masterclass”?


	

	5.5 Is there a programme of PACES training with a register of attendance kept?


	


	5.6 Do you ensure that all CMTs’ portfolios are adequately completed for ARCPs?


	

	5.7 Do you complete a portfolio review of all CMTs in your Trust approximately four months before their ARCPS – and provide advice to the trainees on what needs to be completed before their ARCPs?


	

	5.8 Do you attend at least one ARCP panel per year?

	

	Domain 6: Support and development of trainees, trainers and local faculty (including standards for trainers)
	

	6.1 Are you aware of the LETB’s bullying and harassment and whistle-blowing policies?


	

	Domain 6: Standards for Trainers 1: adequate supervision
	

	6.2 Do you ensure that all trainees in medicine in your Trust have named and appropriately selected and trained educational supervisors


	

	6.3 Do you ensure that each post delivers the education and training expected for that period, including appropriate learning opportunities, departmental induction, clinical and educational supervision, appraisal, feedback and the objective performance of workplace based assessments?


	

	6.4 Do you ensure that careers support is available for CMTs and ST3+s in your Trust and for other trainees who might wish to train in the medical specialties?


	

	6.5 Do you ensure that the LETB policy for the management of trainees in difficulty is adhered to by all trainees and trainers, and that trainees who are failing to progress or otherwise require additional support are identified and managed in a timely and appropriate manner?


	

	Domain 6: Standards for Trainers 2: learning environment
	

	6.6 Do you ensure a consistent approach to training throughout your Trust’s programmes and the sharing of good practice?


	


	Domain 6: Standards for Trainers 3: support for role
	

	6.7 Have you identified time for this role in your job plan (generally 1 P.A. per week)?


	

	6.8 Do you have adequate resources and support to perform your role?


	

	Domain 6: Standards for Trainers 4: understanding of role
	

	6.9 Do you ensure that all those involved in supervising trainees understand their role? 


	

	6.10 Do you ensure all named clinical supervisors are appropriately selected, have a job description and meet the named clinical supervisor person specification (including areas 1 to 4 and 7 of the AoME’s Framework for the Professional Development of Postgraduate Medical Supervisors)?


	

	6.11 Do you ensure all educational supervisors are appropriately selected, have a job description and meet the educational supervisor person specification (including areas 1 to 7 of the AoME’s Framework for the Professional Development of Postgraduate Medical Supervisors)?


	

	6.12 Do you (or another senior educator) review the performance of all educational supervisors annually?


	

	6.14 Do you ensure that the educational supervisors in your Trust understand that Educational Supervisor’s Reports must be completed fairly and honestly so that ARCP Panels can make fully informed decisions?


	

	Domain 7: Management of education and training
	

	7.1 Do you have a clear understanding of the roles and responsibilities of all those involved in managing and administering the programme?


	

	7.2 Do you attend the CMT STC meetings regularly?


	

	7.3 Do you liaise regularly with the Regional Advisors, promote Regional College activities and disseminate information for the College when appropriate?


	

	7.4 Do you have a Faculty Group (or similar forum) which allows communication with trainers and trainees?


	


	Domain 8: Educational resources and capacity
	

	8.1 Do you have adequate educational capacity within your Trust for the numbers of trainees?


	

	8.2 Do you have adequate library, IT, clinical skills/simulation resources available in your Trust?


	

	Domain 9: Outcomes
	

	9.1 Do you keep a record of the outcomes of the examination results of your trainees?


	


	If you have answered no to any of the above questions, please record a comment(s) in the box below, giving the relevant question number(s)



	


	Sign off by Dean/Deputy Dean/Head of School/Regional Advisor



	I confirm that this is an accurate reflection of Dr XXXXXXX’s performance as a RCP College Tutor

Ian Barton, Head of School of Medicine


	LETB recommendation(s) for annual appraisal; e.g. specific training needs (please insert in box below)
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