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Kent Surrey & Sussex
Public Health Practitioner Registration Support Scheme

E-Portfolio User Guide for Practitioners

1. Logging in For The first time

Accompanying video can be found at:
https://www.youtube.com/watch?v=UKWIeQ BPxg&list=UUvTLAHbKdfG2dFc-sv3qqFQ

STEP 1 Type the following address into your website browser Top tip!

and login using the username and password you have been given. Save this web address
to your favourites to

https://system.learningassistant.com/nhskm/ make it easy to find.

Password reset

KSSPRS

Ment, Susrey and Susses Publc Health
Pracutones Regatraton Suppornt Scheme

—"\,\

powered by Terms & Condiions
A" learning assistant Copyright © 2014 Leaming Assistant Lid
e —

STEP 2 Accept the Terms & Conditions.

27. The Temns of Use, our Privacy Policy and the relationship between you and Leaming Assistant shall be governed by the laws of England and Wales. You and
Leaming Assistant agree 1o submit to the exclusive jurisdiction of the Courts of England

28. The failure of Leaming Assistant to exercise or enforce any right or provision of the Terms of Use shall not constitute a waiver of such right or provision. Il any
provision of the Terms of Use is found by a cour of r.umppumjl:n' claim Olﬂﬁd‘ the parties nevenhaless agree that the cournt shauld endeavour to give effect 1o
the parties’ intentions as reflected in the provision, and the ot Ay * - of Service remain in full force and effect

.} ; :
29. You agree that regardiess of any statute or law to the co ©F D€ forever barre tion arising out of or related to use of the Service or the Terms of Use must

be filed within one year afler such elaim of cause of actior
(0 Al@pl | =)

&% LearningAssistant

STEP 3 Change your password to something secure and memorable.

Password reset

To changs the currant passwond
enter a new password and confirm

f you have any wies regarding
the use of the system please L3
contact us f v'!r'.‘ ional support To changa the c " TOP tlp!
and training enier a new pas ¥ . .
Use this link to help you

if you have forgotten

Password reset

your password.

Terms & Conditions
014 Leaming Assistant Lid
P
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STEP 4 Homepage

Once logged in you will see this homepage.

KSS PRS :E - Kent, Surrey and Sussex... L u Angela Smythe

— N,

Home Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages

5 : : | T Evems
Hi Angela, Welcome to Learning Assistant.

» Donald Duck gets registered

Welcome to Learning Assistant, a secure electronic tool to enable you to safely and efficiently compile your
Donald is the first duck to be registered with the UKPHR

UKPHR public health practitioner portfolio online.

We value your feedback and suggestions for Improvement. Please emall the eportfolio View all news items »
team: eportfolio@kent.gov.uk with any concerns, recommendations or comments you wish to make.

overview [ ot staned [ stared [ complered i veritied

Health Practitioner Registration 01 0z 03 04 Other Forms Agreements

Profile Resources Apps
[ Latest Messages [ Latest Contact Diary entries
Alfreda.. Welcometoy.. 20-08-14 | | Indicator 01.1a Returned ... 15-Dec-14
05-Dec-14

2 Recently Reviewed Elements

05-Dec-14
E My GV Updaled 05-Dec-14

No Reviewed Elemenits.
Mv CV Upadated.docx 05-Dec-14
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2. Setting up alerts and editing your profile

Accompanying video can be found at:
https://youtu.be/UKWIeQ BPxg?t=59s

STEP 1a Sign up for alerts and messages by tapping on the profile tab and selecting
Email Settings.

1b From the pop-up you can enter

- Kent, Surrey and Sussex Public . y .
Health Practition eaistration B 02 [ 03 [ 04 EEESSERIEY Aoreements your email address and select
Su i
o . how often you’d like to receive
notifications for Messages as shown
‘ B Resourc agpe | here
Email Settings |
Change Imar Messages by @ Change email a
,. 1mage of yourself. manage message s, Email Address
Persnn-
angela.smythe@kcc.gov.uk
(@)™ Change Password ,, Evidence Wizard
* Edit your password to make it Manage your Evidence Wizard Message Digest
. JTICHE SECHE OF ITKHE seftings Do you wish to receive an e-mail each day with
all your new messages from that day, or an email
e I 1 e kil I 1 time someone sends you a message

ing you to that message.

o

Per Message

Contact Diary Digest
B Do you wish to receive an e-mail each day with

TOP tlp! all your new contact diary entries from that day,
We recommend that you or an email each time someone adds a diary
. . entry for you.
choose to receive daily
notifications.

1c... and for Contact
Diary entries (assessment
feedback) as shown here.

o Please note that if ‘NO’ is selected this will result in no alerts being delivered to your email address.

STEP 2a Upload your picture by tapping on the profile tab and selecting Change Image.

m‘e {UKP . overview [Jl] Mot Started [Ji] Started ] completed [l Verified
|

o1 02 03 04 Other Forma Agrecmenta

$ Resoﬂm

Change Image Email Settings
Personalise youl Change email address and
uplnading an ima manage message centre alerts

Evidence Wizard

p Change Password

| Edit your password to make it Manage your Evide Change Profile Picture =
IMore Secure or more settings g
memorable.
. To change your profile picture, choose a file
X below and upload.
2b Follow the instructions in the pop-up to
upload a new image. Be sure to save your me—

new image before closing the pop-up.

Upload Profile Picture
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STEP 3a Change your password by tapping on the profile tab and selecting Change Password.

Y 01 02 03 04 Other Forma Agreements

s Re sm[—lms

Change Image Email Settings
Personalise your messages by @ Change email address and

W uploading an image of yourself manage message centre alerts

Change Password Evidence Wizard
Edit your passwor Manage your Evidence Wizard
more SECUre or more settings

‘

memorable.

3b Follow the instructions in the pop-up to create a new password. Once
completed tap on Update to confirm your changes.

& @ Change Password - Learnl.ng Assistant
& https://system.learningassistant.com/homepage/c... ©

‘Change Your Password

0ld Paszword

New Pasawund ||' Suggestions... |

Confirm Password

|: Update :| | Close '|

o

L)

oo

3¢ Finally tap on Close to end the process. An automated

¥ email will then be sent to you confirming the changes.
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3. Uploading commentaries

Accompanying video can be found at:
https://www.youtube.com/watch?v=RWO5f3hdoBA

STEP 1 Open the evidence folder by clicking on the link in the top yellow navigation bar on
the homepage.

KSSPRS $= - Kent Sumey and Sussex... | w u Angela Smythe v
N\
Home | Course Folder Contact Diary E\rideme?older&w:&EAveMu Forums PDR Evaluati Reai ion Form Mk

"\

. . i | ¥ Fuants
Hi Angela, Welcome to Learning Assistant.

Welcome to Leaming Assistant, a secure electronic tool to enable yi efficiently compile your
LUKPHR public health practitioner porifolio online.

We value your feedhack and suggestions lor improvement. Please email the eportiolio View all news items »

team: eportfolio@kent.gov.uk with any concermns, recommendations or comments you wish to make.

Overview JJl] Not Started

Health Practitioner Registration 0 02 | 03 | 04 Other Forms Agreements

STEP 2 Click the Open Evidence Wizard button.

KSSPRS i= - Kent Surmey and Sussex...  w u Angela Smythe v
"‘”V\

Home Course Folder Contact Diary | Evidence Folder News & Events Forums PDR Evaluation Registration Form M

Evidence Folder % Store evidence documents in support of your competence claims. Here n Praciitioner Declaration

documents can be submitted as evidence of work camied out, updated

i Assessment L
and reviewed. LA °9

[ 2 Open Evidence Wizard

rype: EECT TS e

. 05 Dec 2014, 12:31 PM
B) My cv Updated 177 KB e 21 NA E N

STEP 3 To add a Commentary, Evidence or Supporting documents click Upload a File.
KSSP § :E Kent, Surrey and Sussex... v u Angela Smythe v

ane Evidence Wizard .
_Huml Coursal @ https://system learningassistant. com/modul es/evidence-wizard/index.cim?uuidCourse=FD26I0AS5-5681-BC...

B
greeerre., titioner Declaration
evidence wizard B Log
) Fvidence Wizard

) mMy cv Upds

) Reference

)
/ Create New Evidence E

| Creale a new item of evidence from scratch

% Commentar tIy entering text directly. This is really useful B &
Kent pdf creating evidence on-the-fly without

hmng to upload a document or file.
) Commentan E x
Kent.doex .
) Testimonial E

"]
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STEP 4a From the Evidence Wizard
you wish to use.

