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Supported Return to Training (SuppoRTT) Plan 
Please read the information below carefully before completing this form 
Guidance
This process should be completed by any trainee wishing to take a period of time out of training for one (or more) of the following reasons:Parental / Maternity LeaveOut of Programme Research (OOPR)Out of Programme for Career Break (OOPC)Planned sick leave (e.g. major surgery)  
You (the trainee) should discuss and agree your plan to take time out of training with your TPD/College Tutor at least 3 months prior to your anticipated leave date. For OOPR, discussions should take place 6 months in advance of your intention to leave the programme where possible. 
Once each part (part 1, part 2 and part 3) of this form has been discussed and agreed with your TPD/College Tutor, at the stated times the document should be submitted to the HEE EoE SuppoRTT mailbox: supportt.eoe@hee.nhs.uk  
Upon receipt, this information will be shared with your TPD/College Tutor, medical staffing/HR and internal HEE teams. 
Hand written, posted or printed/scanned forms will not be accepted as this will deem the electronic approval fields unusable. If you are having problems with the form after reading the available guidance above please contact supportt.eoe@hee.nhs.uk 
All fields are mandatory and should be completed unless otherwise stated. Any forms missing information will be sent back for re-completion. 
Please be aware that it may not always be possible to accommodate your return at your preferred hospital or immediately on your chosen return date.  
If you are intending on applying to work less than full time (LTFT) when you return to training please click here 
If you are taking OOPR or OOPC please click here 
 
Step by step guidance for setting up a Digital ID can be found here: Digital ID set up guide - Click Here  
 
Essential guidance for MAC users can be found here: Electronic form guidance for MAC users - Click Here
Please see the SuppoRTT pages of our website for full information
https://heeoe.hee.nhs.uk/supportt_home
  
Part 1 - Planning your time away from training
This meeting should take place 3 months prior to your anticipated leaving date
 
Please provide personal contact details in order for us to contact you during your period of absence, if required
If yes, please ensure you contact the Home Office and confirm your planned time out of training will not invalidate your visa
College Tutor not applicable to GP and Foundation trainees
Digital ID set up guide - Click Here
Once signed this form can no longer be edited, please ensure all fields have been completed in full, prior to signing this document
Part 2 - Planning your return to training
This meeting should take place 3 months prior to your anticipated return date 
Please ensure the LTFT documentation is completed: 
LTFT webpage
Next steps: Once you (the trainee) have obtained your TPD/College Tutors digital ID above please immediately email this document to supportt.eoe@hee.nhs.uk and also upload a copy to your e-portfolio. You should then arrange to meet with your TPD/College Tutor two weeks after your return date in order to complete part 3 of this form.
Two weeks post return
Digital ID set up guide - Click Here
Once signed this form can no longer be edited, please ensure all fields have been completed in full, prior to signing this document
Part 3 - Reviewing your return to training
This meeting should take place 2 weeks after your return to training 
 
Digital ID set up guide - Click Here
Final steps: Once you (the trainee) have obtained your TPD/College Tutor signature above, please email this document to supportt.eoe@hee.nhs.uk and upload a copy to your e-portfolio
Once signed this form can no longer be edited, please ensure all fields have been completed in full, prior to signing this document
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