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TEMPLATE LETTER FROM PANEL CHAIR TO POST GRADUATE DEAN

BY EMAIL
b.irish@nhs.net

Dear Professor Irish,
RE: Dr XXFirstname XXSurname GMC Number: XXGMC Number
Current CCT Date: XXDATE
Proposed CCT Date: XXDate
I’m writing to you as I am the ARCP panel chair of the above trainee and, having reviewed the evidence can confirm that the following criteria have been met:
· The trainee has passed both of their national summative examinations.
· The most recent ESR states that they are competent/excellent in at least 10 of the 13 professional capabilities and meeting expectations in the others.
· There are no WPBA deficits
· There is evidence of exposure within traditional out of hours.
· Their Quality Improvement Project has been completed.
· They have a satisfactory Patient Satisfaction Questionnaire and Multi-Source Feedback for their ST3 phase.
· They have a learning event analysis for each phase of training.
· They have completed all the mandatory Clinical Examination and Procedural Skills and a range of others. All of these are graded as being able to perform competently without needing supervision. 
· Their most recent ARCP panel outcome was an outcome 1.
· There are no outstanding revalidation concerns.
· They are an academic fellow and the reduction in training time is coming from their clinical component and not the academic component. They have spent time in GP.
I would be grateful if you could consider allowing them to bring their CCT date forward to the suggested date at the top of this email.  
The trainee will be informed that if they subsequently need additional training time any time taken off will not be able to be added back.
Best Wishes

Dr XXFirstname XXSurname 
XXGMCnumber
Panel Chair
XXEmployer name
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