I= oot suvey andsussex.. v [ Angela syt

ane
.' £ mizpassystemn. lsarningassistant. com madules oy

asdCounss FO2600A5-S681-BC.

|

click on the Choose File button and locate the file

4c Followed by the Upload
button.

ﬁ Upload )

4b Once you have found the
file you wish to upload click
the Open button

-

@ Type ) ( & Del

Screen Shot 2014-12-10 at 11.21.35.pr

1ted 10 December 2014 11:21 EX

fifled 10 December 2014 11:21

pened 10 December 2014 11:21
»na 1920 = 1080

Add Tags

Choose File

§sista nt

| evidence Wizard UPLOAD
7 Type | murmu | !’&cm i
| Choose File  No
i\ '\(
]
1
i
Save

3 |22 LearningAssistant

Cancal %iﬁ L Back .[Uploat\ §<>

STEP 5a Complete the rest of the information for the file using the tabs provided in the

Evidence Wizard.

‘_“I-l-‘li..

evidence wizard

EVIDENCE TYPE

UPLOAD

i \ f \( )\ ( )
ﬁ‘umnad ( @Type W ﬁnetails { 'I__F‘> Cross Reference |

EVIDENCE INFO
Name: MJ_hairl .jpg
Size: 417 Kb

Sb Under “Type’ find the
correct type of evidence
from the list - to keep things
simple, we recommend you
select Commentary if you are
uploading a commentary and
N/A for anything else.

‘_-0'1-4-‘..

evidence wiz
( Quplnad ) ‘/. Typ

d

| Accredited Prior Learning (
Commentary (C)

~| Don't Know (DK)

~| Exam Result (ER)

~| Examination of Evidence (E
~| Not Applicable (NA)

~| Observation (0)

4

USED IN:

This evidence has not
been cross-referenced.

5¢ Under ‘Details’ you can change the Title and give it
a description.

.-¢.+4l+.
++

ence wizard

) @ >
pload ( @Type '

i

Cross Reference

[} petaits,,

Title :Commeﬁtary 1: Implementing Stoptober in Kent

D ipti ! = e = oW V
RRERAT | B I = =~ & |H‘5;.__ Remember to label

your commentary and

evidence appropriately.
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STEP 6 Under ‘Cross Reference’ select the correct Standard(s) and Indicator(s) from the

dropdowns that will open-up once you click on a specific area.

F i Y

ﬁ Cross Reference

( QUpload ) ( @ Type ) @ Details )

Select units for cross-reference of evidence
01 | Area 1 Professional and ethical practice
'}y{‘ 02 | Area 2 Technical competencies in public health practice
03 | Area 3 Application of technical competencies to public health work
04 | Area 4 Underpinning skills and knowledge
OTHER | Supporting Documents

A.GREEMd Contracts and Agreements

Key to colours: Mot Started Started Completed Verified Referred

- -

ﬁ Cross Reference

-

( QUpload ) ( @ Type ) & Details )

Select units for cross-reference of evidence

01 |Area1 Professional and ethical practice

01. 1b 1b Recognise and address ethical dilemmas and issu
addressing of issues in an appropriate way

01. 2 2 Recognise and act within the limits of own competence
01. 3a 3a Act in ways that acknowledge and recognise people
01. 3b 3b Act in ways that promote the ability of others to make info

01. 3¢ 3c Act in ways that promote equality and value diversity

evidencea wizard 1IDI NAF
_ Select Criteria [ce of data confidentiality and disclosure, and
Q/} v 1b Select All [ ion, policies, governance frameworks and

n 1b Recognise and address ethical dilemmas and issues — demonstrating:b. the proactive
addressing of issues in an appropriate way (eg challenging cthers’ unethical practice).

STEP 7 Once you’re happy with your selection be
sure to click the Save button.

STEP 8 Click on Close to complete

the process.

Ve

Changes saved successfully

= demonstrating the proactive

when needed
fs and preferences

cisions

i1 - . - er than o
he differe

erent met
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STEP 9 To see the commentary and evidence that has been cross-referenced against
the various indicators go to the Course Folder and click on the indicator that the evidence
relates to.

KSSPR $= -Kent Surrey and Sussex... v 7] AngelaSmythe v

-
it i Pl

N\

Home Course Folder Contact Diary | Evidence Folder | News & Events Forums PDR Evaluation Registration Form Messages

documents can be submitted as evidence of work camied out, updated
and reviewed.

EVidence Fo Ider % Store evidence documents in support of your competence claims. Here Practitioner Declaration

Assessment Log

||} Open Evidence Wizard |

) Commentary 1: Implementing Stoptober in Kent

| O e
Uploaded Evidence Type ¢ | Options

12 Jan 2015, 11:63 AM
417 KB B E
! by Angela Smythe . &

Document Title
M MJ_hain

# 1y oV Updated e 05 Dec 2014, 12:31 PM o -
= ! P ! by Angela Smythe et &

Il - 05 Dec 2014, 10:56 AM E

W] Reference 17T KB by Angela Smythe - %
s Commentary 1(v2 for clarifications) - Implementing the Stoptober Campaign in 94 KB 01 Sep 2014, 02:50 PM E "B
Kent.pdf by Angela Smythe L

STEP 10 To upload the evidence that supports a commentary, simply follow the same steps
as above but do remember to appropriately index the evidence file, for example: “Ev 1.1 MSc
Course Transcript (2009)”.

STEP 11 To see the commentary and evidence which has just been uploaded
go to the Course Folder and click on the indicator the evidence relates to.

Home | Course Folder | Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages @

Review your progress through the Course with full 15 Jun 14 30 Mov 14 Modify Selected Units
course FOIder B details of all units and elements being taken. exp. 100% L4 2

Course notes can be viewed and completed = R : t!'_j Course Metrics

competence claims can be uploaded for review. = z

Practitioner Declaration
Assessment Log

y4 Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme View: . m ﬁ
[eem———

Unit / Element Status
01 Area 1 Profy

1 and ethical practi

»01.1a 1a Recognise and address ethical dilemmas and issues — demonstrating D Started
Total Docs: knowledge of existing and emerging legal and ethical issues in own area of 17/03/2015
e
»01.1b nise and address ethical dilemmas and issues — demonstrating the D Partially Accepted
Total Docs: addressing of issues in an appropriate way
»01.2 E ognise and act within the limits of own competence seeking advice when | [ Submitted & Awaiting Review
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Here you will see the commentary and evidence which has been uploaded and
cross-referenced against the indicator.

Assignment Details Submit Your Competence Claim

Overview: V4 Indicator Started
Area 3: Application of technical competencies to public health work
No deadline set.

!_ 03
7 hobe
Submit Your Competence Claim

[ Choose Evidence ‘ |} Evidence Wizard

Competence Claim

Document Title

) Ev 1.1 MSc Course Transcript (2009)

®] Commentary 1 Implementing Stoptober Campai...

ppleted (Assessor Only)

Choose Evidence »>

page 10



4. Editing or removing commentaries or evidence

prior to submission

STEP 1a To edit the evidence title or description of a commentary or piece of evidence go to
the evidence folder and click on the ‘Evidence Wizard’ icon.

documents can be submitted as evidence of work carried out, updated

and reviewed. Practitioner Declaration

EVi dence FOIder a Store evidence documentls in support of your competence claims. Here ( fﬁg ‘

@ Assessment Log

[[} Open Evidence Wizard J

show: S Type: TS it
evidence 4KB ;3 rlfar:a\ig.lR?g;l:% b P Eﬂ
| commentary 4KB ;?rlfi:ﬁg.lé‘g;l:zs AM c Eq
UKPHR Application for Verification 87 KB i?;ﬁ;;gg;;&is M NA E 3%
-------- EVIDENCE TYPE 4 TToTmrmanme e
evidence wizard UPLOAD
@upload ” B Type “ mblﬂﬂl ‘” ﬁ’ Cross Reference 1' 1 b
| ‘ Click on the Details tab in the Evidence
Thie UKPHR Application for Vierification W'
izard...
Description [ B 7 = - = - | P [T
L EVIDENCE TYPE i
ewdence ‘Wwizard UPLOAD

...and make the necessary changes to
either the title or description.

