Operational Guide:

 Completing the Bi-Annual Survey of Less than Full Time Training – Excel Survey Template
Question 1

Please state the official title of your Deanery as at the reporting date
If your Deanery boundaries have changed please give details of the geographical areas you now cover

Also due to Health Authority and Deanery mergers, if your Deanery has been affected please state your new Deanery name and the location area (if the return is for a location rather than the whole Deanery) for which you are submitting, for example the merger of Trent Deanery and LNR Deanery, forms now state east Midlands (North Institute) and East Midlands (South Institute)

Question 2
Please list all trainees both whole time and part time as of the reporting date

Summary of Grades

F1:
Please detail all Foundation Year 1 trainees in approved F1 posts both whole time and part time, split by gender, the total box is automatic.

F2:
Please detail all Foundation Year 2 trainees in approved F2 posts both whole time and part time, including those in Foundation Year 2 General Practice Posts, split by gender, and the total box is automatic.
StR 1/2:
Please detail all Specialty Registrar trainees in approved Specialty registrar Year 1 and 2 posts both whole time and part time who hold a National Training Number, split by gender, the total box is automatic.
StR 3/4: 
Please detail all Specialty Registrar trainees in approved Specialty registrar Year 3 and 4 posts both whole time and part time who hold a National Training Number, split by gender, the total box is automatic.
SpR:

Please detail all Specialty registrars in approved SpR posts who hold a National Training Number, both whole time and part time, who have not moved onto a Specialty Training Programme and remain on the old SpR Curriculum, split by gender, the total box is automatic.
StR GP:
Please detail all GP registrars, both in hospital and General Practice approved training posts and hold a National Training Number, include both whole time and part time, split by gender, the total box is automatic..

FTSTA: 
Please detail all trainees in approved specialty Training 1, 2, 3 and 4 posts, and do not hold a National Training Number, include both whole time and part time, split by gender, the total box is automatic.
LATs:
Please detail all trainees in approved SpR posts, holding a locum appointment and who do not hold a National Training Number, include both whole time and part time, split by gender, the total box is automatic.
Question 3

Please list all Less Than Full Time Trainees (LTFTT) as of the reporting date

Summary of Grades

F1:
Please detail all part time Foundation Year 1 trainees in approved F1 posts, split by gender and category of post, the total box is automatic.
F2:
Please detail all part time Foundation Year 2 trainees in approved F2 posts, including those in Foundation Year 2 General Practice Posts, split by gender and category of post, the total box is automatic.
StR 1/2:
Please detail all part time Specialty Registrar trainees in approved Specialty registrar Year 1 and 2 posts who hold a National Training Number, split by gender and category of post, the total box is automatic.
StR 3/4: 
Please detail all part time Specialty Registrar trainees in approved Specialty registrar Year 3 and 4 posts who hold a National Training Number, split by gender and category of post, the total box is automatic.
SpR:

Please detail all part time Specialty registrars in approved SpR posts who hold a National Training Number, who have not moved into a Specialty Training Programme and remain on the old SpR Curriculum, split by gender and category of post, the total box is automatic.
StR GP:
Please detail all part time GP registrars, both in hospital and General Practice approved training posts and hold a National Training Number, split by gender and category of post, the total box is automatic.
FTSTA: 
Please detail all part time trainees in approved specialty Training 1, 2, 3 and 3 posts, and do not hold a National Training Number, split by gender and category of post, the total box is automatic.
LATs:
Please details all part time trainees in approved SpR posts, holding a locum appointment and who do not hold a National Training Number, split by gender and category of post, the total box is automatic.
Question 4
Please list all Less Than Full Time Trainees (LTFTT) as of the reporting date who have started (their start date is within the reporting period) in the last reporting period, use the summary of grades as at Question 2
Question 5

Please list all Less Than Full Time Academic Trainees (LTFTT) as of the reporting date who have started (their start date is within the reporting period) in the last reporting period, use the summary of grades as at Question 2

Question 6
Please list the specialties that all LTFT Trainees are in, use the summary of grades as per Question 2.
Question 7

Please list the categories that all LTFT Trainees are in, the total box is automatic.
Question 8
Please list the number of LTFT trainees who have a planned and agreed start date but whose start date has been delayed within the reporting period

Detail at Grade level using the summary of Grades at Question 2 and spit into the following

a) The delay was due to Trainee reasons

b) The delay was due to Deanery reasons

c) The delay was due to Trust reasons

d) The delay was due to post approval reasons such as acquiring PMETB or College approval

Question 9
9a
Please state whether you have a pending list (waiting list) for LTFT trainees who have been accepted for LTFT training (eligibility is agreed) and who have a post identified.

Where the answer to the above is Yes please how many on this list will start in the next 6 months (that is the 6 months after the reporting period not within the reporting period), then split by grade, use the summary of grades as per Question 2.

9b
Please state whether you have a pending list (waiting list) for LTFT trainees who have been accepted for LTFT training (eligibility is agreed) but who do not have a post identified.

Where the answer to the above is Yes please how many on this list will start in the next 6 months (that is the 6 months after the reporting period not within the reporting period), then split by grade, use the summary of grades as per Question 2.

Question 10
Please list the total number of enquiries you have received within the reporting period, these should be informal enquires where no application has been made; where possible list the total enquiries by grade, as per the summary of grades in question 2.
Question 11
11a
List the total number of trainees who have applied for LTFT training, but have been rejected by reason, again list by Grade using the summary at Question 2

11b
Please provide reasons by grade for the appeal and process detail.   

Note: If there is more than one appeal at the same grade, please contact us.
Question 12
12a
Please list the number of current LTFT Trainees, within the reporting period, who originally were whole time at your Deanery and converted to LTFT.

12b
Please list the number of LTFT trainees, with the reporting period who have converted back to whole time.

Question 13
13a   
Please detail the number of trainees who have been appointed to Consultant posts within the reporting period and split as LTFT consultants and F/T consultant, the total box is automatic.
13b   
Please detail the number of trainees who have been appointed to GP posts within the reporting period and split as LTFT GP posts and F/T GP posts, the total box is automatic.

Question 14 
Please complete the box with any comments you would like to make regarding LTFT Training, these can be comments personal to your deanery or areas of concern nationally.

This new LTFT Survey in Excel format includes new questions suggested by the Forum at the 10th June 2010 meeting thank you for your help.
