HEALTH EDUCATION EAST OF ENGLAND (HEEoE) 
COMBINED HONORARY CONTRACT AND INDIVIDUAL EDUCATIONAL AGREEMENT BETWEEN INDUCTION AND REFRESHER (I&R) GP AND 

GP EDUCATIONAL SUPERVISOR 
Parties to Placement:
Educational Supervisor: …………………………………................................

Name & Address of GP Training practice ………………………………………………………………………………………………………………………………………………………………………………………………………………

    
I&R GP Name:_______________________
GMC Registration Number:
____________________________________

Dates of GP placement: from:    _______________      to: _______________
% FTE:   __________

Your LETB I&R lead is:
__________________
Once signed please retain a copy for the Educational Supervisor and one for the I&R GP.    
A signed copy must also be returned electronically to Health Education  East of England at HEEE.communityschools@nhs.net
Part A – Honorary Contract and Educational Agreement
The contract will permit you to undertake GP duties as part of the Induction and Refresher Scheme on the premises of and using the facilities of the named training practice. If your duties involve clinical or administrative duties connected with patient care you are granted access to the associated clinical and administrative records. 

You will report on a day to day basis to the training practice for the duration of this contract. If you wish to raise concerns or complaints about your commitments under this Honorary Contract you should first raise the matter with the Practice Manager.

The terms and conditions of this honorary contract are as follows:

1. All medical practitioners covered by this contract will be fully registered with the General Medical Council (GMC) and named on the national Performers list for the duration of this contract.
2. Educational Supervisors will be so recognised by the Health Education East of England School of General Practice 

3. This contract will regulate the General Practice placement of the Induction and Refresher Scheme.  
4. This document will act as an honorary contract between the above placement parties. 
5. At all times all parties shall make the safety and welfare of patients and NHS staff their primary concern.
6. The I&R GP must act at all times in accordance with the GP Practice’s Policies, Procedures and Guidance, in so far as they apply to this appointment, and to observe all NHS policies and procedures in respect of clinical and research activities.  The Practice reserves the right to terminate this Honorary Contract where your conduct is inconsistent with the high standards of work and behaviour expected in your continued honorary placement with the Practice.  We also reserve the right to report unacceptable conduct or performance to your professional body where appropriate.
7. Should the I&R GP incur loss or damage to any personal property during the period of your honorary contract in the Practice by burglary, fire, theft or otherwise, the Practice can accept no liability.  You are, therefore, advised to provide your own insurance cover.

General

1. The Educational Supervisor will supervise and organise the period of I&R training within General Practice for the purpose of teaching and advising on all matters appertaining to general medical practice for the duration of the placement unless this agreement is previously terminated under the provision of clause 2.

2. This agreement may be terminated by either party by giving one months notice in writing. Such notice may be given at any time.

3. The I&R GP is able to claim a bursary from the GP National Recruitment Office (GPNRO). 

4. Both parties will become and remain members of a recognised medical defence body for the purpose of the maintenance of medical indemnity for the period of this agreement. 

5. The I&R GP will not usually be required to perform duties which will result in the receipt by the practice of private income. Any specific or pecuniary legacy or gift of a specific chattel shall be the personal property of the I&R GP.

6. Full time hours worked by the I&R GP for the purpose of the I&R scheme is 37.5 hours per week.
a) The I&R GP will be an intrinsic part of the GP clinical team but cannot be counted as delivering service equivalent to that delivered by a locum general practitioner.

b) The I&R GP should not be used as a substitute for a locum in any practice.

7. The Educational Supervisor will provide or organise all and any administrative and secretarial support that will be required for the I&R GP in General Practice to fulfil their duty requirements.
8. The Educational Supervisor will provide medical supervision or arrange for suitably qualified medical supervision to be available to advise the I&R GP at all times.
9. The I&R GP shall undertake to care for, be responsible for and if necessary replace and return any equipment that may have been supplied by the Practice at the end of the training period.
10. The Educational Supervisor will complete the Placement Structured Report to record the development of competence and learning plans of the I&R GP. 

11. The I&R GP shall keep proper records of attendances or visits by and to any patients in handwritten or electronic format as advised by their Educational Supervisor.
12. The I&R GP shall preserve the confidentiality of the affairs of the Educational Supervisor, of the partners in the practice, of the patients and all matters connected with the practice.    

13. The I&R GP will make suitable provision for transporting themselves in order to carry out the above duties satisfactorily.  
14. Any dispute between the I&R GP and Educational Supervisor should be brought to the attention of the LETB I&R Lead.  
15. The terms of this contract will be subject to the terms of service for doctors as set out from time to time in the National Health Service (General Medical and Pharmaceutical Services) Regulations.

Part B – Additional Guidance Pertaining to Educational Provision
1. The Educational Supervisor will:
· Provide the I&R GP with an opportunity to develop his or her skills in a safe, educationally supportive environment.

· Arrange an induction programme to general practice.

· Develop an educational plan based on the I&R GP’s progress to date taking account of his or her preferred learning style.

· Undertake assessments (and liaise with others who may undertake the assessments) as part of the work place based assessment required to complete the Placement Structured Report.
2. Problems arising during the course of I&R Training
All processes in the GP I&R Scheme should, in accordance with guidance from the GMC be open, transparent and accountable.

I&R GPs and their supervisors are expected to discuss any problems that may occur during I&R training and work together to resolve any difficulties. Where problems cannot be resolved both parties should seek guidance promptly from the LETB I&R Lead.  
3. Supervision of I&R Training in General Practice
The Educational Supervisor or a named deputy (another GP) will normally be available on site during the time the I&R GP is consulting with patients and be available by phone when the I&R GP is seeing patients at home or at other out of Practice locations during the working day. The degree of closeness of support will normally be related to the I&R GP’s level of experience and will be negotiated and agreed by the Educational Supervisor and I&R GP. Clear information on how the I&R GP can access this support must be made available. 

The I&R GP should recognise and work within his or her level of competence. The I&R GP should seek further help and support for the appropriate clinical management of patients when he or she deems this appropriate, and particularly if there are any concerns relating to patient safety. 

4. Practice Meetings 
The Educational Supervisor is expected to allow I&R GP’s access to clinical and business meetings within the Practice as part of the educational process where appropriate.
The I&R GP is expected to attend relevant Practice based clinical and business meetings as agreed with the Educational Supervisor. I&R GPs will ensure that all information covered in these meetings will be treated confidentially, both in relation to information relating to the Practice and its staff and patients.

5. Resources for learning
The Practice will provide effective and easy access to the internet and appropriate written materials to support the educational process and meet the information needs of the I&R GP. The Educational Supervisor should be aware of other resources that can be accessed by the I&R GP and the processes required to utilise the service. 

The I&R GP will respect the property provided by the Practice, suggest how the provision of resources may be improved, and ensure the safe return of all equipment and other materials.

6. CAREER GUIDANCE
The Educational Supervisor will assist the I&R GP where appropriate with issues relating to career guidance and support.
I have read, accept and understand the terms of this honorary contract and educational agreement
Signature…………………………………………… [I&R GP]
Name…………………………………………………………………………………...

Date….…………………………………………………………………………………

In the presence of……………………………………………………..[Witness Name]

Signature………………………………………………………..

Date……………………………………………………………………………………………

​​​​​​​​​​​​​​​​​​___________________________________________________________________

Signature……………………………………………… [Educational Supervisor]
Name…………………………………………… ……………………………….

Date…….………………………………………………………………………………

In the presence of…………………………………………………….. [Witness Name]

Signature………………………………………………………..

Date
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