( @Upload 1( E] Type “ m Details \l[ ﬁ Cross Reference ]

Title UKPHR Appiication fne Verfication Amendnd

Ducrlpunnlg_r ErE P T

This is my amended appheation]

1c¢ Click Save once you are happy
with your amendments.

km LearningAssistant

Save I

Changes saved successfully

1d Then click on Close Window to
complete the process. | Close Window | Continus Eding |

Evidence Folder % Store e 1 supportof yourcompetence claims, Here E

documents can be submitted as evidence of work carried out, updated o .
and reviewed. Practitioner Declaration

You will then see your
updated commentary

. . a1 Fidlence Wizard
or evidence in the

evidence folder. S T Pioscocooct.. TS

I | Assessment Log

[ 18 Mar 2015, 11726 AM
M evi lana
"] evidence [4KE by Alfreda Rigas b E’

18 Mar 2015, 11:25 AM
‘ QJ cennmentary 4KB by Alfreda Ri‘uuﬁ c Eﬁ'
20 Jan 2015, 01-25 PM
"] UKPHR Application for Verification Amanded | A7 KR by k;;ela ;'“ yiis NA E 3¢



STEP 2a To edit the evidence type of a commentary or piece of evidence go to the evidence
folder and click on the ‘Evidence Wizard’ icon.

Evidence Folder

Store evidence documents in support of your competence claims. Here
documents can be submitted as evidence of work carried out, updated

&, and reviewed.

Filter:

Practitioner Declaration

Assessment Log

| [ Open Evidence Wizard |

Click on the Type tab in the Evidence

Wizard and make the changes you require.

2¢ Click Save once you are happy
with your amendments.

Tyne:
Document Title £ | Size ¢ | Uploaded
& 3 . 18 Mar 2015, 11:26 AM
] evidence L by Alfreda Riggs
18 Mar 2015, 11:25 AM
2] commentary e by Alfreda Riggs
; 4 20 Jan 2015,01:25 PM
B yKPHR Application for Verification B7 KB by Angela Sr:nythe
Homa Course Folder ContactDiary | Evidence Folder News & Events Forums POR  Evalistion Registration Form Message
3 ®
Evider sysemisamingassstant.com
Leaveteea,, VIDENCE TY§
evidence wizard UPLOAD
Show 47 upload Type || [&] Detaits || g cross Reference 2b
Document
) ency Accredited Prior Leaming (APL)
- Commentary (C)
Ke Don't Know (DK)
%) et Exam Result (ER)
Examination of Evidence (Eof)
Z] Tesuman| @ Not Applicable (MA)
Observation (0)
) Copies of
freelis Ny
&) ukrHR A Professional Discussion (PD)
Questioning (Q)
- ] Reflective Account (RA)
= Simulation ()
gt Witness Testimony (WT)
2 nt Save
& el

complete the process.

Changes saved successfully

You will then see your updated commentary or evidence in the evidence folder.

Evidence Folder

Store evidence documents in support of your competence claims. Here
documents can be submitted as evidence of work carried out, updated

&, and reviewed.

Type:

Practitioner Declaration

Assessment Log

||} Open Evidence Wizard |

Filter:

Document Title

B evidence

Iﬂ_] commentary

B ykPHR Application for Verification Amended

<
@
s

87 KB

Uploaded

18 Mar 2015, 11:26 AM
by Alfreda Riggs

<

18 Mar 2015, 11:25 AM
by Alfreda Riggs

20 Jan 2015, 01:25 PM
by Angela Smythe

<

/E’, 2d Then click on Close Window to
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Editing the commentary or evidence file.

Please note: You cannot edit the commentary and evidence files within Learning Assistant. You will
need to edit them on a PC and re-load the file onto the e-Portfolio once it has been amended.

STEP 3a Download the file to your PC and edit in a programme like Microsoft word.

The need for local service evaluation means that in Public Health we may need to
look at qualitative evidence from self-created surveys to see if service provision
meets the needs of the population to which it is targeted. In this instance we

d

would seek the views of as many service users as possible. These results would
not necessarily be generalisable to the population, but give good evidence that
represents the target group in question.

As part of a performance analysis at the end of the MEND HEA, | was asked by
the Healthy Weight Team Manager 1o look at aernative programmes being
used elsewhere and the sorts of results they were getting with a view to
assessing how well the MEND programme was working comparatively, and abko
whether Medway should perhaps commission a different programme. A Public
Health Registrar started this process by making a list of interventions which |
then looked at in detall. For each one it was important to look at the numbers of
children and young people who had taken part in a programme, the evidence
behind the intervention (whether an RCT or locally designed for example) and
the accuracy with which results were published, including the presence of

confidence intervals, Ev 1.28b is an email and spreadsheet | produced detalling 1.18b
each of these things and comparing published results with Medway's MEND

outcomes. | also then incorporated some of this information into the

presentation | gave to the Healthy Weight Team on this plece of work (see siide

13 of ev 1.07). | used Alive n Kickin® as an example of a programme introduced 1.07

o a local area that didn't have an evidence base that | could see, had small
numbers of children completing so far and had not reported confidence
intervals on results,

Once | knew how to find evidence and the types of papers available, | then 7b
needed to learn how 16 addeds their reliability and sttended a local ertical

3b Once you’ve made all the changes you can upload it to Learning Assistant in
the usual way using the Evidence Wizard.

KSSPRS i= -Kent Sumey andSussex... v [T Angela Smythe w
=D

[eoe® Evidence Wizard
Home Couwrsel & iy comim dence-wizardfindex cfm TuuidGourse=FD2690A5-5681-BC...

T L

Evide

o Tay
evidence wizard
"
Show: ¥
] ey ov updd
18] Referance
- o = et ety Thia b Paalfy et | » i v || & Evidence 3 (q ]
fur cressting evdence c-the-fy withoul [ s — -
::]mndf hawing wr?mnumm«:u " ev FAVORITES * "R Commenta...in Kent.pdf '
H] Commentan = - - * 2. Commenta.. uncil.docx
Kenit dacy: ir E Dropbou_ L =: Commenta.. Kent.docx
= ) | == All My Files * 2. Commenta . uncil.docx
Testimonial | | || Desktop g Commenta...in Kent.pdf ) i“
T Commenta .in Kent.pdf
. . + ninacoo; =
) capies of @l |32 LearningAssistant | ihplim:! = Copies of...ficates.docx
- —. Job Description.docx
- (1 Current work . My CV.docx
[ Documents = Reference.docx
| R = Testimonial.docx
Kk T UKPHR Ap...fication.doc

EVIDENCE TYPE

UPLOAD

P L T

evidence wizard

!r 7 upload Wll () Tvpe ][' [ petails ][ I Cross Reference ]

Pnd Files

EVIDENCE INFO USED IN:

Name: Ci 1({v2 for clarifs )= This evid has not
Ir g th gninkentpdi  been cross-referenced
Size: 94 Kb
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Removing a piece of evidence or a commentary from the course folder.

STEP 4a In the course folder click on the blue indicator number to access the indicator

screen.

Home | Course Folder Contact Diary Evidence Folder News & Events Forums POR

cou rse Folder E Review your progress through the Course with full
details of all units and elements being taken.
Course noles can be viewed and completed -
competence claims can be uploaded for review

| Modily Selected Units

] @ Course Metrics

Practitioner Daclaration

Assessment Log

&2 Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Suppart Schame

Unit / Ebemaent

@1 Area 1 Professional and ethical practice

»0l.1a 1a Recognise and address ethical diemmas and issues - demanstrating R Staned

Totnl Docs: 1 knowledge of existing and emerging legal and ethical kssues in own orea of 170372015
practice
b Recognise and addvess ethical dilernmas and issues = demonstiating the [ Partially Accapted

proactive addressing of issues in an appropriate way

2 Rocagnise and net within the limits of swn competence seeking advice when [, Submitted & Awaiting Review

4b From the indicator page click the “Choose Evidence” link to bring up the pop up
containing the list of evidence or commentaries.

Competence Claim Choose Evidence | [y Evidence Wizad

EvidencaType IV
- '
hd '
< v
Ny 4 I
Compluted (Assesar Criy) B ErbwosFoldwr NedEreom Forwms PO Erseten FegleveonFerm  Messages

PrctRoner Teclamtion

5 and
Asssasment Log

You Course folder s displayed below. For sach element, it displays
e ok Templates and the Uploaded

By Course Ouick Links
LR ] Eviderron Manager

Ovarvion:
Area 1 Professional and ethical prag]

Iz_!:n

4c Remove the commentary from
the indicator as shown here in the

pop-up.

| Comemeetery 1 - mglementing e Steptober Campegn n ke

Competence Claim

[

¥ 1w for clarificaticns} - g ] P Eampaignin
K pdf

Comemastary 1 [ Far elanfiessans]_implemanting Dnptess Campaisn in Kare dots
Tesumonial

Capies of Certfeates

UPHR Application o Verileation

Camemantary 7 - Imglamanting the Staptaber Campsign i ke

My ¥

Jab Deseripiien

4d But keep it in the Evidence folder for audit purposes.

