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Part A(i)                   Profile
(For use by selection committee only)
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Personal Details
Name
Practice Address
Home Address
Telephone
Email
As a new applicant you need to complete the remainder of this form Part A(i) - Profile and also a Part B - Practice and a Part C - HR.  You will be interviewed as part of the Selection process.
As a current Educational Supervisor you need to complete the remainder of this form Part A(i) - Profile and Part A(ii) - Performance  and also a Part B - Practice and a Part C - HR.  Your application forms will be marked and scored for the Selection process. You will NOT receive an interview.
As a first year Educational Supervisor you need to complete the remainder of this form Part A(i) - Profile and Part A(ii) - Performance  and also a Part B - Practice and a Part C - HR.  Your application forms will be marked and scored. You will NOT receive an interview as part of the Selection process.
Personal Information
Please give full details of your Qualifications: Degrees or Diplomas
Dental Registration Qualification(s)
Date
University or College
Further Dental Qualifications
Date
University or College
Other (Non Dental) Qualifications
Date
University or College
Please give full details of dates, Schemes, Regions and outcomes   -- i.e. selected, not selected, withdrew etc.
Date(s)
Deanery / LETB / Region
Details
Continuing Professional Development
 
Health Education England - Midlands and East requires you to have completed as part of your Continuing Professional Development (CPD) a selection of core subjects, some of which are deemed 'compulsory' and some as 'non-compulsory'. 
Your application will not be considered if the compulsory subjects are not covered. 
Additionally HEE-ME requires a non-core CPD commitment which is wide and varied in both content and learning mode.  
The GDC requires 75 hours of Verifiable CPD over a period of 5 years. HEE-ME requires that in the lists (below) of your clinical and non-clinical non-core subjects there should be a minimum of 20 hours CPD recorded, spread between the two categories, and preferably more.
CPD - Compulsory Core Subjects
Please give the dates and full details of the following compulsory core CPD items: 
Subject
Date
Details of Course, Certificate and Provider
IRMER certificate:
(must be within last 5 years)
Medical Emergencies -
Basic Life Support training:
(Must be within last year)
Disinfection / Decontamination training:
(Must be within last year)
Child Protection Level 2 training:
(Must be within last two years)
Equality and Diversity training:
(Must be within  last three years)
CPD - Non-compulsory Core Subjects
 Please give the dates and full details of the following non-compulsory core CPD items completed in the last five years: 
Subject
Date
Certificate or Training Provider
Oral cancer:
Complaints and their handling in practice:
Legal and ethical issues
CPD - Clinical Non-core Subjects
 
Please list and give details of the verifiable clinical non-core subjects of Continuing Professional Development that you have undertaken in the last two years (in chronological order and excluding Foundation/VT sessions). Use the + and - buttons to add or delete rows.
Date
Topic
Mode of Learning 
(i.e. lecture, online, seminar etc.) 
Number of Hours
  
Footer
Total Hours of Clinical CPD
Footer
Footer
CPD - Non-clinical Non-core Subjects
 
Please list and give details of the verifiable non-clinical non-core subjects of Continuing Professional Development that you have undertaken in the last two years (in chronological order and excluding Foundation/VT sessions). Use the + and - buttons to add or delete rows.
Date
Topic
Mode of Learning 
(i.e. lecture, online, seminar etc.) 
Number of Hours
Footer
Total Hours of Non-Clinical CPD
Footer
Footer
CPD - Non-verifiable
Involvement
Please give dates and topics for the last two completed Clinical Audits (excluding normal radiographic quality assurance and infection control monitoring) that you have undertaken. These may be checked at the practice visit.
Date
Topic
Practice Status
Do you have managerial control over?
Yes
No
Staff management, including disciplinary procedures
Stock purchasing
Equipment purchasing, repair & maintenance
Clinical rotas and working times
Patient allocation
Other areas of managerial responsibility
Contracting Arrangements
For the year ending 31st March 2017 in monetary values and also in UDAs (if applicable) what was the gross value of the NHS work that you personally provided in practice? 
Value in £: 
UDAs:
Minimum 1,000
 
If your commitment for the year ending 31st March 2017 was less than £25,000 (Shared evenly for Joint Educational Supervisors) you will need to provide evidence at the practice / mid-year visit that for the current year and the training year you will have a commitment reaching this minimum value. All applicants will be required to provide evidence of their personal continuing commitment during the year of appointment and training.
Working Hours
Your working hours.
 
Please complete fully  the timetable below to show when YOU will be working at the PLVE Practice(s) and at any other practice.
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday  
Sunday
Header
Location
Morning
Afternoon
Total
Hours
's working hours.
 
Please fill in the timetable below to show when  will be working at the PLVE Practice(s) and at any other practice.
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday  
Sunday
Header
Location
Morning
Afternoon
Total
Hours
Your Validation by Experience Dentist's hours.
 
