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UNSCHEDULED CHANGES TO PROGRAMME

Please complete this form as soon as there is a change of circumstances so that we can adjust your records and continue to release payments (eg GP StR salary, GP trainer’s grant) to you and your placement provider.
Please return the completed form to all four parties listed below.
You must also ensure you remain in contact with your placement provider (Practice or Hospital).

	HEE GP School – heee.communityschools@nhs.net 
	HEE Programme & Information – edit.eoe@nhee.nhs.uk  

	Programme GPST Administrator and TPD
	Lead Employer – StH&K - leademployereoe@sthk.nhs.uk


	1 GP TRAINEE DETAILS

	Surname
	
	First Names
	

	GMC Number 
	
	Programme / TPD / 

GPST Administrator 
	

	Name of Educational Supervisor/GP Trainer
	 

	2  PLEASE DESCRIBE THE CHANGE IN CIRCUMSTANCES

	
	Start date (dd/mm/yy)
	Finish date (dd/mm/yy)

	
	Maternity Leave
	
	

	
	Paternity Leave
	
	

	
	Sick Leave (over 4 weeks. Please include additional Information below)
	
	

	
	Out of Programme (ensure formal application has been submitted) 
	
	

	
	ARCP extension
	
	

	
	Planned extension
	
	

	
	Continuation of post in a new practice
	
	

	
	Termination of contract
	
	

	
	Other leave (please specify)
	
	

	Change of hours (if applicable) Please ensure a formal application has been made to work LTFT 

	
	Current percentage 
	                                      %
	LTFT applied for
	

	
	Revised percentage
	                                      %
	OOP applied for
	

	New date for completion of training

(Must be completed where known, if not please discuss with TPD)
	

	Additional information (eg reasons for change; total days sick leave taken during current training year)

	3 GP TRAINEE SIGNATURE

	Signature of GP StR
	
	Date of Signature
	

	Print Name
	

	4 TO BE COMPLETED BY HEE / TRAINING PROGRAMME / EMPLOYER 

	Date information entered into database
	
	Administrator
	