Hems | Cowsa Folder ContsstDisry Dvidence Foldsr Mews L Bvests  Forume

POR vskastion Ragitration Farm  Menasges

i i Your Courne fokder is chaplayed beiow. For each element, it displays -
Element info & voom s o s
» ~—

ann Evadence Manager

Commentary | (+2 for clanficatians) - implementang the Skoptaber Campagn o o

tps: |/ system. learningassistant.com/ course /evidence_manag

Kant pdt Clartx: abory
1 saapn L 14 Maveta Riggs)

Kent docx

Heterence ™
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5. Submitting indicators for assessment

Accompanying video can be found at:
https://youtu.be/RWO5f3hdoBA?t=1m44s

Once the commentary and associated evidence has been uploaded to all the relevant
indicators, the indicators are ready for submission for assessment.

STEP 1a To do this, go to the Course Folder.

Course Folder

We vadue your fesdhack and suggestions for impravement. Pleas
nenm: epanfaliogkent gav uk with any eonsems, recamemendatit

1b Select the completed indicator.

Home | Course Folder Contact Dlary Evidence Folder HNews & Events Forums PDR  Evaluation Registration Farm

Rewlew your progreas thraugh the Course with full 18 Jun 14 A6 W
details of all umits and elements being taken. m. 100
Course noles can be v

viewed and compheled

pe claims can be

ploaded for review,

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

e | o

Unit § Ebemaent

1| Latest Messages 4 Latest (

m_m viessagel ror1a

Alfreda Welcome 120318 | | indicator | Total Dacs: 1
=010
Total Docs. 3
012

01 Area 1 Professicnal and ethical practice

1a Recognise and address ethical dilermemas and issues - demanstrating
knowledpe of existing and emerging legal and ethical issues in own area of
practice

b Recognise and address ethical dilernmas and issues = demonstrating the
proactive g of issues in an i y

2 feecognise and act within the limits of own competence seeking advice when

1¢ Click on the blue indicator number to access the indicator screen.

Home | Course Folder Contact Diary Evidence Folder News & Events  Forumz PDR i hon Form 2]

Course Folder

Review your progress through the Gourse with full 15 Jun 14 30 o 1
details of all units and elements being taken o 1
Course noles can be viewed and completed

o Modify Selected Units

G Course Metrics

for review

elaims can be up
Practiboner Declaration

Assessment Log

& Practitioner Gverview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Schame

Unit / Ebemaent

rolla
Total Docs: 1

01 Area | Prefessional and eshical practice

1a Recognise and address ethical dilemmas and issues = demanstrating ﬁ Stamed
knowiedge of existing and emerging legal and ethical issues in own orea of 17/03/2015
practice

b Recognise and addess ethical dilermas and issues = dermonstrating the D Partially Accepted

proactive addressing of issues in an appropriate way

2 feecagnise and net within the limits af own eompetence seeking advice when  rr, Subemirted & Awaiting Heview

STEP 2 Click the Submit Your Competence Claim button.

Assignment Details

Overview:
Area 1: Professional and ethical practice

01

i

Submit Your Competence Claim

r_} Indicator Started

No deadline set.

@ Submit Your Competence Claim

~
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STEP 3 Click on OK from the pop-up to confirm you wish to submit the competence claim.

Evidence Folder News & Events Forums PDR Evaluation Registration Forn

Top tip!
Ye Once files are submitted
th The page at https://
. system.learningassistant.com says: to the assessor they are
Are you sure you wish to submit your Competence IOCked and CannOt be
il edited

If you’re claiming an indicator across two or more
commentaries you must make it clear to your assessor at
the beginning. Upload the commentaries and evidence as
usual but DO NOT click submit in the indicators concerned
until all commentaries and the evidence concerned have
been uploaded.

STEP 4 The same steps can be followed when uploading and submitting supporting
documents and application forms.

Accompanying video can be found at:
https://www.youtube.com/watch?v=1Xu-zRloCek
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6. Communicating with your Assessor

Accompanying video can be found at:
https://www.youtube.com/watch?v=cfotc7apBb4

STEP 1a To read new messages from your assessor click on the Messages tab in the yellow
menu at the top.

KSSPRS EE - Kent, Surrey and Sussex... v ﬂ Angela Smythe v
=TGN

|| Home | Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messagasn |

5 i . | ¥} Even #
‘ Hi Angela, Welcome to Learning Assistant. ‘ ‘

1b Select the message you’d like to read from those shown in your inbox by clicking on it.

| Home Course Folder ContactDiary Evidence Folder News & Events Forums PDR Evaluation Registration Form |Messages | |

|
Welcome to the Learning Assistant Message Centre. Use this facility to
M essa g e ce ntre 8 communicate directly with others and keep an archived record of

messages sent and received.

BT |[orons | | [ |
.Display: [ 10 |

Mar 13, 2015 4:38 PM

Mar 13,2015 4:12 PM

& Alfreda Riggs I ope you find your experience.. Aug 20, 2014 10:45 AM

Showing: 1-3of 3

STEP 2 Once opened you can choose to respond to the author of a message by
clicking on reply.

| Home Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form | Messages

Welcome to the Learning Assistant Message Centre. Use this facility to
M essa ge ce ntre 8 communicate directly with others and keep an archived record of

messages sent and received.

Inbox (0} New Message Sent ltems

Re: Welcome to your e-portfolio h Ieply [ b ba

Angela Smythe
UKPHR

ihe
rom: Angr
St14
To: Alfr~

Re: Welcome to your e-portfolio
0:47, 20 Aug 14

Hi Alfreda,

Thank you very much. | will certainly be in touch if | need anything.

Kind Regards
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STEP 3a To write a new message click on the New Messages tab.

Home Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form | Messages

Welcome to the Learning Assistant Message Centre. Use this facility to

Message centre communicate directly with others and keep an archived record of

messages sent and received.

Showing: 1-10f 1

¢ Date Sent *  delete | archive

Aug 20, 2014 10:45 AM

3b Add the required subject, body and any attachments to

your message.

fome Course Folder Contact Diary Evidence Folder News & Events Forums PDR Evaluat

Welcome to the Learning Assistant Message C

Message centre communicate directly with others and keep an

messages sent and received.

Inbox (0) New Message Sent ltems Archive Drafts

Compose Message

B Angela Smythe
i Kent, Surrey and Sussex Public Health Practitioner Registration Support

Scheme
Subject: |

Attachment: | Choose File | No file chosen

B I = ~ic =P W

3¢ Choose who is to
receive the message.

Send to:

| Alfreda Riggs;

ﬁ Assessor - Alfreda Riggs

Bl verifier - Lewis Rodriguez

£

nd |

| Save Draft | [

{

3¢ And click on Send.

STEP 4 Sign up for message alerts by following the same steps as on Page 4 here.

(5
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7. Using the Learning Assistant Forums

Accompanying video can be found at:
http://youtu.be/cfotc7apBb4?t=2m5s

STEP 1a Access the Learning Assistant Forum by clicking on Forums in the yellow menu at the top.

Evidence Folder MNews & Events Forums PDR Evaluation Registration Form Messages

é{é ||

Welcome to the Learning Assistant Forum, the perfect place to share
FO ru ms % and broaden your personal development experience. Feel free to browse

messages and reply wherever you feel you can contribute.

All Forums

Please select a forum from the list below:

threads related to it.

Public health practitioners Ass Reg

Author & Subject # Message &

Create New Topic

1¢ By clicking on any of the topics
you can see the relevant posts.

STEP 2a Click on the Reply icon to respond to a post.

Public health practitioners Ass Reg
Feedback from Training 03.05.12

Author @ Subject & Message &

Author

Angela Smythe
Candidate

Kent County Council

<

¥ Message Text Date Posted B

| had seme very good feedhack Thank you Aug 20, 2014 10:56 am

Angela Smythe Hello, what are the forume uged for?
Candidate

Kent County Council

Jul 09, 2014 11:07 am

James Bond
Candidate
Sumey and Sussex (cohort 1)

hella there James Dec 20, 2012 10:4G

James Bond
Candidate
Surrey and Sussex (cohort 1)

No worries Dec 20, 2012 10:46 am,

Current Topics % Author *  Replies
w1 Second Training Day Angela Smythe

w1 Feedback from Training 03.05.12 Registrar Jessica 4
L Training Day . Angela Smythe 1

Last Post =

Aug 20, 20714 10:26 AM
Aug 20, 2014 10:56 AM

Aug 18, 2014 2:20 PM
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2b Once clicked you will see this form. In here you
can write your response...

Top tip!
By keeping all your

Reply to Message

Public health practiticners Ass Reg s Feedhack from Training 02.05.17 > Reply

communication within the CRLbl Rl
e-portfolio it helps you to

Date/Time: Tue 13 Jan 2015 @ 615pm
Subject: Feedback from Training 03.05.12
stay organised and acts as an |

excellent record of events.