Please complete fully  the timetable below to show when your VED will be working at the PLVE Practice(s).           
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday  
Sunday
Header
Location
Morning
Afternoon
Total
Hours
Alternative Cover for your Validation by Experience Dentist.
 
Please give the name(s) and details of another dentist(s) in the practice who will be able to support your VED at times when you are not available (holiday, illness, meetings etc.).
Name
Clnical and Educational Experience
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday  
Sunday
Header
Name
Morning
Afternoon
Total
Hours
Please take time and care when completing this form as the information you give will be used by the selection panel whilst assessing and scoring your application. Please try to answer the questions openly and with reflection, to give a full account of your performance as a Trainer.
Educational Supervisor Application Form
Part A(ii)                   Performance
For current HEE-EoE Educational Supervisors only.
To be verified at mid-year visit by discussion between the Educational Supervisor and his/her Training Programme Director. (For use by selection committee only)
Training History
Current Training Year
In this section please give full details of your current training experience - using the first three months since your current FD started; i.e. since 1st September 2017.
What steps did you take to determine your FD's clinical experience at the start of the training year?
What steps did you take to determine your FD's clinical competence at the start of the training year?
What steps did you take to determine your FD's learning needs?
What have you done to tailor your training to your FD's learning needs?
At the end of November how many of each of the following had your FD completed?
At the end of November what types and amounts of non NHS work had your FD undertaken?
How many hours does your current FD work at the practice each day?
Week without Study Day
Week with Study Day
During the weeks set out below, how many hours did your FD spend:      
With patients
With no patients booked
With failed appointments
October 2 - 7
October 9 - 14
November 6 - 11
November 20 - 25
Teaching and Support
What educational changes have you made this year?
Conditions of Appointment
 
If appointed I agree to:
Please read the following statements carefully before signing this form.
1.
I have read all sections of the application forms and have completed them to the best of my knowledge.
2.
I agree to a practice inspection and will make approximately one hour available to the visitors.
3.
I understand that approval as a Validation Supervisor does not confer the automatic right to be  a DFT Educational Supervisor on a substantive centrally funded Scheme.
4.
I understand that pre-approval checks will be carried out by statutory dental bodies including the GDC and NHS England.
5.
I understand that the information in these forms will be stored and used by Health Education England for the purposes of Dental Performers List Validation by Experience.
6.
I understand that I shall be required to use email communication with HEE and those involved with Dental Performers List Validation by Experience.
Digital signature here
Validation Page
Applicant 
Compulsory Core CPD entries made by applicant
Subject
Date
Certificate or Training Provider
IRMER certificate:
(must be since December 2012)
Medical Emergencies -
Basic Life Support training:
(Must be since December 2016)
Disinfection / Decontamination training:
(Must be since December 2016)
Child Protection Level 2 training:
(Must be since December 2015)
Equality and Diversity training:
(Must be since April  2015)
Contract Detail entries made by applicant
For the year ending 31st March 2017 in monetary values and also in UDAs (if applicable) what was the gross value of the NHS work that you personally provided in practice? 
Value in £: 
 UDAs:
ES Appointment – Marking Collation Sheet
Scoring Stream 1
Scoring Stream 2
Scoring Stream 3
PERSONAL
FACILITES
 TOTAL
=
Strengths and Areas for Development Identified
Stream 1
Stream 2
Stream 3
Scorer 1 Name
Scorer 2 Name
ES Application Scoring  - Stream 1 PERSON
Topic	
Source	
Marking
Score
Further Qualifications
1 (max) for Further Dental Qualification +
1 (max) for Educational Qualification
(0.5 can be given for either further qualification if undertaking in meaningful way but not yet achieved)
Training History of Applicant
2 if  currently a Trainer/ES for more than 3 yrs
1 for up to 3 years as current Trainer/ES
Current or Previous Salaried and Honorary Appointments
1 if particularly relevant to Education or Primary Dental Care
Commitment to Professional  Bodies e.g. LDC.  etc.
1 if particularly relevant or shows extra commitment to Education or Profession
Participation in  Professional Societies e.g. FGDP. BDA etc.
1 if particularly relevant or shows extra commitment to Education or Profession
Investigations, suspension etc. (Four questions)
Core CPD
1 if all non-compulsory topics covered
CPD
1 mark if covers full period with CPD  +
1 mark if wide range of subjects  +
1 mark if range of access methods  +
1 mark if 20 hours or more
If CPD less than minimal - flag as 'Concern'  below and give details in ‘Important’ section
Clinical Audit
1 mark for relevant recent audit(s)
Non DFT Teaching Experience
1 (max) for relevant experience 
(0.5 can be given) 
Involvement in Staff Training
1 (max) for relevant experience 
(0.5 can be given) 
Relevant special training or skills.
1 if meaningful specific activity offered. 
Generic statements earn no mark
Practice Management
2 for full /sufficient Managerial Responsibility
1 for limited responsibility
0  for little/no responsibility (in corporate?) 
Personal NHS GDS/PDS commitment
1 = up to 2500 UDAs or over 6000
2 = 2500 – 6000 (or Salaried Services) Pilots -  moderation
Present in Practice for 3 days with Trainee  (Joint Trainers considered jointly) 
0 if 3 days with Trainee
1 if 4 days
2 if every day
If concerns  - flag as 'Concern'  below and give details in ‘Important’ section
Suitability of Working Hours
1 marks if suitable hours
0 marks if significant skewing in working hours or days 
Support if Absent
0 if no one 
1 if ‘other person’ present
2 if full time educationally experienced ‘other person’ present
If concerns  - flag as 'Concern'  below and give details in ‘Important’ section
TOTAL
ES Application Scoring  - Stream 2 PERFORMANCE
Topic	
Source	
Marking
Score
Challenges Encountered
1 mark for specific current challenges met effectively
Current Year Records of Tutorials, ESPRs, DEPS and CBDs
1 marks if complete and timely
0.5 mark if mostly complete
Clinical Experience and Competence together with Learning Needs and Teaching Adaptation 
4 marks if all areas show good practice and change of methods to meet the specific needs of the Trainee 
3 marks if shows good practice and understanding with some success
2 marks if aware of needs and competence
1 mark if not very aware of needs and competence of Trainee
Work completed and NHS
1 mark if shows normal activity 
Trainee Hours with Patients 
2 marks if have complied with normal hours and no long periods with no patients (1 can be given)
Teaching and Support
2 marks if gives good recognition of value of team and uses team fully
1 mark if partially meets full use
Experienced Trainers – Changes 
1 mark if significant documented change of approach with description of outcome
Training Performance
Part D
3 marks if beyond expectations 
2 marks if normal good practice
1 mark if some support needed
0 marks if serious support needed
Attendance
Part D
1 mark if good/excellent attendance 
Compliance
Part D
1 mark if compliance with Scheme has been good/excellent
Contribution
Part D
1 mark if good/excellent contribution
Presence in Practice
Part D
1 mark if presence seems to match timetabled presence shown in Part 2
If concerns  - flag as 'Concern'  below and give details in ‘Important’ section
Length of Appointment
Part D
1 mark if appointment recommended for more than 1 year
Regional Administrative Compliance
Part G – (Last Page of Part D)
1 mark if compliance with HEE arrangements is good/excellent
0.5 mark if mostly compliant
 
