Care UK EoE Net-master Guide for GPStRs

CareUK EoE NetMaster Website — Reqistrars Guide

Please log in using the log in details that you have received by the Rota team:
For example:

User Name: smithj

Password: john1234

If you wish to change your password, please contact a

member of the Rota team.

The website address is:

http://rotas.cukrota.co.uk/securitylogin.asp
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The first page you will see when logged on is the home page this displays any
important announcements and news topics along with side panels which show
your next 10 confirmed rota sessions.



To get to your own personal rota click the ‘Rota’ button on the top left of the
page. This will show any confirmed sessions you have.
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Roles. o

ROTA NEWS DISCUSSIONS DOWNLOADS LINKS  INFORMATION  CALENDAR

PAN London Triage No events scheduled.
The London Triage will go live 1st October 2011. Please downioad the document in the.

dowinisads section (it will be at the bottem of the page)
LINKS

Your Links

No personal links
Edit your Links

Care UK Headlines
B8C News

Mo headines currently on web. Met Office Weather
Dept of Health
NICE

. . SMs Optins
Latest Discussion

He discussion threads. YOUR NEXT 10 ROTA SESSIONS

30/08/2015  10:00 - 17:59
Ssunday EoE: Clinical Navigator
02/09/2015  18:30 - 23:55

Wednesday Suf. Ipswich Base/Triage GP
09/09/2015 18:30 - 23:59

Wednesday Suf. Ipswich Base/Triage GP
16109/2015  18:30 -23:69

Wednesday Suf: Ipswich Base/Triage GP
23/09/2015  18:30 - 23:59

Wednesday Suf. Ipswich Base/Triage GP
30/09/2015_18:30 2355

The page will show your confirmed registrar ~ sessions.
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MORUTA  LOGANMLABLTES  EDTAVALABLITES  NRLLOCATED
MY ROTA

Reta Assistant Message from administrator

I'mantie...

« Welcome to the Care UK Primary Care Rostering
Change my availability

System.

If you have any problems using this system, please
do not hesitate to contact your local Rota Team or
your line manager.

Published ramge Last Updated
1-Dec-2014 {o 30-5ep-2015 HEE A

MyReta  Regisinr Shifts

You have no confirmed shifts at this time.

Versiom 5.9 4 Copyright © 2015)CU'S Limited.
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To see available registrar sessions on the rota click the link here (in orange):
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MYROTA  LOGAVALASILTIES  EDITAMALABLITES UNALLOCATED
MY ROTA 1
Rota Assistamt Message from administrator
I want to.

= Welcome to the Care UK Primary Care Rostering
System.

If you have any problems wsing this system, please
do not hesitate to contact your local Rota Team or
your line manager.

Published range Last Updatied
1-Dec-2014 to 30-Sep-2015 2502005 #1935

My Rota Registrar Shifts:

Registrar shifts for Brode, Sven @

Chck here fior more Registrar shifts:

You have no Registrar shifts at thes time.

Copyright © 2015 IQUS Limited.
All Rights Reserved.

rotas.oukrota.couk/RotaRegistrar.asp

This wil | show any session s wit h a traine r that you can request . It wil | defaul t to
your hom e zone, but by usin g the tabs atthe top of the sessio nlist you can
reques t shift s in anothe r area of the county (note : if you do select a shift

outsid e of you r usual zone, pleas e ensur e you familiaris e yoursel f wit h the
locatio n and are able to get ther e on time).
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MY ROTA  LOG AWMLASIUTIES  EDTAVALABILITIES  UMALLOCATED

SHIFTS AVAILABLE FOR REGISTRARS

This tabie ksts the shifs that have been confirmed 1o Supenvsors but 6o nol yet have 2 Regairar asigned
Cick on the chack-boxes for the shifts you wish to request

Clck the Subeil buticn ai the bofiom of the page 1o Sand your fequasis. This information will Be s by amailio the rota adminisiraioe. & copy wil be senl o you
emal address for your records. Ary shifts you select are only REQUESTS. Please wail for confmation before assuming you kave gol the shit