Carrespanding Message
A1 11:07am on Wed 9 Jul 2014, Angela Smythe wiote:

Hello, what are the forums used for?

2c ...then click on Post to send your reply.

STEP 3a To write a new topic navigate
back using the Back to Topics button...

Public health practitioners Ass Reg

Feedback from Training 03.05.12

bt 3b Then click on the Create New Topic button.

e 51 haskeane Toe F0 ru s Welcome to the Leaming Assistant Forum, the_perfect E
PR — I l I and broaden your personal development experience. Fe
Candidate

messages and reply wherever you feel you can contribt
Kent County Council

Public health practitioners Ass Reg

3¢ You can then add a Subject and
message as required.

Welcome to the Leaming Assistant Forum, the perfect place to share
FO r u ms El and broaden your personal development experience. Feel free to browse

messages and reply wherever you feel you can contribute.

Top tip!

We recommend checking

Post Message

the forums regularly to
keep up-to-date with all
the latest topics.

Public health practitioners Ass Reg > New Topic
Author: Angela SmyLhe
Date/Time: Tue 13 Jan 2015 @ 6:30pm

Q)

.

| Cancel | | Post |
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8. Addressing Clarifications

Accompanying video can be found at:
https://www.youtube.com/watch?v=sy8e3PslgMc

Requests for Clarification appear in either your Contact Diary, Course Folder or Assessment Log.

Home Course Folder Contact Diary Evidence Folder MNews & Events Forums PDR Evaluation Registration Form Messages

c F Id Review your progress through the Course with full s abev 13 2| Modify Selected Units
0 u rse 0 er details of all units and elements being taken. Course exp. 39 = -
notes can be viewed and completed compelence 0% @ Course Metrics

claims can be uploaded for review. 3 Practitioner Declaration
I | Assessment Log

‘\? Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

Unit / In

»01.1a 1a Recognise and address ethical dilemmas and issues — demonstrating 1 Requires Clarification
Total Docs: 1 knowledge of existing and emerging legal and ethical issuesinown areaof -~ Alfreda R";gg 20/08/N1

practice
»01.1b 1b Recognise and address ethical dilemmas and issues - demonstrating D "
Total Does: 0 the proactive addressing of issues in an appropriate way N Started
012 2 Recoanise and act within the limits of own comoetence seekina advice ™1 Not Started

STEP 1a Address a clarification by opening the Evidence Wizard from the evidence folder.

KSSPRS §= - Kent, Sumey and Suss... w n Angela Smythe w

Home Course Folder Contact Diary | Evidence Folder Mews & Evenls Forums FDR  Evaluation

lion Form ,'B

ulmnl wan be submitted as evidence of work caried oul, updated Practiiones Daclaration

o reviewed

Evidence Folder @ Slors wvidenos doorents n support of you eompalinos ciims. Hers
s | Assessment Log

l[} Open Evidence Wizard \

1b Upload the supplementary or new evidence by clicking on Upload a File in the Evidence
Wizard and cross referencing it as usual. (Follow these steps on Page 8 if you’re not sure how to
cross-reference evidence).

|_(§§.fB_5 §= -Kent, Sureyand Sussex.. w7 Angela Smythe w
LN Evidence Wizard
Home Coursel Y - = 2 . g = 5 - 9
£ httpsugystem Jeamingassistant.com/medules/evidence-wizardindex.cfm TuwidCourse=FD2800A5-5681-BC... |
E’llden peeestt Hitioner Declaration
ewdence wizard W oo
Eﬁvﬁence Wizard
)y v up EX
M) Reference | E x
= commentad e O
Kenit pdf A
] cornmentan
Kent docx £ x
®) Testimonial E x
B) copiesof @f | LearningAssistant | R
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Address a clarification by expanding on the existing commentary.

Please note: You cannot edit a commentary within Learning Assistant. You will need to edit it
on a PC and re-load the file onto the e-Portfolio once it has been amended.

STEP 2a Download the file to your PC and edit in a programme like Microsoft word.

The need for local service evaluation means that in Public Health we may need to
look at qualitative evidence from self-created surveys to see if service provision
meets the needs of the population to which it is targeted. In this instance we

4

Top tip!
would seek the views of as many service users as possible. These results would Use a different colour to
be lisable to th lation, but g evid hi . .
R PR RS make it obvious where the

represents the target group in question.
As part of a performance analysis at the end of the MEND HEA, | was asked by Changes haVe taken place

the Healthy Weight Team Manager to look at alternative programmes baing within y()ur document.
used elsewhere and the sors of results they were getting with a view to
assessing how well the MEND programme was working comparatively, and ako
whether Medway should perhaps commission a different programme. A Public
Health Registrar started this process by making a list of interventions which |
then looked at in detall. For each one It was important to look at the numbers of
children and young people who had taken part in a programme, the evidence
behind the intervention (whether an RCT or locally designed for example) and
the accuracy with which results were published, including the presence of
confidence intervals, Ev 1.28b is an email and spreadsheet | produced detailing 1.28b
each of these things and comparing published results with Medway's MEND
outcomes. | also then incorporated some of this information into the
presentation | gave to the Healthy Weight Team on this plece of work (see shde
13 of ev 1.07). | used Alive n Kickin’ as an esample of a programme introduced 1.07
to @ local area that didn’t have an evidence base that | could see, had small
numbers of children completing so far and had not reported confidence
intervali on results,

Once | knew how to find evidence and the types of papers available, | then 70
needed to learn how to assess their reliability and attended a local eritical

2b Once you’ve made all the changes you can upload it to Learning Assistant in
the usual way using the Evidence Wizard.
5§§f§_5 8= -ient. Surey and Sussex... v [T Angela Smythe v

-—"‘\j\ .
soe Evidence Wizard J TOp tlp!

£ https:/fsystem Jeamingassistant com/modules/evidence-wizard/indexcfm?uuidCourse=FD2800A5-5681-BC... L U .
se file names like

Eviden el e Hitner Declaration “Version 2” for new

Bssment Log

Home Course |

E—— commentaries to make it
Evidence Wizard |

. 5 .
obvious they’re revised
versions.
By cv uped E X
—
M) Reference
= Commentad «|» ][22 = | wi || @ - | [ G0 Evidence i (@
':]"“’df =) FE— * " Commenta_.in Kent.pdf ' )
‘Bl Commentan L = Commenta.. uncil.doex
Dropbox
Kentdocx (@ E E F 2 Commenta.. KenLdocx
8 ] == All My Files —. Commenta. . uneil.doex
Testmonial | = Deskro; g Commenta...in Kent.pdf h
2 = Commenta._..in Kentpdf
< . 1 ninacooper =
B) copies of ¢f | LearningAssistant 4 & i =s Copies of...ficates.docx
\ % Applications = Job Description.docx
o [ current work = My CV.docx
=: Reference.docx
;'1 E ?":“T‘_:‘ = Testimonial.docx
) T UKPHR Ap...fication.doc
JPCTT LT P EVIDENCE TYPE loud Files Adnhp

evidence wizard UPLOAD f
.( f}upm \H’ Type 1[' @. Details ]][ ﬁ Cross Reference ]

2c¢ Make sure you re-name the new
commentary to make it obvious that it is a

s R revised version. Cross-reference the file as
Hame: [ 1{v2 for clarifs )+ This evid has not .
gy e s e usual following these steps on Page 8.
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STEP 3a From the course folder navigate to the indicator needing clarification by clicking
on the blue indicator number and click the “Choose Evidence” link to bring up the pop up
containing the list of evidence.

Competence Claim [53 Crasa Evidance | [ Esidonce Wizard

Bocusest Tille Evidenca Type IV

=
i

[ ——— Wary EvidnceFulder News& Events Forews POR Evaluation ReghivationForm  Messages

Your Course folder i displayed below. For each element, it displays
+k Templates and the Uploadad

i Diary entries for this Element (=) Frint Comtact Diary

N By Course Duick Links
catogory: TR

LR 4
[Irr— .-
Retaspnce
ECT R - et iy s [
Kerat pdf
haiaiod 1 vl far _ 30 in Kark doex.
Area 1 Professional and ethical prag)
Tesumonial

o Capies of Centitcates

3b Remove the commentary from = e st v

Gsememaatacy 1 - implemerting the Staptabier Campsign i Kest

the indicator requiring clarification -
as shown here in the pop-up.

| Commestary 1 - implementing the Seprober

Competence Claim

3¢ But keep it in the Evidence folder for audit purposes.