TOTAL
ES Application Scoring  - Stream 3 FACILITIES
Topic	
Source	
Marking
Score
Non-treatment Areas 
1 mark if no major concerns
Surgeries and Equipment
Part F
1 mark if no major concerns
Infection Control and Waste Disposal 
Part F
1 mark if no major concerns
Practice Layout for Teaching and Learning
Part F
1 mark if no major concerns
Patient Availability
Part F
1 mark if no major concerns
Records Audit
Part F
3 marks if substantially good reflective performance described
1.5 mark if reasonable performance 
Practice Commitment 
Part F
1 mark if active participation described
Practice Facilities
Part D
3 marks if positive comments made
2 marks if no negative comment 
1 mark if significant negative comments
If concerns  - flag as 'Concern'  below and give details in ‘Important’ section
Patient Availability
Part D
1 mark if good patient availability
0 marks if significant gaps in patient availability for Trainee
Contract Compliance
Part D
1 mark if current Trainee has access to a full range of NHS treatments 
If concerns  - flag as 'Concern'  below and give details in ‘Important’ section
Records Audit
Part D
3 marks if substantially good reflective performance described
1.5 mark if reasonable performance 
Practice Commitment 
Part D
1 mark if active participation by other team members described as occurring
NHS Contract
Part E
1 mark unless the NHS England report  describes significant concerns. 
If concerns  - flag as 'Concern'  below and give details in ‘Important’ section
TOTAL
ES Interview Score Collation Sheet - Chair
Interviewer
Score
Total = Average Score
Grading:  	5 - Excellent   4 - Very good   3 - Good   2 – Conditionally appointable  1 - Unappointable
ES Interview Score Sheet - Panel Member 1
Person Specification Criterion
Comments / Notes from interview
Score
Personal Situation
Experience
Skills
Education and Qualifications
Values
Total
Grading:  	5 - Excellent   4 - Very good   3 - Good   2 – Conditionally appointable  1 - Unappointable
Overall Comments
ES Interview Score Sheet - Panel Member 2
Person Specification Criterion
Comments / Notes from interview
Score
Personal Situation
Experience
Skills
Education and Qualifications
Values
Total
Grading:  	5 - Excellent   4 - Very good   3 - Good   2 – Conditionally appointable  1 - Unappointable
Overall Comments
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