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{Scheme Name}
{Date}
Dear {names],
 
We are delighted to inform you of your mentor/mentee match!  
 
Mentor: {insert name}
Email: {insert email}
 
Mentee: {insert name}
Email: {insert email}
 
We ask that you make contact with each other and arrange your first mentoring session. We kindly remind our mentors to complete the Mentoring Masterclass prior to the first meeting.  

During your first mentoring session, please review and complete the Mentoring Agreement to outline your expectations from each other. You may also wish to use the Mentee reflection document found on our Resources page to help guide and focus the sessions.

We hope this will be a beneficial relationship for you both. Please do get in contact if you need any further help.  
 
Kind regards,
{Name}
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