Hame Wews bEvers Forums PDR  Dvakation Registration Form  Messages
i L Your Courve lokder is daplayed below For each element, it diplays.
Element info e Coursewonk Tamplates and e Uploaded Decuments.
ann Ewdence Mansger o Ry Coun

p3://system, learningassistant.com/ course /evidence_manager

| L —
_N 4 Mireda Rggs)
l.m

Once you’re happy that the clarification has been sufficiently addressed via amending
commentary and / or uploading new or supplementary evidence submit for assessment.

STEP 4a Click on the Submit your competence claim link...

Home | Course Folder ComtactDlary Evidence Folder News & Events Forums PDR Evalustion Registration Form  Messages

Element i nfo &] Your Course loln'ﬂn displayed beiow.ll'nr each element, it displays
the C 3 and the

5.

Mews & Events  Forums POR ol Form

01.1b - 1b Recogrise and address ethical dilemmas and lssues - demonstrating the proactive addressing of lsues in an appropriate way

[omormnmse = o oy o

(Tem The page at httpasf/
Overview: &P Indicator Staned system.learningassistant.com says:
JArea 1: Professional and ethical practice A0 Y00 S 0ia Wil B0 LB yuif COMDATRGS
m Mo deadiing £ot Clam?

A ©
@ Submit Your Campetence Claim

4b Then click on OK to confirm

%«\ T “\/
(v No deadiing set

@' Submit Your Competence Claim
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9. Addressing Resubmissions

Accompanying video can be found at:
https://www.youtube.com/watch?v=0Fs5MPZUCo0

Requests for Resubmission appear in either your Contact Diary, Course Folder or Assessment Log.

Home Course Folder | Contact Dlary Evidence Folder News & Events Farums PDR  Evaluation gl lon Form M, g n

displays the Coursework Templates and the Uploaded Documents. Practitioner Decl

Element info @ Your Course folder is displayed below. For cach clement, it i i

Assessmen

% Course (
—

01 .4e - 4e Continually develop and improve own and others’ practice in public health by objectively and constructively contributing to reviewing the

effectiveness of own area of work.

Assignment Datails Submit Your Competence Claim

Overview: . B Requires Resubmission ~
Area 1. Professional and ethical practice ~ (25-03-15 Alfreda Riggs) \(‘\ H
n ere you can see
nﬂ; 01 : o Accept || o2 Partially Accept a request in the
o Course Folder.

@ Submit Your Competence Claim

STEP 1a Remove the existing commentary and evidence from the indicator
by clicking on “Choose Evidence” link.

Choose Evidence | La Evidence Wizard
L= | J

Competence Claim

& commentary

#] evidence P N| @

Choose Evidence w»

1b Then select the commentary you want to remove

from the pop-up as shown here.

— Contact Duary Mews & Everts Forums POR  Evabaation Fegriistion Form  Mestages
Element info & e T tars [ Pt Dechiton
. . i Assessment Log
8anon Evidence Manager - v —

ystem lesrningassistant com course evidence_manager

IMPORTANT
Make sure you DON’T
delete the previous
commentary from the
portfolio.

ucnwul.m‘[} Evicence Wizard
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STEP 2 Upload the new Commentary.

Upload the new Commentary

Home Cowrse Folder  Comtact Diare | Evidence Folder | News & Fvents . Forums PDR - Fvahuation
o 800

Reaistration Farm Mvtsaws
Evidence Wizard A
4 hrtps:f/system_learningassistant.com/madules /evidence-wizard findex.cfm?uuidCourse=FD2690A5 -56R1-B

UL LE L PP

: ‘[ Pract
evidence wizard

|[’ Asse

[]_a Oper

And cross-reference it
to the indicator it in the
usual way shown here.

STEP 3 Once the work is completed submit the indicator for assessment by clicking on
the Submit Your Competence Claim link.

Home Course Folder | Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messagesn

Element info =4

Your Course folder is displayed below. For cach clement, it
displays the Coursework Templates and the Uploaded Documents. Practitioner Decl

Assessmen

% Course |

01 .4e - 4e Continually develop and improve own and others’ practice in public health by objectively and constructively contributing to reviewing the
effectiveness of own area of work.

Assignment Details

Submit Your Competence Claim

Overview: Z Requires Resubmission
Area 1: Professional and ethical practice

(25-03-15 Alfreda Riggs)
l:a 01
il

7 Accept || ¢ Partially Accept

@ Submit Your Competence Claim \“(\

A
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10. Addressing Partial Acceptances

Accompanying video can be found at:
http://youtu.be/0Fs5MPZUCo0?t=1m1s

Requests for Partial Acceptances appear in either your Contact Diary, Course Folder or Assessment Log.

c F I e e oodubing Aldsliianindd o - eter it o Modify Selected Units
ourse 0 der details of all units and elements being taken, Course T |exp. 40% g - :

notes can be viewed and completed competence 0% | tg Couras Melics
SRR o | | Practitioner Declaration
I | Assessment Log

™ o
'& Practitioner Ovanview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

B Pfaaaknial e sFal v
v, Partially A od
»01.1a 1a Recognise and address ethical dilemmas and issues — demenstrating ['jl atiety Accapt

practice | W

Total Docs: 1 knowledge of existing and emerging legal and ethical issues in own area of Alfreda Fﬁuljs 21/

»01.1b 1b Recognise and address ethical dilemmas and issues - demanstrating

a M.
oy
Total Dacs: 0 the proactive addressing of issues in an appropriate way artar

STEP 1 Upload the new commentary and evidence to the evidence folder.
Using these steps here upload the new commentary

Jore—— B

evidence wizard E

[ ==

And cross-reference it to
the indicator it in the usual
way shown here.

STEP 2 DO NOT remove the existing commentary and evidence from the indicator since
they have been partially accepted.

Competence Claim [ [Z Choose Evidence | [ Evidence Wizard |
Decument Title Evidence Type w
@] Ev 1.1 MSc Course Transcript (2009) MA M @
#] Commentary 1 Implementing Stoptober Campai... C N @ :
#] Commentary 1 (v2 for clarifications) Imple_.. c N| @ v
#] Ev1.2 Supplementary Evidence M @ v
Completed (Assessor Only)

Choose Evidence »> Save Changes
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Once the new commentary and associated evidence have been uploaded, submit the indicator

for assessment.

STEP 3a Click on the Submit Your Competence Claim link to submit your work for assessment.

Home | Course Folder | Contact Daary Evidence Folder MNews & Events Forums PDR Evaluation Registration Form Messages

EI eme nt i nfo % Your Course folder is displayed below. For each element, it displays Practitioner Declaration
the Coursework Templates and the Uploaded Documents. Aszessment Log

|% f‘.(m-rﬁ:ﬂ,mc.k 1 inl(.;i-

01 .1a - 1a Recognise and address ethical dilemmas and issues — demonstrating knowledge of existing and emerging legal and ethical issues in own area of

practice

Assignment Details Submit Your Competence Claim
Overview: @ Indicator Partially Accepted
Area 1: Professional and ethical practice {21-08-14 Alfreda Riggs)

! )] {j No deadiine set

©

Home | Course Folder | Contact Diary Evidence Folder Mews & Events Forums PDR Evaluation Registrabion Form Messages

system.learningassistant.com says: Asi

Element info % 3 5 TN AL 9
. Are you sure you wish to submit your Competence

Claim? |'%

Cancel

07 .7a - 1a Recognize and address ethical dile

B 3b Then click on OK to

confirm your decision.
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11. Self-electing a resubmission

If you have already been awarded a Clarification but feel you have better evidence
in a piece of work or Commentary you can request a re-submission.

Home Course Folder ContactDiary Evidence Folder MNews & Events Forums PDR Evaluation

Welcome to the | eaming Assistant Message Cer

Message Centre commincarsdrecty unoners maxeep 0. STEP 1@ Contact your assessor via
the Message Centre and request the
particular indicator as a re-submission.

[oer | IR s || e | |

Compose Message

m Angela Smythe Compose Message

Kent, Surrey and Sussex Public Health Practitioner Registration St

Scheme
Subject: Angela Smythe
Attachment:  Choose File | No file chosen Kent, Surrey and Sussex Public Health Practitioner Registration Support
iBIEE'E'ePL_'E Scheme

‘ Subject: i Can | re-submit the indicator?

Attachment: | Choose File | Mo file chosen

IB 7 |=~kE~|& &

Hi,

STEP 1b Once your assessor has
. You have requested a clarification howewver I have better evidence in my second commentary
amended 'the deC|S|on and awarded a please can [ ask for the assessment decision to be change to a re-submission to allow me to do
this?
re-submission you can_follow the steps
for a re-submission.

