Dear Dr 

Appointment as GP Registrar
I have now received full details from the Eastern Deanery and would like to make a formal offer of employment, subject to satisfactory occupational health screening and criminal conviction check.

I have enclosed numerous forms for your completion as follows

a. Eastern Deanery General Practice Trainee Appointment Form

b. NHS Pensions Equal Opportunities Monitoring

c. Application to join the Medical Performers’ List

d. Declaration

e. Employment of Overseas Doctors

f. Disclosure Application Form

g. NHS Pension Scheme

Forms a and b should be returned to me and forms c to g should be returned to the Contracts Administrator and I have enclosed envelopes for your use.
I need to see the following original documents as soon as possible

i.      GMC Registration

ii.        Evidence of membership of a Medical Defence Organisation

iii. Receipt confirming payment of MDO subscription

iv. Birth Certificate or National Passport

and I will also need a copy of your final payslip when you take up post with us.

You will need to arrange to have an occupational health screening and should contact Enid Hodgeson, the Occupational Health Manager at Bedford Hospital to arrange this.
I would be grateful if you could accept this offer in writing and confirm your commencement date as soon as possible. It may well be easier if you arrange to call into the surgery with all of the above forms and I will be able to take copies of everything that I need. I am sorry there is so much paperwork!

As soon as all of this is sorted out, I will be able to issue you with a Contract of Employment and an Educational Contract.

I look forward to hearing from you.
Yours sincerely

