
 February 2023 NOTES 

1. DiT starts application process at least 16 weeks 

before LTFT start date 
 

2. ES signs the LTFT application form to confirm: 
a) Has discussed LTFT process with DiT 

b) Has signposted DiT to EoE  LTFT web page 
c) Has assessed and put in place any extra 

support needed e.g. PSW 
d) Has agreement that accepting trust can safely 

accommodate DiT 
e) Has initiated the LTFT online application form 

with the DiT 
 

3. TPD signs LTFT Application form to confirm: 

a) DiT can be accommodated LTFT in Training 
Program 

b) To clarify any specific needs of the DiT 
regarding rotas, after hours work etc have 

been communicated to department in which 
doctor will be placed 

c) To confirm has direct agreement from 
Department in which DiT will be placed for 

LTFT 
d) If application is late (<submitting to HEE <12 

weeks before start date) that all appropriate 
parties notified 

 
4. Practice Manager signs LTFT application form to 

confirm: 

a)  DiT is allocated to the practice, including start 
date and ability to accommodate planned 

work schedule 

 

 

TPD to notify LTFT.EOE@hee.nhs.uk AND 

Medical staffing AND accepting  

Department of pending applications and 

likely start date 

DiT to submit application form 

LTFT.EOE@hee.nhs.uk 

INCOMPLETE APPLICATION FORMS WILL BE 

REJECTED 

Doctor in Training (DiT) wanting to undertake LTFT 1 

Doctor in Training to meet with ES >16 weeks 

before start date to initiate application 2 

Doctor in Training to meet with TPD 3 

YES AND >12 WEEKS BEFORE LTFT 

START DATE 

YES AND <12 WEEKS BEFORE LTFT 

START DATE 

LTFT Dean to sign off application 

LTFT EoE Team to notify Trust/Practice, TPD and Trainee of completed and 

approved application. 

GP’s starting in 

practices to meet with 

Practice Manager 4 ES/TPD +/- Practice Manager have confirmed 

Accepting Department/Surgery has ability to 

accommodate LTFT trainee and accepting 

Trust HR notified 

NO 
TPD and DiT to discuss 

with Trust LTFT Lead and 

LTFT Regional Dean 
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