Regards,
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12. Completing Practitioner Overview

It is highly recommended that you complete the front of the assessment log titled ‘summary of
portfolio by the applicant’ that features in the Assessment Log.

Public Health Practitioner Assessment Log

To be completed by the applicant, assessor and verifier

Name of practitioner: Angela Smith .
Top tip!
b) . .
Summary of portfolio by applicant [optional - e.g. list of main pieces of work] It s C g.OOd idea to h'St AL
main pieces of work in order

to assist the Assessor and
Verifier as they work through

your e-portfolio.

UKPHR

Public Health Register

STEP 1 To add a Practitioner Overview, go to the Course Folder and click the
Practitioner Overview link at the top of the page to open a new window.

| Home | Course Folder | Contact Diary Evidence Folder News & Events Forums PDR Evaluation Registration Form Messages

Review your progress through the Course with full 15 Jun 14 TR TR 0 .
course FOIder B details ‘:} afl' ugniis and ue?lements being taken. ’ 7 (8] Modify Selected Units
Course notes can be viewed and completed w Course Metrics
competence claims can be uploaded for review.
D Praclilioner Declaration

W | Assessment 1 og

[ Practitioner Overview

Kent, Surrey and Sussex Public Health Practitioner Registration Support Scheme

Unit / Element
01 Area 1 Professional and ethical practice

1a Recognise and address ethical dilemmas and issues ~ demonstrating
knuwledye of existing and emerging legal and ethical issues in own area of

practice

»01.7a N Reviewed and Accepted
Alfreda Riyys 25/01/2015

Tuolal Docs. 1
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STEP 2 Fill in the box labelled “Summary of portfolio by applicant”.

Leave the Applicant and Signature Boxes empty. They are not needed. .y
Top tip!
. . - ) It is recommended
Practitioner comments on portfolio - To be completed by the practitioner once the portfolio has been completed, that the you complete

this box by listing your
Applicant

commentaries.

Summary of portfolio by applicant Commentary 1: Implementing Stoptober in Kent

Commentary 2: Reducing fuel poverty through the East Sussex Warm
Homes Healthy People Programme

Commentary 3: Development of Hastings & Rother Health Trainer Service] :

| Submit the form | | Reset the form |

Signature and date

-~

(.

Public Health Practitioner Assessment Log STEP 3 Once the entry is complete, click the ‘submit the
To be complated by the applican,assossor and varifr form’ button and once the entry has saved, close the window.

The text added here will appear on the front page of the
T A g The Public Health Practitioner Assessment Log.

‘Summary Of Portfolio By Applicant

Commentary 1: Impiementing Stoplober in Ken Commentary 2: Reducing fuel
paverty through the East Sussex Warm Homes Healthy Peopie Program
Commentary 3: Development of Hastings & Rother Healh Trainer Service

You can complete the overview section as you work

through your portfolio or at the end, before verification.

You can also edit the Summary of Portfolio as required

by clicking on the same link, updating the text and
UKP}[“] R pressing submit again.
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13. Applying for Verification/Getting references and testimonials

Accompanying video can be found at:
https://www.youtube.com/watch?v=5gWZsrgK-kE

NOTE: Before you start the application process to submit to the verification panel, ensure you
have all the correct documents required for your application:

Verification application form, Testimonial, Reference, Current CV, Current Job
Description, Certified copies of any certificates.

STEP 1a For guidance on this process scroll to the bottom section of the Course Folder page

and click on ‘Other’.

Total Docs: 0 one's own to improve health and wéllbeing outcomes — i:'lemnnstrating v =
awareness of i. principles of effective partnership working
» 04.11cii 11cii Work collabaratively with people from teams and agencies other than D Mot Started
Total Docs: 0 one’s own to improve health and wellbeing outcomes - demonstrating c.
awareness of ii. the ways in which organisations, teams and individuals work
together to improve health and wellbeing outcomes
» 04,1 1ciii 11 ciii Work collaboratively with people from teams and agencies other than D Mot Started
Total Docs: 0 one’s own to improve health and wellbeing outcomes — demonstrating c.
awareness of iii. the different forms that teams might take
» Otal Docs: 0 Communicate effectively with a range of different people using different D Mot Started
T Jds.
Other Other Supporting Docu,’
» Other. D Started
Total Do&% Q\fjupng Documents
Forms s Appite., 2
» Forms.i o Submitted & Awaiting Review
Total Docs:1  APPlication Forms [925/08/2014
PN [=T=Ty Eoyy el oot corsiuant sowrnt .
E Agrwrmrltsj Contracts and Agreements D Not Started
Total Docs: 0

STEP 1b This will then
take you to the ‘Element
Info’ page from where

you can download the
Guidance for References &
Testimonials document.

Your Course (older is displayed below. For each element, it displays
the Coursework Templates and the Uploaded Documents.

Element info %

Other .1 - Supporting Documents
Submit Your Competence Claim

r} Indicator Started

Assignment Datails

+ A completed verification application form ('see application forms
gaction’)

+ Acurment GV

« Acurrent job deseription

+ Certitied copies of original certificates for qualifications and courses
« Atestimonial

« Areference

Mo deadline set.

@ Submit Your Competence Claim

@ = | Guidance for Relerences & Teslimonials
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STEP 2 Upload and cross reference the reference and testimonial.

Use the Evidence Wizard to upload your reference and testimonial to the e-Portfolio as shown in

these steps.
evidence wizard
' o1

02

03

04

ﬁUpload | Tyrpe | &Datails OTHER

Choose File | Testimonial.docx w\\
&

Choose the file you wish | , \
toupload... | & ) (uptond

Area 1 Professional and ethical practice
Area 2 Technical competencies in public health practice
Area 3 Application of technical competencies to public health |

Area 4 Underpinning skills and knowledge

Supparting Documaents
AGREEME Contracts and Agreements.y
M‘j Key to colours

Not Started Started Completed

...and cross-reference
it under the ‘Other’
section.

Finally tell the system what the document type is that you are uploading.

? v Supporting Documents Select All —

. ::| E i Curriculum Vitae
:I n ii Gurrent Job Deacription
:‘ n jiii Geilified cupies ol ceililicales
[] Il Tesumonial
n v Reference
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14. Applying for Verification/Uploading a CV and Job Description

Accompanying video can be found at:
https://www.youtube.com/watch?v=PjSZBIMajDs

As part of the application for assessment your CV and job description may already have been
submitted. If these have not changed then nothing more needs to be done. However if your role
has changed or you need to update your CV then you will need to replace the originals with the

latest versions.

STEP 1 From the course folder page click on Other in the Supporting Documents section.

LT RT=T]

Total Docs: 0

TG ¥WWUITK CONEUUTEUYETY WL PEURIE O LEEines gl @y Ssimsies oo uian
one’s own to improve health and wellbeing outcomes — demonstrating c.
awareness of ii. the ways in which organisations, teams and individuals work
together to improve health and wellbeing outcomes

» 04,11 ciii
Total Does: 0

11ciii Work collaboratively with people from teams and agencies other than
one's own to improve health and wellbeing outcomes - demonstrating c.
awareness of iii. the different forms that teams might take

Fa

l_l MNOT S1area

[ Mot Started

» Ostal Docs: O
T s,

Other Supporting Docu_‘

» Other.
Total Do \(‘ Sufing Documents
p

Forms home Ap

» Forms.i
Total Docs: 1

» Agreements.T
Total Docs: 0

Other

Application Forms

Agreements

Contracts and Agreements

Suberat ¥our G

Communicate effectively with a range of different people using different

[ Not Started
[ started

@ Submitted & Awaiting Review
29/08/2014

[ Mot Started

Overview:
For the venfication stage. in addtion 1o your completed portiolo and
assessment kg completed by your assessor please provide the

camapett e Claum

Requeres Resuberus 1100
051214 Afreda Riggs)

P hecapt | P Partialy Actept

In this section T —
you will see the o T e
CV and or job o imenlossis

descriptions
that have been
submitted.

Competence Clam

[} Choose Evidence | [} Evidence Wizard

STEP 2a If required you can remove the original CV and Job Description by
clicking on “Choose Evidence” which will open a new pop-up...

Pa//aystom. leamingassistant Com/courss/evidence_managercim Ty

Evidence Manager

maaTR T Ly

R Course Quick Lin

2b...and from here

PO ormmentary 1{42 for clarifications) - implementing the Sioptober Campaign in 5
BB e .
ot st Camonan o ot doc w./ you simply deselect
Testimonial a .
N covn ot coritens B the old versions.

