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Study Leave Funding Application Form 
For Aspirational Activity or Curriculum Requirements exceeding £600  
Guidance
This form should be completed by trainees who wish to apply for funding for study leave, for either:an activity on the approved curriculum requirement list which exceeds £600.                            or
an aspirational activity of any cost, this includes all activity not included on the approved curriculum requirement list. The application form must be completed and have all approval signatures prior to attending the course/activity. Trainees applying for funding for an activity on the approved curriculum requirement list under £600, do not need to complete this form. In this case only the local process is required, again relevant approvals must be obtained prior to attendance. In addition to completing this form, the trainee must comply with the Trust's local study leave application process and also ensure that the time off is agreed by the rota co-ordinator in the organisation where he/she will be employed at the time of the activity.  The Educational Supervisor should have agreed the activity as part of the trainee's PDP and this should be provided as supporting evidence when seeking approval. To be eligible to apply for aspirational activity, which includes exam preparation courses and overseas travel, the trainee must have met all the core curriculum competencies expected at the current stage of training. Digital ID set up guidance: Once you have received local and HEE EoE approval for your study leave you can submit an expense claim to your employing NHS Trust in accordance with timescale processes (within 8 weeks of attending the course). You will need to provide proof of attendance and receipts.  
https://heeoe.hee.nhs.uk/sites/default/files/instructions_for_placing_a_digital_id_0.pdf
Personal Details
Request
If the date is for non-consecutive days for the same course, please complete the first and last date you will attend. If the course is one day, please enter the same first and last date. 
If you are applying to go overseas under any circumstances you must select overseas activity as the type of activity or course, and have PGD approval prior to attendance. If going overseas and this form is not approved by the PGD you will not be eligible for reimbursement of expenses. 
Expenses
Travel and Subsistence costs:
 (Please refer to the policy 'Appendix 1' for rates and eligibility for travel)
 
Funding for overseas study leave will only be considered if one of more of the following criteria are met:
For conferences, when the applicant is the first author and sole presenter of a paper which has been accepted for a poster or presentation. This poster or presentation must be based on the trainee's own research undertaking as part of a clinical training programme or an NIHR academic clinical fellowship or clinical lectureship.For other courses or activities when there is no equivalent course or activity in the UK (for example, an international conference for a small specialty which does not have a UK conference).When the funding claimed to attend an overseas activity is less than that of attending the cheapest equivalent activity in the UK. It is the trainees responsibility to provide evidence of this when applying for funding. With the exception of criterion 3, funding will be limited to one overseas activity per training programme or every three years. 
Full guidance on overseas eligibility can be found in the policy.  
Please check relevant box below:
 
Trainee declaration
Please tick the following statements and add your signature to confirm your agreement of this declaration:
 
 
 
 
 
 
https://heeoe.hee.nhs.uk/faculty-educators/study-leave/study-leave-policy
FTPD Review
If applying for aspirational study leave funding during foundation training, the FTPD must approve that the course is educationally relevant and that they support attendance. The FSD will be responsible for approving funding.   It is the trainees responsibility to ensure both signatures have been obtained on this form, prior to attending the activity. 
As the FTPD signing this form, you are confirming that the activity applied for is educationally relevant and appropriate. 
 
The form must now be submitted to studyleave.eoe@hee.nhs.uk for review by the FSD, following which an outcome on funding will be provided. 
HEE EoE Funding Outcome
The TPD will review and approve funding requests, other than in the following circumstances: 
RCP Tutors will provide funding approval for CMT/IMT TraineesFSD will provide funding approval for Foundation Trainees (via studyleave.eoe@hee.nhs.uk)
Once this document has been signed by the TPD all fields will be locked and it can no longer be edited. 
 
HEE EoE Funding Outcome
Once this document has been signed all fields will be locked and it can no longer be edited. 
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