Date Day Duty Station oMt Start End  Supervisor Reguest
30/0812015  Sunday 0 seg | Sef Bury MokdeBaselTiage G2 WestercDay | 0890 | 1253 Erowmng @
300212015 | Sundar Ay | Set lpswich BaseTrage GP Weskend Day 0390
30r08r2015 %i:’:&f g Sef Ipswich BaseTrage ANP Wesbend Day 1200 o+
IVBINS Sumdar deg St Bury Mok BeseTige 7 Wesksed Day 1300
BINNS Sumdar Ndeg | St lpmch Mkde BuseTrage G WeskerdDay 1480 2158

- IR




When you want to reques t a sessio ntick the box nexttoit. You can select
several session s at once, althoug h pleas e make sure you are definitely
availabl e to do them . When you have clicke d the session(s ) you want clic k the
‘Send’ button.

1100502008 | Sunday Syegdlincate Sunday Day Fian, Rama (T) O
1100572008 Sunday lkeston Hospital Sunday Day 1230 1829 | Ahmed, lyas (T) O
110512008 | Sunday Derby (FY 23) Sunday Day 1830 2229 Shand, lan (T) O
1100502008 | Sunday Standby Standky 2000 0239 Hewit, Ruth (F) I~
1200572008 | Monday Detby Baze (Duffield Rd) Weekday 19.00 | 2259 | Rao, Rama(T) O
1300552008 | Tuesday lke=ton Hospital Weekday 1830 0029 Ahmed lyvas (T) W
1300502008 | Tuesday Standhby Standky 1830 0029 Warner, Chris (P) |7
1400572008 | Wednesday Detby Baze (Duffield Rd) Weekday 1900 | 2259 | Shand, lan (T) O
1500552008 | Thursday lke=tan Hospital Weekday 1830 0029 | Ahmed lyas (T) O
s
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There may be more than one page with available sessions on it, you will have
to submit the session(s) you want one page at a time.

When you have submitted your requests it will automatically send an email
to the rota team detailing which sessions you have requested, a copy will
also be sent to the email address you have registered with us. If you do not
have an email address registered with us, the system will prompt you to
enter one when you log in.

Please note that this does not confirm that you have this session. This is a
request to do the session.

When the rota team receive your email request we will allocate you the shift
where possible and with agreement from the trainer.



When the shift is confirmed (allocated to you) we will upload it to the website and
it will appear on your confirmed rota - the shift is not confirmed until it appears
here.
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LOG AVBILAEILITIES EDIT 88 alLAEILITIES TODAT REQUESTED WOLUNTEERS

MY ROTA

MY ROTA

Rota Assistant

| wwant to. .. Message from administrator
Wiew Historic Rotas J Werity Wy
Shifts If you have any problems with the new website please contact

Merify Shifts Rota. &dministrator@derbyshirehealthunited.nhs uk Thank you
Log my axailabillty
Verity Adjustments
Chande my availability
Wiewe My Offers

Fublished range: Last Updated
O1/04F2008 to 3T/0S72008 24042005 &t 1727

Date Day Duty Station Shift Group Start End Trainer
2E042005 Saturday taine Drive Satellite Saturday Day 09:00 1259 Cos, Jonny (P

2F 042005 Sunday Drerkey (RN 23) Sunclay Doy 1830 20720 Warrer, Chris (P
O30S 2005 Saturday Cierbry Base (Duffield Rd) Saturday Day 12:00 759 FParsons, Judith (F)
Oams 2005 ---Bank Holiday--- Derby Baze (Duffield Rod) Bank Holicay 0700 1058 Hewvitt, Ruth (P

Your requests will usually be processed and uploaded within a 24 hours
Monday to Friday so you can log onto  the website later on to check if you have
been allocate the shift or not. Requests made during the weekend will  usually
be processed the next working  day.

If you request shifts at short notice or are unable to come back to the website to
check, you can contact the rota team to confirm if you have the shift or not.

If you are unsure about anything  within this guide, experience problems with
the website, require directions to bases or need to update your email address

or telephone number please contacta member of the rota team who will  be
happy to help on 01189902212 or via email to:

tina.stannard@careuk.com
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