URPHR Appheation for Venficatson

i Commentary 2 - implementing the Stoptober Campaign in Kent
My OV

Job Deseraprion

| Commanitary | - Implementing the Stoptobaer Campaign in Kent

Z F.Dz-mm-a

page 33



STEP 3a Replace a CV and job description in supporting documents with the newer
versions by uploading them using the Evidence Wizard.

LI AAA T TOR EVIDENCE TYPE 3b Ensure you name
evidence wizard )
a ) - y o " UPLOAD new documents in
anial.da ‘ é}Upload " @ Type ‘ & Datails ‘ Q Cross Reference I SUCh as Way as tO
or% | | make it clear they are
" Title My Uploaded GV updated versions.

Deceription’ |5 Full = o bi= il o2 I

Updated CV

a evidence wizard

retre,
o+ L

P N (=T > *-. . B .
onial.da QUpload Type & Details i eV|ds?i:‘drE?m‘;?;'7grd 3¢ CIle ‘NA’ for
wrsors L R e — their type ar.1d tick
r‘I - Accredited Prior Leaming {APL] ‘.III'RMJ n i Corricnlum Vitae the approprlate bOX

= |
a Commentary {C} : l:‘ n ii Current Job Deecription under the

1 Don't Know (DK) & L e

) l:‘ n i Gt Lified copies of ceilifivales CrOSS_Reference
Jpdateg Exam Result (ER) il | ] W w restmonial

Examination of Evidence (EOE) [ Bl vReference tab.

ice

Not Applicabla (NA) ety \((\
nlary 1) | Observation (0) Ice | \ \
el 7| Product (P) “\/

STEP 4a Remove the original CV and job description by clicking on “Choose Evidence”
which will open a new pop-up...

() N vl
N N D "
‘| o v
" " o~

'R Evidence Manager
SYSNOM IBAMMNGASSIANT COM/CouMA/SVaANES MARAGST CHm 7L R Course Quick Lin

Decument Tl Add
l My OV Updated a
a

Reference

o4 Commentary 1(42 for clanfications) - implementing the Sioptober Campagn in
B on paf

Commentary | (v) for clarfs - FpIobe L Kent docx

Testimonial a
4b and from here you ' cuwuc .

UKPHA Application for Verification

SIMPlY AeSEIECt the | s s moteneriog o sptobr ompio it
old versions. -

Job Descrptan
Commantary | - Implemanting the Stoptober Campaign in Kemt

¥
&. [ Evidence wizard
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Uploading Certified copies of Certificates

Only the people listed here can certify copies of certificates.

Assessor The easiest way to do this is to list all of the
Line manager certificates and their evidence numbers in a
Referee Word dOCl.Jment and ask the person to sign

. ) ) a declaration at the bottom confirming they
Person writing testimonial have seen the originals.

STEP 3a Once signed the document is uploaded to the system as usual and cross-referenced
into Supporting Documents.

Competence Claim [ cl

#) Job Description MA N| O

/i] Reference NN @

2] My CV Updated MNA N| @

#] Copies of Certificates NA N O
3
& Testimonial MA N O
Completed (Assessor Only)

STEP 3b Submit the Supporting Documents

Once you are ready you need to
submit the Supporting Documents
Assignment Details Submit Your Competence Claim .
to your Assessor for final
Overview: 2 Indicator Submilted & Awaiting Review . . .
Torthe verification stage, in addition to your completed portfolio and CheCkIng CIICk on the Submlt
asgacement log completad by your azgessor pleaze provida the following . ) . .
documentation: Mo deadline set. Your Competence Clalm link in the

« Acompleted verification applieation form (see application forms 1‘ . i COUFSG f0|del’ and CI|Ck OK |n the
section’) g&- Submit Your Competence Clpign \
. AcurenioV pop-up box that appears.
&

» Acurrent job description
» Certified copies of original certificates for qualifications and courses

Competence Claim Home  Course Folder | Contact Diary Evidence Folder Mews & Events Ferums PDR Evaluation Registration Form Messages
| vty vevrsr——
| Pocument Title

#] Job Description

i 0 t heps:
R e Element Illfﬂ % e G The page at hups:/ |

Pra

system.learningassistant.com says: Agr
| #] Testimanio J(\Ire yc;u sure you wish to submit your Competence |
aim ¢
#] Reference |%

Cancel

01 .1a - 1a Hecognise and address ethical dile
practice

Downloading Application Form
STEP 4 You can download

from your Course Folder. You
Assignment Details can then open the form in

i ] Microsoft word or similar.
Application for Verification Form %((

*
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Filling in the Application Form.

|
Application for Verification of Assessment to

o
meet the Public Health Practitioner Standards P & b
00 e o
ONGH YOUr ARASS01 5 TS TAt you hand Mot &l B0 SEANANTS you Must e A O e (o
Submil your pOMfolic with your apelcation fof venficalion 10 Ma schama ~ gt ‘(;f"\ : [ wo™
SnEnaar o o o mwﬁ;d‘,«;'ﬂy—rﬂ‘ et
o 55 ot F b
This form must be completed and sigmed by you the practitioner (Pa o m“'“:,\ ;‘:;3: ¥
A and B) and your assessor (Part ©). You must seed it in hard copy for, 9 50 e o v
with crignal sgratures e e e
™ ot
Fiease subenil the verficanion application form, cne complets copy of sl your g
EVIGENCE, IDQEINAr WLh 1he BSSASEMant k. completsd by your ASSessar and o
i fogwineg documentaten: et =y
= Acumont GV “““@n
* A cument job description e
= Coplas of erginal cerficatss tnan are cerfied a8 Baing panuing by & e
S87R0 CoSeagYn (o7 gualfCalions and Caurses) yo
= Atwstmonial & 2
.+ Areterece o o
m"’“yﬁ o .
Mare informaiion on bessmenials and references is pravided in e previous o .
s8chon. Thoss giving babmanials and ralarancas may be contacied as par of gt o
e verdication procss. Sl
e -
OnCA your APRRCANION has Dedn varified (And mMoGerated, If salactnd) your
cmploted SN 10 will b fEumed B0 YU You wil Then e sigie o o
apply i the UKPHR for registration: this must be done wiihn 3 manths of
the dabe of the Visrification Panel (556 S60ton & of he man Framéson: and o
GLIRANOn Goament). gt
a
wore
Fie
W e
e¥ eﬂ’-“ﬁ“
gt o (ot
\ad
e et

STEP 6 Upload and cross-reference the Application Form

STEP 5a Complete all
the sections apart from
the Assessor one. When
you have filled out the
form email it off to your
assessor who will then
complete this section.

5b They will then
complete their part
of the form and send
it back to you for
submission to the
system.

Follow the usual steps for uploading evidence to the folder. Make sure you cross-

reference this to the Application Forms section.

[eEEmEssTay
(-] &u?k;'dniraﬂmuik:fnrllmrl'!rmlllﬂpﬂt health work dﬁnl‘*

Selr
~q skills and krowledgr AT T
THER Docu

: . m
ORMS | Agplication Fo -l |

A Y = n
REEME Contracts and A ™™ M‘j

amm—
- A Save

STEP 7 Submit the Application Form

Forms .1 - Application Forms

Submit Your Competence Claim

No deadline set.

Submit Your Competence Claim
N
N/

@ Application for Venfication Form

Home @ Course Folder | Contact Diary Evidence Folder

Competence Claim

DI AJl

Sdect Al

Once you are ready you must
submit the Application Form to your
Assessor for final checking. Click on
the Submit Your Competence Claim
link in the course folder and click
OK in the pop-up box that appears.

MNews & Events Forums PDR Evaluation Registration Form Messages

| Document Thie The page at hueps:/ [

system.learningassistant.com says:

' Element info &2 32

J

2 UKPHR Agplication for Veri

Claim?

Cancel

01 .1a - 1a Hecognise and address ethical dile
[T

Are you sure you wish to submit your Competence
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15. Downloading the Assessment Log

Accompanying video can be found at:
https://www.youtube.com/watch?v=070hsC1uJTY

STEP 1 Download the Assessment Log (the log is automatically populated via the e-portfolio)

Go to the Course folder and click on the Assessment Log link in the top right hand box.

| 15-!uh L] .fluorg;cu ,g' Mnd'r[y selected Units
% - - G Course Metrics
D Practitioner Declaration
E- Assessment Log

P& Fractitioner Overview

Click on YES to confirm your decision.

aoe Confirm Assessment Log
&8 https://system learningassistant com/course/confirm_a. .

ublic Health Practiti

Are you sure you wish to download this Assessment Log?

T . Top tip!

You can download the
Assessment Log at
anytime.

The Log will then be downloaded to your

e 3ot gt sy e f PC as a PDF.

1‘.:";;“!: A 3d Act in ways that value people as individuals [
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